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UNITED STATES MARINE CORPS

MARINE CORPS BASE HAWAII

BOX 63002

KANEOHE BAY, HAWAII 96863-3002

BaseO 7300.24

                                                       LSP

                                                               23 DEC 1996   

BASE ORDER 7300.24
From:
Commanding General

To:
Distribution List

Subj:
ACCOUNTING FOR PLANT PROPERTY

       Ref:
(a)
BaseO 52l0.1



(b)
CMC 050134Z FEB 96



(a)
NavCompt Manual Vol. 3, Chap. 6



(d)
BaseO P11240



(e)
MCO 4340.1A    

Encl:
(1) Inventory Control Procedures and Responsibilities for         Class 3 and 4 Plant Property

(2)
Procedures for Preparation of Department of Defense Form 1342

(3)
Procedures for Preparation of Department of Defense Form 200

       Reports Required:     I. Assignment of Responsible Officer for Class 3 


and 4 Plant Property (Report Symbol EXEMPT) par. 
4c (2)


II. Physical Inventory of Class 3 and 4 Plant 


Property (Report Symbol: None assigned) par.4d 


and encl. (1) par. 2


III. Report of Idle Plant Property Report Symbol 
EXEMPT) encl. (1) par. (10b.)

IV. Report of Survey (Report Symbol EXEMPT    

encl. (3)    

1.
Purpose.  To disseminate information and procedures for

acquisition, transfer, disposition, and inventory control of plant property.

2.  Cancellation.  ASO 7300.1B.

3.  Information
a.
Reference (a) establishes the Base equipment management

program; provides procedures to acquire, replace, repair, and use equipment; and assigns staff responsibility to budget and procure Class 3 and 4 Plant Property to the Supply Department, Property

Control Division.
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The Marine Corps Base Hawaii (MCBH) Property Control Officer (PCO) is authorized direct liaison with the Comptroller on Class 3 and 4 Plant Property matters.  The PCO is also responsible for inventory control of Class 3 and 4 Plant Property.

b.
“Unit Commander” as used in this Order refers to the CG, MCBH and tenant commands identified below.  Each unit commander may recommend a single, responsible officer (RO) to act on their behalf for matters which pertain to accountability for plant property.

(1)
3d Marine Regiment (REIN)

(2)
1st Marine Aircraft Wing, Aviation Support Element

(3)
Combat Service Support Group - 3

(4)
1st Radio Battalion

(S)
Headquarters Battalion, MCBH

(6)
Marine Corps Air Facility, MCBH

(7)
Headquarters and Service Battalion, Camp H. M. Smith

c.
Within this Order, the following definitions apply:

(1)
Plant account equipment.  Plant property, plant equipment, plant account property, and plant property equipment are synonymous.

(2)
Responsible officer (RO) .  Designated official of each office, department or unit responsible for plant account equipment. RO's must be military officers unless no officer is assigned to the office, department, or unit, in which case the most senior enlisted or civilian person will be assigned as the RO.

(3)
Plant Property classes
(a) Class 1.  Land.

(b) Class 2.  Building, structures, and utilities.

(c) Class 3.  Per reference (b), assets purchased on or after 1 

October 1995 that have a cost of $100,000 or greater and a useful life of 2 years or more will be capitalized and recorded on plant property records.  All previously capitalized assets within a DOD appropriated fund activity during 1 October 1995 through 30 September 1994 at $50,000 or more, and 1 October 1993 through 30 September 1994 at $25,000 or more, and 1 October 1991 through 30 September 1993 costing $15,000 or more, as well as assets capitalized before 1 October 1991 costing $5,000 or more will continue to be capitalized until disposition.
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This policy applies regardless of the manner of acquisition, which may be by, but is not limited to, purchase, donation, transfer, gain by inventory, or manufacture.  Centrally managed garrison mobile equipment (GME), as an exception, is accounted for as plant property.

(d)
Class 4.  Plant Property Class 4 is that part of industrial plant equipment (IPE) further defined in paragraph 036401 of reference (c) that has a useful life of 2 years or more and an acquisition cost of $100,000 or more if purchased on or after 1 October 1995.

(4)
Comptroller.  In this Order, Comptroller means the Base Comptroller unless stated otherwise.

d.
Any equipment over $100,000 is Class 3 or Class 4 regardless of the manner of acquisition except:

(1)
Equipment acquired with nonappropriated funds.

(2)
Equipment included in Tactical Allowances.

e.
Class 3 and 4 Plant Property support for tenant commands is provided under this Order.  This equipment is assigned on a temporary basis, while in garrison only, and is subject to recall or redistribution either upon the tenant command's departure or in the case of a higher priority commitment for the equipment, with the concurrence of the Commanding General, MCBH.

f.
Submit requests for nontactical GME through the Facilities Department, Motor Transport Division, per reference (d)

4.  Action
a.
This Order applies to all staff officers, department heads, and unit commanders for whom the Supply Department Base Property Control Office performs plant property accounting.

b.
The PCO or designated representative, shall conduct periodic on-the-spot inspections of Class 3 and 4 Plant Property to evaluate proper use of property, correct markings, validity of condition codes, and review for possible redistribution of any idle equipment.

c.
Staff officers, department heads, and unit commanders in possession of Class 3 and 4 Plant Property shall:

(1)
Comply with procedures for the receipt, transfer, disposition, and control of Class 3 and 4 Plant Property per reference (c) and enclosures (1) through (3).
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(2)
Appoint RO's for Class 3 and 4 Plant Property and report such assignments in writing to the PC 0.  This report ~5 exempt from control.  Upon relief of an RO, submit the name of the relieving RO in writing to the PCO.  Appoint a new RO when an absence of over 30 days due to PCS, TAD leave, hospitalization, etc. occurs.

d.
RO's shall conduct a serialized physical inventory quarterly and upon change of RO's and sign for the equipment on the inventory list provided.  When equipment is received between inventories, the RO shall provide a draft copy of the DOD Property Record (DD Form 1342) to the PCO per enclosure (2).  RO's will keep the PCO apprised of all changes concerning plant property.   Report government property missing, lost, stolen or recovered (MLSR) per reference (e).  Additionally. under no circumstances will plant property be relocated without prior written permission from the PCO and the Equipment Manager.

e.
Fleet Marine Force units departing MCBH on other than routine temporary deployment shall return all plant property equipment to PCO.  Under no circumstances will plant property be taken outside the boundary of MCBH without proper authority. Submit requests to deploy equipment to CMC (LFS) via the Commanding General, MCBH, and the PCO on an individual item basis.

