[image: image1.png]


UNITED STATES MARINE CORPS

MARINE CORPS BASE HAWAII

BOX 63002

KANEOHE BAY, HAWAII 96863-3002

BaseO 4500.2

                                                                  LE

                                                                12 JUN 1997    

BASE ORDER 4500.2
From: Commanding General

To:
 Distribution List

Subj: SOLID WASTE REDUCTION QUALIFIED RECYCLING PROGRAM (QRP)

Ref:  (a) MCO P5900.2 (NOTAL)

      (b) Resource Conservation and Recovery Act (RCRA)  (NOTAL)

      (c) City and County of Honolulu, HI Ordinance No. 95-64

      (d) Military Construction and Codification Act, Public Law 97-214 of                                                  

Jul 82 (10 USC 2577)  (NOTAL)

      (e) 40 Code of Federal Regulations, Section 247

      (f) DOD Demilitarization Manual, 4160.21-M-1 (NOTAL)

Encl:
(1) Definitions

(2) Material Categories

(3) Accounting for Qualified Recycling Program (QRP) Proceeds

(4) Sample DD Form 1348-1, Turn-In-Document

1.
Purpose.  To establish and coordinate a Qualified Recycling Program (QRP) aboard Marine Corps Base Hawaii (MCBH).  To define responsibilities and procedures for the QRP, which implements comprehensive solid waste reduction, recycling, and pollution prevent ion programs.

2.
Cancellation.  ASO 4500.lA.

3.
Background
a.
New regulations and requirements and decreasing availability of land have made disposal of solid waste expensive and problematic.  Recycling can reduce the amount of waste disposed in the MCBH landfill and save disposal costs as well as generate income.  The goals of the MCBH recycling program are as follows:
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(1)
Fifty percent reduction of solid waste going into the Base landfill by FY 98 (based on the baseline year of FY 95).

(2)
Maximize the usefulness and life of the Base sanitary landfill by reducing the amount of solid waste disposed.

b.
Reference (a) mandates recycling aboard Marine Corps installations as well as compliance with local laws regarding waste reduction and recycling.  References (b) and (a) set forth the Federal and local laws that require the Base to reduce solid waste by recycling.  The objectives of this order are to comply with these regulations through the following means:

(1)
Inform and involve all Base personnel regarding procedures for segregating and processing recyclable and reusable materials in an on-going effort to reduce, reuse, and recycle solid waste.

(2)
Provide guidance to prevent or reduce wastes at the source whenever feasible.

(3)
Build a framework to evaluate solid waste management reduction alternatives aboard MCBH.

4.
Scope.  All host, tenant, reserve, and visiting commands at MCBH, and contractors that generate solid waste shall comply with all Federal, State, and local laws and regulations and Marine Corps and Base orders Pertaining to the management, reduction, and recycling of solid waste, and with the provisions of this Order.

5.
Responsibilities
a.
Base Deputy Commander
(1)
Exercise staff cognizance for the QRP aboard MCBH.

(2)
Serve as command point of contact for the subject program and respond to inquiries by regulatory agencies, higher headquarters, and other outside officials.

(3)
Serve as the Chairman of Recycling Action Committee (RAC) for the QRP and as such:
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(a)
Review project funding requests for pollution abatement, energy conservation, occupational health and safety, and morale, welfare and recreation projects proposed for funding from QRP net profits.  Screen such requests for appropriateness as they relate to references (a) and (d) .  Upon approval, requests for project funding will be forwarded by LB to CMC (LFL) in April of each fiscal year.

(b)
Ensure that the costs of operations, maintenance, and overhead to process and handle QRP materials (including the cost of equipment purchased for recycling purposes) are recovered before funds are disbursed for other purposes.

(4)
Provide support to assure proper management of the QRP.

(5)
Furnish the subject program with sufficient resources, such as adequate personnel, equipment, and contract services to carry out operational activities.

b.
Solid Waste Program Manager
(1)
Manage solid waste in accordance with reference (b)

(2)
Be responsible to:

(a)
Develop, implement, update, and administer the QRP.

(b)
Provide training and information regarding waste reduction, pollution prevention, and recycling to all Base organizations.

