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                                                          JUL 29 1999

BASE ORDER P8020.10A
From:  Commanding General

To:    Distribution List

Subj:  STANDARD OPERATING PROCEDURES (SOP) FOR CLASS V AMMUNITION FOR            

       BASE ORDNANCE (SHORT TITLE:  SOP FOR BASE ORDNANCE)

Ref:
(a)  FMFPACO 8000


(b)  MCO P8011.4H


(c)  MCO 8020.10


(d)  MCO 8025.1C

(e)  MCBUL 8011


(f)  BSO 3140.5


(g)  BSO 11320.6

(h)  NAVSEA TWO-24-AA-ORD-010 


(i)  NAVSEA OP 5, Vol 1


(j)  NAVSEA SW020-AC-SAF-0010/020/030


(k)  AVSEA SWO20-AG-SAF-010


(l)  NAVSEA SWO23-AH-WHM-010


(m)  NAVSEA OP 2239


(n)  NAVSEA OP 3681

(o)  NAVSEA OP 3347       

(p)  OPNAVINST 5530.13B 


(q)  OPNAVINST 5530.14B                 


(r)  OPNAVINST 5102.1C


(s)  OPNAVINST 8023.2C 


(t)  OPNAVINST 8600

(u)  NAVSEAINST 8023.11


(v)  NAVSUP 437

(w)  SPCCINST 8010.12 

(x)  CINCPACFLTINST 8010.12 


(y)  UM 4400.15 


(z)  NAVAIR 11-100-1


(aa) NAVORDCENINST 8010.2 


(bb) NAVAIR 11-85-1 


(cc) COMNAVBASEPEARLINST 8023.4B


(dd) NAVORD OP 1014
Encl:
(1)
LOCATOR SHEET

1.  Purpose.  To provide guidance on handling, storage, security, 
transportation, shipping, allowances, requisition, disposition, 
disposal/destruction, salvage, and safety of ammunition and 
explosives aboard Marine Corps Base Hawaii (MCBH), Kaneohe Bay, per references (a) through (dd).

BaseO P8020.10A

2.  Cancellation.  BaseO P8020.10 and BaseO 8020.11.

3.  General.  Military ammunition and explosives are instruments of war.  They are hazardous from time of manufacture until expended in service.  Ammunition is a controlled supply item which requires stringent security and account-ability.  Only personnel with demonstrated reliability and maturity should be assigned to handle ammunition and explosives.

4.  Background.  This Order revises and updates policies, procedures and 

safety regulations applicable to all activities aboard MCBH Kaneohe Bay.

The listed safety precautions are supplemented in most cases by special precautions for specific ordnance materiel or equipment per applicable directives and publications.

5.  Summary of Revision.  This Order has been substantially revised and 

should be reviewed in its entirety.

6.  Certification.  Reviewed and approved this date.

 M. L. OLSON

       Deputy Commander 

DISTRIBUTION:  A         
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LOCATOR SHEET

Subj:  STANDARD OPERATING PROCEDURES (SOP) FOR CLASS V AMMUNITION FOR BASE           ORDNANCE (SHORT TITLE:  SOP FOR BASE ORDNANCE)
Location:                                                           
           (Indicate the location(s) of the copy(ies) of this Order.)

                                                                    ENCLOSURE (1)
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CHAPTER 1

RESPONSIBILITIES AND DUTIES

1000.  GENERAL.  This section is the basic organization directive of Ammunition Supply Point (ASP), MCBH Kaneohe Bay, Hawaii. These guides constitute formal delegation of authority and responsibility to the Base Ordnance Division, Officer in Charge (LSO), Staff Non-Commissioned Officer-in-Charge (SNCOIC), ASP Magazine Chief, and the Ammunition Stock Reporting Section (ASRS) Chief. The Base Ordnance Division shall function per directives promulgated by the Commandant of the Marine Corps (CMC); Commander, Naval Sea Systems Command; Commander, Naval Air Systems Command; and shall operate under the cognizance of the Commanding General, MCBH, Kaneohe Bay, through the Supply Department (LS) chain of command.


a.  These functional guides outline the tasks, responsibilities, authorities, reporting procedures, and principal relationships of key individuals in the ASP.  They shall in no way be construed as restricting the initiative or discouraging the resourcefulness of individuals.

b.  The contents of this section of the SOP is limited primarily to organizational matters and responsibilities and are not to be construed as altering or amending the provisions of higher authority.

1001.  DUTIES.  The OIC, ASP will issue changes as required.  Each Officer, SNCO, NCO and enlisted Marine within the Base Ordnance Division shall have a working knowledge of this manual and a thorough knowledge of all areas pertinent to his/her billets.

