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                                                                                           IN REPLY REFER TO:

                                                     BaseO 11300.13

                                                          LFPU

                                                          1 May 1995

BASE ORDER 11300.13

From:  Commanding General

To:    Distribution List

Subj:  UTILITIES AND ENERGY CONSERVATION

Ref:   (a) Public Law 102-486, the Energy Policy Act of 1992

       (b) Executive Order 12902, Energy Efficiency and Water

           Conservation at Federal Facilities of 8 Mar 94

       (c) MCO P11000.9C, VOL VI

       (d) U.S. Marine Corps Energy Conservation Campaign Plan, 1994

Encl:  (1) Electrical Power and Lighting Conservation Policy

       (2) Air Conditioning Conservation Policy

       (3) Steam/Hot Water Conservation Policy

       (4) Fresh Water Conservation Policy

       (5) Christmas Lighting Policy

       (6) Utilities Conservation and Appraisal Board (UCAB)

       (7) Utilities Conservation Officer (UCO) Duties

       (8) Utilities Conservation Monitor (UC@1) Duties

       (9) Utilities Conservation Monitor (UC@1) Checklist

       (10) Request for Approval to Purchase/Install Air Conditioning

            (A/C)

       (11) Request for Permission to Install Window-Type Air Conditioner

            in Family Housing

       (12) Utilities Waste Citation

1.  Purpose.  To implement a utilities and energy conservation program for Marine Corps Base Hawaii and tenants, in order to conserve limited resources, maximize energy efficiency, minimize dependency on foreign fuel sources, and to meet or exceed energy conservation goals set by higher authority.  The intent of this Order is to provide guidance in support of references (a) through (d), to eliminate waste of our energy and water resources and further reduce utilities/ energy consumption by improving energy management and efficiency of facilities.

2.  Cancellation.  ASO 11300.8C.

3.  Background.  Declining defense budgets dictate more prudent use of costly, limited fossil fuels and fresh water.  National security dictates reduction/elimination of our dependency on foreign sources for fossil fuels.  Almost all energy in Hawaii comes from oil.  Reference (a) mandates energy reduction of 20 percent over 1985 levels in federal buildings by the year 2000.  It also included potable water in the definition of "energy."  Executive Order 12902 specifies deadlines for further plans and actions, and increased the energy reduction goal to 30 percent by the year 2005.  At the same time, continuing new construction and increasing requests for air conditioning of existing buildings aggravate progress toward this goal.  Also, fresh water is limited in 
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availability, yet we continue to unnecessarily waste this precious resource.

4. Policy.  The policies promulgated by references (a) through (d), and detailed in the enclosures, will be vigorously pursued at Marine Corps Base Hawaii, through sound management policy and practices, wise use of available resources, and effective application of energy conservation efforts consistent with mission, health, safety, environmental, and quality of life concerns.

5.  Responsibilities
    a.  Utilities Conservation and Appraisal Board (UCAB).  Act in an advisory capacity' with direct access to the CG, Marine Corps Base Hawaii.  Plan and pursue a vigorous, progressive utilities conservation program.  Enclosure (6) details membership and responsibilities.

    b.  UCAB Member.  Participate in UCAB meetings.  Send a substitute when you can't attend.  Ensure appointment of Utilities Conservation Monitors (UCM) in your organization, and supervise their activities.  Ensure designation and duties of UCMs are incorporated in command and unit standard operating procedures (SOPs).  Keep chain of command informed of utilities conservation developments.  Ensure utilities waste is reported, using enclosure (12), and action taken to remedy wasteful practices and correct deficiencies.

    c.  Utilities Conservation Officer (UCO).  Collateral duty of the Director, Facilities Department, who acts on behalf of the UCAB to coordinate and implement utilities conservation policy.  Responsibilities are detailed in enclosure (7).

    d.  Utilities Conservation Monitor(UCM).  UCAB representative for each building/facility occupied by their organization Responsibilities are detailed in enclosure (8).

    e.  Unit Commanders.  Insure that all provisions of this Order are promulgated to, understood and followed by your people.

    f.  Everyone Living/Working at MCB Hawaii.  Use utilities prudently, as if you are personally paying the utilities bills.  Become familiar with and comply with the enclosures.

