	CONTRACT DATA REQUIREMENTS LIST (CDRL)

	CDRL No: 2-1
	TITLE: Equipment Maintenance Plan

	CONTRACT REFERENCE: 

                       2.C.5.a
	REQUIRING OFFICE: MCBH Supply

	FREQUENCY: Once a year for each category of equipment

	AS OF DATE: As requested by MCBH Supply.

	DATE(S)  OF SUBMISSION: As directed by MCBH Supply

	DISTRIBUTION:

	
ORIGINAL: Public Works Officer

	
COPY:        Program Services file

	






 DIRECT SYSTEM

MEDIA:         DOCUMENT            DISKETTE:

                         INPUT:



      (  

                



     



	DATA ITEM DESCRIPTION

	DESCRIPTION/PURPOSE: To identify Requirements for the following categories of equipment: (1) Personnel Support Equipment (PSE), see attached memo; (2) Command Support Equipment (CSE), see attached memo; (3) Procurement Marine Corps (PMC), see attached memo. (4) Warehouse modernization equipment/furniture (example not available).

MCBH Supply will task PWD via Facilities Department once a year for each of the above equipment requirement input. The equipment requirement is then be submitted to the Public Works Officer (PWO) for prioritization and up the Facilities chain of command for approval and submission to MCBH supply.   



	SPECIAL INSTRUCTIONS: See MCO P10150.1



[image: image1.png]UNITED STATES MARINE CORPS
MARINE CORPS BASE HAWAII
BOX 63002
KANEOHE BAY, HAWAII 96863-3002

10150
LS
11 May 01

From: Commanding General, Marine Corps Base Hawaii (LS)
To: Distribution

Subj: FY 2002 PROCUREMENT MARINE CORPS (PMC) AND COMMAND
SUPPORT EQUIPMENT (CSE) REQUIREMENTS

Ref: (a) MCO P10150.1

Encl: (1) Requirement Work Sheet Samples
(2) Consolidated Requirement Worksheet

(3) List of Equipment Categories Excluded from PMC Budget
Requests

1. The reference addresses the policy and procedure used to
budget for garrison, non-deployable property to include PMC
Investment (Plant) Property and CSE Expense Property. Base
activities and tenant commands are encouraged to thoroughly
identify and submit PMC and CSE requirements fitting the below
criteria to the Commanding General, Marine Corps Base Hawaii
(LSP) no later than 30 June, 2001.

2. PMC investment property are those Class 3 and 4 capital
assets with a unit cost of $100,000 or more financed through PMC
appropriation. CSE expense property are those minor property
items costing $5,000 to $99,999.99, used at Marine Corps
activities to support the operations and mission of the host and
tenant activities while in garrison.

3. Enclosure (1) should be used to identify each requirement
separately, and in detail. When possible, include manufacturer
or distributor name and model number and a copy of the
appropriate catalog page with each work sheet. Items may be
described as “standard” if no specific model number is listed.
If identical requirements exist for two or more sections that
fall under the same unit, indicate the total quantity required
and all applicable sections on the same worksheet.
Justification need not be lengthy or detailed except when
required to explain a proposed equipment application. Work
sheets may be either printed or typed.




[image: image2.png]4. Request major commands consolidate and prioritize
requirements for subordinate units under their cognizance. The
requested format for consolidation is shown in enclosure (2).

5. Request each major command submission include the separate
item worksheets as well as the consolidated spreadsheet.
Further request that, after hard copy submission, the
consolidated spreadsheet be sent via e-mail attachment to the
Marine Corps Base points of contact listed below.

6. The procurement of equipment in certain categories are
restricted by higher authority or are purchased from funds not
available to local commanders. Refer to current applicable
directives for guidance. Do not submit requirements for those
equipment categories listed in enclosure (3).

7. Request this information receive widest dissemination within
each organization to ensure greatest benefits of this program
are realized.

8. Points of contact for Marine Corps Base Hawaii are Captaih
R.N. Hunte and Staff Sergeant K. Franklin (LSP), at 257-
2885/2236.

R. T. FRANKS
By direction

Distribution:

COMMARFORPAC (G-4)

CSSG THREE

THIRD MAR

FIRST MAW (ASE)

FIRST MAW AVN SPT ELM KANEOHE BAY HI
MCAF KANEOHE BAY HI

Copy to:
AC/S G-4
COMPTROLLER
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[image: image4.png]CATEGORIES OF EQUIPMENT EXCLUDED FROM PMC

BUDGET REQUESTS

1. The following list, although not all-inclusive, contains exceptions to the general
rule of plant property items do to restrictions established by higher authority or
because certain items are purchased from funds not available to the local
commanders. Commands should be guided by the current directives indicated in

the submission of budgetary requirements where applicable.

CATEGORIES OF
EQUIPMENT EXCLUDED FROM PMC BUDGET

a. Air Conditioning

b. Test, measurement, diagnostic

[

. Automated data processing (ADP)

d. Electronic test and measuring

[

. Furniture, furnishings and equipment for BEQs

=

Furniture, furnishings and equipment for family housing

g. Garrison mobile including engineering, materials
handling equipment and vehicles

h. Photographic

i. Microfilming (microfilm)

j- Mobile electric power generators
k. Musical instruments

1. Office furniture and executive-type office furniture
and furnishings

m. Training and audiovisual support equipment
n. Printing / duplicating

o. Relocatable buildings

p. Warehouse modernization

q. FMF T/E items

SEE CURRENT

EDITION OF MCO

P11000.9

4733.1

5236.2

10510.18

P10150.1

P11000.22

1124.106

P5290.1

5210.11/5210.13

11310.8

4225.2

P10150.1

P5290.1 / P7100.8

P5600.31

P11000.12

P4450.7 / P7100.8

P11240.106




[image: image5.png]REQUIREMENT WORKSHEET

FY:

UNIT/SECTION/BUILDING(S):

UNIT PRIORITY:

COMMAND PRIORITY:

QUANTITY:

ITEM NOMENCLATURE:

RECOMMENDED SOURCE OF SUPPLY:

(Include address & telephone)

COPY OF PUBLICATION OR
LITERATURE BROCHURE (attach :

applicable page if available)

ESTIMATED COST: U/P$

T/P §

SIZE/MEASUREMENTS:

POC:

(RANK/NAME)

COMPLETE DESCRIPTION:

(PHONE)

(COMMAND/SECTION)

REMARKS:

JUSTIFICATION:





[image: image6.png]UNITED STATES MARINE CORPS
MARINE CORPS BASE HAWAII
BOX 63002
KANEOHE BAY, HAWAII 96863-3002

10150
: LSP
11 May 01

From: Base Property Control Officer, Marine Corps Base Hawaii
To: All Hand Receipt Holders

Subj: FY 2002 PERSONNEL SUPPORT EQUIPMENT BUDGET CALL
Ref: (a) MCO P10150.1
Encl: (1) FY 2002 PSE BUDGET SUBMISSION EXAMPLE

1. The reference addresses the policy and procedures used to
budget for Personnel Support Equipment. Base activities and
tenant commands are encouraged to identify and submit their PSE
requirements to the Base Property Officer, Marine Corps Base
Hawaii no later than 01 August, 2001.

2. PSE includes but is not limited to the following:
Furniture and furnishings used in administrative offices,
washers and dryers, typewriters, vacuum cleaners, floor
polishers, weed eaters, lawn mowers, and fax machines.

Note: PSE does not include air conditioners or linemn. Units

are responsible for purchasing these items with their own
funding.

3. Enclosure (1) should be used to identify each requirement
separately. Please remember to provide ample justification and
to prioritize each requirement. Keep in mind that UNICOR is our
first mandatory supply source for furniture. You can check out
their web site at www.unicor.gov. Please include all applicable
shipping charges with your submission.

4. It is requested that Hand Receipt Holders consolidate and

prioritize requirements for all subordinate units/offices under
their cognizance.

5. Please make sure your cover letter includes an endorsement
from your Commanding Officer/Department Head.




[image: image7.png]6. Point of contact for Base Property is Staff Sergeant K.
Franklin at 257-2885/2236.

R. N. HUNTE




[image: image8.png]FY-02 PSE BUDGET SUBMISSION

DESCRIPTION OF ITEM:
DESKS
UNIT PRICE:

$600.00
QUANTITY DESIRED:

7

JUSTIFICATION:
At present, this Command has all outdated/broken furniture. We
are still using old metal desks. Our furniture hasn’t been

replaced for many years. Please don’t take our word for it,
feel free to stop by and see for yourself.

-

[ —

IMPACT IF NOT FUNDED:

Our operational commitment will not change if this furniture is
not funded. However, we are trying to create a professional
work place thus creating a better place (quality of life) for
our Marines to work.

PRIORITY AMONG UNIT REQUIREMENTS:

1 OF 7




	CONTRACT DATA REQUIREMENTS LIST (CDRL)

	CDRL No: 2-2
	TITLE: Training Plan

	CONTRACT REFERENCE: 2.C.5.b
	REQUIRING OFFICE: Public Works Officer

	FREQUENCY: Annual

	AS OF DATE: For the current fiscal year. 

	DATE(S)  OF SUBMISSION: at beginning of the fiscal year (1 Oct) 

	DISTRIBUTION:

	
ORIGINAL: Public Works Officer

	
COPY:        Program Services File

	






 DIRECT SYSTEM

MEDIA:         DOCUMENT            DISKETTE:

                          INPUT:



      (  

                



     



	DATA ITEM DESCRIPTION

	DESCRIPTION/PURPOSE: 

This report is prepared after training requirements are collected throughout the year from Public Works Division personnel. The data collected identifies training The report summarizes training requirements for the new fiscal year. The Public Works Officer uses this report for planning purposes.



	SPECIAL INSTRUCTIONS: 


[image: image9.png]ACTIVITY TRAINING PLAN FOR FYO01

ACTIVITY NAME:

LF( ﬂu‘n:mﬁ(

= /o0

ACTIVITY POC:

(O
TELEPHONE #

1. Indicate number of nominees, travel/per diem and totals for each course. Indicate priorities as follows: Priority 1 - Essential - required
during current FY for mission accomplishment; needed to correct serious performance deficiency; or required by law; Priority 2 - Needed -

will impact mission during next two to three FY's; Priority 3 - Useful - will enhance leveis of employees already considered competent.

2. Have activity head designee sign completed plan and return to Activity Employee Development Officer at HRSC PACIFIC (Code 30)

by the required date.

TRAINING NEEDED HOURS | PRIORITY [ESTIMATED| ESTIMATED NUMBER TOTAL
TUITION | TRAVEL/PER DIEM | ATTENDING | COST
Executive and Management
CREATING A CUSTOMER SERVICE CULTURE -
A COURSE FOR MANAGERS/ SUPERVISORS 8 $70.00
CREATIVE THINKING & PROBLEM SOLVING
16 $140.00
HANDLING MULTIPLE PRIORITES
8 $100.00
LEADERSHIP SKILLS FOR THE 21ST CENTURY
16 $175.00
MENTORING SKILLS
8 $80.00
NEI LEVEL |, CONTEMPORARY MGMT THEORY
& PRACTICE 24 $0.00
NEI LEVEL Il CHALLENGE OF EXECUTIVE
LEADERSHIP 24 $0.00
NE! LEVEL 1li, EXECUTIVE COMMUNICATIONS
16 $0.00
REENGINEERING IN THE PUBLIC SECTOR
16 $495 00
SECRETS OF TIME
8 $75.00
SUCCESSFUL MANAGER, THE
24 $168.00
Sub-Total

* Note . Free thsses

ATP 02

Page 1
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Enclosure (1)




[image: image10.png]TRAINING NEEDED HOURS | PRIORITY |[ESTIMATED| ESTIMATED NUMBER | TOTAL
TUITION | TRAVEU/PER DIEM| ATTENDING | COST
Legal, Medical, Scientific or
ADVANCED ENVIRONMENTAL LAW FOR
NON-LAWYERS 32 $0.00
CHEMISTRY FOR THE NON-CHEMIST '
8 $120.00
CHEMISTRY.OF PRODUCTS USED BY NAVY
PERSONNEL 8 $0.00
CPR & FIRST AID
8 $25.00
DATA QUALITY OBJECTIVE
16 $0.00
DESIGN-BUILD AND MILITARY CONSTRUCTION Ll C. WX
40 $845.00 | 845
DRUG-FREE WORKPLACE PROGRAM FOR
SUPERVISORS AND MANAGERS 3 $0.00
ECONOPAC WINDOWS 3.1
16 $0.00
ENVIRONMENTAL LAW FOR NON-LAWYERS
SEMINAR 24 $0.00 X
ENVIRONMENTAL PROTECTION COURSE
. 32 $0.00 )
ENVIRONMENTAL RISK ASSESSMENT AND 3, L dwman v
MANAGEMENT 32 $0.00 — | §.Tow®
ENVIRONMENTAL RISK COMMUNICATION & 6. Wikl
PUBLIC DIALOGUE WORKSHOP 24 $0.00
EPA NPDES PERMIT WRITERS COURSE
40 $0.00
FACILITIES ENERGY MANAGEMENT
40 $0.00 TN p
FACILITIES PLANNER z V.
40 $0.00 2 - e Uy
FACILITIES PROJECTS SEMINAR
24 $0.00 3 - th. M.
FEDERAL APPROPRIATIONS LAW UPDATE N 5. huaeOn
8 $100.00 \\ ot
GEOSTATISTICS G0
24 $0.00 L. Awwn
HAZARDOUS SUBSTANCE INCIDENT
RESPONSE MGMT (HSIRM) 40 $0.00
NATIONAL ENVIRONMENTAL POLICY ACT
(EXECUTIVE OVERVIEW) 24 $0.00
NATIONAL ENVIRONMENTAL POLICY ACT
(NEPA) APPLICATION 24 $0.00
Page 3
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Enclosure (1)




[image: image11.png]TRAINING NEEDED HOURS | PRIORITY [ESTIMATED| ESTIMATED NUMBER | TOTAL
TUITION | TRAVEL/IPER DIEM | ATTENDING | COST
Administration and Analysis
ACTIVITY BASED COSTING (ABC) PRINCIPLES
28 $400.00
ADVANCED CLASSIFICATION
32 $125.00
ALTERNATIVE DISPUTE RESOLUTION
TRAINING 20 $0.00
ARCHITECT ENGINEER CONTRACT %
MANAGEMENT 36 $0.00 l
BASIC EMPLOYEE RELATIONS
32 $495.00
BASIC MEDIATION
24 $375.00
BASIC POSITION CLASSIFICATION
80 $1,195.00
BASIC STAFFING AND PLACEMENT
40 $595.00
BREAKTHROUGH PERFORMANCE
16 $0.00
BUDGET EXECUTION
32 $240.00
BUDGET FORMULATION
32 $280.00
BUSINESS PROCESS REENGINEERING (BPR)
FUNDAMENTALS 24 $420.00
CON 101, BASICS OF CONTRACTING 2
160 $0.00 -
CON 104, PRINCIPLES OF CONTRACT PRICING
112 $0.00
CON 202, INTERMEDIATE CONTRACTING
152 $0.00
CON 204, INTERMEDIATE CONTRACT PRICING
80 $0.00
CON 210, GOVERNMENT CONTRACT LAW 3 ‘
80 $0.00
CON 232, OVERHEAD MANAGEMENT OF
DEFENSE CONTRACTS 80 $0.00
CON 233, COST ACCOUNTING STANDARDS
WORKSHOP 80 $0.00
CON 234, CONTINGENCY CONTRACTING
72 $0.00
CON 235, ADVANCED CONTRACT PRICING
80 $0.00
Page 5
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[image: image12.png]TRAINING NEEDED HOURS | PRIORITY |ESTIMATED ESTIMATED NUMBER TOTAL
TUITION _| TRAVEL/PER DIEM | ATTENDING | COST
CON 236, CONTRACTUAL ASPECTS OF VALUE
ENGINEERING 40 $0.00
CON 237, SIMPLIFIED ACQUISITION
PROCEDURES varies $0:00
CON 241, INFORMATION TECHNOLOGY
CONTRACTING 80 $0.00
CON 243, ARCHITECT-ENGINEER
CONTRACTING 40 $0.00
CON 244, CONSTRUCTION CONTRACTING
40 $0.00
CON 301, EXECUTIVE CONTRACTING ]
40 $0.00
CON 333, MANAGEMENT FOR CONTRACTING
SUPERVISORS 40 $0.00
CONTRACTING OFFICERS REPRESENTATIVE
(COR) 20 $80.00
COST ANALYSIS
32 $0.00
CRITICAL PATH - A CLOSE LOOK AT THE
PRESIDENT'S QUALITY AWARD PROGRAM, 16 $0.00
THE CRITERIA
CTC 415 SOURCE SELECTION
24 $0.00
DEPARTMENT OF NAVY MEDIATION COURSE lI
TRAINING 24 $0.00
DON MEDIATION COURSE Ill TRAINING
varies $225.00
DOT HAZARDOUS MATERIALS/WASTE
TRANSPORTATION (ADVANCED) 16 $200.00
DOT HAZARDOUS MATERIALS/WASTE
TRANSPORTATION (BASIC) 24 $415.00
EEO TRAINING FOR SUPERVISORS AND
MANAGERS, ANNUAL REFRESHER 3 $15.00
ENVIRONMENTAL COST REIMBURSEMENT
CONTRACTING 40 $0.00
ESTIMATING FOR CONSTRUCTION
MODIFICATIONS 40 $545.00
FACILITIES SUPPORT CONTRACTS FOR
FUNCTIONAL MANAGERS 40 $0.00
FEDERAL APPROPRIATIONS LAW
24 $300.00
FEDERAL BUDGETING FOR NON-BUDGET
PERSONNEL 6| [0 $175.00 2 350
FLRA TOWNHALL MEETING
8 $0.00
Page 6
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[image: image13.png]TRAINING NEEDED HOURS PRIORITY |ESTIMATED ESTIMATED NUMBER TOTAL
TUITION TRAVEL/PER DIEM| ATTENDING | COST
HOW TO ESTABLISH MEANINGFUL MEASURES
8 $99.00
INTRODUCTION TO EMPLOYEE DEVELOPMENT
KT M i 24 $435.00
INTRODUCTION TO FEDERAL BUDGETING
2| 49 $280.00 3 280
INTRODUCTION TO FEDERAL EEO PROGRAMS
24 $435.00
JOB ANALYSIS AND KSA EXAMINING
24 $188.00
JOINT PERSONAL PROPERTY COURSE
40 $140.00
LAND DISPOSAL RESTRICTION (LDR)
8 $180.00
LAW ENFORCEMENT OFFICER (LEO)
/FIREFIGHTER (FF) COVERAGE & AUDIT 8 $0.00
COURSE
LEADERSHIP FOR THE 21ST CENTURY
8 $0.00
MANAGEMENT ANALYSIS: DATA GATHERING
32 $495.00
MANAGEMENT ANALYSIS: PLANNING
32 $495.00
MANAGEMENT ANALYSIS: STATISTICAL
REVIEW 32 $565.00
MEDIATION SKILLS FOR SUCCESSFUL
PROBLEM SOLVING 32 $475.00
METRICS MANAGEMENT
24 $0.00
MILITARY STANDARD TRANSPORTATION AND
MOVEMENT PROCEDURES (MILSTAMP) 80 $280.00
MISHAP INVESTIGATION AND PREVENTION
(ASHORE) 40 $0.00
NAVAL MOTOR VEHICLE AND RAILCAR
INSPECTION(AMMO-6-22) 40 $165.00
PERFORMANCE WORK STATEMENTS
40 $0.00
QUALIFICATION ANALYSIS WORKSHOP
24 $465.00
REAL ESTATE SEMINAR
16 $0.00
REDUCTION-IN-FORCE
24 $495.00
RELOCATION ALLOWANCES: FTR AND JTR,
VvOL. Il 32 $300.00
Page 7

ATP 02

Enclosure (1)