5.  Summary of Revision.  This revision contains significant procedural and information changes and must be completely reviewed.

W. C.  PEOLES

Deputy Commander

DISTRIBUTION:
A plus LSP (5)
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INVENTORY CONTROL PROCEDURES AND RESPONSIBILITIES FOR

CLASS 3 AND 4 PLANT PROPERTY

1. Responsibility for Control of Equipment.  Staff officers, department heads, and unit commanders are responsible to:

  a.  Submit request for new items or replacement of Class 3 and 4 Plant Property per BaseO 5210.1.

  b.  Maintain plant property records and control of equipment in their custody in a current status.

  c.  Submit in writing, the name of the RO for plant property equipment to the Supply Department PCO.

  d.  Help the PCO obtain information on the status, condition, location, and other data necessary for plant property accounting.

  e.  Ensure RO’s perform the responsibilities outlined herein to include conducting a physical inventory upon change of RO’s or as requested by the PCO. 

2.  Physical Inventory.  Each RO will be provided a list of plant property chargeable to their custody.  Upon receipt of the list, the RO shall:

  a. Reconcile the list with their copies of the DD Form 1342, conduct a physical inventory of all plant property and complete the list as follows: 

  (1)  For items that cannot be located, annotate “M” for missing and comply with the procedures for MLSR government property per MCO 4340.1A.

  (2)  For those items dropped form their records subsequent to their proper disposition, but which are still included on the list, annotate “D” for dropped and submit copies of applicable documents.

  (3)  For those items in custody, but not on the list, include a list under the heading “Additions” and submit the rough DD Form 1342 per enclosure (2).

  (4)  If two copies of the typed DD Form 1342 are not on hand, or if identification tags are lost, missing, in error, etc.. annotate list accordingly.

ENCLOSURE (1)
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b.
Receiving RO will upon receipt of the DD Form 1342, the transfer memo, and the equipment, ensure that the transfer memorandum has the Equipment Manager's approval, cites the date of transfer, nomenclature, manufacturer, model number, serial number, plant property number, and is signed by the releasing RO. Acknowledge receipt of the equipment and DD Form 1342 by endorsing and signing the transfer memo.  Forward the original transfer memo to the PCO and return a copy to the releasing RO.  Retain one copy. P00 will adjust the plant property records upon receipt of the required documents.

5.
Inter-Activity Transfer.  This applies to movement of equipment between and within Naval activities, from a Navy activity to contractors plant or from the Navy to another military department, excluding equipment forwarded to Defense Reutilization and Marketing Office (DRMO),Pearl Harbor for disposal.

a.
Transfer of Class 3 plant property will not occur before to receipt of written authorization from the Equipment Manager, MCBH and the appropriate office, bureau, command, or inventory manager of the other activity involved in the transfer, and until all action outlined below is completed:

(1)
Upon receipt of both authorizations to transfer plant property, prepare a DOD single line item release/receipt document (DD Form 1348-1).  Include data pertinent to the transfer and the nomenclature, manufacturer, model number, serial number, plant property number and acquisition cost of the equipment.  Forward the DD Form 1348-1, a copy of the DD form 1342, and two copies of the authorizations to P00.  PC0 will review all paperwork for accuracy and completeness and forward  necessary paperwork to the Pacific Engineering Management Company (PEMCO).

(2)
Upon receipt of the required paperwork, PEMCO will contact the RO to schedule the delivery of the equipment to Building 209.  PEMCO will ship the equipment to the receiving RO.

          (3) The RO will obtain a signed copy of the transfer memo and the  1348-1 from the receiving RO and forward a copy to P00. Upon receipt of the required documents the PCO will adjust the plant property records.

b.
The transfer of plant equipment from another activity to MCBH shall not be requested or initiated without prior written authorization from the Equipment Manager, MCBH   If the proposed transfer is approved, the following actions shall be completed by the RO:

(1)
Upon notification that equipment, other than GME, is forthcoming from other Navy or DOD agencies (transfers without reimbursement), advise the Equipment Manager and the PC0.

ENCLOSURE (1)
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(2)
If a DD Form 1342 is received with the equipment, forward the form and all other documents pertaining to the transfer to the PCO.  Otherwise acknowledge receipt of the equipment by preparing a rough DD Form 1342 per enclosure (2) and forward to the P00 with copies of all documents pertaining to the transfer.

(3)
Upon receipt of the completed DD Form 1342 with forwarding memorandum from P00, the RO shall sign and return the DD Form 1342 and memorandum to P00 acknowledging receipt of the equipment.

(4)
The P00 will inform the Equipment Manager, MCBH of the receipt of the equipment.

c.
Class 3 and 4 Plant Property, serviceable or unserviceable, will not be acquired from DRMO without prior written approval of the Equipment Manager and P00, MCBH.  Requests will contain full justification and identify each item by nomenclature, manufacturer, model number, serial number and National Stock Number (NSN) (if applicable).