                                       M. H. BOYCE

                                       By direction
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                                                                                     IN REPLY REFER TO:
                                                      BaseO P11300.13 Ch 1

                                                      LFPU

                                                      14 July 1999

BASE ORDER P11300.13 Ch 1

From:  Commander

To:    Distribution List

Subj:  UTILITIES AND ENERGY CONSERVATION

Ref:   (a) Base Order P11300.13

Encl:  (1) New page inserts to BaseO P11300.13 of 1 May 1995

1.  Purpose.  To revise guidance and instructions on fresh water conservation for Base and tenant organizations.

2.  Background.  Revised water policy is to increase the watering hours from 0600 - 0900, 0600 - 0800 and 1800 - 2000 and authorize watering 3 days a week vice 2 days for the Manana and Puuloa areas which receive less rainfall.

3.  Action.  Remove the existing enclosure (4) and replace with the revised corresponding pages.

4.  Filing Instruction.  File this change transmittal immediately following the signature page of the basic order.

                                       M. L. OLSON
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ELECTRICAL POWER AND LIGHTING CONSERVATION POLICY

1.  Reduce all lighting to minimum levels consistent with visual comfort safety, productivity, and security.

2.  Emphasize task lighting; minimize general area lighting.

3.  Shut-off all lighting when areas are unoccupied or when sufficient daylight is available.

4.  Turn-on recreational lighting no more than 30 minutes before game time, and turn-off at end of game.

5.  Report all exterior lighting which is on during daylight hours to Facilities Department Trouble Desk, 257-2380.

6.  Turn-on lights in storage only while stock is being handled.

7.  Ensure that electric equipment and appliances are turned-on and used only when required.

8.  Consolidate functions within minimum area, rooms, and buildings.  Secure power to unused areas, rooms, and buildings.

9.  Have lamps and light fixtures cleaned regularly.

10.  Replace lamps with only low-wattage, high-efficiency type.  

11.  Locate desks/workstations to take full advantage of daylight and existing lighting fixtures, as well as existing convenience outlets.

12.  Defrost refrigerators before build-up exceeds 1/4" thickness.

13.  Computer monitors: Turn off when not needed for more than 30 minuets ("screen savers" do not save energy); this includes monitors connected to servers.

14.  Dot Matrix Printers: Keep off.  Turn on only as needed.

15.  Computer CPUs (excluding servers): Keep off until needed; then, keep on until close of business/quitting time.  Do not leave on outside working hours, unless required for modem/fax communication.

16.  LAN Servers: May be left on at all times if required for WAN, modem, or fax communication; otherwise, operate same as CPUs above.  Always turn off monitors and printers outside working hours.

17.  Copiers: Turn off outside working hours.

ENCLOSURE (1)
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AIR CONDITIONING CONSERVATION POLICY

1.  General.  Local weather conditions do not require air conditioning (A/C) for buildings with adequate ventilation; however, some conditions merit consideration for A/C.  These conditions include lack of/impracticality of adequate ventilation, special functional requirements, environmental requirements of sensitive equipment, high noise levels, and health/sanitation requirements.  All A/C requires approval of the Utilities Conservation Officer (UCO), MCB Hawaii, prior to project submittal and/or procurement.  This UCO approval authority in accordance with this policy is delegated to the Director, Family Housing Office for A/C in family housing and to the Facilities Officer, Camp Smith for A/C in Camp Smith facilities.  Submit requests for A/C installation and changes in A/C operating hours in the format indicated in enclosure (10) for other than family housing.  Submit enclosure (11) to the Family Housing Office for family housing A/C requests.  Approvals are only good for the locations) and justifications specified in the approval request.  Existing air conditioner units (ACU) to be relocated or transferred to new owners/tenants require new approvals.  Replacement of an existing ACU without prior approval which is still valid requires a new approval.  Increased operating hours also require new approval.

