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UNITED STATES MARINE CORPS

MARINE CORPS BASE HAWAII

BOX 63002

KANEOHE BAY, HAWAII 96863-3002
                                                                                                                                    IN REPLY REFER TO:
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                                               BaseO 11101.35A Ch 4

                                               LH

                                               AUG 14 2000

Base Order P11101.35A Ch 4

From:  Commanding General

To:    Distribution List

Subj:  MARINE CORPS BASE HAWAII FAMILY HOUSING MANAGEMENT

Encl:  (1) New page inserts to BaseO P11101.35A

1.  Purpose.  To transmit new page inserts to the basic Order.

2.  Action
    a.  Remove pages 5-3 and 5-4 from the basic Order and replace with corresponding pages contained in the enclosure.

    b.  Remove pages H-2 and H-3 from the basic Order and replace with corresponding pages contained in the enclosure.  

3.  Summary of Change.  This Change provides information on fees charged to service members when missing loaner furniture delivery and/or pick-up appointments and pre-termination and/or termination inspections.

4.  Filing Instructions.  File this Change transmittal immediately behind the signature page of the basic Order.

5.  Certification.  Reviewed and approved this date.  

                                 M. l. OLSON

                                 Deputy Commander

DISTRIBUTION: Special 
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MARINE CORPS BASE HAWAII FAMILY HOUSING MANAGEMENT

CHAPTER 5

TERMINATION OF HOUSING ASSIGNMENT

5000.  GENERAL INFORMATION
1.  Quarters assignment is normally terminated no later than the effective date of detachment, PCS, Separation, or retirement orders, except where continued occupancy by dependents of oerseas absentee sponsors is authorized or otherwise provided for within this chapter.

2.  Military members should notify the Family Housing Department of their intent to vacate 45-60 days in advance.  Faliure of a resident, without valid cause, to provide 30 days advance notice of intent to vacate quarters could result in a delay of the final inspectio nand release from governemtn quarters.  If a militayr member is prevented from providing suficient notice for reasons beyond his control, the member’s commanding officer may request a waiver of the notification policy.  This request circumstances.  Approval for exceptions will be made by the Family Housing Director or delegated authority.

5001.  TERMINATION INSPECTIONS.  Regardless of the resons for termination, the quarters shall be inspected by a housing inspector before residents are relieved of their responsibility.  Scheduled inspection appointments that are missed will result in the assessment of a $25.00 fee per missed pre-termination and/or termination inspection appointment.

5002.  PRETERMINATION INSPECTION.

1.  After a residient gives notice of intent to vacate quarters, the resident shall schedule a pretermination inspection.  The pretermination inspection shall be conducted jointly by a housing inspector and an adult resident of the unit.  The pretermination inspection alerts the resident to deficiencies that must be corrested and cleaning that must be accomplished before vacating.  The pretermination inspection should be conduccted enough in advance to allow the residient sufficient time to prepare for the termination inspection.

2.  At the pretermination inspection, the housing inspector will note deficiencies and determine which were caused by normal wear and tear and which were caused by resident negligence.  The housing inspector will accomplish at least the following:
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    a.  Discuss exisiting conditions with the military member or spouse and compare them with conditions noted during the check-in inspection.

    b.  Inform the military memebr or spouse that all resident-caused deficiencies must be corrected, and required cleaning accomplished before the termination inspection.

    c.  Identify and schedule maintenance work required for the interior, the exterior, supporting structures, and surronding grounds.  Schedule normal change of occupancy maintenance to begin after the house is vacated.

    d.  Inform the military member or spouse that if they use a private contractor (other than an MWR auhorized cintractor) to correct deficiencies, they are still responsible for the Condition of the unit at the termination inspection.  If the resident hires an MWR contractor for other than full cleaning, the resident must stand the final inspection.

5003.  TERMINATION INSPECTION.  The termination inspection will be conducted jointly by a housing inspector and the military member or spuse after quarters are vacated and before the formal termination of assignment.  If for any reason the military member or an adult dependent cannot be present for the termination inspection, or a power-of-attorney authorizing another adult to be present at the inspection must be provided by the resident to the Family Housing Department.  The designated adult will be responsible to stand the necessary inspection, remove personal effects, and reslove any charges.  The termination inspection should result in a residents mutual understanding that both the military member and the Marine Corps have fulfilled their respective responsibilities.  Defined check-in and preterminiation inspections.  All residents shall be treated equitable.  Military members will be required to schedule final inspections and terminate quarters prior to the date of discharge or detachement.  Termination of quarters and reinstatement of BAH occurs no earlier than the contractor’s final inspection and no later than the day the member departs the command.
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Residents are responsible for loaner furniture until the Furnishings Branch retrieves it.

    b.  A responsible adult shall be present at the time of delivery or pickup.  When thr sdult present is not the servce member or spouse to whom the furnishings will beissued, the adult must have a letter designating authorization to receive the furnishings.

    c.  Residents of off-Base housing should call the Furnishings Branch to make arrangements for furniture deliveries and returns.

    d.  When a resident misses a pickup or delivery, the delivery person will place a “sorry card” on the door.  It then becomes the resident’s responsibility to contact the furnishing warehousse or the furnishings clerk to reschedule the pickup or dilevery.  However, service members will be assessed $10.00 for missed furniture pick-up appointments or $25.00 for missed furniture delivery appointments.

6.  Overdue Loans.  The limited furniture inventory makes it necessary to place time limits on loaner furniture.  When unsuccessful attempts are made to retrieve overdue furnishings from a service member, the Furnishing Branch will send a letter to the memebers commander requesting return of the furniture.  The service member msut report in person to the Furnishings Branch to schedule hardship, must be submitted to the Family Housing Director via the service member’s chain of command.

7.  Appliance Repairs.  Residents shall schedule repairs of broken appliance with the appliance contractor.  An adult shall be a the resident shall notify the cotractoor no late than one day prior to the appointment.  Residents who miss their appointments must report to the Furnishings Branch in person to reschedule another appointment.

    8.  Liability.  Service memebers are responsible and may be held liable for loss or damage of furniure and appliance assigned to them.  Service members should check for soil or damage and physically inventory every Piece of furniture and every appliance prior to signing a hand receipt.  Mattresses and box springs are issued in serviceable condition, and if they are returned soiled or 
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Stained, the service member may be liable for renovation.  Residients who voluntarily remove plastic covers from mattress or box springs are liable for the cost of renovation.  If a residient places government furniture or appliance outside and they are lost or damaged, the service member to whom they are issued is liable for replacement or repair costs.  Residents ae not responsible for deterioration causd by normal wear and tear.  

9.  When available, the following laoner furniture may be issued to eligible families:

Living Room

Settee



1





Chair, easy


2





Table, end


2





Table, coffee


1

Dining Room

Table, dining 


1





Chair, w/o arms

4 or more, as needed

Master Bedroom

Bed, single


1*





Chest or single 

1*





dresser





Table, night


1





Lamp




1

10.  The foloowing appliances will be issued to all MCBH housing:





Range



1





Refrigerator


1**





2&3 BR houses


18 cubic feet





4 BR housses


20 cubic feet

* Quantity based upon number of authorized dependents residing with sponsor.

** Side-byside refrigerators will be issued only when necessitated by a physical limitation.
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