[image: image14.png]TRAINING NEEDED HOURS | PRIORITY |ESTIMATED|{ ESTIMATED NUMBER | TOTAL
TUITION | TRAVEL/PER DIEM| ATTENDING | COST
Speciality and Technical
8 HOUR ON-SCENE INCIDENT COMMAND
8 $195.00
ACCCESS - INTERMEDIATE
8 $115.00
ACCESS - ADVANCED
8 $125.00
ACCESS - INTRODUCTION
8 $98.00
ADVANCED WRITING
8 $75.00
ANGER MANAGEMENT
8 $60.00
ASBESTOS CONTRACTOR/ SUPERVISOR
REFRESHER 8 $180.00
ASBESTOS INSPECTOR
24 $340.00
ASBESTOS INSPECTOR REFRESHER
8 $180.00
ASBESTOS MANAGEMENT PLANNER
16 $235.00
ASBESTOS MANAGEMENT PLANNER
REFRESHER 16 $180.00
ASBESTOS PROJECT DESIGNER
24 $565.00
ASBESTOS PROJECT DESIGNER REFRESHER
8 $180.00
ASBESTOS PROJECT MONITOR
16 $475.00
ASBESTOS PROJECT MONITOR REFRESHER
8 $180.00
ASBESTOS WORKER REFRESHER
8 $145.00
ASSERT YOURSELF
8 $75.00
CONSTRUCTION QUALITY MANAGEMENT
COURSE 16 $0.00 4- —
CONSTRUCTION SAFETY AND HEALTH
TRAINING COURSE 32 $0.00
COPING WITH CHANGE
16 $140.00
CUSTOMER SERVICE EXCELLENCE FOR
EMPLOYEES 8 $70.00
Page 9
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[image: image15.png]TRAINING NEEDED HOURS | PRIORITY |ESTIMATED| ESTIMATED NUMBER | TOTAL :
TUITION | TRAVEL/PER DIEM| ATTENDING | COST -
DEALING WITH DIFFICULT PEOPLE C. N
8 $75.00 y |5 6 Wbt
DEFENSE HAZARDOUS MATERIALS/WASTE
HANDLING COURSE 40 $0.00
DEFENSE HAZARDOUS WASTER COURSE -
REFRESHER 8 $0.00 .
(4
EFFECTIVE PRESENTATIONS 2 prt
24 $235.00 Z 470 Lol
ENVIRONMENTAL NEGOTIATIONS WORKSHOP
24 $0.00
EXCEL - ADVANCED
8 $125.00
EXCEL - INTERMEDIATE
8 $115.00
EXCEL - INTRODUCTION
8 $98.00
GENERAL INDUSTRY SAFETY STANDARDS
40 $0.00
HAZARDOUS WASTE ANNUAL REFRESHER .
16 $0.00
HAZARDOUS WASTE ANNUAL REVIEW &
REFRESHER 8 $0.00
HAZARDOUS WASTE FACILITY OPERATORS
40 $0.00
HAZARDOUS WASTE GENERATORS/
HANDLERS 24 $0.00
HAZWOPER FOR UNCONTROLLED HW SITE
WORKERS - REFRESHER 8 $0.00
HAZWOPER FOR UNCONTROLLED HW SITE
WORKERS 40 $0.00
HEALTH & ENVIRONMENTAL RISK
COMMUNICATIONS WORKSHOP 24 $0.00
INCREDIBLY EFFECTIVE INFLUENCING
8 $99.00
INFORMATION SECURITY ORIENTATION
24 $0.00
INTERPERSONAL COMMUNICATION SKILLS
16 $150.00
INTRO TO DEFENSE INFO TECH SYS
CERT/ACCREDITATION PROCESS 12 $105.00
INTRODUCTION TO HAZARDOUS MATERIALS
(ASHORE) 40 $0.00
INTRODUCTION TO INDUSTRIAL HYGIENE FOR
SAFETY PROFESSIONALS 32 $0.00
Page 10
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[image: image16.png]TRAINING NEEDED HOURS | PRIORITY |ESTIMATED{ ESTIMATED NUMBER | TOTAL
JUITION | TRAVEL/PER DIEM| ATTENDING | cOST
INTRODUCTION TO NAVOSH (ASHORE)
40 $0.00
NAVSUP COMMERCIAL PURCHASE CARD
COURSE FOR MICRO-PURCHASES 8 $40.00
NT WORKSTATION - INTRODUCTION
8 $98.00
PERSONNEL SECURITY INTERVIEW COURSE
16 $0.00
PERSONNEL SECURITY MANAGEMENT
COURSE 24 $0.00
POWER WRITING FOR BUSINESS: DYNAMIC
LETTERS AND MEMOS 8 $75.00
POWERPOINT - INTERMEDIATE
8 $115.00
POWERPOINT - INTRODUCTION
8 $98.00
PROOFREADING AND EDITING WITH STYLE
8 $60.00
PUBLISHER 98 - INTRODUCTION
8 $98.00
REVIEW OF ENGLISH GRAMMAR, A
8 $60.00
SPECSINTACT
24 $445.00
TWELVE STEPS TO CLEAR WRITING
16 | $120.00 44 Wo
WINDOWS 95 - INTERMEDIATE
8 $115.00
WINDOWS 85 - INTRODUCTION
8 $98.00
WINDOWS 98 - INTERMEDIATE
8 $115.00
WINDOWS 98 - INTRODUCTION
8 $98.00
WORD - ADVANCED
8 $125.00
WORD - INTERMEDIATE
8 $115.00
WORD - INTRODUCTION
8 $98.00
Sub-Total
Page 11

ATP 02

Enclosure (1)




[image: image17.png]TRAINING NEEDED HOURS | PRIORITY |ESTIMATED| ESTIMATED NUMBER | TOTAL
TUITION | TRAVEUPER DIEM| ATTENDING | COST
Orientation
BENEFITS ORIENTATION
8 $103.00
MID-CAREER RETIREMENT PLANNING
16 ( $160.00 &L 4
NEW EMPLOYEE ORIENTATION
4 $0.00
PRE-RETIREMENT PLANNING
24 $270.00
PRE-RETIREMENT PLANNING
12 $0.00
PREVENTING WORKPLACE VIOLENCE
8 $100.00
PREVENTION OF SEXUAL HARASSMENT,
ANNUAL REFRESHER 1 $0.00
SKILLS FOR JOB PERFORMANCE AND
PERSONAL SUCCESS 8 $75.00
Sub-Total
Page 14
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[image: image18.png]TRAINING NEEDED HOURS | PRIORITY |ESTIMATED ESTIMATED NUMBER TOTAL
TUITION TRAVEL/PER DIEM | ATTENDING | COST
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THESE FIGURES, REFLECTING ORGANIZATIONAL AND INDIVIDUAL TRAINING PLANNED IN FY00 ARE SUBMITTED AS THE
WORKING FY01 ACTVITY TRAINING PLAN CONTINGENT ON FUNDING AND COURSE AVAILABILITY.

ATP 02

Activity Head/Designee

Page 15

Enclosure (1)
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	CONTRACT DATA REQUIREMENTS LIST (CDRL)

	CDRL No: 2-3
	TITLE: Facilities Training Expense

	CONTRACT REFERENCE: 2.C.6.c
	REQUIRING OFFICE: Facilities Deputy Director

	FREQUENCY: Quarterly

	AS OF DATE: End of each quarter

	DATE(S)  OF SUBMISSION: 5 working days after end of quarter

	DISTRIBUTION:

	
ORIGINAL: Admin file

	
COPY:        Facilities Deputy Director

	






 DIRECT SYSTEM

MEDIA:         DOCUMENT            DISKETTE:

                         INPUT:



      (  

                



  X   



	DATA ITEM DESCRIPTION

	DESCRIPTION/PURPOSE: Purpose of this report is a quarterly summary of training for Facilities personnel. Data is established in Microsoft Access and updated as facilities personnel incur training during the quarter. Report is generated at the end of each quarter. Original is filed in Admin Office and a copy is submitted to the Deputy Director of Facilities for his information. Data includes employee’s name, course title, dates, location of training site, off island and cost. See attached sample.

No reference is cited.



	SPECIAL INSTRUCTIONS: 
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	CONTRACT DATA REQUIREMENTS LIST (CDRL)

	CDRL No: 2-4
	TITLE: Travel Validations Report

	CONTRACT REFERENCE: 2.C.6.c
	REQUIRING OFFICE: MCBH Comptroller

	FREQUENCY: Quarterly

	AS OF DATE: end of each quarter

	DATE(S)  OF SUBMISSION: As directed by Comptroller after the end of each quarter.

	DISTRIBUTION:

	
ORIGINAL: Contracting Officer

	
COPY:        Admin File

	






 DIRECT SYSTEM

MEDIA:         DOCUMENT            DISKETTE:

                          INPUT:



      (  

                



     



	DATA ITEM DESCRIPTION

	DESCRIPTION/PURPOSE: 

The  “Unsettled Travel Order Report” is generated by SABRS at the end of each quarter. Download and validate the outstanding travel listed on the report and annotate any differences on the report. Submit report to MCBH Comptroller. Base Order P7000.3A is the reference for this report. See attached example.

	SPECIAL INSTRUCTIONS: 
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*n RECIPIENT: PJSC35 GS05 QOSHIRO, E.H. il
* USER-ID: PJSC35 MANAGEMENT ASSISTANT *x
% FACILITIES DEPARTMENT *k
% BOX 63002 hld
*on MCBH KANEOHE BAY, HI 96863-3002 *x
% DSN 257-2171 (808) 257-2171 *x
**x REPORT_ID: GFSPT147 (PP714WA0) FA UNSETTLED TRAVEL ORDER REPORT *%*
*% VERSION: 20010421 025327 *
% FROM HIERARCHY CODE: M00318 L2 FROM PAGE: 000001 e
* % _ TO HIERARCHY CODE: M00318 L2 TO PAGE: 000001 *
* % PAGE OUTPUT LIMIT: 000001

* ok
* ok * %
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DATE: APR 25, 2001
TIME: 105823





[image: image27.png]C ID: PROC-ID  #S%## M00318 L2 FA UNSETTLED GOVT TRANSPORTATION REQUEST REPORT PAGE NO: 1
G ID: GFSPT147 FOR: M00318 FAC DEPT - ALL OTHER RUN DATE: 20 APR 01
. CYCLE NO: 9431
YEAR APPN NO SUBHEAD OPBUD/SUBOPBUD MAJOR ACTIVITY FUND ADM
001 1106 27R0 M00318 M00318 L2
N SSN NAME E/C DATE RESERV AMT OBL AMT LIQ AMT 0TO AMT




[image: image28.png]3C ID: PROC-ID #S$%## MO0318 MO FA UNSETTLED TRAVEL ORDER REPORT PAGE NO: 1
OG ID: GFSPT147 FOR: M00318 RECURRING MAINT RUN DATE : 20 APR 01
CYCLE NO: 9431

APPN NO SUBHEAD OPBUD/SUBOPBUD MAJOR ACTIVITY FUND ADM
1106 27A0 M00318 M00318 MO
ON SSN NAME E/C DATE RESERV AMT OBL AMT LIQ AMT 0TO AMT ADVANCE

BOURGEOIS, GLENN P. 08 DEC 00 1,180.00 1,180.00 0.00 1,180.00 PQJ\A 0.00
PAGADUAN, ORLANDO R. 11 FEB 01 1,131.00 1,131.00 643.37 487.63 0.00
289 STEBBINS, LEE A. 28 JAN 01 €49.41 649.41 0.00 649.41 0.00
376 HAMM, BARBARA M. 17 MAR 01 2,179.20 2,179.20 629.20 1,550.00 0.00

MAURER, KEVIN 06 MAY 01 1,427.00 1,427.00 0.00 1,427.00 0.00

A TOTAL 6,566.61 €,566.61 1,272.57 5,294.04 0.00
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1106 27A0 M00318 M00318 MO
oN SSN NAME E/C DATE RESERV AMT OBL AMT LIQ AMT OTO AMT
12 DEC 98 650.00 650.00 0.00 650.00 P%d
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	CONTRACT DATA REQUIREMENTS LIST (CDRL)

	CDRL No: 2-5
	TITLE: Vehicle Support Report (Van/Passenger)

	CONTRACT REFERENCE: 2.C.6.c
	REQUIRING OFFICE: MCBH Transportation

	FREQUENCY: Monthly

	AS OF DATE: The end of each month

	DATE(S)  OF SUBMISSION: Within 10 days after end of the month

	DISTRIBUTION:

	
ORIGINAL: Base Motor Transportation

	
COPY:        Admin File

	






 DIRECT SYSTEM

MEDIA:         DOCUMENT            DISKETTE:

                        INPUT:



      (  

                



     



	DATA ITEM DESCRIPTION

	DESCRIPTION/PURPOSE: 

Purpose of this report is to provide Motor Transportation a continuing account of mileage utilization of the vehicle assigned to Admin. Motor Transportation analyzes these reports for management of vehicle mileage usage. See attached sample for data required.

In addition to the mileage data required, visual inspection of the vehicle is performed and reported on the sample form. BO P11240.9 is the guidance for this requirement. 



	SPECIAL INSTRUCTIONS: 


[image: image34.png]WEEKLY/MONTHLY PM SHEET

MONTH:

SECTION: VEH # MILEAGE: |(4TH WEEK ONLY)
PHONE# DESCRIPTION:

The following is 2 monthly PM sheet that must be filled out completely and accurately. PM sheets are to be turned into the Base
Motor on the 10th of every Month.

Ist  week 2nd week 3rd week | 4th  week

I. VISUALLY INSPECT THE BODY FOR DAMAGE: | OK |ewwerve| OK | cemerme | OK | owrmrnr| OK  Joorscrms

a. Hood
b. Fenders
c. Quarter panels
d. Check lights for proper function and damage:
1. Parking lights
2. Headlights
3. Tumsignais
4. 4 ways, emergency flashers
5. Check the backup lights

2. CHECK THE CONDITION OF:
a. Windshield ,windows and mirrors ) i
b. Operation of windshield wipers
¢. Underneath the vehicle for visible damage

3. CHECK ALL THE TIRES FOR(to include spare):

a. Proper inflation
b. Cuts, gouges, tears and protruding objects
c. Uneven wear

4. ENGINE COMPARTMENT(Check the following):
a. Battery terminals for corrosion (clean as required)
b. Battery cables for wear
c. Radiator/Surge Tank water level
d. Hoses for deterioration and leaks
¢. Belts for cracks, fraying and tension
f. Power stecring/brake fluid level
g. Power steering pump for leaks
h
1
J
k.
|
5

. Engine oil level and possible engine leaks
i. Transmission fluid level with engine running and warmed up
j. Hydralic oil
Hydralic lines and cylinders
. Propane tanks and connections
. VEHICLE INTERIOR

a. Check alf gauges for proper function(engine at idle)

b. Apply park brake, put vehicle in drive ensure park brake holds
c. Ensure brakes work (listen for metal to metal contact)
d
¢

. Check the hom
. Ensure the seatbelts work and are not frayed, broken or missing

REMARKS:

PM PERFORMED BY(PRINT NAME): SIGNATURE:

OPERATORS OF GME/GSA EQUIPMENT ARE RESPONSIBLE FOR THEIR VEHICLES. IF THERE IS A MECHANICAL PROBLEM,
THE VEHICLE MUST BE TURNED IN ASAP TO THE MAINTENANCE DEPT (BASE MOTOR POOL) FOR NECESSARY REPAIRS. IF
THE VEHICLE IS INVOLVED IN AN ACCIDENT AN ACCIDENT REPORT (SF-91) MUST BE COMPLETED AND SUBMITTED TO THE

BASE MOTOR POOL IMMEDIATELY.




	CONTRACT DATA REQUIREMENTS LIST (CDRL)

	CDRL No: 2-6
	TITLE: Electronic Records of Personnel

	CONTRACT REFERENCE: 2.C.6.c
	REQUIRING OFFICE: Facilities Deputy Director

	FREQUENCY: 12 times per year

	AS OF DATE: As required

	DATE (S) OF SUBMISSION: Update as data as required. 

	DISTRIBUTION:

	
ORIGINAL: 

	
COPY:        

	






 DIRECT SYSTEM

MEDIA:         DOCUMENT            DISKETTE:

                          INPUT:



        

                



   X  



	DATA ITEM DESCRIPTION

	DESCRIPTION/PURPOSE: The purpose is to maintain and update a personnel data file for current and new Facilities personnel. This information may be requested by management in the event of work re-call, emergencies, etc. Existing data is accessed through Microsoft Access data base and update personnel data such as promotion, reassignment to other work centers, change of address or phone number, addition of new employees, etc.  See attached example of data that is maintained and updated.



	SPECIAL INSTRUCTIONS: 


[image: image35.png]Example of Personnel Data To be Maintained and Updated

ID |First Name |Last Name| MI | SSN | Mil/Civ |Rank/Grade| Step| Series{ MOS | Sex | Supv| Work Phone| Ext| Pager| Div/WC| E-Mail | Job Titlef Rsp Code|Pay [Hired on| WIGI on
Yes Date of next
No grade step

increase
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	CONTRACT DATA REQUIREMENTS LIST (CDRL)

	CDRL No: 2-7
	TITLE: Personnel Action

	CONTRACT REFERENCE: 2.C.6.a
	REQUIRING OFFICE: Human Resource Office

	FREQUENCY: When personnel action is required

	AS OF DATE: Effective date of personnel action

	DATE(S)  OF SUBMISSION: Enter data electronically on effective date of personnel action

	DISTRIBUTION:

	
ORIGINAL: Forward to Facilities Deputy Director for approval.

	
COPY:        Admin file

	






 DIRECT SYSTEM

MEDIA:         DOCUMENT            DISKETTE:

                         INPUT:



  _____ 

                



 X    



	DATA ITEM DESCRIPTION

	DESCRIPTION/PURPOSE: To process personnel action as required such as for requirement, promotions, pay raises, outstanding awards, etc. Personnel actions are processed through a mandatory MODERN DCPDS software available on the website.  

See attached example. Completed data is then submitted to Facilities Deputy Director for approval. Upon approval, distribute as necessary depending on purpose of personnel action. 



	SPECIAL INSTRUCTIONS: 
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[image: image40.png]Instructions for printing SFS0s from Web Cognos

1. Go to your Web Browser (i.e., Internet Explorer) and type in fi

hitp: //webcog. pac. hioc. navy.mi/cognos/cgi-bin/logn.coi

% .
Enter a user 1D and password that is valid for Cognos applications.

i {10ata

| & STARS - User Information User 10:

! Mep¥n

Password:

!

Copyright ® 1996 - 2001 Cognos Incorporated. Al Rights Resarved.
Cognes and the Cognos loge are krademads of Cognos Incorporated.

2

GE=m : T e

2. Type in your User ID and password and click on the “Log On” button. If you are prompted to have the
system remember your password, click “No”’.

Enter a user ID and password that is valid for Cognos applications,

) Media
IDala
¢ ] STARS -User User ID:
[Pwcoo
Password:

Copyright ® 1966 - 2001 Cognes Incorporated. All Rights Reserved.
Cognos and the Cognos logo are trademasks of Cognos Incorporated.

3‘-_“]’0‘0;»: . s L S S . . . . . - . - ‘lniur‘wl




[image: image41.png]3. The link to the “Daily SF50’s” folder will be displayed. Click on the.folder.