2.  Window-Type A/C Units (ACUs).  The rated Energy Efficiency Ratio (EER) = BTUs/Watts certified by the manufacturer shall be no less than 9.0.    Users shall clean the filter at least once for each month of ACU operation.

3.  Family Housing.  For family housing without built-in A/C, one or two ACUs totaling 2,000 Watts power demand (20 Amps @ 115 Volts, or 10 Amps @ 230 Volts) or less will normally be routinely approved on request.  An additional ACU will be routinely approved if required by medical authority, or if the housing unit is located within high noise level areas (Hilltop & Hillside).  ACUs must be purchased/provided and installed at tenant expense, including a dedicated electrical outlet/circuit, if none exists where the ACU is to be installed.  All electrical work shall be done by an electrical contractor licensed-for such work in Hawaii.  Existing duplex convenience outlets may be used only for 115-volt ACUs of 1,200 Watts (12 Amps) or less.  ACUs and installation work are subject to inspection/approval/rejection by the family housing office.  All alterations/improvements become property of the government and may not be sold to anyone.  Prior to vacating, tenants may be required to remove ACUs and restore the openings unless ownership has been transferred, and A/C request(s) by the new owner/tenant has (have) been approved.

4.  Ventilation.  Minimize use of A/C; maximize use of natural and mechanical, ventilation.  For buildings with limited or no windows, use portable fans, exhaust fans, and A/C fans to circulate air and provide draft cooling to the maximum extent practicable.
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5.  Installation.  Except for personally-owned ACUs in family housing, all ACUs will be installed by appropriate Facilities Department Maintenance personnel, or by facilities contract.  All ACUs penetrating building exteriors shall be weather-stripped and sealed to minimize infiltration.  A/C installations involving more than one room may require additional alteration work for modifications to windows and doors and installation of building insulation.

6. Operation.  ACUs shall be operated no more than necessary.  Shut-off room A/C when unoccupied.  ACU operation in work spaces is permitted only between the hours of 0630 and 1630 from I June to 30 November each year. Keep doors and windows closed and minimize mechanical ventilation while A/C cooling is in operation.  Operation of air handlers and fans without cooling in A/C systems for ventilation purposes is not subject to the above restrictions.  A building where A/C is required due to hazardous noise, medical/sanitation standards, or protection from salt spray damage requiring doors and windows to remain closed are exempt from operating hours and dates.  All other deviations from the above policy require specific approval by the UCO, MCB Hawaii.

7.  Controls.  Thermostats shall be set at 78 degrees Fahrenheit, or higher.  Tampering with thermostats and controls is prohibited.  Violators are subject to disciplinary action, and A/C may be disconnected as a result.

ENCLOSURE (2)
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STEAM/HOT WATER CONSERVATION POLICY

1.  Steam
    a.  Secure steam to equipment when not in operation.

     b.  Report all steam and condensate leaks to Facilities Department Trouble Desk 257-2380.

2.  Hot Water
    a.  Report all hot water leaks and defective/damaged insulation, pipes, valves, and storage tanks.

    b.  Do not use hot water for hosing-down decks, walls, or ramps.  Do not in showers to provide steam baths.  Unnecessary, use of hot water wastes

electricity, oil , or gas, as well as fresh water.

    c . Set hot water thermostat at 105 degrees Fahrenheit for general use, 120 degrees for housing, and 140 degrees for dishwashing machines.

    d. Have water heater storage tanks flushed annually to reduce sediment build-up that lowers heating efficiency.

    e.  Wash laundry in cold water, when possible.  Rinsing in cold water improves detergent extraction.

ENCLOSURE (3)
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FRESH WATER CONSERVATION POLICY

1.  Valves and Faucets.  Do not open more than necessary to obtain the required flow. When closing, tighten only enough to stop water flow.  Excessive tightening damages washers and causes premature leaks.

