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BASE ORDER P5500.15A Ch 2

 

 

From:  Commanding General

 

To:    Distribution List

 

 

Subj:  BASE REGULATIONS

 

 

Encl:  (1) New page inserts to the basic Order.

 

 

1.  

Pu

rpose

.  To direct new page inserts to the basic Order.

 

 

2.  

Pen Change

.  Not applicable.

 

 

3.  

Action

.  Add pages 6

-

8 through 6

-

10 and 7

-

18 through 7

-

20 to 

existing copies of the basic Order.  No page replacements are 

necessary.

 

 

4.  

Summary of Change

.  Cha

nges clarify privately owned vehicle 

(POV) accountability and registration processes that prevent 

vehicle abandonment.  Additionally, the changes also describe 

procedures for POV storage during routine and contingency 

deployments.

 

 

5.  

Filing Instructions

.

  File this change transmittal 

immediately following the signature page of the basic Order.

 

 

6.

 

Certification

.  Reviewed and approved this date.

 

 

 

 

                                R. C. ROTEN                            

 

                                Deputy 

Commander

 

 

DISTRIBUTION:  A 

 



[image: image2.wmf]MCBH POV REGISTRATION PROCESS FLOWCHART (FIG. 6

-

1)

 

 

 

 

 

 

 

 

 

 

 

 

 

Driver/Service 

Member

 

Tenant 

Commands

 

(Small Unit 

Leaders)

 

Pass House

 

Driver/Service 

Member

 

Registered 

Vehicle 

Database

 

?

 

Driver prepares registration docs

 

 

?

 

Small unit leader scr

eens docs

 

 

?

 

Driver proceeds to Pass House w/ 

authorization letter

 

?

 

Pass House verifies RVD

 

?

 

Issues/emplaces permanent 

sticker

 

?

 

COs/Inspector/PMO monitor RVD 

and compare to RTDs and 

deployment storage lots

 

?

 

Process reverses for de

-

registration

 



[image: image3.wmf]Vehicle Storage Safety Checklist

 

 

 

                          Item                                       Yes       No       N/A                   Comments

 

HI State safety inspection current

 

 

 

 

Required

 

Battery disconnected

 

 

 

 

 

Fuel Level (no more than ¼ t

ank)

 

 

 

 

 

Oil / fuel leaks

 

 

 

 

 

Stored on blocks (not jack stands)

 

 

 

 

 

Body damage

 

 

 

 

*mark diagram below

 

Windows up

 

 

 

 

 

Doors locked

 

 

 

 

 

Valuables removed 

 

 

 

 

 

Vehicle covered by owner

 

 

 

 

 

Insurance current

 

 

 

 

Required

 

Marine / Sailor provided with

 POC’s for lot access

 

 

 

 

 

 

 

 

____________________________________                                                ___________ ________________________

 

                  Owner’s Signature                                                                      

                 Lot Attendant’s Signature

 

 

____________________________________                                                ___________________________________

 

                Printed Name & Date                                                         

                           Printed Name & Date

 

 

 

 

 

 

Year  ____________________________

 

 

Make/Model______________________

 

 

Mileage _________________________

 

 

VIN #  __________________________

 

 

MCBH Decal # ___________________

 

 

Lic

ense Plate #  ___________________

 

 

Registration/State Insp Exp Date:

 

________________________________

 

 

Insurer __________________________

 

 

Policy #/Exp Date:  

________________________________
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MCBH POV REGISTRATION PROCESS FLOWCHART (FIG. 6-1)
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BASE ORDER P5500.15A Ch 2

From:  Commanding General

To:    Distribution List

Subj:  BASE REGULATIONS

Encl:  (1) New page inserts to the basic Order.

1.  Purpose.  To direct new page inserts to the basic Order.

2.  Pen Change.  Not applicable.

3.  Action.  Add pages 6-8 through 6-10 and 7-18 through 7-20 to existing copies of the basic Order.  No page replacements are necessary.

4.  Summary of Change.  Changes clarify privately owned vehicle (POV) accountability and registration processes that prevent vehicle abandonment.  Additionally, the changes also describe procedures for POV storage during routine and contingency deployments.