(c)
Identify potential markets to ensure continued

marketability of materials collected through the Base Recycling

Program, and coordinate this effort with the Defense Reutilization and

Marketing Office (DRMO) and the Navy/DOD Recycling Center (NRC) Pearl

Harbor.

(d)
Maintain records from DRMO and NRC concerning quantities, types of materials turned in for sale, and receipt of funds from sales of recyclable materials.
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(e)
Maintain a liaison with DRMO and NRC concerning the QRP and the turn-in of recyclable materials.

(f)
Promote continued awareness of solid waste reduction, pollution prevention, and recycling program initiatives, procedures, and requirements.

(g)
Chair the Recycling Working Committee.

(h)
Ensure timely pickup of recyclable materials from collection sites.

(i)
Process recyclable materials in a timely, effective manner so that the materials can be successfully marketed.

(j)
Provide recyclable material collection site containers at convenient accumulation sites.

(3)
Manage the operations and personnel at the Base Recycling Center (BRC).

(4)
Develop and publish a schedule of fees for recycling collection and processing services when the establishment of such fees becomes necessary.

c.
Comptroller (CR)

(1)
Establish unfunded reimbursable account records and procedures to disburse funds received from HQMC for support operations of the recycling program.

(2)
Coordinate with the Defense Finance and Accounting Service to provide records of collections and disbursements needed to satisfy CMC requirements.

d.
Budget Analyst (LE)

(1)
Request funds from HQMC to be sent to the MCBH comptroller to establish an unfunded reimbursable account.

(2)
Obligate funds in SABRS as expenditures occur.  Maintain memorandum records of all transactions.
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I

(3)
Ensure all unneeded funds are returned to the account at HQMC and that 100% of funds retained at MCBH for the current fiscal year are obligated.

(4)
Provide status of accounting for the unfunded reimbursable account to assure that all funds are either expended or returned to HQMC prior to the end of each fiscal year.

(5)
Monitor the execution of the recycling program to ensure that recycling funds are properly expended as described in enclosure (3).  Deduct all programmed recycling operational costs from available balances in the recycling accounts prior to allocation of any recycling proceeds for other purposes.

e.
Director Facilities Department (LF)

(1)
Provide management support, facilities, equipment, labor, and contract services to support transportation, processing, and disposal of solid waste collected at all Base installations except family housing.

(a)
Operate and maintain the sanitary landfill and associated equipment to support the objectives of this Base Order.

(b)
Provide maintenance and repair of recycling and solid waste disposal facilities that are required to implement the objectives of this Order.

(c)
Assure that PWC recycles construction material where applicable and uses products made from recycled materials to the highest extent practicable as per reference (e)

(2)
Incorporate provisions in contracts that require contractors to:

(a)
Reduce waste by sorting materials per this Order and deliver  sorted materials to the Base recycling center.

(b)
Use items composed of the highest percentage of recovered materials practicable, consistent with maintaining a satisfactory level of competition as per reference (e)
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(3)
Provide for interior collection and storage spaces for recycled materials, and for exterior recycling collection spaces for containers (dumpsters, cans, carts) in the design of buildings.

(4)
Provide for the operation and maintenance of a wood waste grinding facility.

f.
Supply Officer
(1)
Procure materials to minimize the generation of waste.

(a)
Procure and stock items comprised of the highest percentage of recovered materials practicable consistent with maintaining a satisfactory level of competition per reference (e)

(b)
Procure items that promote waste reduction and pollution prevention; for example, copy machines that produce two-sided copies, non-hazardous product substitutes, etc..

(2)
Incorporate provisions in contracts that require private and government contractors to:

(a)
Reduce waste by properly sorting recyclable materials as defined in enclosure (2) , and delivering such materials to the Base recycling center.

(b)
Remove all non-recyclable waste from MCBH and dispose of it at an appropriate municipal or private disposal/recycling facility in accordance with Federal, State and Local regulations.