Organizational Responsibilities

Section A.  Officer-in-Charge

1.  Assignment.  The OIC of the ASP is assigned by the Commanding General.

2.  Basic Function.  Organize and administer the operation of the ASP, assigned personnel, space and materials.

3.  Duties and Responsibilities.  The OIC shall:

    a.  Be responsible for the overall operations of the ASP.

    b.  Act as the Accountable Officer as directed by Head, Supply Department.

    c.  Ensure the responsible training and supervision of all personnel assigned to the ASP.

    d.  Assign in writing all collateral duties.  Collateral duties are listed in appendix H. 

    e.  Notify the Head, Supply Department of all emergencies and action taken as required.

    f.  Administer the Non-Nuclear Ordnance Qualification/Certification Program, IAW MCO 8023.3_.

    g.  The OIC shall conduct periodic unscheduled magazine inspections and inventories to ensure compliance with established guidelines and 100% accuracy.

    h.  Screen, interview, and document the results for all ASP personnel as required by ALMAR 397/97.
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4.  Organizational Relationships.

    a.  The OIC reports to the Head, Supply Department in the performance of his Duties.

    b.  The following report to the OIC:

        1)  Staff Non-Commissioned Officer in Charge (SNCOIC).

Section B, Staff Non-Commisioned Officer in Charge (SNCOIC) 

1.  Assignment.  The SNCOIC shall be assigned by the OIC, ASP.

2.  Basic Function.  The SNCOIC is responsible to the OIC for all matters pertaining to personnel, administrative operations, and supply support management at the ASP; provide technical assistance to the OIC; be prepared to supervise overall operation of the ASP in the absence of the OIC. 

3.  Duties and Responsibilities.  The SNCOIC shall:

    a.  Insure that operations which are conducted in the ASP are in accordance with the appropriate regulations.    

    b.  Coordinate and control all administrative matters.  Ensure timely submission and accuracy of reports.

    c.  Submit work requests to rectify deficiencies and make whatever improvements deemed necessary.  Ensure follow ups are initiated on overdue work requests.

    d.  Coordinate with the MCBH Facilities Department cyclic maintenance requirements and scheduling. 


    e.  Keep the OIC informed on the status of incoming and outgoing personnel.  
    f.  Plan, coordinate, and conduct fire drills on a monthly basis.  A fire drill will be conducted at least quarterly with the Federal Fire Department.

    g.  Conduct a monthly unscheduled magazine inspection and inventory to ensure compliance with established guidelines and 100% accuracy.

    h.  Provide the OIC recommendations for all collateral duties.

    i.  Perform duties that may be directed by the OIC.

4.  Organizational Relationships.

    a.  The SNCOIC reports to the OIC.

    b.  All enlisted personnel report to the SNCOIC. 

Section C, Magazine Chief
1.  Assignment.  The Magazine Chief shall be assigned by the OIC, ASP.

2.  Basic Function.   Directly supervise all matters pertaining to the safe storage, handling, movement, receipt and issue of Class V materiel.  Ensure that all areas are properly maintained per the current directives, using the quarterly magazine inspection checklist, (Appendix I), as a guide.
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3.  Duties and Responsibilities.  The Magazine Chief shall:

    a.   Ensure adherence to all regulations concerning the safe storage, shipment and handling of Class V materiel.
    b.  Keep the OIC/NCOIC informed on the current status of all matters pertaining to this position.    

    c.  Be responsible for reporting and tracking the materiel condition of all magazines using the quarterly magazine inspection checklist.
    d.  Ensure magazines and magazine area are maintained IAW NAVSEA OP 5 Vol. 1, OPNAVINST 5530.13_, and TWO-10-AC-ORD-010.

    e.  Direct storage of all Class V materiel to ensure compatibility and explosive limits.

    f.  Ensure category 1 and 2 ammunition are scrupulously monitored for safety, security, and all issues are authorized and accurate.

    g.  Initiate waivers and exemption requests in all cases where the ASP can not meet required criteria.

    h.  Ensure issue/receipt quantities and end items are 100% correct.

    i.  Provide technical assistance to the OIC.

4.  Organizational Relationships.

    a.  The Magazine Chief reports to the SNCOIC.

    b.  The Magazine Chief will coordinate with the ASRS Chief for the proper documentation and timing of ammunition shipments/issues and receipts.

    c.  The following report to the Magazine Chief:

        1)  Section NCO's and all storage personnel.    

Section D, Ammunition Stock Reporting Section (ASRS) Chief.
1.  Assignment.  The ASRS Chief is appointed by the OIC.

2.  Basic Function.  The ASRS Chief is responsible for the proper conduct of all receipts and issues, for maintaining the accurate accountability of Class V materiel, and for performing inventory management functions.
3.  Duties and Responsibilities.  The ASRS Chief shall:

    a.  Ensure that FOSAMS/ROLMS is operated and maintained in accordance with the applicable directives.

    b.  Be familiar with and enforce all regulations pertaining to security regulations and supply procedures.

    c.  Prepare required reports per SECNAVINST 8010.12.

    d.  Grant system access to only those personnel required for day-to-day operations.
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    e.  Ensure issues and receipts are conducted in a timely manner.

    f.  Perform cyclic inventories of stocks to insure inventory accuracy.  At a minimum, SRC 1 and 2 ammunition items will be inventoried semi-annually, all other items will be inventoried at least annually.

    g.  Initiate MILSTRIP requisitions for ammunition per NAVSUP 437, MCO P8011.4H and SPCCINST 8010.12.         

    h.  Maintain required stock levels to support applicable MARSO/NCEA's.

    i.  Screen all incoming shipments and requisitions to ensure 

compliance with NAVSEA TWO-24-AA-ORD-010.

    j.  Maintain all NARS, AINS, and OHF messages as required by TWO-24-AA-ORD-010.

    k.  Request and process disposition instructions for excess Class V materiel and/or reclassified condition code "H", "F" or "J" materiel. 

    l.  Prepare and maintain all vouchers for "OT" stock as required by UM4400.15.

    m.  Maintain all required documentation, such as DD Form 1348's, for 3 fiscal years.