Home | View | New ! Personalize | Edit { LogOHf | Help

Z) Data

Create Shortcut | Properties
£] STARS - Use! Information

Sunday, Apiil 20, 2001 21:18:54

T et
The lmk to the folder that you have access to will be dlsplayed If you print SF50s for more than one UIC
or organizational component, multiple links to the folders that you have access to will be displayed. Click

Home | View | New { Personaiize [ Edit { LogOH | Help

{7 Links
] Media
) Data

P C tndex | Search Options
€| STARS - User Information

¢ Create Shortct | Properties
Sunday, Aprl 20, 2001 211830

& P Newsindex @ ORG - PWC OFFICE OF CQUNSE
& T4 Daily SF50's Madified: Salurday, Apsil 28, 2001 13:32:47
Sieale Shodeyt  Propedies





[image: image42.png]5. The SF50s will be available as “pdf” files which you will be able to print using Adobe Acrobat. The
filename shows when the file was generated (i.e., 05042001.pdf means that the file was generated on May 4,

webcog pac hroc.navy.mil - /cognos/stS0-pac/69198/ - Microsolt intemet Explorer

webcog.pac.hroc.navy.mil - /cognos/sf50-pac/69198/

[To Parent Directory]

5/4/01 10:07 AN 308703 BIC 69198 05042001.pdf

=

T

.@
6. When you click on the individual pdf files, Adobe Acrobat will automatically run and the SF50s for that day will show on your
screen. To prmt your SFSOS chck on the printer icon from the Adobe screen (the lower printer 1con) These SFSOs need to be

e, please destroy it and do not distribute lt because @

‘A http://webcog. pac_hrec.navy.mil/cognos/st50-pac/car env/CNR Env_04172001.pdt - Microsoft Intesnet Exploser [ §x]
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Hiloy | Med - Pt E&

Back T Frawad ke Home | 5

Acchess [£] hp:/7webcog. - navy.ma/cognos/50-pac/pwe X 20olficeX 200l X 20counsel/

3 e fiu

=]

webcog.pac.hroc.navy.mil - /cognos/sfS0-pac/pwc office of counsel/

{To Parent Directory]

4/19/01 5:06 ANM 3 No PUC Office of Counsel data for 04192001.txt
4/27/01 5:15 AN 3 No_PUC Office of Counsel data for 0427200%1.txt

P4

T [@ et

8. Once you are done printing all of your files or if there are no files to print, click on “Back”. This will take you back to

the screen which shows the “Daily SF50’s” folder.

Home ! View | New ([ Personalize | Edit | LogDff | Help

Create Shortcut { Properties

#] STARS - User Information

Sunday, April 26, 2001 24:25:13
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9. Click on “Log Off” in the top right comer to exit Web Cognos. The log off screen below will appear. If
you need to get back to Web Cognos, click on “Click here to log on again”. You will need to enter your
User ID and password again.

CIData
&1 STARS - User Information

Copyright ® 1006 - 2001 Cognos Incorperated. All Right Reserved.
Cognes and the Cegnos lege are Wademass of Cognos Incorpersted.

10. Periodic maintenance will be performed on the server and an email notification will be sent out in advance.
f you are unable to login to the server, please try again in an hour. If login attempts continue to fail, please
end an email message to helpdesk @pac.hroc.navy.mil
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[image: image51.png]Standard Form 52
Rev. 7/91

U.S. Office of Personnel Management
£PM Supp. 296-33, Subch. 3

REQUEST FOR PERSONNEL ACTION

?ART A — Requesting Office (Also complete Part B, Items 1, 7-22, 32, 33, 36, and 39.)

Actions Requested

ward/One-Time Payment

2. Request Number

For Additional Information Call (Name and Telephone Number)

4

’4. Proposed Effective Date
I

|

Action Requested By (Name, Title, Signature, and Request Date)

ART'B ~ For Preparation of SF 50 (Use only codes in FPM
Name (Last, First, Middle)

Supplemen

Lee H. Yamamoto

2, Social Security Number

6. Action Authorized By (Name, Title, Signature, and Concurrence Date)

£ 292-1. Show all dates in‘'month—day-year-order.)
3. Date of Birth

4, Effective Date

IRST ACTION SECOND ACTION

-A. Code 5-B. Nature of Action 6-A. Code 6-B. Nature of Action
-C. Code 5~D. Legal Authority 6~C. Code 6~D. Legal Authority
-E. Code 5-F. Legal Authority 6-E. Code 6-F. Legal Authority

. FROM: Position Title and Number

15. TO: Position Title and Number

Pay Plan | 9. Occ.Code

10.Grade/Level

11.5tep/Rate

12. Total Salary

13. Pay Basis

16. Pay Plan

17. Occ. Code

18.Grade/Level

19.Step/Rate | 20. Total Salary/Award \ 21. Pay Basis

2A. Basic Pay

12B. Locality Adj.

7
|
I
I

12C. Adj. Basic Pay

12D. Other Pay

20A. Basic Pay

20B. Locality Adj.

20C. Adj. Basic Pay 20D. Other Pay

14. Name and Location of Position’s Organization
FACILITIES DEPARTMENT

CAMP SMITH SUPPORT DIVISION
KANEOHE BAY MCB HAWAII 96863

IMPLOYEE DATA

!3. Veterans Preference

1 - None
1 2 - 5-Point

3 - 10-Point/Disability
4 — 10-Point/Compensable

5—

10-Point/Other

6 ~ 10—-Point/Compensable/30%

24, Tenure

ﬁ 0~ None

1 - Permanent 3 - Indefinite

25. Agency Use

22. Name and Location of Position’s Oreanization
FACILITIES DEPARTMENT

CAMP SMITH SUPPORT DIVISION
KANEOHE BAY MCB HAWAITI 96863

26. Veterans Preference for RIF

2 - Conditional

|ves|  [no

17. FEGLI
T

|
|-

_28. Annuitant Indicator

29. Pay Rate Deterrﬁinant

30. Retirement Plan

'OSITION DATA
V4. Position Occupied

—

1 - Competitive Service 3 — SES General
2 - Excepted Service

4 - SES Career Reserved

35. FLSA Category

J N ~ Nonexempt

E — Exempt

{31. Service Comp. Date (Leave)

'

f

NAVY |

_32. Work Schedule
T

36. Appropriation Code

|33. Part—Time Hours Per
! Biweekly Pay
" Period

37. Bargaining Unit Status

NV0010

18. Duty Station Code
150310003

39. Duty Station (City - County — State or Overseas Location)
CAMP HM SMITH M CORP B/ HONOLULU/HAWAII

10. Agency Data 41.

42.

l‘ss.

{44.

15. Educational Level

46. Year Degree Attained

[

47. Academic Discipline } 48. Functignal Class

49. Citizenship

50. Veterans Status

51. Supervisory Status

08 ; 00 1 i 1-USA 8-Other | X 8 !

PART C - Reviews and Approvals (Not to be used by requesting office.) '

1. Office/Function Initials/Signature Date Office/Function Initials/Signature Date
A, D.
B. E.
C. F.
'. Approval: I certify that the information entered on this form is accurate and that the Signature Approval Date
yroposed action is in compliance with statutory and regulatory requirements.

CONTINUED ON REVERSE SIDE

S2-119

Editions Prior to 7/91 Are Not Usable After 6/30/93

NSN 7540-01-333~62




[image: image52.png]PART D~ Remarks by Requesting Office

(Note to Supervisors: Do you know of additional or conflicting r for the employee’s resignation/retirement? YES NO
If "YES", please state these facts on a separate sheet and attach to SF 52.) D l:l

PART E - Employee Resignation/Retirement

Privacy Act Statement

You are requested to furnish a specific reason for your resignation or retirement and regulations with regard to employment of individuals in the Federal service and their

a forwarding address. Your reason may be considered in any future decision regarding records, while section 8506 requires agencies to furnish the specific reason for

your re~employment in the Federal service and may also be used to determine your termination of Federal service to the Secretary of Labor or a State agency in connec-

eligibility for unemployment compensation benefits. Your forwarding address will be tion with administration of unemployment compensation programs.

used primarily to mail you copies of any documents you should have or any pay or

compensation to which you are entitled. The furnishing of this information is voluntary; however, failure to provide it may result
in your not receiving: (1) your copies of those documents you should have; (2) pay

This information is requested under authority of sections 301, 3301, and 8506 of title or other compensation due you; and (3) any unemployment compensation benefits

5, U.S. Code. Sections 301 and 3301 authorize OPM and agencies to issue to which you may be entitled.

1. Reasons for Resignation/Retirement (NOTE: Your reasons are used in determining possible unemployment benefits. Please be specific and avoid generalizations.
Your resignation/retirement is effective at the end of the day — midnight — unless you specify otherwise.)

2. Effective Date 3. Your Signature 4. Date Signed 5. Forwarding Address (Number, Street, City, State, Zip Code)

PART F = Remarks for SF 50




	CONTRACT DATA REQUIREMENTS LIST (CDRL)

	CDRL No: 2-8
	TITLE: Consolidated Memorandum Report (CMR)

	CONTRACT REFERENCE: 2.C.6.c
	REQUIRING OFFICE: MCBH Supply

	FREQUENCY: Semi-annual

	AS OF DATE: End of December and end of June 

	DATE(S)  OF SUBMISSION: February and August, Supply will determine due date.

	DISTRIBUTION:

	
ORIGINAL: MCBH Supply

	
COPY:        Admin file

	






 DIRECT SYSTEM

MEDIA:         DOCUMENT            DISKETTE:

                         INPUT:



      (  

                



     



	DATA ITEM DESCRIPTION

	DESCRIPTION/PURPOSE: To reconcile minor property assigned to Facilities. MCBH supply will submit a list of minor equipment assigned to Facilities. See the attached example. An inventory is taken to reconcile with the minor property list. Annotate any discrepancies noted. Prepare required forms for any missing or damaged items, and any items to be disposed through DMRO.



	SPECIAL INSTRUCTIONS: 


[image: image53.png]MINOR PROPERTY

1. Consolidated Memorandum Recript (CMR) Maintenance:

The Base Property Office will call you (Usually in January and
July) to inform you that the CMR is ready for pick up to be
reviewed by you. The due date for resubmittal to Base Property
is usually ten days from the date on the upper right hand corner
of the CMR or on the cover letter. Once you have signed for and
picked up the CMR, do the following:

a. Compare the CMR to all your transactions for that
period. It is a good idea to maintain files on all documentation

you get for transfer of property, turn-ins as well as receipt for
new items.

b. Utilizing the CMR's for each branch under your R.O. you
have copies from your facprop dbase. Have each department head
inventory and return the CMR's to you before you start on the CMR
Usually December and June are good times to do this. Use these
CMR's to verify what is on your CMR.

C. If there are any discrepancies for example an item on
the CMR has been turned in. Annotate this on the CMR and furnish
a copy of the DD Form 1348, along with a discrepancy letter
(sample is attached) .

d. If the CMR shows a difference of on hand property and
allowed quantity, such as on hand being more than what is
allowed, annotate this on the CMR and also indicate this on the
discrepancy letter.

Note: Be sure that copies of all supporting documentation above
mentioned are submitted along with a signed CMR, and the
discrepancy letter to Base Property when it is due.

e. Schedule an appointment with your Base Property Clerk,
to review the CMRas least a week before the due date on the CMR.




[image: image54.png]REPORT: DPTD111R » DEFENSE PROPERTY ACCOUNTABILITY SYSTEM DATE: 20010524 TIME: 16:39 PAGE: 1
ACTIVITY: 7851 HAND RECEIPT REPORT (ON-LINE)

UIC: M00318 HRH NBR: Y128 - BAR CODE SEQUENCE

HRH NM: ELAINE OSHIRO

OFFICE NM: FACILITIES DEPARTMEN PHONE NBR: 257-2171 EXT 231

A PCC EI
BAR CD STK NBR SUB LOC QTY UI LST INV DT LCL USE FND LV S LBCISWAXN
OFFICE SER NBR HRH INV LOC ACQ CST DIPEC NBR CD Ch s LIIICPCCT
GNRC NOMEN T CCDCINCSR
3610012666919 1 EA 19990629 MC K U T
MCBH AX174 6,700.00
COPIER XEROX #2510
MFR YR: 2000 MFR NM: UNASSIGNED MFR PART NBR: MFR KEY: 0
3610012666919 1 EA 20010302 - MC K U T
Yias NE4-000680 ’ 53,177.28
COPIER XEROX #2510
MFR YR: 2001 MFR NM: UNASSIGNED MFR PART NBR: MFR KEY: 4
584001P090227 BLDG 242 LFPE 1 EA 20001211 MC K u T
FAC DEPT 2125 36,905.00
RADAR
MFR YR: 2000 MFR NM: UNASSIGNED MFR PART NBR: MFR KEY: 0
*wxk** END ITEM HAND RECEIPT TOTALS TOTAL QTY: 3 TOTAL DOLLAR VALUE: 96,782.28 *wxrkx
NOTE: “*”* IN STK NBR BLOCK IDENTIFIES SENSITIVE, EXPLOSIVE, AND HAZARDOUS ITEMS.
I HAVE REVIEWED THIS HAND RECEIPT FILE LISTING. I HAVE CONDUCTED A 100 PERCENT PHYSICAL INVENTORY OF THE
ALL UPDATES PERTAINING TO THIS HAND RECEIPT HAVE PROPERTY LISTED ON THIS HAND RECEIPT. ALL PROPERTY ON
BEEN INCORPORATED. HAND NOT INCLUDED ON A HAND RECEIPT HAS BEEN REPORTED
AND ALL DISCREPANCIES ACCOUNTED FOR IN ACCORDANCE WITH
REGULATION.
SIGNATURE OF HAND RECEIPT HOLDER/GRADE-RANK/DATE SIGNATURE OF HAND RECEIPT HOLDER/GRADE-RANK/DATE

ELAINE OSHIRO

END OF REPORT - DPTD111R
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. ‘REP_OR:I:,,". DPTD111R

ACTIVITY: 7851

UIC: Mo00318
HRH NM: ELAINE OSHIRO

OFFICE NM: FACILITIES DEPT

BAR CD

OFFICE

128

MFR

128

MFR

128

MFR

128

MFR

128

MFR

128

MFR

128

MFR

128

MFR

128

MFR

YR:

YR:

YR:

HRH NBR: Y118 - 128

2001

2001

2001

2001

2001

2001

2001

2001

2001

STK NBR
SER NBR
GNRC NOMEN

5095014369283
88949708A

DEFENSE PROPERTY ACCOUNTABILITY SYSTEM

SUB
HRH

128

LAPTOP PENTIUM III

MFR NM: DELL

7010014505055
6036DYSZ2411
COMPUTER, DSKTOP,
MFR NM:

7010014505055
6036DYS522487
COMPUTER, DSKTOP,
MFR NM:

7010014505055
6036DYSZP461
COMPUTER, DSKTOP,
MFR NM:

7010014505055
6036DYS2V945
COMPUTER, DSKTOP,
MFR NM:

7010014505055
6037DYSZA145
COMPUTER, DSKTOP,
MFR NM:

7010014505055
6942CKT3N204
COMPUTER, DSKTOP,
MFR NM:

7010014505055
90XBD

COMPUTER, DSKTOP,
MFR NM:

7010014505055
912QU

COMPUTER, DSKTOP,
MFR NM:

128

PENT II

128

PENT II

128

PENT II

128

PENT II

128

PENT II

128

PENT II

PENT II

128

PENT II

BAR CODE SEQUENCE

PHONE NBR: 257-2171 EXT 230

INV LOC

MFR

MFR

MFR

MFR

MFR

MFR

MFR

MFR

MFR

HAND RECEIPT REPORT (ON-LINE)

QTY

PART

PART

PART

PART

PART

PART

PART

PART

PART

DATE: 20010524 TIME: 16:45 PAGE: 1
A PCC E
UI LST INV DT LCL USE FND LVL S BCISWAX
ACQ CST DIPEC NBR Cbh Ch s ITIICPCC
T CDCINCS
EA 20010330 MC K u T
2,564.00
NBR: LATITUDE C800 MFR KEY:
EA 20010330 MC K u K
5,049.00
NBR: 97014A0008 MFR KEY:
EA 20010330 MC K u K
5,049.00
NBR: 97014A0008 MFR KEY
EA 20010330 MC K u K
5,049.00
NBR: 97014A0008 MFR KEY:
EA 20010330 MC K u K
5,049.00
NBR: 97014A0008 MFR KEY:
EA 20010330 MC K 4 K
5,049.00
NBR: 97014A0008 MFR KEY:
EA 20010330 MC K U K
5,049.00
NBR: 97014A0008 MFR KEY:
EA 20010330 MC K U K
5$,049.00
NBR: 97014A0008 MFR KEY:
EA 20010330 MC K u K
5,049.00
NBR: 97014A0008 MFR KEY:

"3 2o
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ACTIVITY:
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HRH NM: ELAINE OSHIRO
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BAR CD
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128

MFR

128

MFR

128
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MFR
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MFR

128

MFR

128

MFR

128

MFR

128

MFR

7851

ICE

YR:

YR:

YR:

YR:

HRH NBR: Y118

2001

2001

2001

2001

2001

2001

2001

2001

2001

- 128

STK NBR
SER NBR
GNRC NOMEN

7010014505055
912RE
COMPUTER,
MFR NM:

DSKTOP,

7010014505055
912RI

COMPUTER, DSKTOP,
MFR NM:

7010014505055
912RU

COMPUTER, DSKTOP,
MFR NM:

7010014505055
92X2A

COMPUTER, DSKTOP,
MFR NM:

7010014505055
95H10

COMPUTER, DSKTOP,
MFR NM:

7010014505055
BBV2K

COMPUTER, DSKTOP,
MFR NM:

7010014505055
BBVAl

COMPUTER, DSKTOP,
MFR NM:

7010014505055
BBVAS

COMPUTER, DSKTOP,
MFR NM:

7010014505055
BBX8A

COMPUTER, DSKTOP,
MFR NM:

DEFENSE PROPERTY ACCOUNTABILITY SYSTEM
HAND RECEIPT REPORT (ON-LINE)

BAR CODE SEQUENCE

PHONE NBR: 257-2171 EXT 230

SUB LOC
HRH 1INV LOC
128
PENT II
MFR
128
PENT II
MFR
128
PENT II
MFR
128
PENT II
MFR
128
PENT II
MFR
128
PENT II
MFR
128
PENT II
MFR
128
PENT II
MFR
128
PENT II
MFR

QTY

PART

PART

PART

PART

PART

PART

PART

PART

PART

UI LST INV DT LCL USE

ACQ CsT
EA 20010330
5,049.00
NBR: 97014A0008
EA 20010330
5,049.00
NBR: 97014A0008
EAR 20010330
5,049.00
NBR: 97014A0008
EA 20010330
5,049.00
NBR: 97014A0008
EA 20010330
5,049.00
NBR: 97014A0008
EA 20010330
5,049.00
NBR: 97014A0008
EA 20010330
5,049.00
NBR: 97014A0008
EA 20010330
5,049.00
NBR: 97014A0008
EA 20010330
5,049.00
NBR: 97014A0008

DATE: 20010524 TIME: 16:45 PAGE: 2
A PCC E
FND LVL S CISWAX
DIPEC NBR CD ¢h s IITcecc
T DCINCS
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MFR KEY:
MC K U K
MFR KEY:
MC K U K
MFR KEY:
MC K u K
MFR KEY:
MC K U K
MFR KEY:
MC K u K
MFR KEY:
MC K u K
MFR KEY:
MC K u K
MFR KEY:
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ACTIVITY: 7851

UIC: M00318

OFFICE NM: FACILITIES DEPT

BAR CD
OFFICE

Yizs

MFR YR:

128

MFR YR:
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MFR YR:

Y128

MFR YR:
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MFR YR:

Y128

MFR YR:
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MFR YR:

Y128

MFR YR:

Y128

MFR YR:

DEFENSE PROPERTY ACCOUNTABILITY SYSTEM

HRH NBR: Y118 - 128
HRH NM: ELAINE OSHIRO

2000

2001

2000

2000

2000

2000

2000

2000

2000

BAR CODE SEQUENCE

PHONE NBR: 257-2171 EXT 230

STK NBR SUB LOC
SER NBR HRH INV LOC
GNRC NOMEN

7010014505055 128

F53G2

COMPUTER, DSKTOP, PENT II
MFR NM: UNASSIGNED

7010014505055 128
FWQ8RLF
COMPUTER, DSKTOP, PENT II
MFR NM:

7010014505055 128
GOSWK

COMPUTER, DSKTOP, PENT II
MFR NM: UNASSIGNED

7010014505055 128
GOSWM

COMPUTER, DSKTOP, PENT II
MFR NM: UNASSIGNED

7010014505055 128
GOSWQ

COMPUTER, DSKTOP, PENT II
MFR NM: UNASSIGNED

7010014505055 128
GOSWT

COMPUTER, DSKTOP, PENT II
MFR NM: UNASSIGNED

7010014505085 128
GOsX6

COMPUTER, DSKTOP, PENT II
MFR NM: UNASSIGNED

7010014505055 128
GOSX7

COMPUTER, DSKTOP, PENT II
MFR NM: UNASSIGNED

7010014505055 128
GOSXB

COMPUTER, DSKTOP, PENT II
MFR NM: UNASSIGNED

MFR

MFR

MFR

MFR

MFR

MFR

MFR

MFR

MFR

HAND RECEIPT REPORT (ON-LINE)
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PART
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MC K u K
MFR KEY:
MC K U K
MFR KEY:
MC K U K
MFR KEY:
MC K u K
MFR KEY
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UIC: M00318
HRH NM: ELAINE OSHIRO

OFFICE NM: FACILITIES DEPT

BAR CD

OFFICE

Y128

MFR YR:

Y128

MFR YR:

Yiz8

MFR YR:

Y128

MFR YR:

Y128

MFR YR:

Yizs

MFR YR:

Y128

MFR YR:

Y128

MFR YR:
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DEFENSE PROPERTY ACCOUNTABILITY SYSTEM
HAND RECEIPT REPORT (ON-LINE)

HRH NBR: Y118 - 128

2000

2000

2000

2000

2000

2000

2000

2000

2000

STK NBR SUB
SER NBR HRH
GNRC NOMEN

7010014505055 128
GOSXC

COMPUTER, DSKTOP, PENT II
MFR NM: UNASSIGNED

7010014505055 128
GOSXF

COMPUTER, DSKTOP, PENT II
MFR NM: UNASSIGNED

7010014505055 128
GOSXK

COMPUTER, DSKTOP, PENT II
MFR NM: UNASSIGNED

7010014505055 128
GOSXL P

COMPUTER, DSKTOP, PENT II
MFR NM: UNASSIGNED

7010014505055 128
GOSXN

COMPUTER, DSKTOP, PENT II
MFR NM: UNASSIGNED

7010014505055 128
GOSXR

COMPUTER, DSKTOP, PENT II
MFR NM: UNASSIGNED

7010014505055 128
GOSXvV

COMPUTER, DSKTOP, PENT II
MFR NM: UNASSIGNED

7010014505055 128
GOSXX

COMPUTER, DSKTOPF, PENT II
MFR NM: UNASSIGNED

7010014505055 128
GOsY3

COMPUTER, DSKTOP, PENT II
MFR NM: UNASSIGNED
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MFR

MFR

MFR
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PART
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PART
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NBR:

EA 19991124
5,049.00

NBR:

EA 19991124
5,049.00

NBR:

EA 19991124
5,049.00

NBR:

EA 19991124
5,045.00

NBR:

EA 19991124
5,04%9.00

NBR:

DATE:

LST INV DT LCL USE
DIPEC NBER CD

20010524 TIME: 16:45 PAGE: 4
A PCC

FND LVL 8§ LBCISWA

Cbh 8§ LIIICPC

T CCDCINC

MC K U K
MFR KEY

MC K U K
MFR KEY:

MC K u K
MFR KEY

MC K 19 K
MFR KEY:

MC K u K
MFR KEY:

MC K u K
MFR KEY:

MC K U K
MFR KEY:

MC K u X
MFR KEY:

MC K U K
MFR KEY:

m 0o X m

woa 2 -




[image: image59.png]REPCIIY DPTD111R °* DEFENSE PROPERTY ACCOUNTABILITY SYSTEM DATE: 20010524 TIME: 16:45 PAGE: 5
A{;ﬁﬂ: 7851 HAND RECEIPT REPORT (ON-LINE)
};‘ixc: M00318 HRH NBR: Y118 - 128 BAR CODE SEQUENCE
‘HRH NM: ELAINE OSHIRO
OFFICE NM: FACILITIES DEPT PHONE NBR: 257-2171 EXT 230
A PCC
BAR CD STK NBR SUB LOC QTY UI LST INV DT LCL USE FND LVL § LBCISWA
OFFICE SER NBR HRH 1INV LOC ACQ CST DIPECNBR CD CD S LIIICPC
GNRC NOMEN T CCDCINC
7010014505055 128 1 EA 19991124 MC K U K
Y128 GOSYS 5,049.00
COMPUTER, DSKTOP, PENT II
MFR YR: 2000 MFR NM: UNASSIGNED MFR PART NBR: MFR KEY:
7010014505055 128 1 EA 19991124 MC K U K
Y128 GOSY8 5,049.00
COMPUTER, DSKTOP, PENT II
MFR YR: 2000 MFR NM: UNASSIGNED MFR PART NBR: MFR KEY:
7010014505055 128 1 EA 19991124 MC K U X
Y128 GOSYB 5,049.00
COMPUTER, DSKTOP, PENT II
MFR YR: 2000 MFR NM: UNASSIGNED MFR PART NBR: MFR KEY:
7010014505055 128 1 EA 19991124 MC K U K
Y128 GOSYF ) 3 5,049.00
COMPUTER, DSKTOP, PENT II
MFR YR: 2000 MFR NM: UNASSIGNED MFR PART NBR: MFR KEY:
7010014505055 128 1 EA 19991124 MC K U K
Y128 GOSYO 5,049.00
COMPUTER, DSKTOP, PENT II
MFR YR: 2000 MFR NM: UNASSIGNED MFR PART NBR: MFR KEY:
7010014505055 128 1 EA 19991124 MC K U K
Y128 GOSYW 5,049.00
COMPUTER, DSKTOP, PENT II
MFR YR: 2000 MFR NM: UNASSIGNED MFR PART NBR: MFR KEY:
7010014505055 128 Y128 1 EA 19991229 MC K U K
Y128 GOSZ5 Y128 5,049.00
COMPUTER, DSKTOP, PENT II
MFR YR: 2000 MFR NM: UNASSIGNED MFR PART NBR: MFR KEY:
7010014505055 128 1 EA 20000607 MC K U K
128 HFYVO 5,049.00
COMPUTER, DSKTOP, PENT II
MFR YR: 2000 MFR NM: UNASSIGNED MFR PART NBR: MFR KEY:
7010014505055 128 1 EA 20000607 MC K u K
128 HFZ3J 5,049.00
COMPUTER, DSKTOP, PENT II
MFR YR: 2000 MFR NM: UNASSIGNED MFR PART NBR: MFR KEY:

n N0 X m
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1999
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DEFENSE PROPERTY ACCOUNTABILITY SYSTEM
HAND RECEIPT REPORT (ON-LINE)

STK NBR SUB LOC
SER NBR HRH 1INV LOC
GNRC NOMEN

7010014505055 128

HFZOA

COMPUTER, DSKTOP, PENT II
MFR NM: UNASSIGNED

7010014505055 128
HGF9K

COMPUTER, DSKTOP, PENT II
MFR NM: UNASSIGNED

7010014505055 128
HGFC4

COMPUTER, DSKTOP, PENT II
MFR NM: UNASSIGNED

7010014649346 128

911UQ

PENTIUM III SYSTEM

MFR NM: DELL COMPUTER CORPORATION

7010014649346 128

911uwW

PENTIUM III SYSTEM

MFR NM: DELL COMPUTER CORPORATION

7010014649346 128

911uUxX

PENTIUM III SYSTEM

MFR NM: DELL COMPUTER CORPORATION

7010014649346 128

911Uz

PENTIUM III SYSTEM

MFR NM: DELL COMPUTER CORPORATION

7010014649346 128

911V5

PENTIUM III SYSTEM

MFR NM: DELL COMPUTER CORPORATION

7010014649346 128

911VE

PENTIUM III SYSTEM

MFR NM: DELL COMPUTER CORPORATION
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DEFENSE PROPERTY ACCOUNTABILITY SYSTEM
HAND RECEIPT REPORT {(ON-LINE)

STK NBR SUB LOC
SER NBR HRH INV LOC
GNRC NOMEN

7010014649346 128

911VI

PENTIUM III SYSTEM

MFR NM: DELL COMPUTER CORPORATION
7010014649346 128
911VU

PENTIUM III SYSTEM

MFR NM: DELL COMPUTER CORPORATION
7010014649346 128
911WA

PENTIUM III SYSTEM

MFR NM: DELL COMPUTER CORPORATION
7010014649346 128
911WE

PENTIUM III SYSTEM

MFR NM: DELL COMPUTER CORPORATION
7010014649346 128
911WI

PENTIUM III SYSTEM

MFR NM: DELL COMPUTER CORPORATION
7010014649346 128
911WU

PENTIUM III SYSTEM
MFR NM: DELL COMPUTER CORPORATION

7010014649346 128

92WXA

PENTIUM III SYSTEM

MFR NM: DELL COMPUTER CORPORATION

7010014649346 128

92WXI

PENTIUM III SYSTEM

MFR NM: DELL COMPUTER CORPORATION

7010014649346 128

92WYO

PENTIUM III SYSTEM

MFR NM: DELL COMPUTER CORPORATION

PHONE NBR: 257-2171 EXT 230

BAR CODE SEQUENCE

MFR

MFR

MFR

MFR

MFR

MFR

MFR

MFR

MFR
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PART

PART

PART

PART
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DATE: 20010524 TIME: 16:45 PAGE: 7
A PpPCC E
UI LST INV DT LCL USE FND LVL 8§ LBCISWAX
ACQ CST DIPEC NBR CD Ch s LIIICPCC
T CCDCINCS
EA 19991210 MC K U K
2,200.00
NBR: OPTIPLEX GX1 MFR KEY:
EA 19991210 MC K U K
2,200.00
NBR: OPTIPLEX GX1 MFR KEY:
EA 19991210 MC K U K
2,200.00
NBR: OPTIPLEX GX1 MFR KEY:
EA 19991210 MC K U K
2,200.00
NBR: OPTIPLEX GX1 MFR KEY:
EA 19991210 MC K U K
2,200.00
NBR: OPTIPLEX GX1 MFR KEY:
EA 19991210 MC K u K
2,200.00
NBR: OPTIPLEX GX1 MFR KEY:
EA 19991124 MC K U K
2,200.00
NBR: OPTIPLEX GX1 MFR KEY:
EA 19991124 MC K U K
2,200.00
NBR: OPTIPLEX GX1 MFR KEY:
EA 19991124 MC K U K
2,200.00
NBR: OPTIPLEX GX1 MFR KEY:
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UIC: M00318

HRH NBR: Y118 - 128

DEFENSE PROPERTY ACCOUNTABILITY SYSTEM
HAND RECEIPT REPORT (ON-LINE)

HRH NM: ELAINE OSHIRO

OFFICE NM: FACILITIES DEPT

BAR CD
OFFICE
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1999

1999

1999

1999

1999

1999

1999

1999

2001

STK NBR SUB LOC
SER NBR HRH 1INV LOC
GNRC NOMEN

7010014649346 128

92WYI

PENTIUM III SYSTEM
MFR NM: DELL COMPUTER CORPORATION

7010014649346 128

92wWYU

PENTIUM III SYSTEM

MFR NM: DELL COMPUTER CORPORATION

7010014649346 128

92WZI

PENTIUM III SYSTEM

MFR NM: DELL COMPUTER CORPORATION

7010014649346 128

92X0A

PENTIUM III SYSTEM

MFR NM: DELL COMPUTER CORPORATION

7010014649346 128

92X1A

PENTIUM III SYSTEM

MFR NM: DELL COMPUTER CORPORATION

7010014649346 128

92X1I

PENTIUM II1 SYSTEM

MFR NM: DELL COMPUTER CORPORATION

7010014649346 128

92X1U

PENTIUM III SYSTEM

MFR NM: DELL COMPUTER CORPORATION

7010014649346 128

92X2A

PENTIUM III SYSTEM

MFR NM: DELL COMPUTER CORPORATION

7021014649346 128
6036DYSZ2411
MCHS CPU PIII
MFR NM: DELL

PHONE NBR: 257-2171 EXT 230

BAR CODE SEQUENCE

MFR

MFR

MFR

MFR

MFR

MFR

MFR

MFR

MFR
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PART

PART

PART

PART

PART

PART

PART
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DATE: 20010524 TIME: 16:45 PAGE: 8
A PCC
UI LST INV DT LCL USE FND LVL S LBCISWA
ACQ CST DIPEC NBR CD €D 8§ LIIICEPC
T CCDCINC
EA 19991124 MC K U K
2,200.00
NBR: OPTIPLEX GX1 MFR KEY:
EA 19991124 MC X u K
2,200.00
NBR: OPTIPLEX GX1 MFR KEY:
EA 19991124 MC K U X
2,200.00
NBR: OPTIPLEX GX1 MFR KEY:
EA 19991124 MC X U K
2,200.00
NBR: OPTIPLEX GX1 MFR KEY:
EA 19991124 MC K u K
2,200.00
NBR: OPTIPLEX GX1 MFR KEY:
EA 19991124 MC K U K
2,200.00
NBR: OPTIPLEX GX1 MFR KEY:
ER 19991124 MC K U K
2,200.00
NBR: OPTIPLEX GX1 MFR KEY:
EA 19991124 MC K u K
2,200.00
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STK NBR
SER NBR
GNRC NOMEN

SUB
HRH

Loc

7021014649346
6942CKT3N443
MCHS CPU PIII
MFR NM: DELL

7021014649346
6942CKT3N787
MCHS CPU PIII
MFR NM: DELL

128

7021014649346
6942CKT3N983
MCHS CPU PIII
MFR NM: DELL

128

7021014649346
BBV2A

MCHS CPU PIII
MFR NM: DELL

128

7021014649346
BBV3I

MCHS CPU PIII
MFR NM: DELL

128

7025013409810 Y128
820860 Yizs
DISK DRIVE UNIT: COMPACT DISK
MFR NM: UNASSIGNED

128

7025013856109
SAMEVC21555
PRINTER, LAZER, ALL
MFR NM: ZFOR NOT THERE INC

128

7025013856109
B94C5300A

PRINTER, LAZER, ALL
MFR NM:

128

7025013856109
C4170A

PRINTER, LAZER, ALL
MFR NM: ZFOR NOT THERE INC

128
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PHONE NBR: 257-2171 EXT 230

INV LOC

MFR

MFR

MFR

MFR

MFR

MFR
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PART
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PART
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PART
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A PCC
UI LST INV DT LCL USE FND LVL S L CISWA
ACQ CST DIPEC NBR CD CD 8 LIIICPC
T C DCINC
20000629 MC K U M
2,200.00
8988D MFR KEY:
20000629 MC K U M
2,200.00
8988D MFR KEY:
20000629 MC K u M
2,200.00
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20000717 MC K u M
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HRH NM: ELAINE OSHIRO
OFFICE NM: FACILITIES DEPT

DEFENSE PROPERTY ACCOUNTABILITY SYSTEM
HAND RECEIPT REPORT (ON-LINE)
BAR CODE SEQUENCE

PHONE NBR: 257-2171 EXT 230

DATE: 20010524 TIME:

LST INV DT LCL USE

BAR CD STK NBR SUB LOC QTY UI

OFFICE SER NBR HRH INV LOC ACQ CsT
GNRC NOMEN
7025013856109 128 1 EA 19991124

Y128 JPGF033951 1,500.00
PRINTER, LAZER, ALL

MFR YR: 2000 MFR NM: UNASSIGNED MFR PART NBR:
7025013856109 128 1 EA 19991124

Y18 JPGH052347 1,500.00
PRINTER, LAZER, ALL

MFR YR: 2000 MFR NM: UNASSIGNED MFR PART NBR:
7025013856109 128 1 EA 19991124

Y1l28 JPGK087836 1,500.00
PRINTER, LAZER, ALL

MFR YR: 2000 MFR NM: UNASSIGNED MFR PART NBR:
7025013856109 128 1 EA 19991124

Y128 JPGK288583 1,500.00
PRINTER, LAZER, ALL

MFR YR: 2000 MFR NM: UNASSIGNED MFR PART NBR:
7025013856109 128 1 EA 20010330

128 MX91C1T1FP 5,049.00
PRINTER, LAZER, ALL

MFR YR: 2001 MFR NM: ZFOR NOT THERE INC MFR PART NBR: LP-3110
7025013856109 128 1 EA 20010330

128 USBB011649 5,049.00
PRINTER, LAZER, ALL

MFR YR: 2001 MFR NM: ZFOR NOT THERE INC MFR PART NBR: LP-3110
7025013856109 128 1 EA 19991124

Y128 USBB045071 1,500.00
PRINTER, LAZER, ALL

MFR YR: 2000 MFR NM: UNASSIGNED MFR PART NBR:
7025013856109 128 1 EA 19991124

Y128 USBC123885 1,500.00
PRINTER, LAZER, ALL

MFR YR: 2000 MFR NM: UNASSIGNED MFR PART NBR:
7025013856109 128 1 EA 20010330

128 USDD017117 5,049.00
PRINTER, LAZER, ALL

MFR YR: 2001 MFR NM: ZFOR NOT THERE INC MFR PART NBR: LP-3110
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2000

STK NBR SUB
SER NBR HRH
GNRC NOMEN
7025013856109 128
UsSDD017164

PRINTER, LAZER, ALL

PHONE NBR: 257-2171 EXT 230

LoC
INV LOC

MFR NM: ZFOR NOT THERE INC

7025013856109
USDD01723

PRINTER, LAZER, ALL
MFR NM:

128

7025013856109
USFB206207

PRINTER, LAZER, ALL
MFR NM: UNASSIGNED

128

7025013856109
USFB209452

PRINTER, LAZER, ALL
MFR NM: UNASSIGNED

128

7025013856109
USFB249782
PRINTER, LAZER, ALL

128

MFR NM: HEWLETT-PACKARD CO
7025013856109 128
USFC122334

PRINTER, LAZER, ALL

MFR NM: HEWLETT-PACKARD CO

7025013856109
USFC466817

PRINTER, LAZER, ALL
MFR NM: UNASSIGNED

128

7025013863669
SG3361170JR

PRINTER, INK JET, ALL
MFR NM: UNASSIGNED

128

7025013863669
USB6B03490

PRINTER, INK JET, ALL
MFR NM: UNASSIGNED

128
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Ul LST INV DT LCL USE
ACQ CsT DIPEC NBR

EA 20010330
5,049.00

NBR: LP-3110

EA 20010330
5,049.00

NBR: C4709A

EA 19991124
1,500.00

NBR:

EA 19991124
1,500.00

NBR:

EA 20000104
1,500.00

NBR: HP LASER JET 4

EA 20000104
1,500.00

NBR: HP LASER JET 4

EA 19991124
1,500.00

NBR:

EA 19991124

452.00
NBR:
EA 19991124
452.00
NBR:

TOTAL DOLLAR VALUE:

FND LVL
CD

MC

MC

MC

MC

MC

MC

MC

MC

MC

H n n »

)

MFR

MFR

MFR

MFR

MFR

MFR

MFR

MFR

MFR

C

u

KEY:

KEY:

KEY:

KEY:

KEY:

KEY:

KEY:

KEY:

KEY:

11

EI

CISWAXN
IIcpCcCT
DCINCSR

K

41

82

82

360,855,000 *#wkwx
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aéEPORT:'PﬁlellR ‘ DEFENSE PROPERTY ACCOUNTABILITY SYSTEM DATE: 20010524 TIME: 16:45 PAGE: 12

ACTIVITY: 7851 HAND RECEIPT REPORT (ON-LINE)
UIC: M00318 HRH NBR: Y118 - 128 BAR CODE SEQUENCE
FRH NM: ELAINE OSHIRO
OFFICE NM: FACILITIES DEPT PHONE NBR: 257-2171 EXT 230
A pCCcC EI
BAR CD STK NBR SUB LOC QTY UI LST INV DT LCL USE FND LVL 8§ LBCISWAXN
OFFICE SER NBR HRH INV LOC ACQ CST DIPEC NBR CcD Ccb §$ LIIICPCCT
GNRC NOMEN T CCDCINCSR
NOTE: “** IN STK NBR BLOCK IDENTIFIES SENSITIVE, EXPLOSIVE, AND HAZARDOUS ITEMS.
I HAVE REVIEWED THIS HAND RECEIPT FILE LISTING. I HAVE CONDUCTED A 100 PERCENT PHYSICAL INVENTORY OF THE
ALL UPDATES PERTAINING TO THIS HAND RECEIPT HAVE PROPERTY LISTED ON THIS HAND RECEIPT. ALL PROPERTY ON
BEEN INCORPORATED. HAND NOT INCLUDED ON A HAND RECEIPT HAS BEEN REPORTED
AND ALL DISCREPANCIES ACCOUNTED FOR IN ACCORDANCE WITH
REGULATION.
SIGNATURE OF HAND RECEIPT HOLDER/GRADE-RANK/DATE SIGNATURE OF HAND RECEIPT HOLDER/GRADE-RANK/DATE

ELAINE OSHIRO

END OF REPORT - DPTD111R




	CONTRACT DATA REQUIREMENTS LIST (CDRL)

	CDRL No: 2-9
	TITLE: Utility Cost Analysis Report (UCAR) data input

	CONTRACT REFERENCE: 2.C.7.a
	REQUIRING OFFICE: Facilities Fiscal

	FREQUENCY: Annual

	AS OF DATE: End of fiscal year.

