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UNITED STATES MARINE CORPS

MARINE CORPS BASE HAWAII

BOX 63002

KANEOHE BAY, HAWAII 96863-3002
                                                                                                                                              IN REPLY REFER TO:

                                                         BaseO 4400.24 Ch 1

                                                         LSP

                                                         25 JUN 1998

BASE ORDER 4400.24 Ch 1

From:  Commanding General

To:    Distribution List 

Subj:  STANDING OPERATING PROCEDURES FOR MCBH ARMORIES (SHORT TITLE: 

       ARMORY SOP)

ENCL:  (1) New page inserts to BaseO 4400.24 of 22 Dec 97

1.  Purpose.  To transmit new page inserts and direct pen changes to the basic Order.

2.  Action

    a.  Remove enclosures (3) and (4) of the basic Order and replace with the corresponding enclosures contained in the enclosure.

    b.  Change enclosure (2), paragraph 2a to read “Base activities will submit written reports to the Commanding General, Marine Corps Base Hawaii (LSP) in the format of enclosure (4) on or before the 25th of each month.”

3.  Change Notation.  Paragraphs denoted by an asterisk (*) symbol contain changes not previously published.

4.  Filing Instructions.  This change will be filed immediately following the signature page of the basic Order.

                                     R. J. INGOLD

                                     Deputy Commander

DISTRIBUTION: A

9

                                                              BaseO 4400.24

DUTIES OF MONTHLY SERIALIZED WEAPONS INVENTORY

OFFICER FOR BASE ACTIVITIES

1.  The Commanding Officer will designate an Inventory Officer (Commissioned Officer or Staff Noncommissioned Officer) to conduct the monthly serialized weapons inventory for Base activities.  The designated inventory officer will be an individual other than the Armory Officer and Supply Officer.

2.  Duties of the Inventory Officer are:

    a.  Physically verify the actual serial number on each weapon and optical items held in the armory against the current Consolidated Memorandum Receipt (CMR) Serialized list provided by the Base Property Control Officer.  

    b.  If weapons or optical items have been temporarily issued and are not physically in the armory at the time of the serialized inventory, verify the serial number(s) listed on the Weapons Custody Receipt Card (NAVMC 10520), Equipment Custody Record (NAVMC 10359), or yellow copy of the equipment Repair Order with the Consolidated Memorandum Receipt (CMR).  The actual on hand assets of the armory concerned should be the same as those listed on the CMR.

    c.  Submit the monthly serialized weapons inventory report to the Commanding General, Marine Corps Base Hawaii (LSP), with a copy to the Armory Officer.  Note any discrepancies, including action taken (e.g., under investigation).  

**These procedures apply specifically to Base activities whose weapons are controlled by the Base Property Control Officer under AAC M00318 only.  Tenant units will have their own inventory procedures.  

                                                              ENCLOSURE (3)
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