2.  Leaks.  Do not use leaky hoses and couplings or fittings.  Report leaks and defective/damaged valves and piping on Windward Oahu, including Kaneohe Bay, to the Facilities Department Trouble Desk 257-2380.  Organizations occupying space on Leeward Oahu, including Camp Smith, call the Camp Smith Facilities Division Trouble Desk at 477-8800, extension 1.  Leeward housing residents, including Camp Smith, call the PWC Pearl Harbor Service Desk at 471-8481.

3.  Cleaning Pavements.  Use brooms and mops, not water, to clean work area decks, driveways, patios, decks, walks, etc.

4.  Washing vehicles and Equipment.  Wash vehicles and other equipment by rinsing with hose and nozzle with automatic shut-off valve, and by washing with solution sponged-on from pail.  First wet the vehicle, turn-off the water at the nozzle while scrubbing, then rinse.  Privately-owned vehicles shall not be washed on-Base, unless owned by people living on-Base.

5.  Irrigation.  Irrigation is permitted only for plantings, not for pavements.  Use care to minimize overspray.  Limit opening of valve/faucet-to only enough flow to soak into the ground and avoid wind-blown overspray and surface runoff.  Secure all valves when not in use.  Hoses must have a nozzle with shut-off valve, or a sprinkler attached.  Do not leave sprinklers unattended.  Irrigation of landscaping is limited to the minimum necessary to assure viability of the plantings.  Though lawns may turn brown during the dry season, they are still viable, and will turn green again when the wet season returns.  Family housing areas on the leeward side of Oahu are allowed an additional day of watering due to dryer conditions.  Irrigation use of fresh water is limited to the following schedule, except as modified by subsequent message or other written notice.  Authorized irrigation watering hours for everyone, except official grounds keepers, are as indicated in the table below:
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BASE ORDER 11300.13 -- Proposed changes in watering hours 3 Jul 96, rev 11 May

	MCBH AUTHORIZED IRRIGATION WATERING HOURS
	6 AM to 8 AM - or - 6 PM to 8 PM on days designated below with *

	Seasons/Areas
	Sun   
	Mon
	Tues
	Wed
	Thurs
	Fri
	Sat

	May - October
	
	
	
	
	
	
	

	MCBH Kaneohe/Camp Smith
	
	
	
	
	
	
	

	 Family Housing, Even-Numbered
	
	
	*
	
	
	
	*

	 Family Housing, Odd-Numbered
	*
	
	
	*
	
	
	

	 Other
	
	*
	
	
	*
	
	

	MCBH Manana/Puuloa
	
	
	
	
	
	
	

	 Family Housing, Even-Numbered
	
	*
	
	*
	
	
	*

	 Family Housing, Odd-Numbered
	*
	
	*
	
	*
	
	

	 Other
	
	*
	
	*
	
	*
	

	
	
	
	
	
	
	
	

	November - April
	
	
	
	
	
	
	

	MCBH Kaneohe/Camp Smith
	
	
	
	
	
	
	

	 Family Housing, Even-Numbered
	
	
	
	
	
	
	*

	 Family Housing, Odd-Numbered
	*
	
	
	
	
	
	

	 Other
	
	
	
	
	*
	
	

	MCBH Manana/Puuloa
	
	
	
	
	
	
	

	 Family Housing, Even-Numbered
	
	
	*
	
	
	
	*

	 Family Housing, Odd -Numbered
	*
	
	
	*
	
	
	

	 Other
	
	*
	
	
	
	*
	

	
	
	
	
	
	
	
	

	Exceptions.  Areas so designated by the CG Marine Corps Base Hawaii, are exempt from the watering hours and other applicable policies, due to special requirements such as official functions and official groundkeeping by government workers.


ENCLOSURE (4)

Ch 1

                                       2
                                                            BaseO 11300.13

                                                            1 MAY 1995

CHRISTMAS LIGHTING POLICY

1. Home Decorations.  Limit outdoor light decorations to only the front of the home. Outdoor decorative lighting may be set up after 15 December and must be removed before 5 January each holiday season, and operated only during the hours of 1830 and 2200, extended to 0100 Christmas day and New Year's Day.

2. Unit/Workplace Decorations.  Indoor and outdoor decorative lighting is not permitted. Use of non-electrical decorations like garlands, tinsel, ribbons, and wreaths is encouraged.