6.
Disposition of Serviceable Property Not Required
a.
Except when disposition action is directed by higher authority, report all serviceable property not required for work on hand to the Equipment Manager by memorandum (Report Symbol EXEMPT) before taking any disposition action.  The memorandum shall cite nomenclature, manufacturer, model number, serial number, year of manufacture, plant property number and condition code.  The Equipment Manager shall inform other sections/departments of excess items.  If notified to transfer equipment to another section/department of the Base, comply with paragraph 4 of enclosure (1).  Otherwise disposition of serviceable property will be by turnover of the property to DRMO with a copy of the authorization to effect disposition DD Form 200, February 1991. Send a signed copy of the DD Form 1348-1 used for the turn-in to the PC0.

b.
Before delivery of safes and other related equipment having a combination type locking device, the equipment must be inspected and found empty.  In addition, set the combination to 50-25-50. Attach a tag to the equipment and annotate:


OPENED AND INSPECTED
DATE_____________


COMBINATION:  50-25-50


SIGNATURE:


RESPONSIBLE OFFICER #_____

ENCLOSURE (1)

BaseO 7300.2 

                                                                 23 DEC 1996

7.  Disposition of Unserviceable Property.  When Class 3 Plant Property becomes obsolete, unfit for performance, is approaching the end of its useful shelf-life, or declared unserviceable as a consequence of normal use, turn it over to DRMO by use of a DD Form 1348-1, prepared in sufficient copies, accurately indicating the material condition code, to meet local requirements.  Use of DD Form 200 is not required.  Provide a proof of receipt copy of the DD Form 1348-1 from DRMO to the P00 as proof of turn-in.

8.  Disposition by Survey
a.
When Class 3 Plant Property becomes damaged so that it is unfit for performance of work, damaged beyond economic repair or if an item is missing, lost or stolen, the RO will complete DD Form 200, per enclosure (3), and forward the report to their Commanding Officer.  The Commanding Officer will initiate a thorough examination of the circumstances, and determine cause and responsi​bility for the missing items.  When responsibility cannot be ascertained, include a statement of explanation on the survey certificate.

b.
If it is determined an investigation is required, the RO's Commanding Officer shall appoint an investigating officer.  The following shall not serve as the investigative officer:

(1)
The Commanding Officer.

                  (2) The officer charged with custody of the equipment being

surveyed.

c.
The investigative officer will initiate appropriate investigations per chapter 6 of MOO P4400.150D.

9.
Plant Property Tags
a.
Plant property numbers are requested from OMO and assigned by the P00 to block 3 of the DD Form 1342.  Follow the following procedures to control and inventory plant property equipment:

(1)
The PC0 shall obtain and maintain records and control of plant property numbers assigned to U.S. Navy and Marine Corps equipment.

(2)
RO's having custody of equipment shall tag the equipment using a metal, fiber, plastic, or other plate.  When it is impractical to use a plate, use indelible ink, acid or electric etch, steel die; decalcomania; or other legible, permanent, con​spicuous, and tamper-proof method.

ENCLOSURE (1)
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Perpetuate use of this number on all documents and correspondence relating to the equipment.  RO's having custody of plant account equipment not tagged will send a draft copy DD Form 1342 pertaining to the equipment and ask the P00 to assign a plant account number immediately upon receipt of the equipment.

b.
Subject to the exceptions herein, once a plant property number has been assigned and affixed, it shall not be removed or assigned to another item of equipment nor shall changes be made. The plant property number shall be permanent for the life of the equipment and shall not be changed regardless of interactivity transfers.  Remove or deface non U.S. Navy Identification tags on property received from other military departments, nonappropriated fund activities, contractor's plants, or from private parties through donation.  Assign a U.S. Marine Corps identification or registration number, if required, to such equipment per this Order.

10.
Specific Instructions Relating to Plant Property Class 4 Industrial Plant Equipment (IPE)

a.
Definition.  Class 4 Plant Property is that part of IPE defined in the Management of Defense-Owned Industrial Plant Equipment Manual (NAVSUP P-5009) (DLAM 4215.1) that has a useful life of 2 years or more and an acquisition cost of $100,000 or more.  It includes metal working equipment in the Federal Supply Group 34 and the Federal Supply Class listed in NavCompt Manual Vol. 3, Chap. 6.  However, equipment application is not the sole determining factor.  It does not include items costing less than the investment/expense funding threshold used by DOD for appropriating funds; items not listed in paragraph 036402 of NavCompt Manual Vol. 3, Chap. 6 or items specifically excluded from reporting.

b.
Control.  DOD policy is that usable IPE will be reused to the maximum extent possible to preclude duplicate investment. Defense General Supply Center (DGSC), Richmond, VA controls acquisition, transfer, and disposition of DOD IPE.  These actions will not be undertaken without the prior approval of DGSC, Richmond, VA.  Guidelines are in NavCompt Manual Vol. 3, Chap. 6.

c.
Special Instructions for Idle Class 4.  Report usable or unserviceable items of Class 4 Plant Equipment which are excess to mission requirements or no longer necessary for general support to DGSC, Richmond, VA as idle and available for redistribution.  This report will be prepared per paragraph 036205 of NavCompt Manual Vol. 3.  Do not physically remove equipment until disposition instructions are received from DGSO.

ENCLOSURE (1)
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11.  GME
a.
The acquisition, transfer and disposition of GME is controlled by the OMO through the Transportation Equipment Management Center (TEMC).  The Facilities Department, Motor Transport Division is the TEMO for MCBH; NavCompt Manual Vol. 3, Chap. 6 applies.  Except for nontactical ambulances, the record and structure of registration numbers assigned to U.S. Marine Corps equipment will be maintained and controlled by OMO.

b.
The Facilities Department, Motor Transport Division will report all actions pertaining to GME to the P00 per this Order.

ENCLOSURE (1)

[image: image2.wmf]DOD PROPERTY RECORD

Form Approved

OMB No. 0704-0246

Expires Dec 31, 1999

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO EITHER OF THESE ADDRESSES.  RETURN COMPLETED FORM TO

THE CONTRACT ADMINISTRATION OFFICE

1.