5.  Filing Instructions.  File this change transmittal immediately following the signature page of the basic Order.

6. Certification.  Reviewed and approved this date.

                                R. C. ROTEN                            

                                Deputy Commander

DISTRIBUTION:  A 


                         BASE REGULATIONS                   6005


6005.  REGISTRATION PROCESS

1.  Responsibility.  Managing this process will require each participant in the process to faithfully fulfill respective responsibilities.


a.  Tenant Commanders.  Possesses overall cognizance for     maintaining accountability of POVs stored by their personnel.  


b.  All unit leaders.  Monitor the Registered Vehicle Data base (RVD) as “read only” to awareness on POVs owned by service members assigned to their unit.


c.  Provost Marshal.  Maintains oversight of registering/ de-registering POVs aboard MCBH.  Possesses sole ownership for inputting information into the RVD.  Tracks POV status and provides routine updates to the Commanding General and tenant commanders.


d.  G-6.  Develops and maintains base-wide shared database with access limited to PMO and tenant command PACs.  Maintains the data base which is linked to the Marine Corps Base Hawaii web site.



e.  Base Inspector.  Monitors suspected abandoned vehicles aboard MCBH and compares their findings with the RVD.  Provides link between tenant commands, PMO and G-4 towing assets.


f.  Individual Driver/Service member.  Adheres to base regulations by properly registering/de-registering and maintaining their POV.

2.  Process.  To ensure measures described in this regulation are coordinated, this paragraph contains a detailed step-by-step description of the vehicle registration/de-registration process (See Figure 6-1, process flowchart):


a.  The service member, dependent or employee (referred to as “the driver”) seeking to register a vehicle aboard base will initiate authorization through small unit leaders who shall assist service members in properly registering vehicles.


b.  The Pass House processes all permanent registrations/passes.  Before issuing authorizations, the Pass House will physically preview the following documents (Also contained in paragraph 6001 of this regulation):
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6005                     BASE REGULATIONS


(1) Valid State Registration

(2) Valid Hawaii no-fault insurance card

(3) Valid Driver’s License

(4) State of Hawaii Safety Inspection

(5) Driver’s Improvement Card (for those under age 26)

(6) Valid US government identification card

(7) Reconstruction Sticker (if applicable)

(8) Motorcycle Documentation (if applicable)



c.  After citing the appropriate documents, the pass house enters the appropriate data (Name, rank, SSN, RTD, VIN, etc.) into the RVD (contained on the base-wide shared-drive files with access restricted to commanders, the base inspector and the Provost Marshal).


d.  Pass House personnel then place the appropriate stickers on the driver’s vehicle.  Registration is complete.



e.  Once a driver departs the base (Deployment, EAS, rotation or termination of employment, etc.) or if the driver sells the automobile, the de-registration process occurs nearly in reverse.



f.  The driver reports to the Pass House with documentation proving that the vehicle was appropriately stored, sold, shipped or discarded—and not abandoned.


g.  The Pass House then enters the appropriate code into the RVD database listing the removal of the vehicle from the base.


h.  The driver then reports to his small unit leader for final verification prior to checking out of Marine Corps Base Hawaii.
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                         BASE REGULATIONS                   6005


3.  Endstate.  Like all other processes, this process is not “fool-proof”.  There is no fool proof process that prevents a service member from simply abandoning the vehicle to a roommate, especially if small unit leaders do not exercise leadership.  Yet commanders now possess an additional tool to manage unit POVs in concert with the base staff.  This process cannot replace small unit leaders, who continue to be the “frontline” in maintaining all unit discipline, but shall “backstop” their efforts.  This effort will enhance security by reducing the number of inappropriately registered vehicles and also limit the number of vehicles routinely abandoned aboard our base.

                                                                   7-17


                                                                   Ch 2


                         BASE REGULATIONS                   7012

7012.  DEPLOYMENT PARKING

1.  Responsibility.

a.  Commanding General.  Provides a secure parking facility to any service member deploying from MCBH.  This facility is provided at no cost to the service member.


b.  Tenant Commanders.  Possesses overall cognizance for maintaining accountability of POVs stored by their personnel.  


c.  Small Unit Leaders.  Monitors the RVD for all vehicles owned by their service members and stored in base facilities.


d.  Provost Marshal.  Provides security checks for vehicles stored in base storage facilities.  In coordination with unit PACs, maintains the RVD of all vehicles stored in base deployment parking facilities.


e.  G-4.  Designates and maintains MCBH deployment parking facilities (i.e. lighting, fencing, surfacing, etc.)


f.  Base Inspector.  Monitors the status of MCBH deployment parking facilities.  Provides link between tenant commands and PMO.


g.  Individual Driver/Service member.  Adheres to base regulations by properly storing their POV.  In addition to the MCBH lot, service members may store vehicles via private off-base contractors, other government storage locations (i.e. Ford Island) or at a private residence.  Regardless of the location, the appropriate code must be entered into the RVD documenting the proper storage of the service member’s POV.


2.  Routine Deployment/Temporary Duty Procedures.  

    a.  At C-30 days prior to deployment, units identify the number of parking spaces required.  Units forward this requirement to MCBH G-4 Facilities Officer and Provost Marshal.  This step allows both facilities and PMO to plan for accommodations and security for the appropriate number of vehicles.

    b.  At C-5 days, the pass house enters the appropriate deployment storage code into the RVD.  









