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UNITED STATES MARINE CORPS

MARINE CORPS BASE HAWAII

BOX 63002

KANEOHE BAY, HAWAII 96863-3002

                BaseO 1430.3A 

                 AD 

                 MAR 11 1999

BASE ORDER 1430.3A
From:  
Commanding General

To:
    Distribution List

Subj:  
MERITORIOUS PROMOTIONS (PRIVATE FIRST CLASS THROUGH SERGEANT) 

Ref:   (a) MCO P1400.32B

Encl:
   (1) Nomination Data Sheet

(2)
Seabag Inventory List

(3)
Meritorious Promotion Data Sheet

(4)
Meritorious Drill Evaluation Sheet

(5)
Uniform Inspection Sheet

(6)
Board Members Evaluation Sheet

1. Purpose.  To establish procedures within Marine Corps Base Hawaii to manage meritorious promotion authority through the rank of Sergeant.

2.
Cancellation
BaseO 1430.3.

3.  Background.  The Commanding General Marine Corps Base Hawaii, has the promotion authority concerning all meritorious promotions for the ranks of Corporal through Sergeant.  The Commanding General hereby delegates meritorious promotion authority to the ranks of Private First Class and Lance Corporal to subordinate Commanding Officers within Marine Corps Base Hawaii.
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4.   Action
a.
Meritorious Promotion to Private First Class.  Commanding Officers may meritorious promote any Private to Private First 

Class in recognition of outstanding leadership or performance.  Waivers of promotion restrictions per paragraph 1204 of reference (a) may also be granted for exceptionally well-qualified Privates.

b.
Meritorious Promotion to Lance Corporal.  Commanding Officers may effect, without reference to higher headquarters, meritorious promotions to Lance Corporal based upon onboard strength in the rank of Private First Class.  Each fiscal quarter not more than 3 percent of the Private First Classes on board on the first day of the fiscal quarter (October, January, April, and July) may be meritoriously promoted.  These meritorious promotions are effected on the second of December, March, June, and September.  Waivers of promotion restriction per paragraph 1204 of reference (a) may also be granted for exceptionally well qualified Private First Class.

c.
Meritorious Promotion to Corporal and Sergeant.  Meritorious promotion allocations to Corporal and Sergeant are managed per paragraph 4103 of reference (a), and distributed quarterly within Marine Corps Base Hawaii by the Commanding General.

(1)
Quotas.  HqBn will submit a maximum of three candidates and MCAF Kaneohe Bay will submit a maximum of two per meritorious period.  Meritorious promotions to Sergeant are effected on the second day of November, February, May and August provided allocations are available.  Meritorious promotions to Corporal are effected on the second day of December, March, June and September.

       (2) Nominations.  Nominations for meritorious promotion

to Corporal and Sergeant are submitted utilizing enclosures (1) and (2) along with the nominee's SRB, current BIR/BTR, record of education (MCI's) and seabag inventory.  Units nominating Marines will fill out the Nomination Data Sheet" contained 

in enclosure (1) for submission to the unit Sergeant Major.  
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Enclosure (2) is utilized for conducting the required seabag inventory.  Only those Marines with the following criteria are eligible for meritorious promotions:

(a) Prerequisites for Meritorious Corporal.

	Column A.
	Column B.



	1.
PFT

2.
Rifle qualification

3.
Swim qualifications

4.
MBST

5. MCI's    

6. TIG

7. TIS

8. Proficiency Marks

9. Conduct Marks

10. No non-judicial punishment, courts martial within the last 12 months; no pending legal action.

11. Must conform to Marine Corps Height, Weight and Body Fat percentage standards.

** 12. Seabag inventory.


	1st Class

Marksman

3d Class

81%

3*

1 DAY

1 DAY

4.5 (in service)

4.5 (in service)
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(b) Prerequisites for Meritorious Sergeant


Column A.
Column B.

1.
PFT
1st Class


2.
Rifle qualification
Marksman


3.
Swim qualifications
3d Class


4.
MBST
81%


5.
MCI's
7000/8000


6.
TIG
1 Day


7.
TIS
18 Months


8.
Proficiency Marks
4.6 (in service)


9.
Conduct Marks
4.6 (in service)


10.
No Nonjudicial punishment or courts-martial



within the last 12 months;
no pending legal



action.