	DATE(S)  OF SUBMISSION: 10 Oct 

	DISTRIBUTION:

	
ORIGINAL: Facilities Fiscal

	
COPY:        

	






 DIRECT SYSTEM

MEDIA:         DOCUMENT            DISKETTE:

                          INPUT:



      (  

                



     



	DATA ITEM DESCRIPTION

	DESCRIPTION/PURPOSE: This is a summary of utility cost data (labor and non-labor) collected throughout the fiscal year. This data will be consolidated by Fiscal for the entire Facilities Department to determine the reimbursement rate for utilities. The consolidated report (by Fiscal) will be submitted to Headquarters Marine Corp. See the attached for an example of the format and definition of cost account codes that the UCAR data is required to be submitted to Fiscal. 



	SPECIAL INSTRUCTIONS: 


[image: image67.png]Page 1 of 1

Kakazu GS12 Reginald S

From: Carter GS11 Debbie A

Sent: Thursday, May 24, 2001 3:24 PM

To: Kakazu GS12 Reginald S

Cc: Barayuga GS06 Tammy L; Nishimoto GS-11 Jean A; Nutting GS11 William H

Subject: PWS/UCAR DATA
Importance: High

Reggie,

Please see attachments. The file UCARcacs.doc shows a listing of all the Cost Account
Codes which cover the UCAR (Utilities Cost Analysis Report). The file UCARcacRefSht.xls
is a summary/cross reference sheet for the more detailed file UCARcacs.doc.

The data required by the contractor in order for us to do the UCAR is as follows:

The type of work (by CAC), whether the work is Direct or Reimbursable, Material and Labor
charges need to be separated, and they should also provide the data for any subcontract
work. Request the data be provided to Fiscal no later than 10 Oct, as we normally have a
due date to HQMC by 15 Nov.

1/s,

Debbie Carter

Supv Budget Analyst
808-257-2171 ext 233

Fax 808-257-3549

E-mail: carterda@mcbh.usmc.mil

5/24/01




[image: image68.png]COST ACCOUNT CODES
(EXCERPTS FROM SABRS DATA DICTIONARY)

LONG TITLE: ELECTRICITY GENERATING

USAGE: INCLUDES THE MAINTENANCE OF BUILDINGS, INSTALLED GENERATING EQUIPMENT, AND
SWITCHING STATIONS USED IN PRODUCING AND CONTROLLING ELECTRIC CURRENT AT SOURCE.
EXCLUDES STEAM-GENERATING PLANTS COVERED BY COST ACCOUNT CODE EADO.

LONG TITLE: HEATING OVER 3.5 MBTU/HR

USAGE: INCLUDES THE RECURRING MAINTENANCE OF BUILDINGS, INSTALLED GENERATING AND BOILER
EQUIPMENT WITH A CAPACITY OF OVER 3,500,000 BTU/HR, AND CONNECTED FUEL STORAGE USED IN
PRODUCING AND CONTROLLING HOT WATER AND LOW AND HIGH PRESSURE STEAM AT SOURCE FOR HEAT

LONG TITLE: HEATING .75 TO 3.5 MBTU/HR

USAGE: INCLUDES THE RECURRING MAINTENANCE OF BUILDINGS, INSTALLED GENERATING AND BOILER
EQUIPMENT WITH A CAPACITY OF 750,000 TO 3,500,000 BTU/HR, AND CONNECTED FUEL STORAGE
USED IN PRODUCING AND CONTROLLING HOT WATER AND LOW AND HIGH PRESSURE STEAM AT SOURCE

USAGE: INCLUDES THE RECURRING MAINTENANCE OF BUILDINGS, INSTALLED GENERATING AND BOILER
EQUIPMENT, AND CONNECTED FUEL STORAGE USED IN PRODUCING AND CONTROLLING HOT WATER AND
LOW AND HIGH PRESSURE STEAM AT SOURCE FOR BOTH POWER AND HEAT AS WELL AS FOR POWER ONLY.

LONG TITLE: POTABLE WATER FACILITIES

USAGE: INCLUDES THE RECURRING MAINTENANCE OF BUILDING AND FACILITIES USED IN THE SUPPLY
AND TREATMENT OF POTABLE WATER, FILTRATION PLANTS, AND PRETREATMENT SUPPLY MAINS.
EXCLUDES DESALINIZATION PLANTS AND NUCLEAR REACTOR WATER TREATMENT FACILITIES.

LONG TITLE: WATER SUPPLY FOR NUCLEAR REACTORS
USAGE: INCLUDES THE RECURRING MAINTENANCE OF FACILITIES USED IN THE TREATMENT OF

LONG TITLE: SEWAGE AND INDUSTRIAL WASTE TREATMENT AND DISPOSAL FACILITIES

USAGE: INCLUDES THE RECURRING MAINTENANCE OF BUILDINGS AND FACILITIES FOR THE TREATMENT
AND DISPOSAL OF SEWAGE AND INDUSTRIAL WASTE INCLUDING TREATMENT PLANTS, SEPTIC TANKS,
DRAIN FIELDS, AND OUTFALL SEWERS.

LONG TITLE: GAS MANUFACTURING PLANTS

USAGE: INCLUDES THE MAINTENANCE OF BUILDINGS AND INSTALLED GENERATING EQUIPMENT,
STORAGE TANKS, AND CONNECTED FUEL STORAGE FOR GENERATING AND STORAGE OF GAS FOR DIRECT
HEATING OR AS A FUEL FOR CENTRAL PLANTS.

LONG TITLE: COMPRESSED AIR PLANTS AND SYSTEMS

USAGE: INCLUDES THE RECURRING MAINTENANCE OF COMPRESSED AIR PLANTS AND SYSTEMS
(INCLUDING INSTALLED GENERATING EQUIPMENT). COST ACCOUNT CODE EARO INCLUDES THE
MAINTENANCE OF ACETYLENE AND OXYGEN GENERATING PLANTS.

LONG TITLE: AIR CONDITIONING PLANTS OR EQUIPMENT 25 TO 100 TONS

USAGE: INCLUDES THE RECURRING MAINTENANCE OF AIR-CONDITIONING PLANTS OR EQUIPMENT WITH
A CAPACITY OF 25 TO 100 TONS AND RELATED DISTRIBUTION SYSTEMS, EITHER AS A PLANT SERVING
ONE BUILDING OR SEVERAL BUILDINGS.

EAAA R/M UTILITY PLANTS
EAAO R/M ELECT GENERATING
EABO R/M HEAT 3.5 MBTU/HR
AND PROCESSING.
EACO MR HEAT .75-3.5 MBTU
FOR HEAT AND PROCESSING.
EADO R/M STEAM PLANT
LONG TITLE: STEAM PLANT
EAEQ R/M POT WATER FAC
EAFO R/M WATER NUC REACT
NUCLEAR REACTOR WATER.
EAGO R/M SEW INDUS WASTE
EAHO R/M GAS MANU PLANTS
EAJO R/M COMP AIR SYSTEMS
EAKO R/M A/C 25-100 T
EALO R/M A/C 5-25 T

LONG TITLE: AIR CONDITIONING PLANTS OR EQUIPMENT 5 TO 25 TONS

USAGE: INCLUDES THE RECURRING MAINTENANCE OF AIR-CONDITIONING PLANTS OR EQUIPMENT WITH
A CAPACITY OF 5 TO 25 TONS AND RELATED DISTRIBUTION SYSTEMS, EITHER AS A PLANT SERVING
ONE BUILDING OR SEVERAL BUILDINGS.




[image: image69.png]COST ACCOUNT CODE CROSS REFERENCE SHEET

SABRS COST

ACCOUNT CODE |DESCRIPTION

EAAA RECURRING MAINTENANGE OF UTILITY PLANTS

EAAO ELECTRICITY GENERATING —

EABO HEATING OVER 3.5 MBTU/HR

EACO HEATING .75 TO 3.5 MBTU/HR

EADO STEAM PLANT

EAEO POTABLE WATER FACILITES

EAFO WATER SUPPLY FOR NUCLEAR REACTORS

EAGO SEWAGE/INDUSTRIAL WASTE TREATMENT/DISPOSAL FACILITIES
EAHO GAS MANUFACTURING PLANTS

EAJO COMPRESSED AIR PLANTS AND SYSTEMS

EAKO AIR CONDITIONING PLANTS OR EQUIPMENT 25 TO 100 TONS
EALO AIR CONDITIONING PLANTS OR EQUIPMENT 5 TO 25 TONS
EAMO ICE MANUFACTURING EQUIPMENT

EANO COOLING AND REFRIGERATION EQUIPMENT

EAPO OTHER MISCELLANEOUS UTILITIES

EAQO POTABLE WATER STORAGE FACILITY

EARO AIR CONDITIONING PLANTS OR EQUIPMENT OVER 100 TONS
EATO NON-POTABLE WATER FACILITY

EAUO NON-POTABLE WATER STORAGE FACILITY

EHAA RECURRING MAINTENANCE UTILITY DISTRIBUTION SYSTEMS
EHAO ELECTRICAL

EHBO STEAM AND HOT WATER

EHCO POTABLE WATER DISTRIBUTION FACILITY

EHDO POTABLE WATER DISTRIBUTION LINES

EHEO NON-POTABLE WATER DISTRIBUTION FACILITY

EHFO SEWAGE AND INDUSTRIAL WASTE COLLECTION FACILITY
EHGO GAS DISTRIBUTION SYSTEMS

EHHO NON-POTABLE WATER DISTRIBUTION LINES

EHJO FIRE ALARMS

EJAA EMERGENCY SERVICE WORK, REAL PROPERTY

EJCO — |EMERGENCY SERVICE WORK, REAL PROP (UTILITY SYSTEMS)
8100 STEAM/HOT WATER TO 3.5 MBTU g

8110 STEAM/HOT WATER .75 TO 3.5 MBTU/HR

8200 STEAM/HOT WATER OVER 3.5 MBTU/HR

8210 STEAM/HOT WATER OVER 3.5 MBTU/HR

8220 STEAM AND HOT WATER DISTRIBUTION SYSTEMS





[image: image70.png]COST ACCOUNT CODE CROSS REFERENCE SHEET

8300 ELECTRICITY

8310 ELECTRICITY PLANT OPERATIONS (STEAM) B

8320 ELECTRICITY PLANT OPERATIONS (DIESEL/GAS)

8330 ELECTRICITY DISTRIBUTION SYSTEMS

8400 POTABLE WATER

8410 POTABLE WATER, PLANT ]

8420 POTABLE WATER DISTRIBUTION SYSTEMS

8500 SEWAGE

8510 SEWAGE TREATMENT PLANT }

8520 SEWAGE DISTRIBUTION SYSTEMS

8600 AIR CONDITIONING

8610 AIR CONDITIONING AND REFRIGERATION PLANTS (5 TO 25 TONS)
8620 AIR CONDITIONING AND REFRIGERATION PLANTS (OVER 100 TONS)
8630 AIR CONDITIONING AND REFRIGERATION PLANTS (25 TO 100 TONS)
8640 AIR CONDITIONING DISTRIBUTION SYSTEMS (OVER 100 TONS)
8700 OTHER UTILITY SYSTEMS

8720 NON-POTABLE WATER DISTRIBUTION SYSTEMS

8790 PNEUMATIC POWER (PRODUCTION/PLANTS/PURCHASES)
87A0 PNEUMATIC POWER DISTRIBUTION SYSTEMS

87CO OTHER UTILITIES SYSTEMS (PLANTS/PURCHASES)

87E0 OTHER UTILITY DISTRIBUTION SYSTEMS

87F0 MOBILE UTILITY SUPPORT EQUIPMENT

87H0 FUELS ISSUED TO HEAT PLANTS (<7.5 BTU)

8800 GENERAL UTILITY OPERATIONS OVERHEAD COSTS

8810 GENERAL UTILITY OPERATIONS OVERHEAD





[image: image71.png]FYXX UCAR CAC Obligations

Date: YYYY/MM/DD

UCAR CAC Oblig.xis

MCBH CAMP SMITH
: DIRECT REIMB DIRECT REIMB
CAC DESCRIPTION OC OBLIGATION| OBLIGATION OBLIGATION| OBLIGATION TOTAL
8110 [Steam/Hot Water .75-3.5 MBTU 11/12 0.00
25 0.00
26 (Fuel) 0.00
8210 [Steam/Hot Water over 3.5 MBTU 11/12 0.00
25 0.00
26 (Fuel) 0.00
8220 |Steam/Hot Water Distr Systems 11/12 0.00
25 0.00
26 0.00
8310 |Elect Plant Operations(Steam) 11/12 0.00
25 0.00
26 0.00
8320 |{Elect Plant Operations (Diesel/Gag ~ 11/12 0.00
25 0.00
26 0.00
8330 |Elect Distributions Systems 11/12 0.00
25 0.00
26 0.00
8410 [Potable Water Plant 11/12 0.00
25 0.00
26 0.00
8420 |Potable Water Distribution Systemj  11/12 0.00
25 0.00
26 0.00
8510 |Sewage Treatment Plant 11/12 0.00
25 0.00
26 0.00
8520 |Sewage Distribution Systems 11/12 0.00
25 0.00
26 0.00





[image: image72.png]8610 |AC/Refrig Plants (5-25 Tons) 11/12 0.00
25 0.00

26 0.00

8620 [AC/Refrig Plants (Over 100 Tons) 11/12 0.00
25 0.00

26 0.00

8630 |AC/Refrig Plants (25-100 Tons) 11/12 0.00
25 0.00

26 0.00

8640 |[AC Distr Systems (Over 100 Tons)l  11/12 0.00
25 0.00

26 0.00

8720 |Non-Potable Water Distr Systems 11/12 0.00
25 0.00

26 0.00

8790 |Pneumatic Power (Prod/Plant/Purch) 11/12 0.00
25 0.00

26 0.00

87A0 [Pneumatic Power Distr Systems 11/12 0.00
25 0.00

26 0.00

87C0 |Other Util Systems (Plants/Purch) 11/12 0.00
25 0.00

26 0.00

87EQ |Other Util Distr Systems 11/12 0.00
25 0.00

26 0.00

87F0 |Mobile Utility Support Equip 11/12 0.00
25 0.00

26 0.00

87HO0 |[Fuel Issue Heat Plant (<7.5 BTU) 11/12 0.00
25 0.00

26 (Fuel) 0.00





[image: image73.png]8810 |General Utility Operations Overheg  11/12 0.00
25 0.00
26 0.00
EAAQ |[Electricity Generating 11/12 0.00
25 0.00
26 0.00
EABQO {Heating over 3.5 MBTU/HR 11/12 0.00
25 0.00
26 0.00
EACOQO |Heating .75 to 3.5 MBTU/HR 11/12 0.00
25 0.00
26 0.00
EADO |Steam Plant 11/12 0.00
25 0.00
26 0.00
EAEQ |[Potable Water Facilities 11/12 0.00
25 0.00
26 0.00
EAFOQ [Water Supply for Nuclear Reactorsf  11/12 0.00
25 0.00
26 0.00
EAGO |Sewage/Industrial Waste/Disp Fac] 11/12 0.00
25 0.00
26 0.00
EAHO |Gas Manufacturing Plants 11/12 0.00
25 0.00
26 0.00
EAJO |Compressed Air Plants & Systems| 11/12 0.00
25 0.00
26 0.00
EAKO [AC Plants/Equipment 25-100 Tons| 11/12 0.00
25 0.00
26 0.00





[image: image74.png]EALQ |AC Plants/Equipment 5-25 Tons 11/12 0.00
25 0.00
26 0.00
EAMO [Ice Manufacturing Equipment 11/12 0.00
25 0.00
26 0.00
EANO [Cooling & Refrigeration Equipment]  11/12 0.00
25 0.00
26 0.00
EAPOQ Other Miscellaneous Utilities 11/12 0.00
25 0.00
26 0.00
EAQO [Potable Water Storage Facility 11/12 0.00
25 0.00
26 0.00
EARO [AC Plants/Equipment > 100 Tons 11/12 0.00
25 0.00
26 0.00
EATO |Non-Potable Water Facility 11/12 0.00
25 0.00
26 0.00
EAUQ |Non-Potable Water Storage Facility 11/12 0.00
25 0.00
26 0.00
EHAOQ |Electrical 11/12 0.00
25 0.00
26 0.00
EHBO |Steam & Hot Water 11/12 0.00
25 0.00
26 0.00
EHCO |Potable Water Distr Facility 11/12 0.00
25 0.00
26 0.00





[image: image75.png]EHDO |Potable Water Distribution Lines 11/12 0.00
25 0.00

26 0.00

EHEO |Non-Potable Water Distr Facility 11/12 0.00
25 0.00

26 0.00

EHFO |[Sewage/ind Waste Collection Fac 11/12 0.00
25 0.00

26 0.00

EHGO [Gas Distribution Systems 11/12 0.00
25 0.00

26 0.00

EHHO |Non-Potable Water Distr Lines 11/12 0.00
25 0.00

26 0.00

EHJO |Fire Alarms 11/12 0.00
25 0.00

26 0.00

EJCO |Emergency Svc Real Prop (Util Sys) 11/12 0.00
25 0.00

26 0.00

_ _ 0.00

GRAND TOTALS 0.00] 0.00 0.00] 0.00 o@

_,\_O_w_._dn:ooﬁ\moigc

Camp Smith Direct/Reimb




	CONTRACT DATA REQUIREMENTS LIST (CDRL)

	CDRL No: 2-10
	TITLE: Monthly Fire Warden Inspection Guide

	CONTRACT 2.C.6.c
	REQUIRING OFFICE MCBH Safety Office

	FREQUENCY: Monthly

	AS OF DATE: End of each month

	DATE(S)  OF SUBMISSION: End of each month

	DISTRIBUTION: MCBH Safety Office

	
ORIGINAL: MCBH Safety Office

	
COPY:        Admin files

	






 DIRECT SYSTEM

MEDIA:         DOCUMENT            DISKETTE:

                         INPUT:



      (  

                



     



	DATA ITEM DESCRIPTION

	DESCRIPTION/PURPOSE: To report monthly inspection of all fire extinguishers inspected located in Admin, Fiscal and Engineering Division areas.



	SPECIAL INSTRUCTIONS: 


[image: image76.png]< e - . - ~
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MONTHLY FIRE WARDEN INSPECTION GUIDE

Area Inspected . . Date

Inspectors Name ( type or. print)

FIRE EXTINGUISHERS: Each fire extinguisher has been inspected
-for the following:

n
P

. . a Unsat
Well cared for and free of corrosion and damage?
Hydrostatic test date is current?

Tamper detection seal is intact?

Discharge orifice is clear and unobstructed?

All hose, shell and nozzle comnections are secure?
Properly mounted in designated location?