3. Main Gate and Other Outdoor Areas.  Lighted decorations are to be minimized, and will be set up, operated, and removed as indicated for home decorations above.

4. Decorative Lighting.  Low-wattage, miniature lamp strings are encouraged for all decorative lighting.

ENCLOSURE (5)
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UTILITIES CONSERVATION AND APPRAISAL BOARD (UCAB)

1.  Membership.  Membership shall consist of a designated representative from each of the following:

    a.  Marine Corps Base Hawaii:

        Assistant Chief of Staff, G-4                     Chairman

        Director, Facilities Department                   Member/UCO

        Public Works Officer                              Advisor

        Utilities Engineer                                Advisor/Recorder

        Supply Officer                                    Member

        Director, Family Housing Office                   Member

        Assistant Chief of Staff/Comptroller              Member

        Director, Morale Welfare &                        Member

        Recreation Operations Officer                     Member

        Facilities & Services Officer (Camp Smith)        Member

        General Engineer

    b.  III Marine Expeditionary Force:

        Assistant Chief of Staff, G-4                     Member

        1st Marine Aircraft Wing Aviation

          Support Element, S-4                            Member

        3d Marine Regiment, S-4                           Member

        Combat Service Support Group 3, S-4               Member

        Marine Aviation Logistics Support

        Group 3, S-4                                      Member

    c.  Other Tenant Commands:

        Commander-in-Chief, Pacific, J-171 (Camp Smith)   Member

        Marine Forces Pacific. FEO (Camp Smith)           Member

        Marine Corps Air Facility, S-4                    Member

        1st Radio Battalion, S-4                          Member

2.  Meetings.  Meet when called by Chairman.  Record minuets of the meetings and retain for at least 2 years.

3.  Duties
    a.  Create a utilities management plan and publish policies which identify all actions needed to achieve the conservation goals that, fit local requirements Constraints, opportunities, and organizations.  Closely monitor the plan and policy against goals, with particular emphasis on future energy requirements.

ENCLOSURE (6)
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    b.  Establish and maintain an active energy awareness program.   Publicize utilities conservation goals and progress toward those goals. Use billboards, activity newspapers, plans of the day, etc.

    c.  Review energy use to determine how, where and by whom utilities are used.

    d.  Review un-metered utilities services to verify or adjust consumption estimates.  Where meters to measure utility charges are not feasible, establish equitable monthly quantity consumption's, and review the estimated quantities of un-metered services.  Perform special reviews for anticipated increases or decreases because of change in space occupied or equipment installed.

    e.  Promote more accurate reporting through improved measurement methods, including metering when practicable and the expense is warranted.

    f.  Modernize utilities/building systems.

    g.  Promote innovative methods in operation and maintenance of utilities/building systems.

    h.  Apply priority emphasis to utilities/building systems maintenance.

    i.  Review and evaluate existing utilities contracts and rate structures.

ENCLOSURE (6)

                                   2

                                                            BaseO 11300.13

                                                            1 MAY 1995

UTILITIES CONSERVATION OFFICER (UCO) DUTIES

1.  Function as the Point of Contact for all utilities conservation matters.

2.  Initiate utilities conservation and improvement studies and projects.

3.  Act as technical advisor to all departments, staff officers and tenants on utilities on conservation matters.

4.  Review all plans for alterations, construction and equipment installation, and recommend methods to reduce utilities consumption.

5.  Notify the UCAB of all instances of noncompliance with provisions of this order.

6.  Monitor and report on utilities consumption throughout the Base, including tenant areas.

7.  Coordinate the development and implementation of plans and programs to

reduce utilities consumption.

8.  Approve/Disapprove all requests for new and changed A/C installations.

ENCLOSURE (7)
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UTILITIES CONSERVATION MONITOR (UCM) DUTIES

1.  Become familiar with your building utilities systems, including electrical power and lighting, A/C, hot water, and fresh water.