 

a.  ACTIVE

b.  INITIAL

 

c.  IDLE

 

d.  CHANGE

2.  JULIAN DATE

6037

3.  I.D./GOVERNMENT TAG NO.

Assigned

SECTION I - INVENTORY RECORD

4.  COMMODITY CODE

6730

5.  STOCK NUMBER

673011306456

6.  ACQUISITION COST

$50,000.00

7. TYPE

    CODE

4

8.  YR OF

     MFG.

9.  POWER

     CODE

OnlyCL

10. STATUS

      CODE

1

11. SVC

      CODE

1

12. COMMAND

      CODE

00027

13. ADM OFFICE

      CODE

00318

14. NAME OF MANUFACTURER

Name of Manufacturer

15. MFR'S CODE

16. MANUFACTURER'S MODEL NO.

From Item

17. MANUFACTURER'S SERIAL NO.

18. LENGTH

19. WIDTH

20. HEIGHT

21. WEIGHT

22. CERTIFICATE OF NON-AVAILABILITY

      NUMBER

23. PEP NO.

24. ARD

25. CONTRACT NUMBER

From Source Documents

26. DESCRIPTION AND CAPACITY

Account Name-Item

Accesories and their Serial Numbers

State Ginven prices of Auxillary  Items 

CONTINUED ON BACK OF FORM

YES

NO

27. ELECTRICAL CHARACTERISTICS

a.  QTY

b.  HORSEPOWER

c.  VOLTS

d.  PHASE

e.  CYCLE

f. AC

g. DC

h.  SPEED

i.  TYPE AND FRAME NUMBER

28a. PRESENT LOCATION

28b. DIPEC CONTROL NO.

29. POSSESSOR CODE

SECTION II - INSPECTION RECORD

 (If explanation is required, respond in Remarks)

YES

NO

YES

NO

30. Can items be stored and maintained on site for at least 12 months?

31. Has item been rebuilt/overhauled?  If so, when?

32. Has item been modified from original configuration?  If so, explain.

33. Was item inspected under power? If no, explain.

34. Are maintenance costs normal?  If no, explain.

35. Are safety devices adequate and satisfactory?  If no, explain.

36. Are installation instructions available for transfer?

37. Are operating instructions available for transfer?

38. Was item last used on a finishing operation?

39. Will adjustments or calibration correct deficiencies?

43. Do QC records indicate satisfactory performance?  If no, explain.

44. Are manually operated mechanisms in working order?  If no, describe.

45. Are scales, dials, and gauges working and readable?  If no, describe.

46. Are hydraulic pumps, valves/fittings operating properly?  If no, describe.

47. Are electronic systems and controls operating properly?  If no, explain.

48. How many hours was item used by current possessor?

49. Explain last use of equipment described in item 26 above.

50. Estimated cost for packing, crating, handling.

51. Indicate date item will be available for redistribution.

52. Condition code.

53. Operating test code.

42. Must item be repaired/rebuilt/overhauled

      to perform all functions?

Date

40. Is item severable without damage to components?

      If not, give their replacement cost.

$

41. Is item in operable condition?

$

$

SECTION III - REMARKS

54. REMARKS

Month and Year Installed: Esitimate if Unknown

Replacement Year:

CONTINUED ON BACK OF FORM

YES

NO

SECTION IV - VALIDATION RECORD

55. VALIDATION 

(Typed name(s) and signature(s))

RO's Name, Account Number, Account Name

DD FORM 1342, JAN 1997 (EG)

PREVIOUS EDITION MAY BE USED.

Designed using Perform Pro, WHS/DIOR, Jan 97

The public reporting burden for this collection of information is estimated to average 2.5 hours per response, including the time for reviewing instructions, searching existing data sources,

gathering and maintaining the data needed, and completing and reviewing the collection of information.  Send comments regarding this burden estimate or any other aspect of this collection

of information, including suggestions for reducing the burden, to Department of Defense, Washington Headquarters Services, Directorate for Information Operations and Reports

(0704-0246), 1215 Jefferson Davis Highway, Suite 1204, Arlington, VA  22202-4302.  Respondents should be aware that notwithstanding any other provision of law, no person shall be

subject to any penalty for failing to comply with a collection of information if it does not display a currently valid OMB control number.

ENCLOSURE (2)
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	BLOCK/CC
	LEGEND
	ENTRY

	1
	ACTIVE, INITIAL, IDLE, CHANGE
	Insert “X” in the “Active”  and “Initial” blocks to report an item into the inventory.

	2
	JULIAN DATE
	Enter the Julian date of preparation of the form 

	3
	I.D./GOVT. TAG NO.
	Enter the I.D. or registration number that has been assigned to the item.

	4
	COMMODITY CODE
	Enter the 4-digit FSC number.

	5
	STOCK NUMBER
	Insert the National Stock Number

	6
	ACQUISITION COST
	Enter the acquisition cost in whole dollars

	7
	TYPE CODE
	Insert the appropriate type code from NavCompt Manual Vol. 3, Chap. 6

	8
	YEAR OF MFG
	Enter the last 2 digits of the year in which the item is manufactured.

	9
	POWER CODE
	Enter the 2 digit operating power code from  NavCompt Manual Vol. 3, Chap. 6

	10
	STATUS CODE
	Insert the appropriate status code applicable to equipment from NavCompt Manual Vol. 3 Chap. 6.

	11
	SERVICE CODE
	Enter “1”

	12
	COMMAND CODE
	Enter M00027

	13
	ADMIN OFFICE CODE
	Self Explanatory

	14
	NAME OF MANUFACTURER
	Self Explanatory


ENCLOSURE (2)

	BLOCK/CC
	LEGEND
	ENTRY

	15
	MANUFACTURER’S CODE
	Enter the 5-digit manufacturer’s code.

	16
	MANUFACTURER’S MODEL NUMBER
	Enter the manufacturer’s model, style or catalog number of the equipment being reported.