11.
Must conform to the Marine
Corps height, weight



and body fat percentage standards.

**12.
Seabag inventory.


Fundamentals of Marine Corps leadership and personal finance are two of three MCI's required to be completed.  Nominees must have completion certificates or be able to verify that the MCI has been passed and completed.

**
SNCOICs are required to conduct a seabag inventory for accountability and serviceability utilizing reference (b)

***
Must have completion certificates or be able to verify completion.

d.
Enlisted Meritorious Promotion Screening Board
(1)
The board consists of the Base Sergeant Major as the senior member of the board.  Other members of the board will consist of enlisted personnel (Ssgt through SgtMaj), three from HqBn and two from MCAF.

(2)
The boards will convene on a date and time to be determined, from the senior member via separate correspondence as required during November, February, May and June to consider Corporals for meritorious Sergeant; and during November, February, May, and August, to consider Lance Corporals for meritorious Corporal.
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e.
Sequence of Events
(1) Nominees for meritorious Corporal and Sergeant will execute a five-phase evaluation consisting of a physical fitness test, Marine battle skills training test, drill, uniform inspection, and a leadership board.  Scores are monitored utilizing enclosure (3).

	TIME
	EVENT
	UNIFORM
	LOCATION

	0600
	PFT
	White/Green
	Academy

	0900
	MSBT
	Utilities
	Academy

	1000
	Drill
	Utilities
	Dewey Square

	1300
	Uniform Inspection
	As prescribed by the senior member
	Academy



	TBA- following the Uniform Inspection
	Leadership Board
	As prescribed by the senior member
	CG’s Conference Room


(2)
PFT and MBST.  Failure of either test will automatically forfeit the nominee from further competition.  Failure will not be reflected in the Marine Corps Total Force System.  In the event a nominee has been injured prior to the board commencing, and is unable to perform the PFT; the Base Sergeant Major will make a determination as to which of the following options will be used:

(a)
All nominees be exempt from the PFT;

(b)
The score of the last recorded PFT are used for all nominees; or

(c)
Based on the type and nature of the injury, the previous two PFT scores taken by the Marine will be screened for consistency, and the Marine will be required to conduct a partial PFT If the portion of the PFT the Marine is exempt from has not been consistent, this option will not be used.

(3)
Drill.  All nominees are evaluated for their knowledge in drill.  Enclosure (4), the "Meritorious Drill Evaluation Sheet is utilized for grading this event.  The only variation during this phase is that nominees for meritorious Sergeant will conduct squad drill using weapons, nominees for 
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meritorious Corporal will not.  Drill Cards are provided by the Senior Member of the Meritorious Promotion Board.

       (4) Uniform Inspection.  One day prior to the board, the Base Sergeant Major will announce the uniform that will be inspected.  When announced, all nominees are inspected in the same uniform.  Enclosure (5) is utilized to record the inspection results.

(5)
Leadership Board.  Questions for the leadership board cover the following subjects: Individual weapons, tactical measures, hand grenades, mines and pyrotechnics, NBC defense, first aid and field sanitation, land navigation, communication, physical fitness, close combat, drill, military history, military customs and courtesy, uniform regulations, Uniform Code of Military Justice, substance abuse, current events and chain of command.  Enclosure (6) is utilized by the members of the leadership board only.

f.
Responsibilities
(1) S-3.  HqBn and MCAF alternate responsibility for safety, and logistical support during the conduct of the Meritorious Promotion Board tests.

 (2)
HQBn and MCAF SgtMaj
(a)
Provide to the academy staff a complete evaluation packet/folder on their respective nominees using enclosure (1).

(b)
The day of the Base Meritorious Promotion Board, provide 9 Marines from HqBn and 3 Marines from MCAF to participate as the drill squad.

(3)
Director. NCO Academy
(a)
Provide an Instructor/Advisor to monitor the conduct of the PFT.  All Marines nominated are weighed immediately after the PFT to ensure that they are within the Marine Corps height, weight and body fat percentage standards.  All results of the PFT and weigh-in are documented by the monitor, sealed in an envelope and turned over to the Base Sergeant Major by 1300.
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(b)
Provide an Instructor/Advisor to conduct the NEST testing.  The designated SNCO monitoring the test collect and grade the tests.  The results are totaled by the monitor, sealed in an envelope and turned over to the Base Sergeant Major by 1300.

