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From: Commanding General
To: Distribution List

Subj: STANDING OPERATING PROCEDURES FOR BASE PROPERTY CONTROL
(SHORT TITLE: SOP FOR PROPERTY CONTROL)

1. ’Purgose. To direct pen changes to the basic Order.
2. Action
a. Change page 1 subject to read: "STANDING OPERATING

PROCEDURES FOR BASE PROPERTY CONTROL (SHORT TITLE: SOP FOR
PROPERTY CONTROL)".

b. Change enclosure (1), Locator Sheet subject line to read:
"STANDING OPERATING PROCEDURES (SOP) FOR BASE PROPERTY CONTROL
(SHORT TITLE: SOP FOR PROPERTY CONTROL)".

‘c. Page 1-5, paragraph 1002.4b changes:

(1) Paragraph 1002.4b(7) should read: "Make immediate
reports to the CG, MCBH via the BPCO when there is a loss of
damage to, or destruction of Government property."

(2) The second sentence of paragraph 1002.4b(9) should
read: "Conduct limited technical inspections (LTI's) as

appropriate, to determine exact condition code before turn-in to
the Property Control Office.”

d. Change Page 1-6, paragraph 1002.4b(14) to read: "Submit
requisitions for new or replacement base property to the BPCO, per
chapter 3 of this Manual.”

‘e. Pages 2-4 and 2-5, paragraph 2001.2 changes:

(1 Delete paragraph 2001.2a(1).
(2) Renumber paragraph 2001.2a(2) to 2001.2a(l
(3) Renumber paragraph 2001.2a(3) to 2001.2a(2)

(4) Renumber paragraph 2001.2a(4) to 2001.2a(3)
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(5) Change paragraph 2001.2d(1 to read: "Issue all Base
Property."

Delete paragraph 2001.2d(2)
Renumber paragraph 2001.2d(3) to 2001.2d(2)
f. Page 3-4, paragraph 3001 changes:

(1) In the third sentence of paragraph 3001.3, the correct
word is "submitted". Correct the misspelled word in the basic Order
by deleting the second "b".

(2) Paragraph 3001.3b should read: "Forward all requests for
bachelor housing furniture to the Director, Unaccompanied Personnel
Housing (UPH), Facilities Department. The UPH will consolidate -
requests and submit to the BPCO when funding is available."

g. Change page 3-7, paragraph 3011 to read: "Submit requests for
BOQ/BEQ furniture to the Director, Unaccompanied Personnel Housing,
Facilities Department."

h. Change the page 4~-4, paragraph 4001.4c second dollar figure,
$299.99, to "$2,500".

i. The word "personnel" should be deleted from the second
sentence of paragraph 6000.1 on page 6-3. That sentence should read:
"For purposes of this Manual, the MAL for Base property is the
mechanized master inventory list which lists all items of Base
Property and PSE belonging to the Base."

j. Page 7-3 changes:

(1) Delete the words "directly across from servmart" from the
first sentence of paragraph 7001. That sentence should read: "The
Base laundry is located in Building 209."

(2) Delete the second sentence of paragraph 7002. That
paragraph should read: "All units using the services of the Base
laundry use linen only for the purpose intended. Lost or missing
linen must be reported when discovered and must not be allowed to
accumulate over a long period of time, thus requiring a large loss
adjustment."

k. Replace the word "repair" with "requisitions" in the first
sentence of paragraph 8005.7 on page 8-6. That sentence should read:
"The Base Property Control Office requisitions clerk shall accept all
calls for minor property safe repairs."”
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1. Page 9-1 changes:
kl ‘Delete the "AMMUNITION PROCEDURES" line.

(2) Change the "PERSONAL EFFECTS" page number column to read
"9-11" vice "9-10".

‘m. On pages 9-5 and 9-6, delete paragraph 9003.
‘n. Changes to Appendix A, page A-1:

(1) Change the dollar amount of $1,000 in the fourth
paragraph, subtitled Class 3 Plant Account Property, to "$100, 000"

(2) Change the dollar amount of $5,000 in the fifth paragraph,
subtitled Class 4 Plant Account Property, to "$100,000".

3. Certification. Reviewed and appyroved this date.

DISTRIBUTION: A plus LS (150)
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