2.  Promote conservation by setting a personal example.

3.  Rigorously promote and support the utilities conservation program by distributing utilities conservation articles, newsletters, pamphlets, by posting pertinent utilities information on official bulletin boards, and by soliciting beneficial suggestions.

4.  Indoctrinate new personnel with utilities saving techniques particular to their new workplace.

5.  Encourage key personnel to submit to the UCM each utilities conservation discrepancy noted, together with the proposed corrective actions.

6.  Review discrepancies and assist appropriate supervisors in taking action to correct them.

7.  Report all discrepancies/defective systems needing repair or adjustment to the Facilities Department Trouble Desk at 257-2380.

8.  Report habitual violators of conservation measures to your UCAB representative.  Document the report in your log.

9.  Pet-form regular inspections of your assigned facilities, and report/correct deficiencies as required above, including the items listed on your checklist, enclosure (10).

ENCLOSURE (8)
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UTILITIES CONSERVATION MONITOR (UCM) CHECKLIST

Date: ___________________

From:  ______________________ / _______________ / _______________________

         Organization/Dept             Bldg. Inspected         Name of Inspector & Phone No.

To:    Utilities Conservation Officer (LF), MCB Hawaii

Key to Entries:  [Y] = Yes  [N] = No  [X] = Not applicable

1.  General
    [ ]  Last month's checklist available?

    [ ]  Follow-up action on prior discrepancies evident?

    [ ]  Work requests submitted on discrepancies?

    [ ]  Energy conservation posters and decals posted?

    [ ]  Discrepancies reported to Facilities Dept Trouble Desk at

         257-2380?      

    [ ]  Building occupants adhering to BaseO 11300.13?

    [ ]  Immediate chain of command support UCM efforts in utilities 

         conservation?

2.  Lighting

    [ ]  Exterior lights OFF during daylight hours?

    [ ]  Interior lights OFF in unoccupied areas?

    [ ]  Interior lights OFF when adequate daylight is available?

    [ ]  Minimum wattage bulbs used, consistent with required lighting

         levels?   

    [ ]  Incandescent or mercury vapor lighting present, except where

         normally OFF?

    [ ]  Natural lighting maximized?

    [ ]  Conservation signs on light switches?

    [ ]  Any fixtures need re-lamping?

    [ ]  Lighting OFF, or minimized as required by security, after normal

         working hours?

3.  A/C
    [ ]  OFF in unoccupied areas?

    [ ]  Thermostat set at 78 degrees Fahrenheit or above?

    [ ]  Exterior doors and windows closed while A/C ON?

    [ ]  Controls operating properly?

    [ ]  Too hot?

    [ ]  Too cold?

    [ ]  Window-type ACUs operating properly?

    [ ]  Window-type ACU filters clean?

    [ ]  Window-type ACU installation sealed properly from outside? 

    [ ]  Timer working properly, as set?

    [ ]  Timer settings: Days ON:_____________ Hours ON:___________

    [ ]  Can A/C hours ON be reduced?  Suggested hours ON:_________
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4.  Office/Shop Equipment/Appliances
    [ ] OFF when not in use?

    [ ] Refrigerators defrosted regularly, before 1/4" frost build-up?

    [ ] Coffee makers OFF after working hours?

5.  Water

    [ ] Faucets closed when not in use?

    [ ] Faucets and valves operating properly?

    [ ] Restrictors installed in shower heads?

    [ ] Commodes and urinals functioning properly?

    [ ] Thermostats on hot water heater set at 105 degrees Fahrenheit or

        less?

    [ ] Timer on hot water heater?  Setting: ____________________________

    [ ] Timer on hot water heater working Properly?

    [ ] Can timer hours ON be reduced?  Suggested setting: ______________

6.  Remarks

ENCLOSURE (9)
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REQUEST FOR APPROVAL TO PURCHASE/INSTALL

AIR CONDITIONING (A/C)

From:

To:    Utilities Conservation Officer (LFPU), Marine Corps Base Hawaii

Subj:  REQUEST FOR APPROVAL TO PURCHASE/INSTALL A/C

Ref:   (a) BaseO 11300.13

Encl:  (1) Floor plan/sketch indicating proposed area(s) to have A/C

       (2) Documentation in support of A/C requirement [environmental

           specifications for sensitive equipment, heat stress survey,

           noise level survey, security criteria requiring windows to

           remain closed etc.]