4.  Organizational Relationships.

    a.  The ASRS Chief reports to the SNCOIC.

    b.  The ASRS Chief coordinates with the Magazine Chief for all receipts, issues, and shipments of class (V) materiel.

    c.  The ASRS Chief coordinates with the Magazine Chief on all inventory management manners.

Section E, Materiel Handling Equipment (MHE) NCO
1.  Assignment.  The MHE NCO is appointed in writing by the OIC, ASP.

2.  Basic Function.  Ensure the operation, maintenance and use of any and all MHE is in accordance with NAVSEA OP 5 Vol 1 and SWO 23-AH-WHM-010, and NAVSEA OP 2173.
3.  Duties and Responsibilities.  The MHE NCO shall:

    a.  Ensure that MHE is properly maintained.

    b.  Ensure follow on training is conducted for all MHE operators.

    c.  Ensure forklift charging stations are properly maintained and eye wash stations are inspected, flushed and nozzles protected as required.

    d.  Maintain liaison with Base Motor Transportation Division on all matters pertaining to assigned MHE, i.e.., SWL testing, cyclic maintenance, etc.

    e.  Maintain a current inventory and status report.
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    f.  Maintain records to document that MHE load tests, static checks (required annually) and preventative maintenance are current.

    g.  Ensure MHE operators are properly licensed and following established procedures.

4.  Organizational Relationships.  

    a.  The MHE NCO reports to the Magazine Chief.

    b.  The MHE NCO coordinates with the Magazine Chief on vehicle status.

    c.  The MHE NCO coordinates with the training NCO for inclusion of follow on MHE training in the training schedule.
Section F, Fire Warden
1.  Assignment.  The Fire Warden is appointed in writing by the OIC, ASP.

2.  Basic Function.  Perform all duties as the Base ASP Fire Warden in accordance with NAVSEA OP 5 Vol 1, BaseO P11320.6

3.  Duties and Responsibilities.  The Fire Warden shall:

    a.  Coordinate training and Fire Drills with the NCOIC.

    b.  Inspect all ASP fire extinguishers to ensure they are charged and ready for use.  Initial cards verifying monthly inspections are performed.

    c.  Ensure all fire procedures are current and followed in accordance with the regulations stated above.

4.  Organizational Relationships.  

    a.  The Fire Warden reports to the SNCOIC.

    b.  The Fire Warden coordinates with the Magazine Chief on all fire safety matters.

1002.  RECORD OF APPROVAL.  Per NAVSEAINST 8023.11, Appendix A contains spaces for signatures and dates by personnel who develop or review this Order.

1003.  ABBREVIATIONS/ACRONYMS.  Appendix F lists abbreviations and acronyms used in this Order.
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CHAPTER 2

ISSUE AND RECEIPT OF AMMUNITION

2000.  GENERAL  

1.  General policy, procedures and formats for requisitioning Class V materiel are in references UM 4400.15, and SPCCINST 8010.12, respectively. 

2.  All tenant units who require information or assistance from the ASP on Class V materiel shall do so through the Unit Ammunition section to ensure that all levels of command are informed of all Class V materiel evolutions.

2001.  AUTHORIZATION LIST.   Submit a letter of authorization anually or as needed when change in personnel occur, as shown in figure 2-1. Letters must be signed by the Commanding Officer. Units without a current authorization letter shall not be issued Class V materiel under any circumstances.

 
2002.  REQUISITIONS.  Submit requisitions for training ammunition via the appropriate chain of command (i.e., to the 3D Marine Regiment Ammunition Officer or the Marine Aviation Logistics Support Element (MALSE) Ordnance Officer).  Requisitions can be hand carried, e-mailed or faxed to the ASP.   

1.  To submit requisitions, via electronic mail (EMail), for Class V materiel in a MILSTRIP format per NAVSUP 437.  An account is set up to transmit message to all required personnel. the address is as followes: "ASP@exemh1.mcbh.usmc.mil". Class V(A) materiel requisitions for aircraft cartridges, Cartridge-Actuated Devices (CADS) and Aircrew Escape Propulsion Systems (AEPS) require additional documentation, per chapter 7 of this Manual.

2.  Due to hazards associated with Class V materiel, submit all requests for routine training ammunition (in stock) to the ASRS section, 5 working days before the desired pickup date.  This does not include the drop-off day or the pickup day.  Emergency issues (i.e., safety of life or flight) shall be supplied immediately upon approval by the unit commander or their designated representative.  Routine training ammunition issues are not considered to be a valid emergency.