Free of obstructions-and readily accessable?
Properly charged? o :
Inspection tag is properly filled in and current?
Identification sign is properly posted?

Employees are familiar with operation?

ARRRRREERY
ARERRRERRY

FIRE WARDEN RESPONSIBILITIES: The following have been inspected
or performed as reguired:

Fire Warden is designated in writing by appropriate
Department Head?

A copy of ASO 11320.42 is readily available?

Fire Bills are properly posted?

Fire Evacuation Plan i1s current?

Fire Evacuation Plan is properly posted? .
Fire drills are being conducted as required?

ay

Remarks:

Inspector's Signature Date

Form mecsB88 11320/14




	CONTRACT DATA REQUIREMENTS LIST (CDRL)

	CDRL No: 2-11
	TITLE: Telephone Service Request (TSR)

	CONTRACT 2.C.6.c
	REQUIRING OFFICE Base Communications Officer

	FREQUENCY: As required for telephone services

	AS OF DATE: Whenever telephone service is requested

	DATE(S)  OF SUBMISSION: Whenever telephone service is requested

	DISTRIBUTION: Base Communications Officer

	
ORIGINAL: Base Communications Officer

	
COPY:        Admin

	






 DIRECT SYSTEM

MEDIA:         DOCUMENT            DISKETTE:

                         INPUT:



      (  

                



     



	DATA ITEM DESCRIPTION

	DESCRIPTION/PURPOSE: This form is required for telephone services indicated on the attached example.



	SPECIAL INSTRUCTIONS: 


[image: image77.png]Telephone Service Request (TSR)

TO: COMMANDING GENERAL, MCBH
ATTN: BASE COMMUNICATIONS OFFICER

FROM: L
UNIT/ UTCO NAME / PHONE NUMBER DATE (YYMMDD)
1. INSTALL: (J CINEW LINE BUILDING NUMBER FLOOR ROOM TEL / CIRCUIT NUMBER
REMOVE: [] [ONEW EXTENSION [ ] | | | ] I
O NEW CIRCUIT
2. RELOCATE:[J O EXISTING LINE FROM BUILDING FLOOR ROOM
L] EXISTING EXTENSION P | | TEL/CIRCUIT NUMBER
[JEXISTING CIRCUIT
TO BUILDING FLOOR ROOM L
3. CAPABILITIES: [] ADD [J OFF BASE (COMM) DSN CALLING AREA TEL NUMBER AFFECTED
[OREMOVE [JLONG DISTANCE (COMM) CJLocAaL [JconNus
O psN O PACIFIC [JGLOBAL
4. DIRECTORY INFO: BRANCH OF SERVICE BILLET / JOB TITLE PUBLISH NUMBER?
MAJOR COMMAND TELEPHONE NUMBER O YES
UNIT / SECTION gnNo
5. WORK SITE POINTS  PRIMARY POINT OF CONTACT | | PHONENUMBER [ ]
OF CONTACT
ALTERNATE POINT OF CONTACT l | PHONE NUMBER [ |
6. REQUEST JUSTIFICATION AND APPLICABLE REMARKS: 7. EXPEDITES
[J24 HR $57.89 EACH ITEM
[J 8 HR $115.76 EACH ITEM
NOTE: TIME STARTS ONCE AT&T
HAS ACCEPTED THE ORDER]
ATTENTION:
REQUESTS CAN BE SUBMITTED ONLY BY A VALID UTCO.
ALL REQUESTS WILL BE VERIFIED.
VIOLATORS MAY BE PROSECUTED UNDER THE UCMJ.
UTCO RANK AND NAME (PRINT) UTCO SIGNATURE DATE
UNIT FUND ADMINISTRATOR UNIT FUND ADMINISTRATOR DATE
RANK AND NAME (PRINT) SIGNATURE
TELEPHONE DEPT USE ONLY
P NUMBER RECEIVED BY DATE RECEIVED SERVICE DATE
SR NUMBER CLIN NUMBER(S) COST ESTIMATE TSR COMPLETED?

mcead 2305/




	CONTRACT DATA REQUIREMENTS LIST (CDRL)

	CDRL No: 2-12
	TITLE: Request Base Access Authorization

	CONTRACT: 2.C.4.c (3)
	REQUIRING OFFICE: OIC Passenger Registration, Military Police

	FREQUENCY: Whenever a contractor requires access to the base to execute a government project contract.

	AS OF DATE: Dates required for access to the base to perform contract.

	DATE(S)  OF SUBMISSION: Prior to contractor requirement for on base access.

	DISTRIBUTION: OIC Passenger Registration, Military Police

	
ORIGINAL: OIC Passenger Registration, Military Police

	
COPY:        Engineer Technical Services file, see distribution in Para 2.C.4.c (3)

	






 DIRECT SYSTEM

MEDIA:         DOCUMENT            DISKETTE:

                          INPUT:



      (  

                



     



	DATA ITEM DESCRIPTION

	DESCRIPTION/PURPOSE: Form is submitted whenever a contractor requires access to the base to perform a project contract. See attached example.



	SPECIAL INSTRUCTIONS: 


[image: image78.png]UNITED STATES MARINE CORPS
Facilities Department
Marine Corps Base Hawaii
Kaneohe Bay, Hawaii 96863-3002

SER LFPE/RC-000-01
Date:

From: Facilities Department
To: OIC Passenger Registration, Military Police (Attn: SSGT Torresbanda,S)
Subj:  REQUEST BASE ACCESS AUTHORIZATION

1. The following personnel listed will require access to Marine Corp. Base Hawaii, Kaneohe
Bay as part of their work on Job Discription. Please provide access and a vehicle pass to the

following:

Contractor: Name of Contractor - 1234 Address of Co. Hon. Hi 96800 (808) 555.1234

(The employees listed are authorized to drive any of the Vehicles Listed)
NAME SOCIAL SECURITY # Vehicle License.

Doe, Jon 123.45.6789 97’ Expedition 123-NUM

Sub Contractor: Name of SubContractor - 1234 Address of Co. Hon. Hi 96800 (808) 555.1234

(The employees listed are authorized to drive any of the Vehicles Listed)
NAME SOCIAL SECURITY # Vehicle License.

Doe, Jane 123.45.6789 89° BMW 123-NUM

2. Access is limited to: None. Contractor is required to work at various locations.

3. Dates of access: March 19, 2001 through August 31, 2001, 06:30-17:00, Monday through
Friday.

4.  Point of contact: Lead Engineer Ph. # 257-2171 ext. 123.

Jon. oo

Jon Doe

e-mail : JonDoe(wmcbh.usmc.mil




	CONTRACT DATA REQUIREMENTS LIST (CDRL)

	CDRL No: 2-13
	TITLE: Digging Work Clearance Request

	CONTRACT: 2.C.4.c (2)
	REQUIRING OFFICE: Facilities Department for any excavation work

	FREQUENCY: Whenever excavation is required by a customer other than the shops.

	AS OF DATE: Dates required for excavation.

	DATE(S)  OF SUBMISSION: Prior to start of excavation date.

	DISTRIBUTION: Requesting customer

	
ORIGINAL: Requesting customer

	
COPY: File in Public Works Division, (Engineers)        

	






 DIRECT SYSTEM

MEDIA:         DOCUMENT            DISKETTE:

                       INPUT:



      (  

                



     



	DATA ITEM DESCRIPTION

	DESCRIPTION/PURPOSE: Dig permits are processed as described in annex 2 Para 2.C.4.c (2) and issued to requesting customers other than the shops. See attached example. 



	SPECIAL INSTRUCTIONS: 


[image: image79.png]DIGGING WORK CLEARANCE REQUEST

MCBH Kaneohe Bay, Facilities Department

. . . FOR FACILITIES USE ONLY
Project Title: DWCR NO:

1. INTRODUCTION:

The Digging Work Clearance Request (DWCR) is required for any excavation work that may disrupt utility services, vehicular or
aircraft traffic flow, protection provided by fire and intrusion alarm systems, or routine activities of Marine Corps Base Hawaii, Kaneohe
Bay. The clearance process tries to identify, as much as practicable, any known, potentially hazardous work condition and is to help
prevent accidents. It also informs key Base activities of the digging work and coordinates the required work with these activities to keep
customer inconvenience to a minimum. The DWCR must be approved prior to the start of work. If delays are encountered or the
conditions at the job site change (or may have changed) this DWCR must be reprocessed.

2. INSTRUCTIONS:

The contractor/excavating activity shall complete blocks 3 thru 15 below. Provide (2) copies of the completed request form to the
Contracting Officer and/or Project Manager with plans or drawings showing the location, width, and depth of excavation for submittal to
MCBH Kaneohe Bay, Facilities Department for clearance review. Allow at least 30 days before commencement of work for clearance
review by Facilities Department. Upon receipt of the approved and signed DWCR, the contractor/excavating activity may proceed with
the excavation and shall follow all precautionary notes and directions as provided.

3. DATE FORM COMPLETED: 4. CLEARANCE REQUIRED:
S. TERMINATE CLEARANCE:
6. MCBH PROJECT MANAGER: 7. PHONE NO:
8. CONTRACTOR & POC: 9. COMPANY ADDRESS/PHONE/FAX NO:

10. SITE LOCATION:

11. CONTRACT NO.: 12. WORK ORDER/JOB NO.:

13. PROJECT TITLE:

14. TYPE OF WORK INVOLVED (check items that apply):

UNDERGROUND UTILITIES: O WATER 0O SEWER 0O DRAIN [0 ELECTRICAL [ TELEPHONE [J FIBEROPTIC

EXCAVATION: O FOUNDATION/SLAB [ DE-WATERING [0 SOIL BORING/TEST PIT

OTHER:

15. DESCRIPTION OF WORK: (Required)

Provide a work description including the method of excavation (use of hand or powered equipment, type of powered equipment, etc.)
Provide description of any precautionary measures or special instructions to be followed and safety devices to be used such as shoring.
(If more space is required, attach separate sheet.) Provide drawings or sketch showing the depth, width and length of the excavation and
any known utilities that may interfere with the work.

The area involved [J has B has not been staked or clearly marked.

Attached sketch: [ yes [0 no

Page 1 of 3
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[image: image80.png]. . . FOR FACILITIES USE ONLY
Project Title: DWCR NO:

1. The contractor/excavating activity shall perform a general site survey prior to any excavation. Tone Area; The activity
will make every effort to locate unknown utilities posing a conflict with their work insofar as these utilities fall with the
proposed excavation limits and are detectable by industry-standard underground utility locating equipment. If water
valves; sewer, drain, or electrical manholes; recent trenching scars; or pavement trench patches are found where no
utility line is shown on the drawings/sketches provided, the contractor/unit shall contact the undersigned prior to any
excavation.

2. The equipment operator shall closely monitor the excavated material for significant changes in color, size (gradation) and
type of material. Such changes may indicate the presence of an unmarked utility. If such changes are noted, the
contractor/unit shall cease all excavation by equipment and probe by hand. If any questions arise, contact the
undersigned.

3. There are no known existing primary utilities shown for the area in question.
Initial/Date

All known existing primary utilities are shown on the attached sketches/drawings. Those not shown in the original
sketches/drawings were added. The contractor/excavating activity shall locate each intersecting line and all other lines in the
general vicinity of the excavation prior to any excavation. The utility lines shown on the drawings/sketches represents
approximate locations only.

Initial/Date

4. The contractor/excavating activity shall have an approved Digging Work Clearance Request at the
work site at all times during excavation.

S. The Digging Work Clearance Request does not relieve the contractor/excavating activity from
responsibility for any damage to underground utilities encountered during excavation.

6. In case of emergency, contact Ken Nakasone, Facilities Department, Maintenance Division, phone
257-2171, ext. 280.
Digging Work Clearance Request No. is hereby: approved.

disapproved.

LCDR Matthew Early, LFP
FACILITIES DEPARTMENT,
257-2171, EXT _223 .

Page 2 of 3
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[image: image81.png]CLEARANCE REVIEW

(To be filled out by MCBH Departments)

Pl'Oj ect Title: DWCR NO. FOR FACILITIES USE ONLY
ORGANIZATION REMARKS NAME & DATE

9.|A.  WATERLINES

F WATER DRAINAGE LINES

fé (Facilities, LFPE Phil Lum,

I 257-2171 ext. 246)

L |B. SEWER DRAINAGE LINES

T (Facilities, LFPE Phil Lum,

I 257-2171 ext. 246)

E

S

C. ELECTRICAL LINES
(Facilities, LFPE
Phil Samson,
257-2171 ext. 250)

- o m O

D. FIBER OPTIC SYSTEM
(Facilities, LFPE
Phil Samson ,
257-2171 ext. 250)

10. I D/LAN SYSTEM
(PMO, SSGT Hunziker,
257-3110 ext. 315)

11. FUELS DIVISION
Henry Puulei, 257-3187

Fuel Lines: [J Active O3 Non Active

12. SECURITY POLICE
TRAFFIC CONTROL
(PMO, GYSGT T. Perez; 257-2123)

13. OTS TELEPHONE
HAWAIIAN TELEPHONE
(Richard Narvaez, 257-1420)

14, CABLE TELEVISION
OCEANIC
(L. Cooper , 625-8443 Fax:625-5888)

15. ENVIRONMENTAL
(Ron Yamada, 257-6920 ext. 229)

16. SAFETY
(Thomas Rea, 257-8900)

17. EXPLOSIVE SAFETY OFFICER
(Keith Glavac, 257-8900)

18. OTHER (Specify)

Page 3 of 3
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	CONTRACT DATA REQUIREMENTS LIST (CDRL)

	CDRL No: 2-14
	TITLE: Certificate of Appreciation, Special Act Award

	CONTRACT: 2.C.6.c
	REQUIRING OFFICE: Facilities Department

	FREQUENCY: Whenever a Certificate of Appreciation is requested

	AS OF DATE: Period of performance recognized.

	DATE(S)  OF SUBMISSION: When Certificate of Appreciation is requested.  

	DISTRIBUTION: Employee being recognized

	
ORIGINAL: Employee

	
COPY:        Admin file

	






 DIRECT SYSTEM

MEDIA:         DOCUMENT            DISKETTE:

                        INPUT:



      (  

                



     



	DATA ITEM DESCRIPTION

	DESCRIPTION/PURPOSE: Certificate is issued to employee(s) in recognition of outstanding performance for a given period or accomplishment of a task. Memo from supervisor citing “Recommendation for Special act Award” generates this workload. Information must be provided via e-mail to CIVC for printing of certificate.  See attached example. 



	SPECIAL INSTRUCTIONS: 


[image: image82.png]SPECIAL ACT AWARD

to

FOR YOUR DEDICATION, FORESIGHT, AND ENGINEERING EXPERTISE ENABLING THE
GOVERNMENT TO REALIZE A SAVINGS OF OVER $1 MILLION ON THE CONTRACT
AWARDS FOR THE REPAIR OF AIR CONDITIONING SYSTEMS AT FIVE BACHELOR
ENLISTED QUARTERS.

Z/Z 3 /o o LA"@%
¢ DA'II'E L.A. S INS

Director, Major, USMC
Marine Corps Base Hawaii

NAVMC 11142 (Rev. 8-98) SN: 0109-LF-070-1200




[image: image83.png]UNITED STATES MARINE CORPS
MARINE CORPS BASE HAWAII
BOX 63002
KANEOHE BAY, HAWAII 96863-3002

IN REPLY REFER TO:

12451
SerzLFPE/OO33 003

B 2000

From: Director, Facilities Department, Marine Corps Base Hawall
To: Human Resources Office, Marine Corps Base Hawaii (HRO)
Via: Assistant Chief of Staff, G-4

Subj: RECOMMENDATION FOR SPECIAL ACT AWARD

1. This is to recommend a Special Act Award in the amount of $1,000 for
(GS-0830-11, SSN 393-76-4671), Facilities Department,
Mechanical Engineer.

2. GNP - involved in the reviews of a Maintenance Repair and
Rehabilitation Contract (MRRC) proposals for new air conditioning systems for
five bachelor enlisted quarters. After many revisions and negotiations that
were critically examined by Mr.—, the final proposal given by the MRRC
contractor was for $6,998,672. From his evaluation of the proposal’s
technical merit and cost, Mr. Qi recommended that the MRRC program NOT be
used. Instead he recommended that the projects be handled by Engineering
Field Division, PACDIV and advertised by an Invitation For Bid. Mr. -
estimated that the cost would be in the order of $5 million. His
recommendation was implemented. As a result, the project for the five
building air conditioning systems was eventually awarded for the sum of
$5,882,745.

2. As a result of Mr.— foresight, engineering expertise, and
decisive recommendation, the government realized a savings of over

$1 million. He diligently sought the best value for the Marine Corps and his
performance during the pre-award phases of this project was of the highest
standard.

3. The point of contact for this recommendation is Mr. Edmund Urabe at

257-2171, extensidn 249.

L. A. STEBBINS




	CONTRACT DATA REQUIREMENTS LIST (CDRL)

	CDRL No: 2-15
	TITLE: Certificate of Appreciation (for retiring civilians)

	CONTRACT: 2.C.6.c
	REQUIRING OFFICE Facilities Department

	FREQUENCY: Whenever certificate is requested

	AS OF DATE: Period years employee is recognized for.

	DATE(S)  OF SUBMISSION: Before an employee retires

	DISTRIBUTION: To retiring employee

	
ORIGINAL: Retiring employee

	
COPY:        Admin file

	






 DIRECT SYSTEM

MEDIA:         DOCUMENT            DISKETTE:

                          INPUT:



      (  

                



     



	DATA ITEM DESCRIPTION

	DESCRIPTION/PURPOSE: This certificate is prepared in recognition of a retiring employee. Information and wording of citation is sent via e-mail to CIVC for printing. See attached example.



	SPECIAL INSTRUCTIONS: 
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	CONTRACT DATA REQUIREMENTS LIST (CDRL)

	CDRL No: 2-16
	TITLE: Certificate of Appreciation (NAVMC 11142)

	CONTRACT: 2.C.6.c
	REQUIRING OFFICE: Facilities Department

	FREQUENCY: Whenever a Certificate of Appreciation is requested.

	AS OF DATE: Date certificate is signed.

	DATE(S)  OF SUBMISSION: At the date certificate is awarded.

	DISTRIBUTION:

	
ORIGINAL: Military being recognized

	
COPY:        Admin file

	






 DIRECT SYSTEM

MEDIA:         DOCUMENT            DISKETTE:

                        INPUT:



      (  

                



     



	DATA ITEM DESCRIPTION

	DESCRIPTION/PURPOSE: This is a certificate of recognition for military personnel. Submit citation (wording) and other information via e-mail to CIVC for printing. 



	SPECIAL INSTRUCTIONS: 


[image: image85.png]CERTIFICATE OF APPRECIATION

DATE

NAVMC 11142 (Rev. 8-98) SN: 0109-LF-070-1200




	CONTRACT DATA REQUIREMENTS LIST (CDRL)

	CDRL No: 2-17
	TITLE: Personal Award Recommendation

	CONTRACT: 2.C.6.c
	REQUIRING OFFICE: Facilities Department

	FREQUENCY: Whenever Personal Award Recommendation is requested

	AS OF DATE: Period military individual is recognized

	DATE(S)  OF SUBMISSION: Date award is presented

	DISTRIBUTION:

	
ORIGINAL: Facilities Department Director or Deputy Director

	
COPY:        Admin file

	






 DIRECT SYSTEM

MEDIA:         DOCUMENT            DISKETTE:

                          INPUT:



      (  

                



     



	DATA ITEM DESCRIPTION

	DESCRIPTION/PURPOSE: This certificate is issued for military personnel retiring, transferring or terminal leave. OPNAV 1650/3 must be prepared and submitted as described in the attached example and routed as required. 



	SPECIAL INSTRUCTIONS: 

	


[image: image86.png]PERSONAL AWARD RECOMMENDATION

ENSURE ALL BLOCKS ARE FILLED IN, SIGNED AND DATED.