1.  Per the reference, request approval to purchase/install A/C, as described and justified in enclosures (1) and (2) and below:

    a.  Building number, floor, and room name/number:

    b.  Functions and justification requiring A/C:

    c.  Impact if not approved:

    d.  Proposed number of A/C units and MBTUs for each (if known):

    e.  Proposed days/hours of operation for A/C:

    f.  Other energy saving measures which will be implemented to compensate for use of A/C:

    g.  Point of contact (name & phone number):

(AUTHORIZED REQUESTOR'S NAME/Signature)

ENCLOSURE (10)
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REQUEST FOR PERMISSION TO INSTALL

WINDOW-TYPE AIR CONDITIONER IN FAMILY HOUSING

	PRIVACY ACT STATEMENT

AUTHORITY:      10 USC Section 133

PURPOSE:        To provide sufficient information to determine

                whether installation of air conditioner in

                quarters meet with published guidance.

ROUTINE USE:    Serves as a record of approval for installation

                of personally-owned air conditioner.

DISCLOSURE:     Voluntary; however, approval cannot be provided

                without complete information.


NAME: ___________________ RANK: _______  ORGANIZATION:___________________

QUARTERS#: _____________ HOME PHONE: _____________ WORK PHONE: __________

1.  I have read, understand, and will comply with the provisions of BaseO 13000.13 regarding installation of window-type air conditioners (ACUS) in family housing. I request permission to install an ACU in my quarters, at my own expense, based on the following information.

    a.  This will be the [first][second][third] air conditioner to be installed in my quarters while I am occupying them.  If unit requires total ACU power demand to exceed 2,000 Watts, wavier justification is attached.

    b.  The proposed ACU will be connected to a [115V] [23OV]. dedicated [existing outlet][new outlet, to be provided at my expense by licensed Hawaii electrical contractor named below].

Contractor's Name: ________________________________ License #:____________

    c.  This ACU will be installed in (circle on of the following):

[Living Rm][Dining Rm][Enclosed Lanai][Master Bedrm](Bedrm 2][Bedrm 3][Bedrm 4]

    d.  Technical data on the proposed ACU:

BTU: ________ WATTS: _______ EER (BTU/WATT): ______ VOLTS: ____ AMPS: ____

MAKE: ________________________ MODEL: _____________________ [NEW] [USED]

2.  I Agree to comply with the following additional requirements:

    a.  The ACU will be installed in accordance with Family Housing standards and specifications, a copy of which has been given to me.
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    b.  The ACU and installation work is subject to inspection by the Family Housing Project Manager or his designated representative.   When required, I will upgrade any ACU or installation to an acceptability, or remove such item(s) and restore property to original conditions.

    c.  I will operate the ACU no more than necessary, and will close-off the air conditioned room(s) while operating it.   I will remove and clean the filter at least once each month in which the ACU is operating.

    d.  Prior to vacating, I will remove any such items, as directed by the Housing Office.  I acknowledge that all alterations/improvements become the property of the government and may not be sold to anyone.

SIGNATURE ______________________________DATE: ________________________
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                                                          SSIC

                                                          Ser LH

                                                          Date

FIRST ENDORSEMENT on Request for Installation of Window-Type Air

                  Conditioner in Family Housing

From:  Director, Family Housing Office, Marine Corps Base Hawaii

To:

Subj:  REQUEST TO INSTALL WINDOW-TYPE AIR CONDITIONER IN FAMILY HOUSING

1.  Returned.  This request has been reviewed per BaseO 11300.13.

    [ ] Routine approval is granted.

    [ ] Disapproved.

    [ ] Total power demand of all ACUs in your house would exceed 2,000

        Watts, and medical or other waiver justification was not provided.

    [ ] Energy Efficiency Ratio (EER) of proposed ACU is less than the

        minimum 9.0 BTU/Watt.