3.  All priority "03" and "06" (Walk Thru) requisitions will be hand delivered to the ASP with the appropriate/authorized original signatures.  Justification for an other than routine priority requisition will also be annotated on the request, stating the specific reason for the walk thru.  A priority "03" is a requisition submitted 24 hours or less before the required pick-up date and time.  A priority "06" is less than five days, but more than 24 hours

3.  Special requirements for the movement (i.e., shipments via ship, barge or aircraft), and requisitioning of Class V materiel must be supported by the requesting unit. Submit request 20 work days before desired pickup date.  Materiel for the shipment and movement shall be provided by requesting unit (i.e., wood, banding, and necessary equipment).
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4.  Personnel requisitioning ammunition shall not receipt for the same item per UM 4400.15, and SPCCINST 8010.12, respectively.  

2003.  ISSUE PROCEDURES 

1.  Normal work hours for the ASP are 0730-1630, Monday through Friday. Issues will be done on a case-by-case basis before and after normal work hours if arrangements are made with the OIC/SNCOIC at least 2 days in advance.  Training issues shall not be made during the hours of darkness, based on the solar data tables provided by the MCAF Weather Department.

    a.  Requisitions not picked up within 1 hour of  the requested pickup time shall be considered canceled unless the ASP is notified of the delay before the requested pickup time.

    b.  The requesting unit shall provide all work parties, to include armed security, for movement on and off Base of sensitive security risk code items per OPNAVINST 5530.13B and in the case of turn-ins to the ASP. 

2.  The ASRS section, upon the receipt of the requisition, shall screen the MILSTRIP to ensure that it has been completed properly, and that all names have been cross-checked with the current authorization letters on file. The ASP will also verify that the ammunition requested is authorized per the current allowance list (MARSO/NCEA), for the requesting unit. 

3.  The ASRS section shall process the MILSTRIP for issue by reserving stocks via the FOSAMS/ROLMS, this process shall then generate a DOD Single Line Item release/receipt Document (DD 1348-1).

4.  The ASRS section shall forward the DD 1348-1 to the Magazine Storage Chief who shall then designate a crew to perform the setup.

5.  Before issue, the Crewleader/Quality Assurance (QA) shall inventory and verify that materiel coincides with the type and quantity annotated on the magazine lot card.  If any discrepancies are noted, Crewleader/QA shall notify the Magazine Storage Chief and ASRS section immediately, and cease all issues from that lot until the discrepancies are found and corrected. After materiel is removed from the lot, the ASP shall conduct a physical inventory of remaining stock to ensure that the proper quantity has been issued and that the current lot balance is annotated on the DD 1348-1 and the magazine card. 

6.  Once the issue is made, the individual making the issue shall sign block 1 of the DD 1348-1 (shipper's use), as the person accountable for the issue.  The QA/SO shall then verify the issue, remaining quantity on-hand, and sign block 4 of the DD 1348-1 (shipper's use), to ensure the entire transaction has been double-checked and verified.       

7.  The individual authorized to receive the issue shall sign block 7 of the DD 1348-1 (receiver's use), signifying the ammunition concurs with all information contained on the DD 1348-1 document and the quantities are correct. Once all information has been completed and signed, the unit receiving the ammunition will retain copies 3, 4 and 5 of the original DD 1348-1.  
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8.  The (ASP) issuing activity shall return the DD 1348-1, copies 1 and 2, to the ASRS section before the close of each business day.  ASRS screens all documents against the asset file in FOSAMS/ROLMS to verify that the current balance on hand in the computer equals the remaining amount physically inventoried in the magazine after the issue.  As annotated on the issuing DD 1348-1, in the BOHB/BOHA section.

2004.  RECEIPT PROCEDURES.  Class V materiel destined for the Ammunition Supply Point (ASP) aboard MCBH Kaneohe Bay are inventoried and verified by a designated team member assigned to the ASP.  DD 1348-1(s), shall be 100% accurate for all blocks, quantity, lot number, condition code, etc., before QA/SO signs this document.  In case of discrepancies, notify the Magazine Storage Chief and ASRS section immediately.  If the DD 1348-1 and the quantity agree, accept the turn-in and commence to unload and store. The (ASP) unit receiving the ammunition will retain copies 3,4 and 5 of the original DD 1348-1 turn-in document, and the unit who completed the DD 1348-1 will retain copies 1 and 2. 

2005.  CANCELLATIONS.  Submit cancellations in MILSTRIP format with the same information as the document to be canceled except for the Document Identifier (card columns 1-3), shall read "AC1" for cancellations.  Submit cancellations at least 24 hours in advance. 

2006.  MODIFICATIONS.  Submit modifications in MILSTRIP format with the same information as the document to be modified. Use the appropriate DIC (Document Identifier Code) contained in UM 4400-15 chapter 4, SPCCINST 8010.12, and OPNAVINST 5530.13B respectively.

2007.  TURN-IN PROCEDURES.  Return unused munitions during normal work hours, 0730-1630, unless prior arrangements have been made with the ASP through the unit chain of command, munitions section. Units turning in ammunition shall ensure that all boxes are properly palletized, banded, and sealed per NAVSEA OP 5, Vol 1 and NAVSEA SW020-AC-SAF-010/020/030 for turn-in, and that all loose components are properly marked, tagged, boxed, and sealed.  The unit making the turn-in must provide all working parties, unless prior arrangements have been made with the ASP through the ASP munitions section.  All Radio Hazard (RADHAZ) items shall be in metal containers, or Emission Control (EMCON) conditions shall be maintained and/or controlled by the ASP.