	17
	MANUFACTURER’S SERIAL NUMBER
	Enter the serial number assigned by the manufacturer of the item.

	18-21
	DIMENSIONAL DATA
	Enter the length, width and height, to the next foot including skid.

	22
	CERTIFCATE OF NON-AVAILABILITY NUMBER
	Restricted to new procurement of Class 4 items only.

	23
	ASOD NUMBER
	When applicable

	24
	
	Leave Blank

	25
	CONTRACT NUMBER
	Enter the contract or purchase order number.

	26
	DESCRIPTION AND CAPACITY
	Enter a complete description of equipment.

	27
	ELECTRICAL CHARACTERISTICS
	Enter the quantity of each type and electrical characteristics of all motors

	28
	PRESENT LOCCATION
	Enter the name and location of the activity in possession of the item.

	28a
	DGSC CONTROL NUMBER
	Leave Blank

	29
	POSSESSOR CODE
	Insert unit identification code followed by, in parentheses, the 7-digit number of the activity in possession.

	30-51
	
	Leave Blank

	52
	CONDITION CODE
	Insert the condition code obtained from NavCompt Manual Vol. 3, Chap. 6.

	53
	OPERATING TEST CODE
	Leave Blank

	54
	REMARKS
	Enter information as applicable.

	55-56a
	
	Leave Blank.

	57
	VALIDATION
	Enter the name and title of the individual responsible for the equipment


ENCLOUSRE (2)

[image: image3.wmf]FINANCIAL LIABILITY INVESTIGATION OF PROPERTY LOSS

PRIVACY ACT STATEMENT

AUTHORITY

:

PRINCIPAL PURPOSE

:

10 USC 136; 10 USC 2775; DoD Instruction 7200.10; EO

9397.

To officially report the facts and circumstances supporting the

assessment of financial charges for the loss, damage, or

destruction of DoD-controlled property.  The purpose of soliciting

the SSN is for positive identification.

ROUTINE USES

:

DISCLOSURE

:

None.

Voluntary; however, refusal to explain the circumstances under which

the property was lost, damaged, or destroyed may be considered with

other factors in determining if an individual will be held financially

liable.

1.  DATE INITIATED 

(YYMMDD)

960216

2.  INQUIRY/INVESTIGATION NUMBER

N/A

3.  DATE LOSS DISCOVERED 

(YYMMDD)

4.  NATIONAL STOCK NO.

374010269162

5.  ITEM DESCRIPTION

     

Nomeclature and Plant Account Number

6.  QUANTITY

7.  UNIT COST

8.  TOTAL COST

9.  CIRCUMSTANCES UNDER WHICH PROPERTY WAS

 

(X one)

     (Attach additional pages as necessary)

LOST

DAMAGED

DESTROYED

Reason equipment is being surveyed.

10. ACTIONS TAKEN TO CORRECT CIRCUMSTANCES REPORTED IN BLOCK 9 AND PREVENT FUTURE OCCURRENCES

 

(Attach additional pages 

      as necessary)

N/A

11. INDIVIDUAL COMPLETING BLOCKS 1 THROUGH 10

  a. ORGANIZATIONAL ADDRESS 

(Unit Designation,

      Office Symbol, Base, State/Country, Zip Code)

Self Explanatory

b.  TYPED NAME 

(Last, First, Middle Initial)

     

c.  AUTOVON/DSN NUMBER

d.  SIGNATURE

e.  DATE SIGNED

12. 

(X one)

RESPONSIBLE OFFICER (PROPERTY RECORD ITEMS)

REVIEWING AUTHORITY (SUPPLY SYSTEM STOCKS)

  a. NEGLIGENCE OR ABUSE 

      EVIDENT/SUSPECTED

      

(X one)

(1) Yes

(2) No

b.  COMMENTS/RECOMMENDATIONS

  c.  ORGANIZATIONAL ADDRESS 

(Unit Designation,

       Office Symbol, Base, State/Country, Zip Code)

Self Explantory

d.  TYPED NAME 

(Last, First, Middle Initial)

     

e.  AUTOVON/DSN NUMBER

f.  SIGNATURE

g.  DATE SIGNED

13. APPOINTING AUTHORITY

  a. RECOMMENDATION

      

(X one)

(1) Approve

b.  COMMENTS/RATIONALE

  d.  ORGANIZATIONAL ADDRESS 

(Unit Designation,

       Office Symbol, Base, State/Country, Zip Code)

COMPTROLLER

P. O. BOX 63002

MCBH KANEOHE BAY HI 96863-3002

e.  TYPED NAME 

(Last, First, Middle Initial)

     

f.  AUTOVON/DSN NUMBER

g.  SIGNATURE

h.  DATE SIGNED

(2) Disapprove

c.  FINANCIAL LIABILITY

     OFFICER APPOINTED

     

(X one)

(1) Yes

(2) No

14. APPROVING AUTHORITY

  a. RECOMMENDATION

      

(X one)

(1) Approve

b.  COMMENTS/RATIONALE

  d.  ORGANIZATIONAL ADDRESS 

(Unit Designation,

       Office Symbol, Base, State/Country, Zip Code)

e.  TYPED NAME 

(Last, First, Middle Initial)

     

f.  AUTOVON/DSN NUMBER

g.  SIGNATURE

h.  DATE SIGNED

(2) Disapprove

c.  LEGAL REVIEW

     COMPLETED IF REQUIRED

     

(X one)

(1) Yes

(2) No

DD FORM 200, FEB 91 (EG)

PREVIOUS EDITIONS ARE OBSOLETE.