    [ ] Utilities Conservation Officer approval is required. A copy of

        this request will be submitted for review and approval, after

        which you will be notified of the results. Anticipated date of

        approval/disapproval is ________________.

2.  If you have any questions, please contact the Family Housing Office at 257-2705.

                                    B. RAY
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UTILITIES WASTE CITATIONS

1.  Utilities Waste Citations will be issued on the form depicted in the attached Appendix A, for all violations of this Order. Fill-out the form as completely as possible.  Forward the original of each citation to the cognizant command's UCAB Member and to the Utilities Conservation Officer (LFPU).  Give a copy to the senior person present in or near the area of the cited incident. Self-duplicating forms may be obtained from the Utilities Engineer Office by calling 257-2171, extension 260 or 286.

2.  Utilities Waste Citations may be issued by any department head, special/staff assistant, duty officer/NCO, Utilities Conservation Monitor, UCAB Member, or by qualified Facilities Department personnel.

3.  Utilities Waste Citations will be tallied and accumulated by building and tenant/organization weekly and reported to the Commanding General, Marine Corps Base Hawaii for appropriate action.
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1 MAY 1995

UTILITIES WASTE CITATION




UWC SER#: YR[   ] MO[    ] SER [   ]

BLDG#/LTR: [          ][     ]                  FAC NAME: _______________________________________

CITED PERSON LNAME: ________________________    FNAME: ________________________  RANK: ________

CITED ORGANIZATION: ________________________    UNIT: _________________________________________

LOCATION: __________________________________    TIME: _______________

NATURE OF CITATION
SYSTEM UNDER CITATION: ____________________ [AC = AirConditioning, CW = Cold Water, HW = Hot Water

                                            EQ = Equipment, IL = Interior Lighting, EL = Exterior

                                            Lighting, ST = STeam, OT = Other]

WASTEFUL ACT: ____________________________  [NN = Not Needed, EU = Excessive Use,

                                             UU = Unauthorized Use]

REMEDY: _____________________  [AJ = Adjust Control, CO = CorrectOperation, DS = Disable,

                                DC = DisConnect, LC = Label Controls, RM = ReMove, RR = RepaiR,

                                RP = RePlace]

CITATION SOURCE
CITED BY LNAME: __________________________  FNAME: ____________________  RANK: ____________

          DATE: __________________________  TIME: _____________________  PH#: _____________

  ORGANIZATION: ____________________________________  SOURCE OF CITATION: ____________ H = Hotline

                                                                                       I = Inspection

                                                                                       M = Monitor

                                                                                       O = Other
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REMARKS
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UTILITIES WASTE CITATION
BLDG#/LTR: [     ][   ]        FAC NAME: __________________________________________________

CITED PERSON LNAME: ______________________  FNAME: ____________________  RANK: ____________

CITED ORGANIZATION: ______________________  UNIT: _________________________________________

LOCATION: ________________________________  TIME: _________________________________________

NATURE OF CITATION
SYSTEM UNDER CITATION: ___________________ [AC = AirConditioning, CW = Cold Water, HW = Hot Water

                                            EQ = Equipment, IL = Interior Lighting, EL = Exterior

                                            Lighting, ST = STeam, OT = Other]

WASTEFUL ACT: ____________________________  [NN = Not Needed, EU = Excessive Use,

                                             UU = Unauthorized Use]

REMEDY: __________________________________  [AJ = Adjust Control, CO = CorrectOperation, DS = Disable,

                                             DC = DisConnect, LC = Label Controls, RM = ReMove, RR =

                                             RepaiR, RP = RePlace]

CITATION SOURCE
CITED BY LNAME: ___________________________  FNAME: ____________________  RANK: ___________

DATE: ______________________________  TIME: ________________________  PH#: ________________

ORGANIZATION: ____________________________________  SOURCE OF CITATION: ___________ H = Hotline

                                                                                    I = Inspection

                                                                                    M = Monitor

                                                                                    O = Other

REMARKS

                                                                                UWASTE.VEW.FORM3 940902
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