1.  Documentation.  Complete all ammunition turn-ins using the DD 1348-1.  Instructions to complete the DD 1348-1 for turn-ins are in figure 2-4 for Class V(W) materiel, and figure 2-5 for Class V(A) munitions.  A DD 1348-1 shall only account for one ammunition type, condition code and one national stock number (NSN) per DD 1348-1.  If the Naval Ammunition Logistics Code (NALC) or DOD Identification Code (DODIC) being returned has more than one ammunition condition code or NSN, prepare a separate DD 1348-1 for each ammunition condition code or NSN.
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2.  Certification.  All ammunition items being returned will be inspected and certified by the responsible individual prior to transporting to the ASP to ensure all safety features are intact, and the items are properly packaged for transportation and handling.  All turn-in documents will have the following statement typed/printed and completed in blocks DD through GG on the 1348-1:

          I CERTIFY THAT I HAVE INSPECTED THE MATERIEL

          LISTED HEREON AND THAT ALL SAFETY FEATURES

          ARE INTACT AND PROPERLY PACKED AND THAT THIS

          MATERIEL IS SAFE TO TRANSPORT AND STORE.

          PRINT NAME _________________  RANK _______

          SIGN _______________________  DATE _______

3.  Sealed Original Containers.  Ammunition issued in original factory sealed containers, and not used, shall be returned in the original condition.  Commanders are responsible to ensure that ammunition containers are not opened before actual use, to preclude the possibility of rendering ammunition unserviceable.  All quantities of small arms ammunitions to be turned in without the original package shall be inspected to ensure safety during movement.

4.  Opened Containers.  Inspect ammunition in opened containers before turn-in to ensure that lot numbers are not mixed within the container, and that all safety devices are intact.  Loose ammunition will be packaged within its original container.  Units must provide the following information on the side of each container, legibly printed: 

    a.  Nomenclature

    b.  Lot Number  

    c.  Quantity  

    d.  NSN/DODIC       

    e.  For all aircraft cartridges, CADS and AEPS, date opened, date                installed, removal date, and expiration date must be annotated on each        cartridge, CAD or AEPS per NAVAIR 11-100-1.1 and NAVAIR 11-100-1.3.  

5.  Magazine Turn-in Procedures.  Before returning the materiel to stock, the crew leader receiving the turn-in shall physically inventory the ammunition lots to ensure that the actual count matches the quantity annotated on the NAVORD 421 (Magazine Lot Card).  The crew leader, shall then consolidate the turn-in with the lot number currently held in storage.  The QA/SO shall then re-inventory the lot number, and make the appropriate entries on the NAVORD 421 and DD 1348-1.  Upon completion of the turn-in, the QA/SO shall ensure that all information and required entries on the NAVORD 421 and DD 1348-1 are correct.  The DD 1348-1, copies 3,4 and 5 shall then be returned to the ASRS section before the close of the business day. 
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6.  Unserviceable Ammunition.  Return unserviceable ammunition following the same procedures in paragraph 2007 above.  Receipting personnel shall ensure the NAVORD 421 (Magazine Lot Card) is pink to ensure the ammunition is not mixed with serviceable assets, and assign the appropriate condition code.  

7.  Unsafe or Suspicious Ammunition.  Personnel who handle or store suspicious ammunition which might be considered unsafe, shall isolate the area and notify the SNCOIC, OIC, and Explosive Ordnance Disposal (EOD).

2008.  SALVAGEABLE MATERIEL AND RETROGRADE COMPONENTS 

NOTE: In most cases returnable retrograde will be handled by the unit who produced the item and handled through local contractors/transhippers.
1.  Items to be Returned. Class V(A) (Aviation only) retrograde, rollback and fleet returnable materiel are listed in NAVORDCENINST 8010.2 and NAVAIR 11-85-1. On a case-by-case basis items will be returned to the ASP. Turn all other salvageable materiel and retrograde components in to Base Supply, via local contractor (Transshipper).            

2.  Receipt of Turn-In.  Inspect all salvageable materiel and retrograde components before turn-in to ensure that: 

    a.  No live components are mixed with inert items to be returned. 

    b.  All containers are properly marked empty and correctly placed on pallets.

    c.  All boxes and pallets have been inspected for live components, and the required certification of inspection NAVMC 818 (Certificate of Inspection Empty Cartridge Cases) is signed by an OIC/SNCOIC of the using unit, and placed in each container and on each pallet. 

3.  Turn-In Documentation 

    a.  Use a DD 1348-1, completed per figures 2-4 and 2-5 for turn-ins of ammunition components, except that the weight and cube for boxed or palletized ammunition components shall be clearly marked on all four sides and annotated on the DD 1348-1.  Return salvageable materiel and retrograde components following the same document procedures as normal ammunition turn-ins as stated in paragraph 2007 above. 

    b.  Each DD 1348-1 shall contain the following certification:  


"I CERTIFY THAT THE ITEM OR ITEMS LISTED HEREON HAVE BEEN INSPECTED BY ME AND, TO THE BEST OF MY KNOWLEDGE AND BELIEF, CONTAIN NO ITEMS OF A DANGEROUS OR HAZARDOUS NATURE."