(c)
Procure recycled-content products or non-hazardous product substitutes to the maximum extent practical as per reference

(e)

g.
Director. Base Safety Center
(1)
Help the Base Solid Waste Program Manager develop and implement fire and safety hazard prevention programs for the recycling program.  Coordinate with the Federal Fire Department to conduct periodic inspections of all recyclable material collection sites and satellite recycling collection sites.
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(2)
Help the Solid Waste Program Manager, Site Recycling Coordinators, and Recyclable Materials Generating Activities develop guidelines and techniques for the safe accumulation and collection of recyclable materials.

(3)
Approve locations of satellite recycling collection sites.

h.
Assistant Chief of Staff G-3
(1)
Ensure that solid waste and recyclables are collected during military field training exercises per this Order.

(2)
Ensure proper sorting, handling, and recycling of metals from range operations and other training areas.

i.
Base PMO.  Assist in controlling unauthorized removal of recyclables from recyclable material collection sites.

j.
Director. Morale. Welfare. and Recreation (MWR)

(1)
Conduct MWR functions in a manner that promotes waste reduction, pollution prevention, and recycling consistent with the goals and objectives of this Order and references (a) and (d)

(2)
Provide and service containers to recycle aluminum cans at MWR vending machines where feasible.  Provide containers to recycle all beverage containers (cans, glass, plastic) at MWR clubs.

k.
Base Property Manager
(1)
Provide records of quantity and types of material turned in for recycling to Solid Waste Program Manager.

(2)
Insure all material turned in for recycling is accompanied with a Form 1348-1 with proper Accounting Classification QRP Account number:

	Appropriation 
	Subhead
	Class
	Gcn
	SA
	AAA
	TT
	PAA
	Cost Code

	17F3875
	27RM
	007
	00318
	3C
	00027
	3C
	000000
	0031898004
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1.
Base Reproduction Office
(1)
Promote the use of non-toxic water-based rather than solvent-based inks.

(2)
Use recycled-content paper.

(3)
Duplex copy whenever practicable.

m.
Public Affairs Officer. Promote and publicize solid waste reduction, pollution prevention, and recycling program activities and initiatives.

n.
All Base and Tenant Commanders and Department Heads
(1)
Ensure proper collection, segregation and diversion of recyclables as listed in enclosure (2) to the Base recycling center.

(2)
Assign a Site Recycling Coordinator to implement this Order, to include day-to-day management of the operation of the QRP within the unit.  The coordinator shall have the following duties:

(a)
Ensure that recyclable materials are properly sorted and segregated before turn-in to the Base Recycling Center or centralized collection containers.

(b)
Label all containers (paper only, glass only, etc.) to prevent the introduction of sources of ignition into combustibles.

(c)
Inspect all range brass turned into the recycling center and sign a Form 1348-1 with the following statement:  This material has been inspected by me and it contains no live rounds/live blanks, unfired primers, no hazardous material/hazardous waste (HM/HW) or other dangerous materials.'1
(d)
Take responsibility for the operation and maintenance of  recyclable material collection sites to prevent the creation of unsanitary conditions, potential public health hazards, or nuisances.

(e)
Provide adequate interior space to place recycling collection containers, and provide suitable containers in which to accumulate recyclable materials within building spaces.
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(f)
Direct personnel to empty office recycling collection containers per applicable fire, safety, and health regulations.

(g)
Investigate reported incidents of failure to segregate recyclables into specified categories or of disposal of recyclable or hazardous waste into trash containers or the sanitary landfill.  Take corrective action to minimize recurrence of such practices.

(h)
Prevent pilfering of recyclable materials, and to the degree warranted by their value, control access to valuable items.

(i)
Ensure that the Solid Waste Reduction QRP has the widest publicity possible in the unit/organizational element to promote active program participation.

(j)
Prepare Standard Operating Procedures for the operation of the organization's solid waste reduction, and recycling program activities per this Order.

(k)
Identify and describe potential recyclable material collection projects and submit this information to the Solid Waste Program Manager.  Specify type of material proposed for collection, quantity, and collection locations.

(1)
Submit to the Director Environmental Department pollution abatement, energy conservation, and morale, welfare, and recreation activity projects as potential candidates for funding from QRP net profits during the annual call for such projects.