(c)
Provide an Instructor/Advisor to evaluate the drill portion of the meritorious promotion board.

(d)
Provide an Instructor/Advisor to inspect all nominees in the prescribed uniform.  Scores are turned into the Base Sergeant Major immediately upon completion of the inspection.

(4)
S-l.  Provide SRBs, current BIT/BTR, and record of education (MCI) as requested.

g. Meritorious Promotion Criteria.  Commanding Officers ensure that only those Marines who are eligible and who clearly satisfy the highest standards of performance and conduct are promoted or nominated for meritorious promotion.

M.
L. OLSON

Deputy Commander

DISTRIBUTION:
A
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NOMINATION DATA SHEET

From:

To:
Commanding General, Marine Corps Base Hawaii

Subj:
NOMINATION FOR MERITORIOUS PROMOTION TO SERGEANT/CORPORAL FOR

(RANK, FIRST NAME, M.I., LAST NAME, SSN/MOS)

Ref:
(a) BaseO 1430.3A

End:
(1) Record of Education

(2)
Seabag Inventory Checklist

(3)
Basic Individual Record (BIR)

(4)
Basic Training Record (BTR)

1.
Per the contents and spirit of the reference, is nominated for Meritorious Promotion to​​ ------------ 

Enclosure (1) through (4) are attached as required.

2.
The nominee meets all requirements for Meritorious Promotion.

1.
PFT

2.
Rifle qualification

3. Swim qualifications

4. MBST

5. MCI’s *

6. TIG

7. TIS

8. Proficiency Marks

9. Conduct Marks

10. No non judicial punishment, court martial’s within the last 12 months or current pending legal action

11. Must conform to the Marine Corps Height, Weight and Body Fat percentage standards.

*
Fundamentals of Marine Corps leadership and personal finance are two of three MCI's required for meritorious promotion to Corporal. The 7000 or 8000 series are required for meritorious promotion to Sergeant.  Nominees must have completion certificates or be able to verify that the MCI has been passed and completed.

ENCLOSURE (1)                                                                                                    
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Subj:
NOMINATION FOR MERITORIOUS PROMOTION TO SERGEANT/CORPORAL

3.
Organization:

Section:

Age:
Marital Status:
GCT:

4.
I ______________________________/(SNCOIC) certify that a seabag inventory has been conducted on SNM and that all required uniforms are accounted for and serviceable as noted in attached enclosure (2).

SNCOIC’S Signature

5.
Mil School:

6.
Name and Address of Next of Kin (list only one)

Wife/Parents:

Note:
Use separate addresses if parents are divorced.

7.
Remarks.  (Limit due to concise resume of qualifications, billet description and unusual qualifications.)

CO's Signature

ENCLOSURE (1)
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UNIFORM AND EQUIPMENT REQUIREMENTS

Male Nominees

	QUANTITY
	ARTICLE

	2
	BELT, TROUSER; web khaki

	2
	BOOT, COMBAT; leather, black, pair, (Note 1)

	2
	BUCKLE, f/belt, web, khaki

	1
	BUCKLE,/belt, (coat)

	1
	CAPS, GARRISON; polyester or gabardine green (Note 2)

	2
	CAPS, UTILITY; green camouflage

	2
	CLASP, NECKTIE

	1
	COAT, polyester or gabardine, green w/belt (Note 2)

	4
	COAT, COMBAT; camouflage w/service insignia

	1
	COAT, MAN’S; all-weather, green

	6
	DRAWER; cotton, white, pair

	1
	INSIGNIA, BRANCH OF SERVICE; collar, black, pair

	1
	INSIGNIA, BRANCH OF SERVICE; garrison cap,black, screw post, left

	1
	NECKTIE; khaki

	3
	SHIRT; polyester/wool, khaki, quarter length sleeve

	1
	SHIRT; polyester/wool, khaki, long sleeve

	1
	SHOE; dress,black, pair

	4
	SOCK, MAN’s;black, pair

	6
	SOCKS; w/cushion sole, green or black pair

	2
	TROUSERS, MAN’S; gabardine or polyester, green, pair 

(Note 2)