Designed using Perform Pro, WHS/DIOR, Jun 94

PROCEDURES FOR PREPARATION OF DEPARTMENT OF DEFENSE FORM 200

ENCLOSURE (3)
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PROCEDURES FOR PREPARATION OF DEPARTMENT OF DEFENSE FORM 200

[image: image4.wmf]  c.  ORGANIZATIONAL ADDRESS 

(Unit Designation,

       Office Symbol, Base, State/Country, Zip Code)

c.  TYPED NAME 

(Last, First, Middle Initial)

     

d.  AUTOVON/DSN NUMBER

j.   SIGNATURE

k.  DATE SIGNED

DD FORM 200, FEB 91 (BACK)

15. FINANCIAL LIABILITY OFFICER

  a. FINDINGS AND RECOMMENDATIONS 

(Attach additional pages as necessary)

b.  DOLLAR AMOUNT OF LOSS

c.  MONTHLY BASIC PAY

d.  RECOMMENDED FINANCIAL LIABILITY

e.  ORGANIZATIONAL ADDRESS 

(Unit Designation,

    Office Symbol, Base, State/Country, Zip Code)

f.  TYPED NAME 

(Last, First, Middle Initial)

     

d.  TYPED NAME 

(Last, First, Middle Initial)

     

g.  AUTOVON/DSN NUMBER

h.  DATE REPORT SUBMITTED TO APPOINTING

     AUTHORITY 

(YYMMDD)    

i.   DATE APPOINTED

     

(YYMMDD)

   

g.  SIGNATURE

h.  DATE SIGNED

e.  SIGNATURE

f.  DATE SIGNED

16. INDIVIDUAL CHARGED

  a. I HAVE EXAMINED THE FINDINGS AND RECOMMENDATIONS OF THE FINANCIAL LIABILITY OFFICER AND 

(X one)

(1) Submit the attached statement of objection.

(2) Do not intend to make such a statement.

  b. I HAVE BEEN INFORMED OF MY RIGHT TO LEGAL ADVICE.  MY SIGNATURE IS NOT AN ADMISSION OF LIABILITY.

e.  SOCIAL SECURITY

     NUMBER

  b.  ORGANIZATIONAL ADDRESS 

(Unit Designation,

       Office Symbol, Base, State/Country, Zip Code)

  f.  AUTOVON/DSN NUMBER

17. ACCOUNTABLE OFFICER

  a. DOCUMENT NUMBER(S) USED TO ADJUST PROPERTY RECORD

      


ENCLOSURE (3)

BaseO 7300.2

                                                                 23 DEC 1996

	BLOCK/CC
	LEGEND
	ENTRY

	1
	DATE
	SELF EXPLANATORY

	2
	INQUIRY/INVESTIGATION
	Number assigned to the inquiry/investigation

	3
	DATE LOSS DISCOVERED
	Self Explanatory

	4
	NATIONAL STOCK NUMBER
	Enter the NSN

	5
	ITEM DESCRIPTION
	Enter the nomenclature and description

	6
	QUANTITY
	Enter the number of units and the unit of issue

	7
	UNIT COST
	Enter the cost per unit

	8
	TOTAL COST
	Enter the total cost of all units

	9
	CIRCUMSTANCES UNDER WHICH PROPERTY WAS LOST, DAMAGED,OR DESTROYED
	Enter a complete statement of the facts.

	10
	ACIONS TAKEN TO CORRRECT CIRCUMSTANCES
	Include recommended actions by AO/RO

	11
	INDIVIDUAL COMPLETING
	Person conducting the inquiry

	12
	RESPONSIBLE OFFICER
	Self Explanatory

	13
	APPOINTING AUTHORITY
	Approves/Disapproves recommendations and recommends actions.

	14
	FINANCIAL LIABILTY
	Enter findings of financial liability officer along with a recommendation regarding the involved parties.

	15
	INDIVDUAL CHARGED
	Self Explanatory

	16
	ACCOUNTABLE OFFICER
	Self Explanatory


ENCLOSURE (3)

BaseO 7300.2 Ch 1 

LSP

25 JUN 1998

BASE ORDER 7300.2 Ch 1
From:
Commanding General

To:
Distribution List

Subj:
ACCOUNTING FOR PLANT PROPERTY

1.
Purpose.  To make pen changes to the basic Order.

2.   Action
a.
Page 1 changes:

(1) Change reference (a) to read “BaseO 5210.41”

(2) Change reference (d) to read “BaseO P11240.9

(3) Change Reports Required III to read “Report of Idle Plant 

Plant Property (Report Symbol EXEMPT) encl. (1) par. (10c.)

b.
On enclosure (1) page 1, change paragraph 1a to read “Submit requests for new items or replacement of Class 3 and 4 Plant Property per BaseO 5210.4.”

Enclosure 1, page 2, changes:

(1)
Change paragraph 2b to read 11Update condition codes and estimated year 1of replacement.  Update estimated year of replacement based on experience, condition of equipment evaluation of like items, etc.  Replacement is not automatic.  Request replacement of plant property per BaseO 5210.4."

(2)
Change paragraph 2c to read "Certify the list that a physical inventory has been conducted and that the undersigned assumes responsibility for the equipment.  Return the signed certified list to the PCO."

(3)
Change paragraph 3 to read "Acquisition of Plant Property Equipment by Purchase.  Submit requests for new/additional plant equipment to the Equipment Manager per BaseO 5210.4.  The requesting department, staff officer or unit commander shall:

(4)
Change paragraph 4 to read "Intra-Activity Transfer (Transfers of Items Between Offices and/or Locations at MCEH) .  The

BaseO 7300.2 Ch 1

25 JUN 1998

transfer or movement of plant property equipment between units, offices or buildings will be by a transfer memo from the current RO to the receiving RO via the Equipment Manager for approval.  List equipment nomenclature, manufacturer, model number, serial number and plant account number.  All requests to transfer automated data processing> equipment or copiers require an approved feasibility study as an enclosure to the request.  If the Equipment Manager approves the transfer or movement is granted, the following procedures apply:"

 d.  Enclosure (1) , page 3 changes:

(1)
Change paragraph 5 to read "Inter-Activity Transfer. This applies to movement of equipment between and within Naval activities, from a Navy activity to contractors plant or from the Navy to another military department, excluding equipment forwarded to Defense Reutilization and Marketing Office (DRMO), Barbers Point for disposal”.