6.
Solid Waste Reduction Qualified Recycling Program Committee
a.
A committee shall be formed to promote successful QRP implementation.  The goals of the committee are to:

(1)
Support and publicize the Solid Waste Reduction QRP.

(2)
Disseminate QRP information, policies, and procedures.

b.
Representatives from the following Departments shall constitute the Committee:
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	Base Commander (or designated representative)
	Chairman

	Environmental, Department head
	Member

	Morale, Welfare, and Recreation Director
	Member

	Camp Smith Facilities, Commanding Officer
	Member

	Kaneohe Bay Facilities, Commanding Officer
	Member

	Supply, Commanding Officer
	Member

	MCBH Defense Commissary Agency, Head
	Member

	MCBH Tenant Commanders
	Member

	Pu’uloa Firing Range, OIC
	Member

	MCBH Safety, Director
	Member

	MCBH Military Police, Provost Marshall
	Member


c.
The committee shall:

 (1)
Annually review potential pollution abatement, occupational safety and health, energy conservation, and MWR activity projects recommended by the RAC for funding from QRP net profits. Committee decisions will be based upon the following objectives:

(a)
Foster an awareness of the value of solid waste reduction,  recycling, and resource conservation.

(b)
Comply with legal restrictions on QRP fund use.

(c)
Use QRP net profits on approved projects that will provide the maximum benefit to the most people.

(2)
Attend quarterly meetings.  The Chairman may call additional meetings as necessary to transact business.

7.
Solid Waste Reduction Working Group
a. A working group shall be formed to implement the QRP.

     b. Representatives from the following Departments shall constitute the Working Group:

	Recycling Program Manager
	Chairman

	Recycling Center Supervisor
	Member

	Recycling Coordinator, Camp Smith
	Member

	Recycling Coordinator, Pu’uloa Range
	Member

	Heavy Equipment Operation Officer
	Member

	Site Recycling Coordinators, Base
	Members

	Site Recycling Coordinators, Tenant
	Members

	Base Property Manager
	Member

	MWR Vending Manager
	Member
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(1)
Identify potentially recyclable materials, gather data on sources and volumes for use in feasibility and cost analysis, and monitor collection and segregation efforts.

(2)
Make recommendations to improve existing recyclable material segregation and storage procedures and material collection services and programs.

(3)
Promote and publicize the solid waste reduction QRP.

(4)
Identify potential solid waste reduction, recycling, and pollution prevention programs or initiatives proposed for implementation aboard MCBH.

(5)
Attend quarterly meetings.  The Chairman may call additional meetings to transact business necessary to:

8.
Action
a.
Segregation of Recyclable Materials
(1)
Recoverable materials will be segregated for recycling into the following categories: high-grade white office paper, computer paper, high grade colored office paper, corrugated cardboard, newspaper, clear glass, brown glass, green glass, plastic containers, aluminum cans, copper/brass, scrap aluminum, stainless steel, ferrous metal, white goods, and tires.  These categories are defined in enclosure (2).

(2)
Telephone directories, Styrofoam packing peanuts, bubble wrap packing material, wood waste, (including tree branches, yard waste, wood scrap, pallets, and lumber) will be separated for reuse or recycling at Kaneohe Bay in addition to the above materials.  These categories are defined in enclosure (2).

(3)
Each material category will be separately containerized and not commingled with other recyclables.

(4)
Contaminated material categories will be sorted out by the generators before acceptance by the recycling center.  Separated materials must be free of trash, food, liquids, or other contaminants.
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b.
Delivery of Materials
(1)
All paper products, corrugated cardboard, glass, aluminum cans, non-ferrous metal, Styrofoam peanuts, bubble wrap packing material, and plastic containers generated at Kaneohe Bay will be delivered by the generators to the Base Rainbow Recycling Center.

(2)
All paper products, corrugated cardboard, glass, aluminum cans, and plastic containers  generated at Camp Smith will be picked up from outdoor satellite recycling collection sites by MCBH recycling personnel.

(3)
All paper products, corrugated cardboard, glass, aluminum cans, and plastic containers generated at Pu'uloa Firing Range will be delivered by the generators to the Navy/DOD Recycling Center or designated purchaser.