	1
	TROUSERS,MAN’S; gabardine or polyester, green, blue, pair

	4
	TROUSERS, COMBAT; camouflage, cotton, pair

	3
	UNDERSHIRT; cotton, olive green

	3
	UNDERSHIRT, MAN;S cotton, white


ENCLOSURE (2)
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2. Female Nominees

	Quantity
	Article

	2
	BELT, TROUSER; web, khaki

	2
	BOOT, COMBAT; leather, black, pair (Note 1)

	2
	BUCKLE; f/belt, web, khaki

	1
	CAP, SERVICE WOMAN’S; gabardine or wool serge, green (Note 2)

	1
	CAP, GARRISON WOMAN’S; gabardine or polyester/ wool serge, green (Note 2)

	2
	CAPS, UTILITY; green camouflage

	4
	COAT, COMBAT; camouflage, w/service insignia

	1
	COAT WOMAN’S; gabardine or polyester/wool, green

	1
	COAT WOMAN’S; all-weather, green

	1
	HANDBAG, WOMAN’S; black

	1
	INSIGNIA BRANCH OF SERVICE; collar, black, pair

	1
	INSIGNIA, BRANCH OF SERVICE; garrison cap, black, screw post, left

	1
	NECKTAB; collar tab, green

	3
	SHIRT, WOMAN’S polyester/wool, khaki, short sleeve

	1
	SHOE,DRESS; oxford, black, pair

	1
	SOHOE, DRESS; pump, black,pair

	2
	SKIRT, WOMAN’S; gabardine or polyester/wool, green (Note 2)

	6
	SOCKS; w/cushion sole, green or black, pair

	1
	TROUSERS, WOMAN’S; gabardine or polyester blue, pair

	4
	TROUSERS, COMBAT; camouflage, cotton, pair

	3
	UNDERSHIRT; cotton, olive green
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MERITORIOUS PROMOTION DATA SHEET
NAME:

UNIT:

1.  Physical Fitness Test                Score:      Points:

MALE/FEMALE

	SCORE
	PTS

	300
	5

	299-285
	4

	254-275
	3

	274-255
	2

	254-225
	1


2. MSBT Test

	SCORE
	PTS

	300
	5

	299-285
	4

	254-275
	3

	274-255
	2

	254-225
	1


3. Drill Evaluation

	SCORE
	PTS

	300
	5

	299-285
	4

	254-275
	3

	274-255
	2

	254-225
	1


4. Uniform Inspection

	SCORE
	PTS

	300
	5

	299-285
	4

	254-275
	3

	274-255
	2

	254-225
	1


                   ENCLOSURE (3)
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MERITORIOUS DRILL EVALUATION SHEET NOMINEE

	
	COMMAND
	FOOT
	CONTROL

	MARK TIME FORM QUICK TIME
	
	
	

	** FORWARD MARCH
	
	
	

	HALF STEP FROM QUICK TIME
	
	
	

	** FORWARD MARCH
	
	
	

	CHANGE STEP
	
	(R)
	

	MARCH BY THE FLANK
	
	(DM)
	

	RETURN TO COLUMN
	
	(DM)
	

	FORM AT CLOSE INTERVAL FROM NORMAL
	
	(R)
	

	ABOUT FACE WHILE MARCHING
	
	(L)
	

	** FORWARD MARCH
	
	(R)
	

	CHANGE THE DIRECTION OF A COLUMN
	
	(DM)
	

	EYES RIGHT
	
	(R)
	

	READY FRONT
	
	(L)
	

	
	
	
	


ENCLOSURE (4)
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UNIFORM INSPECTION SHEET

SERVICE CHARLIE/BLUE SERVICE DELTA UNIFORM INSPECTION

NAME:
DATE:

EVALUATOR:

COVER
SHIRT
UNSERVICEABLE
___UNSERVICEABLE

DIRTY
   DIRTY

IMPROPER FIT
   IMPROPER FIT

NOT MARKED
   NOT MARKED

POOR/IMPROPER PRESS
   POOR/IMPROPER PRESS

IRISH PENNANTS
   IRISH PENNANTS

EMBLEM CHIPPED/IMPROPER
   CHEVRON PLACEMENT


   UNSERVICEABLE CHEVRONS

UNDERSHIRT
   RIBBON PLACEMENT

___UNSERVICEABLE
   RIBBONS DIRTY/UNSERVICEABLE

___DIRTY
   BREAST INSIGNIA PLACEMENT


   BUTTONS NOT FASTENED

WEB BELT
___UNSERVICEABLE
SHOES
___DIRTY
   UNSERVICEABLE SOLES/HEELS

___IMPROPER LENGTH
   POOR SHINE

___NOT MARKED
   UNSERVICEABLE EYELETS

___IRISH PENNANTS
   DIRTY WELTS/SOLES

___BRASS UNSERVICEABLE

 TROUSERS/SKIRT
HYGIENE
___UNSERVICEABLE
HAIRCUT/HAIR STYLE

___DIRTY                        _DIRTY/LONG NAILS

___IMPROPER FIT; WAIST/LENGTH ___IMPROPER/POOR SHAVE/MAKE UP  NOT MARKED
BAD BREATH

___POOR/IMPROPER PRESS
CLEANLINESS

___IRISH PENNANTS

   BUTTONS NOT FASTENED


SCORE - OF 43

ENCLOSURE (5)
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UNIFORM INSPECTION SHEET (continued)

SERVICE ALPHA/BRAVO UNIFORM INSPECTION

DATE:

NAME:

EVALUATOR:

COVER

UNSERVICEABLE ___DIRTY ___IMPROPER FIT ___NOT MARKED___POOR/IMPROPER BUILD ___IRISH PENNANTS

EMBLEM CHIPPED/IMPROPER

TIE

UNSERVICEABLE ___DIRTY

IMPROPERLY TIED

SHIRT

DIRTY

IMPROPER FIT

SERVICE BELT __

UNSERVICEABLE ___DIRTY ___IMPROPER LENGTH ___NOT MARKED __IRISH PENNANTS

BRASS UNSERVICEABLE

BLOUSE

UNSERVICEABLE

DIRTY

IMPROPER FIT

NOT MARKED

POOR/IMPROPER PRESS

IRISH PENNANTS

CHEVRON PLACEMENT

UNSERVICEABLE CHEVRON

ENCLOSURE (5)
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RIBBON PLACEMENT

RIBBONS DIRTY/UNSERVICEABLE

  BREAST INSIGNIA PLACEMENT

  MARKSMANSHIP BADGE (S) PLACEMENT

  BUTTONS NOT FASTENED

SERVICE STRIPE (S) PLACEMENT

TROUSERS/SKIRT
UNSERVICEABLE

DIRTY

IMPROPER FIT; WAIST/LENGTH

NOT MARKED

POOR/IMPROPER PRESS

IRISH PENNANTS

BUTTONS NOT FASTENED

SHOES                            HYGIENE

UNSERVICEABLE SOLES/HEELS
___HAIRCUT/HAIR STYLE

POOR SHINE
   DIRTY/LONG NAILS

UNSERVICEABLE EYELETS
___IMPROPER/POOR SHAVE/MAKE UP

DIRTY WELTS/SOLES
   BAD BREATH


CLEANLINESS

SCORE -OF 43

ENCLOSURE (5)
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BOARD MEMBER'S EVALUATION SHEET
BOARD MEMBER

NAME:

RANK: 

UNIT/CO:

	BEARING
	POINTS
	REPORT
	POINTS

	
	1
	1
	1

	
	2
	2
	2

	
	3
	3
	3

	
	4
	4
	4

	
	5
	5
	5


	DRILL
	MIL/HIST
	MIL/CUST
	M16A2
	UNIF
	UCMJ


	SUB/ABUSE
	TATICS
	LAND NAV
	POINTS

	
	
	
	
	
	
	
	
	
	


	SCORE
	POINTS
	TOTAL POINTS

	9-10
	5
	

	7-8
	4
	

	5-6
	3
	


REMARKS:

ENCLOSURE (6)

13