FROM
ADDRESS:

T0: (Awarding Authority) ADBRESS: UIC/RUC:

COMMAND POC: PHONE #

14. EXP. OF ACTIVE DUTY

IF RETIREMENT/SEPARATION, NUMBER OF YEARS

1. SOCIAL SECURITY NUMBER 2. DESIG/INEC/MOS

3. NAME (Last, first, MI)

15. EST. DETACHMENT DATE

[ ] RETIREMENT [ ] TRANSFER

[ ] TERMINAL LEAVE

4. COMPONENT (USN, USMC, etc.)

16. NEW DUTY STATION (Home address if separation anticipated)

ADDRESS:

5. GRADE/RATE

17. UNIT AT TIME OF ACTION/SERVICE

18. DUTY ASSIGNMENT

6. WARFARE DESIGNATOR 7. UIC/RUC: 19. PREVIOUS PERSONAL DECORATIONS AND PERIOD
RECOGNIZED ({exclude Purple Heart and Combat Action Ribbon)

8. RECOMMENDED AWARD 9. SPECIFIC ACHIEVEMENT

{See instruction #3 on back) I:‘ YES D NO
10. HEROIC

MERI- MERITORIOUS

D HEROIC D TORIGUS POSTHUMOUS POSTHUMOUS D MIA
11. NUMBER OF AWARD OF RECOMMENDED MEDAL 20. PERSONAL AWARDS RECOMMENDED-NOT YET APPROVED
12. ACTION DATE/MERITORIOUS PERIOD 21. OTHER PERSONNEL BEING RECOMMENDED FOR SAME ACTION
13. GEOGRAPHIC AREA OF ACTION/SERVICE
22. I certify that the facts contained in the summary of action are D known to me D a matter of record
NAME, GRADE, TITLE OF ORIGINATOR SIGNATURE DATE

23. FORWARDING ENDORSEMENTS BY VIA ADDRESSEE(S). (Attach additional sheets only as necessary)

COMMAND COMBAT DATE
VIA (To be completed by originator) RECOMMENDED AWARD o SIGNATURE, GRADE FWD
[] s
1
(] no
[] Yes
2
[] wo
[] ves
3
[] no
24. TO BE COMPLETED BY AWARDING AUTHORITY
EXTRAORDINARY
DISPOSITION OF BASIC COMBAT DATE
o HEROISM SIGNATURE, GRADE, TITLE
RECOMMENDATION v RECOMMENDED APPROVED
(] ves
L) no (1 ws [] o
FOR USE OF NDBDM ONLY
FROM: SECNAV (NDBDM) DATE:
TO: CNO(ND9B33) CMC (CODE MHM)
1. Extraordinary heroism recommended YES NO NA

2. Reviewed and recorded.

By direction

OPNAV 16503 (Rev. 1-94)

S/N 0107-LF-017-5800

Designed Using FormFlow 2.1, HAMC/ARAE, Apr 98




[image: image87.png]1. Before completing this form see SECNAVINST 1650.1F

INSTRUCTIONS

2. The Summary of Action (Item 24) is requested (except for Command approved NAMS). In addition
attached a double spaced proposed citation.

3. Two (2) letter codes to be used in blocks 8, 19, 20, 23, and 24.

MH - Medal of Honor

NX - Navy Cross

DM - Distingusihed Service Medal

8S - Silver Star

LM - Legion of Merit

LV - Legion of Merit with V

DX - Distinquished Flying Cross

DV - Distinguished Flying Cross with V

NM - Navy & Marine Corps Medal JC - Joint Service Commendation Medal
BS - Bronze Star NC - Navy Commendation Medal

BV - Bronze Star with V CV - Navy Commendation Medal with V
PH - Purple Heart Medal JA - Joint Service Achievement Medal
MM - Meritorious Service Medal NA - Navy Achievement Medal

AS - Air Medal - Strike/Flight NV - Navy Achievement Medal with V
AF - Air Medal - Individual Action CR - Combat Action Ribbon

AH - Air Medal - Individual Action with V

25. SUMMARY OF ACTION (not required for Command approved NAMS)

OPNAV 1650/3 (Rev. 1-94) (Back)





[image: image88.png]SUMMARY OF ACTION

From 17 January 2001 to 31 March 2001, Sergeant ~ - ._
performed his duties as Non-Commissioned Officer in Charge,
Unaccompanied Personnel Housing Division (UPH) in an
‘exemplary manner. He set the example through outstanding

leadership, professionalism, keen decision making, and
unwavering dedication to duty.

With only a few days for turnover, Sgt | ©_ assumed
the responsibilities and duties of the Acting Deputy
Director of the UPH Division. This is an assignment that
normally requires the experience and maturity of a Staff
Non-Commissioned Officer. He was responsible for 5
Marines, 6 facilities, attending weekly meetings, and
submitting weekly reports. He opefated independently,
effectively making critical decisions in a timely manner.

Upon his arrival on the Fleet Assistance Program, Sgt
Lvwi., made an immediate impact on the operation of the
UPH Division. It was evident that his work ethic,
professionalism, communication skills, and decision-making

abilities would greatly enhance the capabilities and daily
operating procedures.

Sgt was responsible for the coordination and
billeting of transit personnel during a high turnover
period. He effectively scheduled and accommodated all
transit personnel to include civilian groups. His total
dedication to duty and desire to excel was evident when he

personally meet all incoming and outbound personnel during
all hours of the night.

He supervised the operation, maintenance, and
appearance of both SNCO barracks and the BOQ. He ensured
the Marines under his charge properly assigned appropriate
quarters, immediately reported any maintenance
discrepancies, and continued to beautify the grounds.

- During this time they also identified and ordered Personal

Support Equipment to improve the quality of life in the
barracks.

Sgt , exhibited remarkable poise, maturity, and
presence of mind while responding to a medical emergency at
the BOQ. He quickly rushed to the scene and assessed the
situation. Upon determining that the patient was life-
less, he began and continued administering CPR until the




[image: image89.png]paramedics arrived. Due to his quick response and
unselfish actions the patient’s life was prolonged.

Sgt . _ .. J's cohtributions have been key in the
operation of the UPH Division and continuing to improve the
quality of life for Marines. Sgt .._. > continuous

superior performance and total dedication to duty has
provided an exceptional example for all Marines to emulate.




	CONTRACT DATA REQUIREMENTS LIST (CDRL)

	CDRL No: 2-18
	TITLE: Administrative & Issue Procedures for decorations, Medals & Awards

	CONTRACT: 2.C.6.c
	REQUIRING OFFICE: Facilities Department

	FREQUENCY: Whenever requested.

	AS OF DATE: Period of outstanding performance

	DATE(S)  OF SUBMISSION: At the date of presentation

	DISTRIBUTION:

	
ORIGINAL: To military individual being recognized

	
COPY:        Admin file

	






 DIRECT SYSTEM

MEDIA:         DOCUMENT            DISKETTE:

                         INPUT:



      (  

                



     



	DATA ITEM DESCRIPTION

	DESCRIPTION/PURPOSE: This is a special recognition award of military personnel for decorations, medals, and awards. See MCO 1650.19H for instructions. See attached example of certificate and summary of justification.



	SPECIAL INSTRUCTIONS: 
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	CONTRACT DATA REQUIREMENTS LIST (CDRL)

	CDRL No: 2-19
	TITLE: Federal Length of Service

	CONTRACT: 2.C.6.c
	REQUIRING OFFICE: Facilities Department

	FREQUENCY: At various intervals of Federal service

	AS OF DATE: Completion of years (example: 10, 20, 30 years)

	DATE(S)  OF SUBMISSION: Date presented to employee.

	DISTRIBUTION:

	
ORIGINAL: To employee

	
COPY:        Admin file

	






 DIRECT SYSTEM

MEDIA:         DOCUMENT            DISKETTE:

                         INPUT:



      (  

                



     



	DATA ITEM DESCRIPTION

	DESCRIPTION/PURPOSE: To recognize Federal employees for their years of service in the Federal Government. Citation and wording is sent via e-mail to CIVIC for printing. See attached example.



	SPECIAL INSTRUCTIONS: 

	


[image: image91.png]This certificate is
awarded to

in recognition of Twenty Years
of service in the
Government of the
United States of America.

WPS 104-A
5/91




	CONTRACT DATA REQUIREMENTS LIST (CDRL)

	CDRL No: 2-20
	TITLE: Request for Training (DD Form 1556)

	CONTRACT: 2.C.6.a
	REQUIRING OFFICE: Facilities Department

	FREQUENCY: When military or civilian employee training is required.

	AS OF DATE: Date training period.

	DATE(S)  OF SUBMISSION: Before training is incurred

	DISTRIBUTION:

	
ORIGINAL: To training vendor or government activity providing training

	
COPY:        Admin files

	






 DIRECT SYSTEM

MEDIA:         DOCUMENT            DISKETTE:

                         INPUT:



      X  

                



 X    



	DATA ITEM DESCRIPTION

	DESCRIPTION/PURPOSE: To process approved request for training and generate DD Form 1556 prior to the start of training. Access “Form Flow” software and input data required to be indicated on the 1556. Coordinate with training vendor or activity to arrange method of payment (credit card or NAVCOMT 2275 for government activity). Generate 1556 for routing (approval of funding) and submit to vendor or government activity and copy to trainee. If NAVCOMP 2275 is required, prepare document for funding authorization. See example of 1556 generated and NAVCOMPT 2275.



	SPECIAL INSTRUCTIONS: 

	


[image: image92.png]Circle the appropriate copy
designator.

Copy 1- AGENCY {TRAINING/PERSONNEL FOLDER)
Copy 6- AGENCY {FINANCE/DISBURSING, TUITION}

Copy 7- AGENCY (FINANCE/DISBURSING, BOOKS, ETC)

Copy 8 AGENCY (EMPLOYEE)

Copy 10- ACTIVITY {OPTIONAL USE)

REQUEST, AUTHORIZATION, AGREEMENT, CERTIFICATION OF TRAINING AND REIMBURSEMENT

A. Agency code and subelement, and submitting
office number fxx-xx-xxxx}

B. Standard document number
(Org identifier/FY/Doc./type code/Serial Number}

C. Request Status or Process Code /X ane/

0. Amendment No.

{1} Initial

(2) Rasubmission

{3} Correction

{4) Cancellation

Section A - TRAINEE | APPLICANT INFORMATION

1. Name (Last, First, Middle Initial)

2. 15t 5 lotters of Jast name

3. Social Security Number

4.£d. level 5. Continuous Federal Sve

a. Years b. Months

8. Home Address (Street, City, State and ZIP Code} {optional)

7. Phone Numbhers (include ares code}

8. Position Title

11. Organization Name

a. Home
b. Office 9. Position Level (X ons/ 10. Pay Plan | Series | Grade | Step
- (Rank/MOS/AFSC/or Nevy Designator)
(1) Commercial a. Executive
{2) Autovon b. Manager

12. Organization Mailing Address (include ZIP)

13. Organization UIC

c. Supervisory

15. No. Prior non-govern-

14. Type of
Appoil ment training days

16.  Are you handicapped
or disabled? /X one/

Yes

d. Non-Supervisory

No

e. Other (Specify)

=

Section B - TRAINING COURSE DA

TA

17. Course Title

18. Training Objectives /Benefits to be derived by the Government/

19. Recommended Training Source, School or Facility

a, Name

b. Mailing address finclude ZIF}

20. Course Codes

¢. Location of training site /f other than 195/

a. Purpose f. Security Clearance k. Training Program

b. Type g. Allocation Status I Reason for Selection 21. Course hours (4 digits/ 22. Course Identifiers
¢. Source h. Priority 23. Training Period /YYMMOD) a. Duty a. SAID

d. Special Intarest i.  Training Level a. Start b. Non-duty b. Catalog { Course No.
. Training Vendor j- Method of Training b. Compiete c. TOTAL c. Offering | TLN

Section C - COST INFORMATION (Costs incurred and bited are not to exceed smount in ftem 30.)

<

24. if training does not involve expenditure of funds other than salary, pay or

of

skip the i

in Section C and X this box

ﬁ l

25. Direct Costs

26. Indirect Costs (For information only}

27. Accounting Classification

3, Tuition cost

a. Travel cost

b. Books, material, other costs

b. Per diemjother costs

c. Total direct costs

c. Total indirect costs

d. Funding source

28. Labor Costs

31. Job Order No.

28. Signature of Fiscal Officer /Follow /ocal procedure/

30. Total of Direct &
Indirect Costs

Section D - APPROVAL | CONCURRENCE | CERTIFICATION

{If not, attach waiver,

32. Supervisor: | eonifyl training is job related and nominee mests preraquisites.

33. Training Officer: | certify this training mests regutatory requirements.

a. Typed Name fLast, First, Middle initial)

b. Phone number /include area code/

a. Typed Name {Last, First, Middle Initial}

b. Phona number finclude area code)

c. Signature & Title d. Date c. Signature & Title d. Date
34. Authorizing Official 35. Course Acceptance /7o be completed by school officiall
a. Action /X one/ —y | ](1) Approved ] I {2) Disapproved a. Accepted c. School Official Signature d. Date
b. Typed Name fLast, First, Middle initial) ¢. Phone number finclude area code} b. Not Accepted
36. Course Completion /7o be completed by school officiell
d. Signature & Title 6. Date a. If course was not complsted, X this box, b. Actual Completion c. Grade
leave this section blank, and return this Date (YYMMDD}
form with an explanation memo.
37.  Billing Instructions (identify discount terms % days.) d. Signature & Title e. Date
Furnish originat invoice and 3 copies to:
38. Certifying Government Dfficial
a. | certify that this account is correct and
proper for payment in the amount of: s
b. Signature c. Date Signed

d. DSSN Number

0. Check Number

t. Voucher Number

TRAINING FACILITY: Invoice should be sent to office indicated in item 37. Please refer to standard document number given in item B at top of page to assure prompt payment.

DD Form 1556, MAR 87 (EG)

Previous edition may be used until exhausted.

DoD exception to SF 182
approved by GSA/IRMS 11-86.

(DISA IRMDTS, Inc.) PerFORM
PROV1.00
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Section B - TRMNIN’G ,couast BATA (Contmued)

Item 20 - COURSE CODES Enter approprlate codes from those hsted below

3 - Legal, medical, scientific or enginetring- 8 < Grientation :
LAz Administration and. analysis ... ...
| § - Specialty and technical

D - SPECIAL INTEREST

E - TRAINING VENDOR
- (Follow DoD component instructions.)

F - SECURITY CLEARANCE OF COURSE.

| G - ALLOCATION STATUS
- Pamary’ 2-Alternate h

"3~ ‘Space’r‘AvayilabTé’

3 A punposg PR o . .
1- Missjon or, program change 6 Develop unavaxlable skllls ]
2. New technology "7 - Trade or craft apprentlcesmp :
3 - New work assignment ™ == <."8 L Orientation *

4 - Improve present performance 9 Adult basic educatioh =~

-5 <" Meget fumre*’stafﬁng“ﬁeeds T
B- TYPE T

L 1 - Executive and management ... 8-Clerical _ . ..
2 - Supervisory swt 207 U Trade or- craﬁ o

C - SOURCE i . C
- A-US Army,. oo S - Defense Logistics Agency

D - Other DoD, . 2 -.Government-interagency
" F - US Air Force 3 - Non-Government, designed for agency
- M- US Marine Corps 4 - Non-Government < off:shelf
N - US Navy § - State .or local.Governments .«

0 - No special program 1 - Executwe Dehfelopmentq 2: Supg f )

| U - Unclassified € - Confidential S - Secret T - Top Secret |

«~-8.3 Adult. basic. educationd. ...

:‘ 2 ngh School Secretarial/Business/ ©  §'- College, graduate

14 - On-the:job-training (formah - -~ 6 - Directed study—

L - REASON FOR SELECTION OF COURSE " .

H -sPRlORI fii e : :
T Enter priofity 1, 2, 6 3-in accordancéwnh DoD Instruction 1400.25-
- M, chapter 410, o .

kS

1-TRAINING LEVEL o
1 - Elementary . 3 - Vocanonal/Techmcah 4 Col]ege undergraduate

Commerc1a1/ Admmrstra\lve “6.: College, post graduate

SRS o~

"METBOD OF TRAINING " =~ "7~

2 - Rotation of work assignment 7 - Clagssroom (resident) .
3 - Seminar (training) _. 8- Classroom (on site)
4. Conference/meetmg/symposxum o 9 Test/EqurvaTency *
5 - Correspondence L

-

AR . P T T iy EL

K - TRAINING PROGRAM surene
 FOHOW.-DOD -COMPBRGNL-ANSIUGHORS s ermmnrsom e o

1 - Quality of” trammg )
.2-Most cost_ effec?we ] R
3. - Umque capabmty of tram:ng source
& - Location

5 - Not-available in-Government 7. s.r-- o oz el

6 - Incidental to procurement of equ:pment L
= TreTAMEHAESS - e R e RRER PR

- C gt T ety

- - . -Section C - COSTS AND BILLING 'iNFORMAT!ONw

Item 24 - X it apphcable

—Section £ - TRAINEE AGREEMENT/CERTIF'CAT!ON
Reverse of Copy 1

Ilems 25a & b Enter doNars and cents. e .

Ilem 25¢ - Sum ot uems 25a & b. (See Note below)

" The tramee (appllcant) must read and underst‘
stained in this section.” If there are dny question
nominating”’ actlvrty Trammg Oﬂlce

_statements con,,
pl’éase contact the

zltem 25d - Follow DoD«;component mstru;:uons oA

item 38f - To be completed by nommatmg Trammg Offlce

: Items _26a & b - Enter doliars and cents.

e A T A R PR

item 39 - To be:signed and :dated by employeeﬂomnated for fion-
government traiping. - - S v s

Item 26c Sum of items 26a & b (see Note .é‘é‘law}v:’::
Items 278 29 For’ ' & Use. E

?
H
£
[ty

onlyofe accounting:

Sectlon F - TRAINING VENDOR
] Reverse .of Copy 3,485

I

Items 28 & 31 - Follow Iocal procedures‘

ltems 40 - 43.-4nstructions:on reverse of copy.3.- . .= ap

Item 30 - Sum of nems 25c & 260

iNoIe For a group, totals are for all tramees

.- -Section-D - APPROVALS/CONCURRENCE/
CERTIFICATION .

Item 44 - Reverse of Copy 5 Mallmg Addrgss of‘Nomma-

&

L Item 33 - To be cemf:ed/&gned by the omcual de5|gnated

oo ... Section G - FINANCE " _~
oo .. . ~-Reverse -of Copies.6 & 7. ... ..

~CPO Head-of Training.” U

,ﬂJlem 32 - To be. cemfxed/mgned by superv:sor “of.trainee.

" item 34 - Foliow local procedures.”

items 45, 46, or 47 as approprlate fllled in by the nommatmg '
activity Training Office.

- tem 35 - School official complete, sign, date and return copy 5.

we oo Section M- EVALUAT#ON DR,
Copy 9 oo 0 e Tniod s

Item 36 - If course completed, enter date and grade; if-not, return

form with expianatory memo to Training Officer identified in item 33,

‘ ltems 37 & 38 - Follow local procedures.

To be completed by trainee and immediate supervnsor after trammg |s |
completed (follow agency instructions).
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[image: image94.png]ORDER FOR WORK AND SERVICES - NAVCOMPT FORM 2275 (2-81)

S/N 0104-LF-702-2750

Page 1 of Pages

1. THI‘gORDEﬁ MUST‘QE ACCEP*ED ON AREIMBURS%E‘BASIS ONLAND Ig SUBJECT'T'&THE

CONDITIONS LISTED ON THE REVERSE SIDE.

2.%0%UMENT NUMBER

3. REFERENCE NUMBER

4. FUNDS EXPIRE ON

5. WORK COMPLETION DATE

6. DATE PREPARED

7. AMENDMENT NO.

8. FROM: 9. FOR DETAILS CONTACT:

10. TO: 11. MAIL BILLINGS TO:
r i

uiC

L J

12. ACCOUNTING DATA TO BE CITED ON RESULTING BILLINGS

A B. APPROPRIA-[C. SUB- [D.OBJ. [E. BU. F. ]G. H. I

ACRN TION HEAD | CLASS | CONTROL|SA AAA TT PAA COST CODE AMOUNT

L. TOTAL THIS DOCUMENT

M. CUMULATIVE TOTAL

13.