(4)
Marine Corps vehicle tires shall be turned in to DRMO at Barbers Point NAS.  Copies of turn in documentation that state the number and size of tires must be maintained by each unit and submitted at the end each fiscal year to the Base Solid Waste Manager (LE) Personal vehicle tires shall be turned in to tire dealers when purchasing new tires.

(5)
Ferrous metals will be delivered by the generators to DRMO or designated receiving agency.

(6)
Spent brass ammunition shall be inspected, certified safe for transport by a qualified inspector as per reference (f) , and be delivered to the recycling center (Rainbow or Navy/DOD) with a completed Safe Certificate Form 1348-1.

(7)
Items which can be used for their original purpose or function without any special processing and white goods will be listed item-by-item with a separate Form 1348-1 and turned in to DRMO or designated receiving agency.  These items include motors, motor parts, compressors, engines, radiators, cable, inflatable tires with metal rims, generators, vehicle parts, furniture (broken and non-broken) fuel tanks (triple rinsed and stenciled accordingly), and brake shoes.

(8)
Tree, yard, and wood waste generated at Kaneohe Bay will be taken by the generators to the Base Recycling Center, building 132 for landfill pass inspection.  All usable wood must be segregated from wood waste by the generators before a landfill pass is issued.  Wood waste designated unusable by recycling center personnel will be delivered by the generators to the Base Sanitary Landfill and deposited at a designated area near the wood waste grinding site.
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(9)
All pallets generated at Kaneohe Bay will be separated from waste.  Serviceable winged pallets will be transported to building 209 for reuse.  Other serviceable pallets will be taken to the Rainbow Recycling Center.  Unserviceable pallets will be transported to the Base Sanitary Landfill after receipt of a Landfill Pass, and deposited at a designated area near the wood waste grinding site.

c.
Record Keeping.  Receipts issued by the Navy/DOD Recycling Center or designated purchaser will be submitted to the Solid Waste Program Manager.

W.
C. PEOPLES

Deputy Commander

DISTRIBUTION:  A
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DEFINITIONS

1.
Hazardous Waste:  Any hazardous or non-hazardous garbage, refuse, or sludge from a waste treatment plant, water supply treatment plant, or air pollution control minimum, an overview of solid waste minimization, pollution prevention, waste reduction, recycling measures, and fire prevention measures for recycling collection.

2.
Landfilling:  The disposal of solid waste at engineered facilities in a series of compacted layers on land areas and covered with a layer of soil each day to minimize pests, disease, and air pollution.  Fill areas are carefully prepared to prevent nuisances or public health hazards, and clay and/or synthetic liners are used to prevent releases to groundwater.

3.
Pollution Prevention:  The use of materials, processes, or practices that reduce or eliminate the creation of pollutants or wastes at the source, including practices that reduce the use of hazardous materials, energy, water or other resources, and practices that protect natural resources through conservation or more efficient use.

4.
Qualified Recycling Program (ORP):  An organized program established under Public Law 97-214 that requires concerted efforts to recycle, recover, identify, segregate, and enhance the marketability of materials for the purpose of returning proceeds from sale of recyclable materials to the generating military installation.

5.  RCRA: The Resource Conservation and Recovery Act (RCRA) of 1976 control the management of solid wastes.  It was revised in 1984 by the Hazardous and Solid Waste Amendments which mandated changes designed to protect the nation's groundwater.

6.  Recyclable Material/Recyclables:  Materials that are normally discarded. (i.e., scrap and waste) and which may be reused after physical and chemical reprocessing.  Such materials do not include precious metal bearing scrap or items that may be used again for their original purposes or functions without any special processing, for example, used vehicles, vehicle or machine parts, bottles (not scrap

ENCLOSURE (1)
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glass),electrical components1 unopened containers or unused oil or solvent (unless otherwise classified) .  Recyclable materials also do not include ships, aircraft, weapons or any discarded materials that must undergo demilitarization.

7.
Recyclable Material Collection Site:  A designated area where recyclable materials are deposited in recycling collection containers, typically located outside of the building in which the materials are generated, per this Order.