(2)
Change paragraph 5a(3) to read "The RO will obtain a signed copy of the transfer memo and the DD Form 1348-1 from the receiving RO and forward a copy to PCO.  Upon receipt of the required documents, the PCO will adjust the plant property records."

3.  Filing Instructions.  This change will be filed immediately following the signature page of the Basic Order.

R. J. INGOLD

                                 Deputy Commander

DISTRIBUTION:
A
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Form Approved

OMB No. 0704-0246

Expires Dec 31, 1999

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO EITHER OF THESE ADDRESSES.  RETURN COMPLETED FORM TO

THE CONTRACT ADMINISTRATION OFFICE

1.

 

a.  ACTIVE

b.  INITIAL

 

c.  IDLE

 

d.  CHANGE

2.  JULIAN DATE

6037

3.  I.D./GOVERNMENT TAG NO.

Assigned

SECTION I - INVENTORY RECORD

4.  COMMODITY CODE

6730

5.  STOCK NUMBER

673011306456

6.  ACQUISITION COST

$50,000.00

7. TYPE

    CODE

4

8.  YR OF

     MFG.

9.  POWER

     CODE

OnlyCL

10. STATUS

      CODE

1

11. SVC

      CODE

1

12. COMMAND

      CODE

00027

13. ADM OFFICE

      CODE

00318

14. NAME OF MANUFACTURER

Name of Manufacturer

15. MFR'S CODE

16. MANUFACTURER'S MODEL NO.

From Item

17. MANUFACTURER'S SERIAL NO.

18. LENGTH

19. WIDTH

20. HEIGHT

21. WEIGHT

22. CERTIFICATE OF NON-AVAILABILITY

      NUMBER

23. PEP NO.

24. ARD

25. CONTRACT NUMBER

From Source Documents

26. DESCRIPTION AND CAPACITY

Account Name-Item

Accesories and their Serial Numbers

State Ginven prices of Auxillary  Items 

CONTINUED ON BACK OF FORM

YES

NO

27. ELECTRICAL CHARACTERISTICS

a.  QTY

b.  HORSEPOWER

c.  VOLTS

d.  PHASE

e.  CYCLE

f. AC

g. DC

h.  SPEED

i.  TYPE AND FRAME NUMBER

28a. PRESENT LOCATION

28b. DIPEC CONTROL NO.

29. POSSESSOR CODE

SECTION II - INSPECTION RECORD

 (If explanation is required, respond in Remarks)

YES

NO

YES

NO

30. Can items be stored and maintained on site for at least 12 months?

31. Has item been rebuilt/overhauled?  If so, when?

32. Has item been modified from original configuration?  If so, explain.

33. Was item inspected under power? If no, explain.

34. Are maintenance costs normal?  If no, explain.

35. Are safety devices adequate and satisfactory?  If no, explain.

36. Are installation instructions available for transfer?

37. Are operating instructions available for transfer?

38. Was item last used on a finishing operation?

39. Will adjustments or calibration correct deficiencies?

43. Do QC records indicate satisfactory performance?  If no, explain.

44. Are manually operated mechanisms in working order?  If no, describe.

45. Are scales, dials, and gauges working and readable?  If no, describe.

46. Are hydraulic pumps, valves/fittings operating properly?  If no, describe.

47. Are electronic systems and controls operating properly?  If no, explain.

48. How many hours was item used by current possessor?

49. Explain last use of equipment described in item 26 above.

50. Estimated cost for packing, crating, handling.

51. Indicate date item will be available for redistribution.

52. Condition code.

53. Operating test code.

42. Must item be repaired/rebuilt/overhauled

      to perform all functions?

Date

40. Is item severable without damage to components?

      If not, give their replacement cost.

$

41. Is item in operable condition?

$

$

SECTION III - REMARKS

54. REMARKS

Month and Year Installed: Esitimate if Unknown

Replacement Year:

CONTINUED ON BACK OF FORM

YES

NO

SECTION IV - VALIDATION RECORD

55. VALIDATION 

(Typed name(s) and signature(s))

RO's Name, Account Number, Account Name

DD FORM 1342, JAN 1997 (EG)

PREVIOUS EDITION MAY BE USED.

Designed using Perform Pro, WHS/DIOR, Jan 97

The public reporting burden for this collection of information is estimated to average 2.5 hours per response, including the time for reviewing instructions, searching existing data sources,

gathering and maintaining the data needed, and completing and reviewing the collection of information.  Send comments regarding this burden estimate or any other aspect of this collection

of information, including suggestions for reducing the burden, to Department of Defense, Washington Headquarters Services, Directorate for Information Operations and Reports

(0704-0246), 1215 Jefferson Davis Highway, Suite 1204, Arlington, VA  22202-4302.  Respondents should be aware that notwithstanding any other provision of law, no person shall be

subject to any penalty for failing to comply with a collection of information if it does not display a currently valid OMB control number.

[image: image7.wmf]FINANCIAL LIABILITY INVESTIGATION OF PROPERTY LOSS

PRIVACY ACT STATEMENT

AUTHORITY

:

PRINCIPAL PURPOSE

:

10 USC 136; 10 USC 2775; DoD Instruction 7200.10; EO

9397.

To officially report the facts and circumstances supporting the

assessment of financial charges for the loss, damage, or

destruction of DoD-controlled property.  The purpose of soliciting

the SSN is for positive identification.

ROUTINE USES

:

DISCLOSURE

:

None.