INTEGRAL PART OF THIS ORDER:

THIS ORDER IS ISSUED AS A [_] PROJECT ORDER [] AN ECONOMY ACT ORDER AND IS TO BE ACCOMPLISHED ON A U FIXED PRICE
[] COST REIMBURSEMENT BASIS. WHEN THE FIRST BLOCK IS CHECKED, THIS ORDER IS PLACED IN ACCORDANCE WITH THE PROVISIONS
OF 41 U.S. CODE 23 AND DOD DIRECTIVE 7220.1. THE FOLLOWING SUPPLEMENTARY ITEMS ON REVERSE ALSO APPLY AND ARE AN

14. DESCRIPTION OF WORK TO BE PERFORMED AND OTHER INSTRUCTIONS

WORK OR SERVICES WILL BE
PROVIDED IN ACCORDANCE
HEREWITH.

15.. AUTHORIZING OFFICIAL (NAME, TITLE AND SIGNATURE) DATE
| CERTIFY THAT THE FUNDS CITED ARE
PROPERLY CHARGEABLE FOR THE
WORK OR SERVICES REQUESTED.

16. THIS ORDER IS ACCEPTED AND THE | ACCEPTING OFFICIAL (NAME, TITLE AND SIGNATURE) DATE





	CONTRACT DATA REQUIREMENTS LIST (CDRL)

	CDRL No: 2-21
	TITLE: MCBH TAD (Travel) Request

	CONTRACT: 2.C.6.a
	REQUIRING OFFICE: Facilities Department

	FREQUENCY: Whenever Government travel is required.

	AS OF DATE: Period of travel

	DATE(S)  OF SUBMISSION: Before travel is incurred.

	DISTRIBUTION:

	
ORIGINAL: MCBH Personnel Support Center (PSC)

	
COPY:        Admin file

	






 DIRECT SYSTEM

MEDIA:         DOCUMENT            DISKETTE:

                          INPUT:



      (  

                



  X   



	DATA ITEM DESCRIPTION

	DESCRIPTION/PURPOSE: Process request for TAD (travel) form with all data and information necessary in SABRS to generate travel orders. This input is submitted to PSC where it is processed and a travel order is generated. See attached sample of MCBH TAD Request form. Travel orders are submitted to the individual requesting Government travel. 



	SPECIAL INSTRUCTIONS: 

	


[image: image95.png]MARINE CORPS BASE HAWAIT TAD REQUEST

INFORMATION FOR THE ISSUANCE OF ORDERS
.« | TRAVELER INFORMATION e ’
1. NAME/RANK/MOS SSN SECTION UNIT PHONE #

2. REPORT TO: DATES (ON ITINERARY) FROM: TO:
CITY: STATE: COURSE/CLASS TITLE

3. GOVT QTRS AVAIL? NO YES CONFIRMATION NUMBER BOQ/BEQ#

4. GOVT MESS AVAIL? NO YES RENTAL CAR REQ? NO YES

5. DOES TRAVELER HAVE A GOVERNMENT CREDIT CARD FOR TAD? NO YES

6. OFFICIAL GOVT LONG DISTANCE CALLS AUTHORIZED? NO YES

7. NUMBER OF DAYS LEAVE REQUESTED: [:::] BEFORE TAD 0 AFTER 6]

8. LEAVE PHONE NUMBER: ADDRESS:

9. MEMBER'S SIGNATURE: DATE:

10. COMMANDING OFFICER’S SIGNATURE:
(REQUIRED FOR UNIFORMED MEMBERS EXECUTING LEAVE WITH TAD)

© COST ESTIMATION INFORMATION (PROVIDED BY TI

MAX IMUM 5AILY LODGING AND M&IE $0.00 /  $0.00 REQUEST AEA? NO T:i:] YES [:::]
cosT orF robGcing  $0.00 X THE # OF DAYS 0 = $0.00
Me1E  $0.00 X THE # OF pays O = $0.00
s D oy, $0.00 x 2= $0.00 - $0.00
cosT OF TRAVEL  $0.00 = $0.00
RENTAL CAR _Eiifﬁf_____ X NUMBER OF DAYS/WEEKS/MONTH (S) = $0.00
CONFERENCE FEE  $0.00 = $0.00
MISC. EXPENSES  $50.00 = $50.00
rota. = $0.00
ADVANCES

GTCC HOLDER - 100% OF M&IE, 2 DAYS TVL, MISC EXPENSES, ATM FEE
$1.90 PER HUNDRED X $1.90 $0.00

$0.00

I

NON GTCC HOLDER - 80% OF LODGING; AND 100% OF M&IE, RENTAL CAR AND CONFERENCE FEE

SABRS PURPOSE CODE FOR TAD

REMARKS ON ORDERS < z - ; . | - .

REMARKS "ON ATTACH. - - - e - i - -

FINANCIAL INFORMATION POINTER (FIP):

MAJACTY FA WC FC 0Csoc CAC 1 BRC JNLU RON | RBC |SABRS ASSIGNED SDN
M00318 M00318
REQUTIRED SIGNATURES PRIOR TO ISS,ING,TAD ORnERS , o
10. FUND ADMINISTRATION APPROVAL SIGNATURE/DATE 11. DEPARTMENT HEAD APPROVAL SIGNATURE/DATE
12. DEPUTY COMMANDER’S ENDORSEMENT SIGNATURE/DATE 13. ADMINISTRATIVE OFFICER’S SIGNATURE/DATE
{ONLY REQUIRED FOR DEPT HEAD TRAVEL) {ONLY REQUIRED FOR REQUESTS SEEKING AEA AUTHORIZATION)

AFEA APPROVED: DISAPPROVED:
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OTHER SPONSOR DOC NO (Other Sponsor Document Number). Leave blank unless a sponsor other than the
traveler's parent Activity is co-sponsoring the travel.

Press <ENTER>. The Travel System will find the last TON assigned on the T-TON table and assign the next higher
number to the last four digits of the Standard Document Number (SDN) then display message, "PRESS ENTER TO
CONFIRM THESE ORDERS OR ALT 3 TO ABORT" shown on the following screen.

Refer to Appendix E for additional information on error messages. If any other message appears, it is an error message.
Review the message and correct the problem.

09:22:10 SABRS GFSMT10A
01 Apr 94 CREATE TRAVEL ORDERS GFSPT10A
PRESS ENTER TO CONFIRM THESE ORDERS OR ALT 3 TO ABORT
NAME SSN POSITION TITLE AND RATING
DANIELS, KELLY 456 85 2741 TRAVEL SUBSYSTEM MANAGER/GS-11
OFFICIAL STN: DEFENSE FINANCE ACCOUNTING SERVICE-KANSAS CITY CENTER
ORG-ELEM: ACCOUNTING SYSTEMS DIRECTORATE 816 926 5256 SCLR: FY: 94 M/C:C
PURP CD: 1 STD DOC NO: M2014654T0C1347 TYPE OF ORDERS: ID
APPROX DAYS TAD/TDY: 35 POA: 15 SEP 94 DOC TC: TO ITIN VAR AUTH:
DEPART FROM: DFAS/KC TERMINATE AT: DFAS/KC
STOPPING AT: DFAS/YUMA 35
0 0 0
] 0 0
COMMERCIAL GOVERNMENT POV AUTH OVERSEAS OTHER
RAIL AIR BUS OTHR AIR VEH SHIP CONST MORE ADVANTAG BY TRAN OFF PER DIEM
X 0
PER-D: 52500 GOV-TR: 25000 O-TR: 30000 MISC: 0
ADVAN: O REMARKS : ADD'L REMARKS:
AAC FA WC FC OCSOC CAC BRC LOCAL USE RON RBC
CIC #: M20146 11 TD BF 2110 0005
MY: MS: R-OFF: 11 A-OFF: 11 OTHER SPONSOR DOC NO:

Figure 8 - 6: Create Travel Orders - Command Individual Travel Orders
**NOTE: Record the Standard Document Number (SDN) for future use. It is the key to this Travel Order. You may
want to 'SCREEN PRINT" this screen since it has all pertinent information you need.

Press <ENTER> to confirm these orders. Upon pressing <ENTER>, A Travel Order Status Indic (TOSI) of T' (Initial)
and a Travel Record Type Indicator of B' (Basic), with all information entered on Command Travel Orders screen, and
the line of accounting (LOA) is created and stored to the Travel File. A Travel Financial Transaction Data record is
stored to the Travel Financial Transaction Data File.

Press <PF3> to abort the record and return to the previous screen. A blank version of the Create Travel Order screen
will appear.

Press <PF4> to return to the Multiple AAC screen or SABRS Main Menu.
Press <PF6> to exit SABRS.

If the record is aborted, the system generated SDN assigned can not be reused, because the T-TON Table (077) has been
incremented.

8.5.2. Create Command Individual Multi-Year Travel Orders

Command Individual Multi-year Travel Orders authorizes an individual to travel either one-way or round trip and be
assigned to another duty station temporarily when the travel begins one fiscal year and continues into the next fiscal
year.

21





	CONTRACT DATA REQUIREMENTS LIST (CDRL)

	CDRL No: 2-22
	TITLE: DRMO DD Form 1348-1A

	CONTRACT: 2.C.6a
	REQUIRING OFFICE: Base Property (Supply)



	FREQUENCY: Whenever Government property need to be disposed off.

	AS OF DATE: Date of disposal

	DATE(S)  OF SUBMISSION: Date of disposal requested

	DISTRIBUTION:

	
ORIGINAL: Base Property (Supply)

	
COPY:        Admin file

	






 DIRECT SYSTEM

MEDIA:         DOCUMENT            DISKETTE:

                         INPUT:



      (  

                



     



	DATA ITEM DESCRIPTION

	DESCRIPTION/PURPOSE: This form is used to dispose of Government property. Submit form to Base Property (Supply). Upon approval from Base Property arrange for shipment of disposed property to DRMO located at MCBH.



	SPECIAL INSTRUCTIONS: 

	


[image: image97.png]ISSUE RELEASE/RECEIPT DOCUMENT

27. ADDITIONAL DATA

DD FORM 1348-1A, JUL 91 (EG)

PREVIOUS EDITION MAY BE USED

T, TOTAL PRICE 38
ays|6|7| |2|2]2]2|2|2|2| |as|ae|az|aslas|sols1|s2]s3]sassse|57|58{5as0s1]62]ea]6aes es 67|68 (60| 70|71 (72{7a{ral 75787778 79]80 2. SHIP FROM HIPTO
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	CONTRACT DATA REQUIREMENTS LIST (CDRL)

	CDRL No: 2-23
	TITLE: Requisition Form 1149 and GSA Form 3542

	CONTRACT: 2.C.5.b/2.C.6.e
	REQUIRING OFFICE: MCBH Supply



	FREQUENCY: As required for purchase through government procurement system

	AS OF DATE: Whenever supplies, equipment and furniture purchase is required.

	DATE(S)  OF SUBMISSION: Date of disposal requested

	DISTRIBUTION:

	
ORIGINAL: Residual Government Official for approval/submission

	
COPY:        Admin file

	






 DIRECT SYSTEM

MEDIA:         DOCUMENT            DISKETTE:

                         INPUT:



      (  

                



     



	DATA ITEM DESCRIPTION

	DESCRIPTION/PURPOSE: These forms are accessed from “Form Flow” and are used for purchases through government supply systems. The Requisition Form 1149 is used for procurement of equipment and furniture. The GSA Form 3542 is a list of supplies to be purchased from GSA. After Government approval, this form is submitted to Facilities Fiscal where a DD Form 1348 is attached and forwarded for Government purchase. All other items not available from Government sources may be purchased with Government credit cards by an authorized Government Official.



	SPECIAL INSTRUCTIONS: 

	


[image: image98.png]SHIPPING CONTAINER TALLY — 1 2 3 45 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 35 36 37 38 39 40 41 42 43 44 45 46 47 48 49 50

Form Approved
REQUISITION AND INVOICE/SHIPPING DOCUMENT OMB No. 07040245
Expires Dec 31, 1999
The public reporting burden for this collection of inf i imated to average 1 hour per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and leting and reviewing the collection of inf ion. Send g this burden estimate or any other

aspect of this collection of information, including suggestions :: reducing the burden, to Department of Defense, Washington Headgquarters Services, Directorate for information Operations and Reports {0704-0246), 1215 Jefferson Davis x_n___zu,\_ Suite _NE Arlington, VA 22202-4302. Respondents should  be aware that notwithstanding any other
provision of law, no person shall be subject to any penalty for failing to comply with a collection of information if it does not display a currently valid OMB control number.

PLEASE DO NOT RETURN YOUR FORM TO THIS ADDRESS. RETURN COMPLETED FORM TO THE ADDRESS IN ITEM 2.

1. FROM: {inciude ZIP Code} SHEET NO. OF 5. REQUISITION 6. REQUISITION NUMBER

NO. SHEETS DATE

7. DATE MATERIAL REQUIRED /YYYYMAMDD) 8. PRIORITY

2. T0: (Include ZIP Code) 9. AUTHORITY OR PURPOSE

10. SIGNATURE 11a. VOUCHER NUMBER & DATE (YYYYMMDD)
3. SHIP TO - MARK FOR 12. DATE SHIPPED /YYYYMMOD) b.

13. MODE OF SHIPMENT 14. BILL OF LADING NUMBER

15. AIR MOVEMENT DESIGNATOR OR PORT REFERENCE KO.

4. APPROPRIATIONS DATA AMOUNT
ITEM uNIT QUANTITY SUPPLY TYPE CON-

NO. FEDERAL STOCK NUMBER, DESCRIPTION, AND CODING OF MATERIEL AND{OR SERVICES OF REQUESTED ACTION CON- TAINER UNIT PRICE TOTAL COST

ISSUE TAINER NOS.

@ b} ) @ f ) )

16. TRANSPORTATION VIA MATS OR MSTS CHARGEABLE TO 17. SPECIAL HANDLING

18. | ISSUED BY TOTAL TYPE 18. DATE (YYYYMMOD) BY SHEET TOTAL
R CON- CON- DESCRIPTION TOTAL TOTAL CUBE CONTAINERS
E 0 TAINERS TAINER WEIGHT RECEIVED
cCF R EXCEPT AS
A ¢ NOTED
__.. ” CHECKED BY c QUANTITIES DATE (YYYYMMoD) BY GRAND TOTAL
T £ RECEIVED -
ur 1 EXCEPT AS
w ,h P NOTED
T N| PACKED BY T DATE (YYYYMMDD) BY 20. RECEIVER'S

1T VOUCHER NO.
0 POSTED
N B ————— TOTAL ——————

DD FORM 1149, JAN 1997 (EG) 51 52 53 54 55 56 57 58 59 60 61 62 63 64 65 66 67 68 69 70 71 72 73 74 75 76 77 78 79 80 81 82 83 84 85 86 87 88 89 90 91 92 93 94 95 96 97 98 99 100

PREVIOUS EDITION MAY BE USED. Designed using Perform Pro, WHS/DIOR, Jan 87
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REQUISITION AND INVOICE/SHIPPING DOCUMENT /Continuation Sheet)
The public reporting burden for this collection of inf i

d to average 1 hour per response, including the time for reviewing instructions, searchi
law, no person shall be subject to any penalty for failing to comply with a collection of information if it does not display a currently valid OMB control number.

SHEET NO. NO. OF SHEETS

ing data sources, gathering and maintaining the data needed, and

g and

of inf

Form Approved
OMB No. 0704-0246

Expires Dec 31, 1999

Send

6. REQUISITION RUMBER

11a. VOUCHER NUMBER AND DATE

PLEASE DO NOT RETURN YOUR FORM T0 THIS ADDRESS. RETURN COMPLETED FORM TO THE ADDRESS IN ITEM 2 OF DD FORM 1149

this collection of information, including suggestions for reducing the burden, to Department of Defense, Washington Headquarters Services, Directorate for Information Operations and Reports (0704-0246), 1215 Jefferson Davis za__s;ﬁ Suite 1204, Arlington, VA 22202-4302. Respondents should be aware that notwithstanding any other provision

regarding this burden estimate or any other aspect

b. VOUCHER RUMBER AND DATE
ITEM UNIT QUANTITY SUPPLY TYPE CON-
NO. FEDERAL STOCK NUMBER, DESCRIPTION, AND CODING OF MATERIEL AND/OR SERVICES OF REQUESTED ACTION CON- TAINER UNIT PRICE TOTAL cOST
ISSUE TAINER NOS.
(a) (b) c) (d (e} Lij} (g} {h (it

DD FORM 1149C, JAN 1997 (EG)

SHEET TOTAL

i

51 52 53 54 55 56 57 58 59 60 61 62 63 64 65 66 67 68 69 70 71 72 73 74 75 76 77 78 79 80 81 82 83 84 85 86 87 88 89 90 91 92 93 94 95 96 97 98 99 100
PREVIOUS EDITION MAY BE USED.

Designed using Perform Pro, WHS/DIOR, Jan 97




[image: image100.png]CUSTOMER SUPPLY CENTER ORDER DATE

(See instructions on reverse)

If limited quantities are used, local reproduction is authorized. Otherwise obtain supplies from the National Forms and Publications Center.

FOR CSC USE ONLY

TICKET# TOTAL COST
1. ITEM NUMBER-NIIN 2. ITEM DESCRIPTION 3'8;\‘” 4. QUANTITY 5. UNIT PRICE 6. EXTENDED PRICE
(Last 7 digits of NSN) ’ ISSUE : : ESTIMATED

anEEEEN

o [T

s L]

4

5

6

7

8

9

10

11

12

13

14

15

16

L 70 [ I I —
7. ESTIMATED TOTAL COST

8. REMARKS Telephone#

Account# RO Name {(Print)
RO Signature:

9a. SIGNATURE AND TITLE OF APPROVING OFFICIAL 9b. TELEPHONE NUMBER 9c. DATE
(703) 614-7130/7131

10a. SIGNATURE OF PERSON SUBMITTING ORDER 10b. TELEPHONE NUMBER 10c. DATE
(703) 614-8380/2149

11. CUSTOMER ADDRESS 12. ACTIVITY ADDRESS CODE
M54004

*** Note to GSA - Please FAX form back with Ticket# and Total 13. AGENCY ACCESS CODE

Cost. Please mark "NIS" next to the item#, not in stock.

' 14. FAX NUMBER

(703) 695-7847

GENERAL SERVICES ADMINISTRATION GSA Form 3542 (REv. 3-92)
Designed Using FormFlow 2.15, HQMC/ARAE, Aug 28
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Please type or print clearly. You may locally reproduce any additional copies of this form. Mail or fax
your SIGNED, ORIGINAL ORDER FORM to the Customer Supply Center shown on front of the form. DO
NOT use this form to confirm telephone orders.

Item No.

1.

7 - 10c.

11.

12.

13.

14.

Description

Copy last seven digits of the NSN for the desired item exactly as
they appear in the CSC Catalog in boldface type. Only the last
seven digits are needed.

Short description of item as found in catalog.

Use the Unit of Issue as it appears in the CSC Catalog.

Enter the quantity you which to purchase. For each item, the
quantity must not exceed the maximum order quantity (MOQ) as
published in the CSC Catalog. Excessive quantities will be reduced

to the MOQ or less.

Enter the price per item as found in the catalog. Actual price may
vary slightly from those found in the catalog.

This field is provided for your convenience. The extended price is
calculated from multiplying the Quantity by the Unit Price.

Self-explanatory.

Enter the location of the agency preparing the order and the name of
the person submitting the order.

Fill in your six digit Fedstrip/Milstrip activity code as it appears on
your GSA Form 3525.

Fill in your three digit code as you did on your GSA Form 3525. This
identifies you as an authorized user of the CSC.

GSA rorm 35642 BACK (rev.3-92)
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