8.
Recyclable Material Generator:  Any activity or operation aboard Marine Corps Base, Hawaii and tenant commands that generates recyclable materials.  The generator is automatically responsible for the material and its proper categorization, segregation, and collection.  This responsibility may not be delegated although the actions pertaining to it can be.

9.
Recycling:  The process by which materials are collected and used as raw materials for new products.  The process consists of four steps:  collect the recyclable solid waste components; separate by type (before or after collection) ; process them into reusable forms; and purchase and use the goods made with reprocessed materials.

10.  Recycling Containers:  Containers that have been approved by the Base Safety Center for use in all MCBH offices described as follows:

a.
Desk-side Desk-top or Room Containers:  One to 5 gallons in size; used to collect recyclables at the work station; to be constructed of corrugated cardboard, metal or UL or FM listed plastic.

b.
Station Containers:  Five to 15 gallons in size; used to collect paper in high generation areas such as by copy machines; to be constructed of corrugated cardboard, metal or UL or FM listed plastic.

c.
Consolidation Containers:  No larger than 30 gallons in size; used to store paper from desk-side or desk-top containers and station containers; to be emptied when full; to be constructed of metal or UL or FM listed plastic, must have lid.

ENCLOSURE (1)
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11.
Satellite Recycling Collection Site:  A designated area where recyclable materials are deposited in recycling collection containers per this Order.

12.  A building at which recycling is conducted per this Order.

13.
Site Recvclinp Coordinator:  An individual who is the point of contact at a recyclable material collection site, satellite recycling collection site, etc.. The coordinator will serve as point of contact for routine matters involving compliance with this Order and will help ensure proper recycling participation within the coordinator's organization.  This person shall be trained by the Base Recycling Manager; training will include, at a minimum, an overview of solid waste minimization, pollution prevention, waste reduction, and recycling measures.

14.
Solid Waste:  Any hazardous or non-hazardous garbage, refuse, or sludge from a waste treatment plant, water supply treatment plant, or air pollution control facility; and other discarded material, including solid, liquid, semi-solid or contained gaseous material, resulting from industrial, commercial, and from community activities. The regulatory definition of "solid waste" is provided in 40 Code of Federal Regulations (CFR), Part 261.2.

15.
Solid Waste Generator/Generator:  Any activity or operation aboard MCBH and tenant commands that generates solid waste.  The waste generator is automatically responsible for the waste and its proper categorization, segregation, and collection.  This responsibility may not be delegated although the actions pertaining to it can be.

16.
Solid Waste Program Manager:  The person within the Base

Environmental Department designated to manage the Solid Waste

Reduction/Qualified Recycling Program

17.
Solid Waste Reduction - Qualified Recycling Program:  The Base-wide program managed through the Base Commander to implement solid waste reduction, recycling and pollution prevention programs.

18.
Solid Waste Reduction - Qualified Recycling Program Committee:  A committee chaired by the Base Commander and comprised of representatives of Base and tenant commands.

ENCLOSURE (1)
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19.
Solid Waste Reduction Working Group:  A group chaired by the Recycling Program Manager and comprised of Site Recycling Coordinators from Base and tenant commands, and support activities.

20.
Source Reduction:  Reducing the volume or toxicity of a material at the point of production     This includes reuse of materials and extension of shelf life.  Source reduction can help to reduce the amount of waste generated and thereby reduce waste disposal and handling costs; it can also conserve resources and reduce pollution.

21.
Source Separation:  The segregation of recyclable materials from non-recyclable materials at their point of generation.

22.
Waste Minimization:   Source reduction or recycling activity undertaken by a generator that results in either the reduction of the total volume or quantity of solid waste.

ENCLOSURE (1)
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MATERIAL CATEGORIES

1.
Paper Products
a.
White Office Paper
(1)
Includes:  Calculator tape, desk calendars, letterhead, bond, copy, lined notebook, note paper, stapled technical manuals, and other similar types of white office paper (single shredded white office paper should be separately bagged).