Voluntary; however, refusal to explain the circumstances under which

the property was lost, damaged, or destroyed may be considered with

other factors in determining if an individual will be held financially

liable.

1.  DATE INITIATED 

(YYMMDD)

960216

2.  INQUIRY/INVESTIGATION NUMBER

N/A

3.  DATE LOSS DISCOVERED 

(YYMMDD)

4.  NATIONAL STOCK NO.

374010269162

5.  ITEM DESCRIPTION

     

Nomeclature and Plant Account Number

6.  QUANTITY

7.  UNIT COST

8.  TOTAL COST

9.  CIRCUMSTANCES UNDER WHICH PROPERTY WAS

 

(X one)

     (Attach additional pages as necessary)

LOST

DAMAGED

DESTROYED

Reason equipment is being surveyed.

10. ACTIONS TAKEN TO CORRECT CIRCUMSTANCES REPORTED IN BLOCK 9 AND PREVENT FUTURE OCCURRENCES

 

(Attach additional pages 

      as necessary)

N/A

11. INDIVIDUAL COMPLETING BLOCKS 1 THROUGH 10

  a. ORGANIZATIONAL ADDRESS 

(Unit Designation,

      Office Symbol, Base, State/Country, Zip Code)

Self Explanatory

b.  TYPED NAME 

(Last, First, Middle Initial)

     

c.  AUTOVON/DSN NUMBER

d.  SIGNATURE

e.  DATE SIGNED

12. 

(X one)

RESPONSIBLE OFFICER (PROPERTY RECORD ITEMS)

REVIEWING AUTHORITY (SUPPLY SYSTEM STOCKS)

  a. NEGLIGENCE OR ABUSE 

      EVIDENT/SUSPECTED

      

(X one)

(1) Yes

(2) No

b.  COMMENTS/RECOMMENDATIONS

  c.  ORGANIZATIONAL ADDRESS 

(Unit Designation,

       Office Symbol, Base, State/Country, Zip Code)

Self Explantory

d.  TYPED NAME 

(Last, First, Middle Initial)

     

e.  AUTOVON/DSN NUMBER

f.  SIGNATURE

g.  DATE SIGNED

13. APPOINTING AUTHORITY

  a. RECOMMENDATION

      

(X one)

(1) Approve

b.  COMMENTS/RATIONALE

  d.  ORGANIZATIONAL ADDRESS 

(Unit Designation,

       Office Symbol, Base, State/Country, Zip Code)

COMPTROLLER

P. O. BOX 63002

MCBH KANEOHE BAY HI 96863-3002

e.  TYPED NAME 

(Last, First, Middle Initial)

     

f.  AUTOVON/DSN NUMBER

g.  SIGNATURE

h.  DATE SIGNED

(2) Disapprove

c.  FINANCIAL LIABILITY

     OFFICER APPOINTED

     

(X one)

(1) Yes

(2) No

14. APPROVING AUTHORITY

  a. RECOMMENDATION

      

(X one)

(1) Approve

b.  COMMENTS/RATIONALE

  d.  ORGANIZATIONAL ADDRESS 

(Unit Designation,

       Office Symbol, Base, State/Country, Zip Code)

e.  TYPED NAME 

(Last, First, Middle Initial)

     

f.  AUTOVON/DSN NUMBER

g.  SIGNATURE

h.  DATE SIGNED

(2) Disapprove

c.  LEGAL REVIEW

     COMPLETED IF REQUIRED

     

(X one)

(1) Yes

(2) No

DD FORM 200, FEB 91 (EG)

PREVIOUS EDITIONS ARE OBSOLETE.

Designed using Perform Pro, WHS/DIOR, Jun 94

[image: image8.wmf]  c.  ORGANIZATIONAL ADDRESS 

(Unit Designation,

       Office Symbol, Base, State/Country, Zip Code)

c.  TYPED NAME 

(Last, First, Middle Initial)

     

d.  AUTOVON/DSN NUMBER

j.   SIGNATURE

k.  DATE SIGNED

DD FORM 200, FEB 91 (BACK)

15. FINANCIAL LIABILITY OFFICER

  a. FINDINGS AND RECOMMENDATIONS 

(Attach additional pages as necessary)

b.  DOLLAR AMOUNT OF LOSS

c.  MONTHLY BASIC PAY

d.  RECOMMENDED FINANCIAL LIABILITY

e.  ORGANIZATIONAL ADDRESS 

(Unit Designation,

    Office Symbol, Base, State/Country, Zip Code)

f.  TYPED NAME 

(Last, First, Middle Initial)

     

d.  TYPED NAME 

(Last, First, Middle Initial)

     

g.  AUTOVON/DSN NUMBER

h.  DATE REPORT SUBMITTED TO APPOINTING

     AUTHORITY 

(YYMMDD)    

i.   DATE APPOINTED

     

(YYMMDD)

   

g.  SIGNATURE

h.  DATE SIGNED

e.  SIGNATURE

f.  DATE SIGNED

16. INDIVIDUAL CHARGED

  a. I HAVE EXAMINED THE FINDINGS AND RECOMMENDATIONS OF THE FINANCIAL LIABILITY OFFICER AND 

(X one)

(1) Submit the attached statement of objection.

(2) Do not intend to make such a statement.

  b. I HAVE BEEN INFORMED OF MY RIGHT TO LEGAL ADVICE.  MY SIGNATURE IS NOT AN ADMISSION OF LIABILITY.

e.  SOCIAL SECURITY

     NUMBER

  b.  ORGANIZATIONAL ADDRESS 

(Unit Designation,

       Office Symbol, Base, State/Country, Zip Code)

  f.  AUTOVON/DSN NUMBER

17. ACCOUNTABLE OFFICER

  a. DOCUMENT NUMBER(S) USED TO ADJUST PROPERTY RECORD
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