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UNITED STATES MARINE CORPS

MARINE CORPS BASE HAWAII

BOX 63002

KANEOHE BAY, HAWAII 96863-3002
                                                                                                                                  IN REPLY REFER TO:

                                                          BaseO 7300.2 Ch 1

                                                          LSP

                                                          25 JUN 1998

BASE ORDER 7300.2 Ch 1

From:  Commanding General

To:    Distribution List

Subj:  ACCOUNTING FOR PLANT PROPERTY

1.  Purpose.  To make pen changes to the basic Order.

2.  Action

    a.  Page 1 changes:

        (1) Change reference (a) to read “BaseO 5210.4”

        (2) Change reference (d) to read “BaseO P11240.9”

        (3) Change Reports Required III to read “Report of Idle Plant Property (report Symbol EXEMPT) encl.  (1) par.  (10c.)”

    b.  On enclosure (1) page 1, change paragraph 1a to read “Submit requests for new items or replacement of Class 3 and 4 Plant Property per BaseO 5210.4.”

    c.  Enclosure 1, page 2, changes:

        (1) Change paragraph 2b to read “Update condition codes and estimated year of replacement.  Update estimated tear of replacement based on experience, condition of equipment, evaluation of like items, etc.  Replacement is not automatic.  Request replacement of plant property per BaseO 5210.4.”

        (2) Change paragraph 2c to read “Certify the list that a physical inventory has been conducted and that the undersigned assumes responsibility for the equipment.  Return the signed certified list to the PCO.

        (3) Change paragraph 3 to read “Acquisition of Plant Property Equipment by Purchase.  Submit requests for new/additional plant equipment to the Equipment Manager per BaseO 5210.4.  The requesting department, staff officer or unit commander shall:
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        (4) change paragraph 4 to read “Intra-Activity Transfer (Transfers of Items Between Offices and/or Locations at MCBH).  

Transfer or movement of plant property equipment between units, offices or buildings will be a transfer memo from the current RO to the receiving RO via the Equipment Manager for approval.  List equipment nomenclature, manufacturer, model number, serial number and plant account number.  All requests to transfer automated data processing equipment or copiers require an approved feasibility study as an enclosure to the request.  If the Equipment Manager approves the transfer or movement is granted, the following procedures apply:”

    d.  Enclosure (1), page 3 changes:

        (1) Change paragraph 5 to read “Inter-Activity Transfer.  This Applies to movement of equipment between and within Naval activities, from a Navy activity to contractors plant or from the Navy to another military department, excluding equipment forwarded to Defense Reutilization and marketing Office (DRMO), Barbers Point for disposal”.

        (2) Change paragraph 5a(3) to read “the RO will obtain a signed copy of the transfer memo and the DD Form 1348-1 from the receiving RO and forward a copy to PCO.  Upon reeipt of the required documents, the PCO will adjust the plant property records.”

3.  Filing Instructions.  This change will be filed immediately following the signature page of the Basic Order.

                                              R. J. INGOLD

                                              Deputy Commander

DISTRIBUTION: A
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