(2)
Excludes: Carbonless paper, facsimile paper, tissue paper, towels and napkins, envelopes, bound manuals, books, cross cut (fine) shredded paper, slick magazine-like paper, and paper with attached non-paper components (e.g.:  carbons, plastic window envelope, gummed labels)

b.
Computer Printout
(1)
Includes:  Any paper used in continuous feed printers, including blue-bar, green-bar, red-bar, and pink-bar paper (single shredded computer paper should be separately bagged).

(2)
Excludes:  Single sheet white computer paper, cross cut (fine) shredded computer paper, any other paper.

c.
Corrugated Cardboard
(1)
Includes:  Clean, flattened corrugated cardboard boxes and brown paper bags.

(2)
Excludes:  Paperboard (cereal boxes, 6-pack containers, any thin, flat, non-corrugated box) , waxed-coated cardboard, plastic-coated or food-contaminated material.

d.
Newspaper and Inserts
(1)
Includes:  Black and white and multi-colored newspaper, including glossy paper and inserts (anything that comes with the newspaper)

ENCLOSURE (2)
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(2)
Excludes:  magazines, junk mail, advertisements that did not come in the newspaper.

e.
Telephone Directories


(1) Includes:
Any telephone directory.



(2) Excludes:
Books, manuals, other publications.


f.
Colored Paper


(1) Includes: High grade colored office paper.

(2) Excludes: Post it notes, envelopes, carbonless paper, bound manuals, books, slick magazine-like paper,  construction paper, brown bags and paper with attached non-paper component (e.g.carbons, plastic window envelope, gummed labels)

2.
Glass
a.
Clear Glass
(1)
Includes:  colorless glass food and beverage containers, empty with lids removed.

(2)
Excludes:  Dishes, drinking glasses, Pyrex, window glass, and light bulbs.

b.
Brown Glass.  Includes:  Brown glass food and beverage containers, empty with lids removed.

c.
Green Glass.  Includes:  Green glass food and beverage containers, empty with lids removed.

4.
Non Ferrous Metal
a.
Stainless Steel
(1)
Includes:  Stainless steel scrap metal.

ENCLOSURE (2)
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 (2)
Excludes:  steel (that rusts), plant property, operational material and munitions.

b.
Copper/Brass
(1)
Includes:  Copper, insulated or non-insulated copper wire, brass, expended shell casings (inspected and documented), and bronze.

(2)
Excludes:  Plant property, operational material and munitions.

c.
Scrap Aluminum
(1)
Includes:  Aluminum Scrap.

(2)
Excludes:  Plant property, operational material and munitions, aluminum cans.

d.
Aluminum Cans
(1) Includes: Aluminum beverage containers.

(2)
Excludes: Bi-metal and steel food and beverage containers, tin cans, aluminum foil, aluminum pie pans.

5. Ferrous Metals

a. Ferrous Scrap

(1) Includes:  Steel, iron, drums, any metal that rusts.

(2) Excludes:  Stainless steel, brass, copper, aluminum, precious 

metals.

b. White Goods

(1) Includes: Items such as refrigerators,stoves, water heaters, and 

Similar appliances.

(2) Excludes:  scrap metal, electronic components.

ENCLOSURE (2)
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6. Plastics

a. Plastic Containers




(1)  Includes:  All plastic bottles and jugs (empty with lids removed), plastic buckets, and other types of plastic bearing an imprint with a number one or two enclosed in the recycling symbol.




(2)  Excludes:  Food containers that are not bottles, sheet and film plastic, Styrofoam, plastic bags, plastic bearing an imprint with the  numbers three through seven enclosed in a recycling symbol, industrial plastic with no imprint, plastic junk.

b. Styrofoam Packing Peanuts



(1)  Includes:  Styrofoam packing peanuts, all colors and shapes.




(2)  Excludes:  Molded Styrofoam packaging pieces.

c. Bubble Wrap Packing Material



(1)  Includes:  Sheet plastic with enclosed air bubbles that is used to protect material during shipping.



(2)  Excludes:  Sheet and film plastic.