NAME OF CERTIFYING OFFICER/SNCO:                                 
SIGNATURE AND RANK:                                               

ORGANIZATION:                                                    
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(Unit Heading)

                                                                      LSO 

                                                                      8000

                                                                      (Date)

From:  Commanding Officer (Unit Address)

To:    Commanding General, Marine Corps Base Hawaii (LSO)

Subj:  PERSONNEL AUTHORIZED TO REQUISITION/RECEIPT FOR CLASS V(W)

       AMMUNITION     

Ref:   (a) BaseO P8020.10A

       (b) UM 4400.15

       (c) SPCCINST 8010.12

1.  Per references (a) and (b), the following is submitted:

    a.  Personnel authorized to sign priority 03 and 06 requisition documents for Class V(W) ammunition:
Name             Rank             SSN            Signature
I. B. Marine     Maj          111 11 1111                          

    b.  Personnel authorized to sign routine priority requisition documents for Class V(W) ammunition:
Name             Rank             SSN            Signature
I. M. Marine     Capt         222 22 2222                          

    c.  Personnel authorized to receipt for or turn-in Class V(W) ammunition: 
Name             Rank             SSN            Signature
U. R. Marine     LCpl          333 33 3333                          

                            I. C. MARINE

                            Commanding Officer

NOTE:  All SRC 1 items shall be signed for by an authorized SNCO or Officer.

Figure 2-1.-- Sample Letter of Authorization.
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Figure 2-2. Sample MILSTRIP for Requisitioning Class V Ammunition.
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Figure 2-2 (Cont). Sample MILSTRIP for Requisitioning Class V Ammunition.
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To:

SSGT MARK W. LAMOUREOUX@ARMORY.3DMAR@3D MARDIV

Cc:

Bcc:

From:
SGT IMA MARINE@3DBN@3RD MARDIV

Subject:
AOD/RDD 168/SER#1701-1702

Date:
Thursday, June 09, 1999 13:30.30 HST

Attach:

Certify:
Y

Priority:
Normal

Defer until:


Expires:

Forwarded by:


------------------------------------------------------------------------------------

From:
Commanding Officer, 3dBattalion, 3d Marines

To:

Officer in Charge, Base Ordnance, MCBH

Via:
Commanding Officer, 3d Marines (Attn. S-4/AMMO)

1.  AOD/M64/2/SEE BELOW/EASEE BELOW/M13130/9160/SEE BELOW/R/BLNK/A/BF/HOT/YS1/13/168/2D//

2.  1305-A576/00800/1701

3.  1310-B584/00480/1702

total tranactions:  2

PICK-UP TIME/DATE:  0730/990617

CO./RANGE:  INDIA/R-5

4.  POINT OF CONTACT:  CPL HARDCORPS AT 257-1234

Figure 2-3a. Sample MILSTRIP from a tenant unit (Ground Ammunition).
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From:
Chargerhd@mcbh.usmc.mil

Reply to:
Chargerhd@mcbh.usmc.mil

Sent:
Monday, 1999 April, 12 15:02

To:
ASP@exemh1.mcbh.usmc.mil
Subject:
Ammo Request

Good Afternoon....

The following ammunition is request to conduct training at K-Bay ranges for Sgt. Course. Request ammo to be picked up on April 29 at 0800.

DODIC
Nomenclature
QTY

A075
CTG, 5.56 MM BLNK
400

G940
GREN. HND SMK GREEN
4

NUMBER OF TRANSACTIONS: 2

DATE/TIME: 29 APRIL 99 @ 0800     

POC: SGT CHARGER @ 257-3109

END MESSAGE

Figure 2-3b. Sample MILSTRIP from a MCBH MARSO 
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Tracked unit (Ground Ammunition).

MILSTRIP from an Aviation Unit

RTTUZYUW RUHEKBC0002 1410601-UUUU--RUHESUU.

ZNR UUUUU

R 210601Z MAY 97

FM NAS BARBERS PT HI//50//

TO CG MCB HAWAII KANEOHE BAY HI//LSO//

INFO CINCPACFLT PEARL HARBOR HI//N42/N4212//

COMMARFORPAC//ALD//
NAVORDCEN IMSD MECHANICSBURG PA//90//

CG FIRST MAW//ALD//

NAVORDCEN AMMOPAC SAN DIEGO CA//00312//

NAVMAG LUALUALEI HI//30/32//

MAR AVN LOG SPT ELM KANEOHE BAY HI//ORD//

HSL THREE SEVEN BARBERS PT HI

BT

UNCLAS //N08010//

SUBJ:  AMMO MILSTRIP DOCUMENTS

AOD/PUZ/F/L553011944143/EA/0032/N000334/9088/8000/R/N00334/B/Y6/K2E/

876/06/102/BLNK/BLNK

BT

#0002

NNNN

Figure 2-3c. Sample MILSTRIP from an Aviation Unit.
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BLOCK                                 LEGEND                                                ENTRY                


1-3                             
DOCUMENT IDENTIFIER              
Enter "B6A".            