                            7-18


                                                                   Ch 2


7012                     BASE REGULATIONS                        


At the same time, small unit leaders conduct pre-storage safety inspections/inventories of POVs.  See figure 7-3 for the pre-storage checklist/inventory sheet.  This step will prepare service members for storing POVs aboard MCBH.  If service members choose to store POVs at a location other than the MCBH lot, proof of storage (i.e. letter/receipt) must be presented to the chain of command to ensure vehicles are not abandoned at on-base parking lots.

    c.  At C-2/3 days, service members conduct final inventories with small unit leaders and deliver their POVs to the designated storage lot.  Service members who improperly store or abandon POVs aboard MCBH are subject to the procedures contained in paragraph 7007 of this regulation.  Unit lots are designated at the following locations (See figure 7-4 for vehicle storage lot map):


(1)  3d Marines:

(2)  MAG-24:

(3)  CSSG-3:

(4)  1st Radio Battalion:

(5)  Commander, Patrol Reconnaissance Force, Pacific:

(6)  HSL-37:

d.  During routine deployments, remain behind unit representatives will:


(1)  Maintain ignition keys to all unit vehicles stored  

    aboard MCBH

(2)  Maintain the entrance lock keys to unit storage     

    lots

(3)  Assist PMO in monitoring the status of vehicles 

    stored in MCBH lots to prevent vandalism/pilferage

(4)  Assist in conducting preliminary investigations 

    should vandalism/pilferage occur

(5)  Assist early returning service members in retrieval 

    of stored POVs


    e.  Upon return from deployment, small unit leaders and service members conduct a full joint safety inspection and inventory of the vehicle prior to departure from the storage lot.  Through prior coordination with unit remain behind representatives, MCBH will provide emergency towing/battery 


charging services on the day POVs are retrieved from the lot.  
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Any claims for damage to POVs will be processed through the chain of command via the normal government claims process.

    f.  The pass house shall re-enter appropriate post-deployment codes in the RVD.  This database will be reconciled with a physical inspection of the lot after service members claim their POVs.  Unclaimed vehicles will be towed to the base impound lot.  Impounded vehicles are subject to procedures contained in paragraph 7007 of this regulation.

2.  Wartime/Contingency Procedures.  Procedures during a wartime/contingency mass deployment remain the same with the exception of a compressed timeline and storage location.  POV joint inspections/inventories will occur based upon TPFDD and mobilization training schedules.  Storage location will be designated through a separate base bulletin.  If possible, unit integrity through the use of security fencing/concertina barriers will be maintained.  A likely mass storage location will be the West Field airstrip if this area is not required for transient aviation ramp space.

3.  Intent.  All service members aboard MCBH should be provided a secure parking facility at no cost to themselves when ordered to deploy.  Every possible measure should be taken to accommodate all POVs to protect property, reduce the number of abandoned vehicles and maintain accountability of POVs aboard MCBH.  Where possible, POVs should be provided an improved surface space—ideally with overhead cover from the elements if resources permit.  Finally, this order supplements procedures found in Base Order P3010.1A (Rapid Deployment SOP), chapter 7.2 (Wartime/contingency parking.)  Specifically, the “hold harmless” agreement enclosed in that order remains germane.  The procedures contained in this order simply provide a more detailed description of the process required to conduct rapid deployment.  
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Vehicle Storage Safety Checklist


                          Item                                       Yes       No       N/A                   Comments


		HI State safety inspection current

		

		

		

		Required



		Battery disconnected

		

		

		

		



		Fuel Level (no more than ¼ tank)

		

		

		

		



		Oil / fuel leaks

		

		

		

		



		Stored on blocks (not jack stands)

		

		

		

		



		Body damage

		

		

		

		*mark diagram below



		Windows up

		

		

		

		



		Doors locked

		

		

		

		



		Valuables removed 

		

		

		

		



		Vehicle covered by owner

		

		

		

		



		Insurance current

		

		

		

		Required



		Marine / Sailor provided with POC’s for lot access

		

		

		

		





____________________________________                                                ___________ ________________________


                  Owner’s Signature                                                                                       Lot Attendant’s Signature


____________________________________                                                ___________________________________


                Printed Name & Date                                                                                    Printed Name & Date










Year  ____________________________�



Make/Model______________________







Mileage _________________________







VIN #  __________________________







MCBH Decal # ___________________







License Plate #  ___________________�



Registration/State Insp Exp Date:



________________________________







Insurer __________________________







Policy #/Exp Date:  ________________________________
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