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UNITED STATES MARINE CORPS

MARINE CORPS BASE HAWAII

BOX 63002

KANEOHE BAY, HAWAII 96863-3002
                                                                                                                                              IN REPLY REFER TO:

                                                                          BaseO P10340.1 

                                                            LSF

                                                            16 JAN 1997

BASE ORDER P10340.1

From:  Commanding General

To:    Distribution List

Subj:  STANDARD OPERATING PROCEDURES FOR FUEL DIVISION

       (SHORT TITLE: SOP FOR FUEL DIVISION)

Ref:   (a) NAVSUP Pub 558

       (b) 33 CFR 154.301

       (c) NAVAIR 00‑80T‑109 AIRCRAFT REFUELING NATOPS MANUAL

Encl:  (1) LOCATOR SHEET

Reports Required:  I.  Monthly Bulk Petroleum, Oil, Lubricant 

                       (POL) Message Slate (Report symbol SAPOH

                       N04020.2) Chap. 4 para. 4008 1.

II. Weekly Bulk Petroleum Terminal Message

                       Report (report symbol DFAMS 1884) Chap. 4

                       para. 4008 1.f(1).

1.  Purpose.  To publish the Fuel Division Operations Manual for Marine Corps Base Hawaii (MCBH), Kaneohe Bay HI.

2.  Effective Date.  This Manual is effective upon receipt.

3.  Background.  This Manual provides guidance on general operations grad specific procedures on matters under the cognizance of the fuel division.  NAVSUP Pub 558, 33 CFR 154.301, and NAVAIR 00‑80T‑109 Aircraft Refueling NATOPS Manual greatly influence the format and content of this Manual.

4.  Responsibility.  The Supply Officer is responsible for the annual review of this Manual to ensure compliance with directives from higher authority.  This Manual does not alter or supersede any publication issued by higher authority.

5.  Action.  Commanding officers/officers in charge with support responsibilities cited in this Manual, department heads, command duty officers, operations duty officers and their assistants shall be thoroughly familiar with the relevant portions of this Manual, and ensure that all subordinate personnel understand and execute actions required of them.  Nothing in this Manual shall preclude logical, warranted action when appropriate.

6.  Forms.  MCBH Kaneohe Bay forms required by this Manual are available from the fuel division administrativ9 office, 257‑1435.  Other required forms are available through the supply system.
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7.  Recommendation.  Recommendations concerning this Manual are invited and may be submitted to the Commanding General, MCBH Kaneohe Bay (LSF) via the appropriate chain of command.

8.
Certification.  Reviewed and approved this date.

W. C. PEOPLES

Deputy Commander

DISTRIBUTION:  A
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LOCATOR SHEET

Subj:  STANDARD OPERATING PROCEDURES FOR FUEL DIVISION

       SHORT TITLE:  SOP FOR FUEL DIVISION)

Location: ___________________________________________________________

            (Indicate the location(s) of the copy(ies) of this Manual.)

                                                                      ENCLOSURE (1)

SOP FOR FUEL DIVISION

 RECORD OF CHANGES

Log completed change action as indicated.
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SOP FOR FUEL DIVISION
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   1               GENERAL INFORMATION

   2               GENERAL INSTRUCTIONS

   3               STORAGE OPERATIONS

   4               DISTRIBUTION SYSTEM OPERATION

   5               PLANNED MAINTENANCE SYSTEM

   6               HAZARDS CONNECTED WITH PETROLEUM

   7               QUALITY SURVEILLANCE

   8               CONSERVATION OF PETROLEUM PRODUCTS

APPENDIX

   A               COMMON TERMS, DEFINITIONS, AND ABBREVIATIONS

   B               PUBLICATIONS PERTAINING TO PETROLEUM AND PETROLEUM 

                   OPERATIONS

   C               EFFECT OF METALS AND METAL COMPOUNDS OF PETROLEUM 

                   PRODUCTS

   D               FUEL DIVISION SYSTEM VALVE LINE UP

   E               STANDARD METHOD OF TEST FOR API GRAVITY OF CRUDE 

                   PETROLEUM AND PETROLEUM PRODUCTS (HYDROMETER METHOD)

   F               DEFINITIONS OF VARIOUS LOGS USED

   G               EMERGENCY RECALL LIST, FUEL DIVISION

   H               CONVERSION CHART FOR TANK TRUCKS

   I               MANUAL SAMPLING OF PETROLEUM AND PETROLEUM PRODUCTS

   J               FUEL BARGE INSTRUCTION

   K               HOT REFUELING

   L               PETROLEUM SPILL CONTINGENCY PLAN

   M               OPERATION ORDERS

   N               EXAMPLES OF FORMS USED WITH FUEL PLANNED MAINTENANCE 

                   SYSTEMS (PMS)
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