7. Wood Waste

a.  Tree Branches.    Includes:  Tree limbs and branches, trimmings, trunks and stumps, and other similar materials.

     b. Pallets.  Includes:  Serviceable wood pallets, winged non-standard, and commercial.  Maximum damage is one broken lower support or two broken top boards.

c. Wood Scrap. Includes:  Damaged, small, termite infested lumber, 

Unserviceable, pallets, wooden boxes, plywood, and other similar construction materials that cannot be used for another purpose.

ENCLOSURE (2)
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d.  Yard Waste


(1)  Includes:  Leaves, grass clippings, shrubbery trimmings, pine straw, etc.


(2)  Excludes:  Tree branches, large and woody waste.

e.  Lumber


(1)  Includes:  Dimensional lumber, painted, unpainted, and pressure treated.


(2)  Excludes:  Very small end cuts, damaged, or termite infested lumber.

8. Miscellaneous

a.  Tires.  Includes:  Rubber vehicle tires for trucks and cars of all sizes.
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ACCOUNTING FOR QUALIFIED RECYCLING PROGRAM (QRP) PROCEEDS

1.  Reference (e) provides that proceeds from the sale of recyclable material shall first be credited to the command’s operation and maintenance account in an amount sufficient to cover the costs of operation, maintenance, equipment, and overhead for Qualified Recycling Program (QRP) Less than 50 percent of the balance available after expenses are met will be used to support projects for pollution abatement, energy conservation, and occupational safety and health activities.   The remaining balance may be transferred to the non-appropriated Morale, and Recreation (MWR) Departments to be used for any approved morale, welfare, or recreation projects.

2.  The total budget for the anticipated recycling program costs, planned projects, and MWR activities will be executed on an unfunded reimbursable basis and will be submitted to, and coordinated with, CMC, (LFL and LFF) to gain reimbursable budget authority through the budget process.

3.  Proceeds from direct sales of recyclable material will be deposited to Budget Clearing Account (Suspense) 17F3875.27RM.  The unique subhead permits required segregation of these proceeds within this account to ensure proper accounting relative to amounts collected and their disposition.  Proceed checks will be deposited with the local Defense Accounting Officer and will be supported by an original and three copies of the cash collection voucher (NavCompt Form 2277).  The collection voucher will contain the following information:


a. Accounting classification data to be used will be verified by the Base Comptroller in compliance with pertinent directives.

b. The purpose for which collections were received; e.g., 100 percent of the proceeds from sale #31-2077, RECYCLABLE FUND PROPERTY, SEALED BID ITEM   ,Contract      , Quantity    ,.

c. The collection date shall be the date the check is received.

4.  A copy of the collection voucher will be forwarded by Budget Analyst (LE) to CMC (LFL and RFL).
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5.  Reimbursement will be made from proceeds in account 17F3875.227RM 007 00318 0 000027 3C 000000 0031898004 and will be credited to the Operation and Maintenance, Marine Corps appropriation at the CMC level.  Reimbursement in excess of an approved program is not authorized and in no case will exceed the amount of collections.

6.  The accumulation of funds in 17F3875.27RM 007 00318 0 000027 3C 000000 0031898004 is not affected by fiscal year end, so proceeds acquired during one fiscal year may be carried forward and merged with proceeds of a subsequent fiscal year.  Reimbursements to the operation and maintenance account to cover expenses of the recycling program will be made from 17F3875.27RM 007 00318 0 000027 3C 000000 0031898004 as needed within a fiscal year.

7.  The balance available from the QRP proceeds in excess of $2 million at the end of any fiscal year will be deposited in miscellaneous receipts to the U.S. Treasury.

8.  Guidance for the use of proceeds to support non-appropriated Morale, Welfare, and Recreation activities is as follows:


a. Unfunded obligation authority to be applied to non-appropriated Morale,

Welfare, and Recreation activity will be provided in the Operating Budget (OPBUD) 

authorization is direct obligation authority.  Such authorizations will be footnoted

on OPBUD as available for this purpose only.


        b.  Cost Account Code has been established to collect detailed cost information for reporting on the Operating Budget Expense report (NAVCOMPT Form 2168).  Billing against Budget Clearing Account 17F3875.27RM for cost reported in this account will be accomplished by CMC.

ENCLOSURE (3)

25