 

4-6                             
ROUTING IDENTIFIER
Leave blank.        

     

  7                              
MEDIA & S
Leave blank.

 

8-22                           
STOCK NUMBE
Enter 13-digit NSN, obtained                                                 

                      
from the ammunition container 
                                             
                     
or the issue document.



23-24                         
UNIT OF ISSUE
Enter two letter abbreviation                                                

                    
 (i.e., EA, LB).



25-29                          
QUANTITY
 Enter quantity being returned.



30-35                         
REQUISITIONER
Enter your activity account 
                                              
                     
number.



36-39                         
DATE                  
Enter current fiscal year, 
                                                                                                                                             preceded by the Julian date 



                                
the document is typed.

 

40-43
SERIAL NUMBER          
Enter serial number assigned. 
  

  44
SUFFIX CODE
Leave blank.



  45
SERVICE CODE
Leave blank.



46-50
SUPPLEMENTARY ADDRESS
Leave blank.



  51
SIGNAL CODE
Leave blank.



52-53
FUND CODE
Enter fund code "BH".



54-56
DISTRIBUTION CODE
Enter "OOT".



57-59
PROJECT CODE
Enter "OIE".



60-61
PRIORITY DESIGNATOR
Leave blank.



62-64
REQUIRED DELIVERY DATE
Leave blank.
Figure 2-4.-- Sample DD 1348-1 for Turn-ins of Class V(W)     

Ground Ammunition.
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65-70
 ADVICE CODE
Leave blank.

 
71-80

Leave blank.


   A
SHIPPED FROM
Enter your unit address.


   B
SHIPPED TO
Enter "Base Ordnance M00318".


   C
MARK FOR
Enter "Turn In".


   D
PROJECT
Leave blank.


   E
TOTAL PRICE
Leave blank.


  F-V

To be filled in by Base 
                   

 Ordnance personnel.


   W

Enter DODIC per NAVSEA OP 3681 



or from issue document.

   X
ITEM NOMENCLATURE
Enter nomenclature, description 



and serial number.


   Y 

Enter additional serial 
              


 numbers, if applicable.

SHIPPER'S USE:


   1
SELECTED BY AND DATE
Enter your name, and sign.


  2-3

Leave blank.


   4
PACKED BY AND DATE
Enter your name, and sign.


  5-6

Leave blank.

RECEIVER'S USE:


  1-10

To be filled in by Base 
              


Ordnance personnel.

REMARKS:


 AA-EE

Enter the following statement:  

"I CERTIFY THAT I HAVE INSPECTED THE MATERIEL LISTED HEREON AND THAT ALL SAFETY FEATURES ARE INTACT AND PROPERLY PACKED, AND THIS MATERIEL IS SAFE FOR TRANSPORTATION AND STORAGE."


 FF-GG

Enter signature of responsible 



OFFICER or SNCO.


 11-15

Leave blank.

Figure 2-4.-- Sample DD 1348-1 for Turn-ins of 

Class V(W) Ground Ammunition--Continued.

[image: image4.png]
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CHAPTER 3

TRANSPORTATION OF AMMUNITION BY MOTOR VEHICLES

3000.  GENERAL.  Transportation of ammunition by tenant units shall be in accordance with NAVSEA SW020-AC-SAF-010/020/030, NAVSEA SWO20-AG-SAF-010, NAVSEA OP 2239, NAVSEA OP 3681, CFR 49, and this Order.

3001.  RESPONSIBILITIES.  Responsibilities for transporting ammunition are:

1.  Drivers must be thoroughly familiar with their responsibilities per the references above and ensure that all safety requirements are met prior to  transporting ammunition. 

2.  Commanding Officers shall ensure that all regulations for transportation of munitions are being followed. 

3.  The requisitioning unit is responsible to transport from the ammunition point of issue to training sites, and for the safe return to the ASP of unexpended ammunition.

4.  The requisitioning unit is responsible for preparing, certifying, and coordinating any air or water shipments, IAW the applicable references.

5.  Common Use Land Transportation (CULT) shall be used for off Base shipment of ammunition to the greatest extent possible, coordination is the responsibility of the unit utilizing the service.

6.  The requesting unit is responsible to provide armed escorts as required for all CULT vehicles requested to transport ammunition. 

7.  The shipping unit is responsible for the security of ammunition in transit on government vehicles, and to ensure that all ammunition is covered and appropriate placards are applied.

3002.  EXPLOSIVE DRIVERS. 

1.  All drivers of vehicles carrying ammunition, explosives, or other dangerous articles must read and understand the regulations per NAVSEA SW020-CA-SAF-0010/020/030, NAVSEA SWO20-AG-SAF-010, and NAVSEA OP 2239.

2.  A driver qualified to transport explosives shall possess a valid State license, an SF46 (U.S. Government Motor Vehicle Operator's Identification Card), on which is noted "Explosive Driver or Explosive Qualified".  In addition, personnel are required to meet physical standards established by the Federal Highway Administration. A physical examination is required every 5 years for military personnel and every two years for civilian personnel per NAVSEA OP 5, Vol l.  A driver shall possess a valid medical certificate or equivalent, stating they are physically qualified.

3.  IAW MCO 8020.10, the explosive driver shall be at least 18 years old for on-Base movement, and at least 21 years old for off-Base movement.  Per NAVSEA OP 5, Vol l and NAVSEA OP 2239, the driver shall be screened for reliability and possess a safe driving record.  

4.  Tenant units shall ensure that a sufficient number of their personnel possess explosive driving permits to meet operational commitments. 
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3003.  VEHICLES AUTHORIZED FOR USE IN TRANSPORTING AMMUNITION.

1.  The following types of vehicles are authorized for use to transport ammunition on and off Base. 

    a.  Military tactical/commercial pickup trucks.         

    b.  Military tactical/commercial semi-trailer/tractor combination units.

    c.  Vehicles carrying ammunition shall be properly placarded on all sides.  When required, all ammunition aboard must be properly blocked and braced or tied down and covered. 

2.  Motor vehicles not authorized to transport ammunition in the State of Hawaii:  motorcycles, scooters, bicycles, sedans, jeeps, all other "passenger carrying " or "designed to carry" vehicles, trailers and double trailers, and privately owned vehicles per NAVSEA OP 2239. 

NOTE:  High Mobility Multi-purpose Wheeled Vehicle (HMMWV), shall have a dividing wall between passengers and cargo.

3004.  VEHICLE INSPECTION.  All vehicles transporting ammunition shall be inspected per NAVSEA OP 2239 and NAVSEA OP 3681, NAVSEA SWO-AG-SAF-010, and the Motor Vehicle Inspection (DD Form 626) must be completed by certified personnel before being dispatched from the motor pool.  Vehicles not meeting the criteria shall not be dispatched to transport explosives. 

3005.  FIREFIGHTING EQUIPMENT. 

1.  Vehicles transporting ammunition on or off Base shall be equipped with one dry chemical fire extinguisher (10 pound B:C or higher rating), per NAVSEA OP 2239 and NAVSEA OP 3681.

2.   Each piece of firefighting equipment shall be inspected per BSO 11320.6, between the 1st and 15th of each month, and shall have an appropriate inspection tag attached which shall be marked with the date of inspection, initials of the inspector, and any appropriate notes. 

3006.  PLACARDING. 

1.  Vehicles transporting hazardous materiel will be placarded IAW NAVSEA OP 2239, NAVSEA SWO-AG-SAF-010, NAVSEA SWO20-AC-SAF-010/020/030, and the CFR 49.  Vehicles must display these placards on front, rear and sides, and be securely fastened to all vehicles/trailers.  No alterations to placards are authorized, (i.e. tape over numbers, grease penciled letter groups etc.) are permitted.  Following the off loading of materiel, placards shall be removed immediately.

2.  Placarding for hazardous materiel shall be the appropriate type, color and size per NAVSUP 437, NAVSEA SW020-AG-SAF-010, NAVSEA OP 2239, and Department of Transportation Regulations (CFR-49). 

3.  Vehicles transporting materiel with mixed compatibility shall use the highest hazard class (provided compatibility exists) when authorized.  Refer to paragraph 3008.1 of this Order.                 
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3007.  SPECIAL INSTRUCTION FOR DRIVERS.  Before release for off Base movement from any ammunition storage facility, all explosive drivers will receive and maintain a copy of DD 836 (Special Instructions for Motor Vehicle Drivers).  DD 836 shall be properly completed per NAVSEA SW020-AC-SAF-0010/020/030, NAVSEA OP 2239, and NAVSEA SWO20-AG-SAF-010 for off Base movements.

3008.  COMPATIBILITY OF AMMUNITION FOR LAND TRANSPORTATION. 

1.  Ammunition compatibility groups will be verified per NAVSEA SW020-AC-SAF-0010/020/030, table 2-8, or NAVSEA SWO20-AG-SAF-010, table 5-2.
2.  The issue/receipt activity shall determine and verify compatibility for movement.

3009.  GENERAL LOADING AND TRANSPORTATION REQUIREMENTS
a.  All off Base movement of ammunition using open vehicles will use tarpaulins.  Military vehicles operating on Base will be exempt from the tarpaulin requirement during clear weather. 

b.  Gates and sideboards will be securely installed on vehicles transporting ammunition.  All loads of ammunition will be properly blocked and braced, or secured using approved tie down straps prior to movement. 

c.  Transportation of ammunition through the Pali, Likelike, H-3 or any other tunnel is PROHIBITED at all times.

d.  Military vehicles transporting ammunition may operate on designated highways at the posted speed not to exceed 55 miles per hour, weather conditions permitting.  For on Base movement speed shall not exceed 25 MPH.  Further guidance can be found in NAVSEA OP 2239.  

e.  Military vehicles shall follow the authorized routes per COMNAVBASEPEARLINST 8023.4B and appendix D for on and off Base movement.

f.  When reversing, the driver of any vehicle is responsible to post an observer behind the vehicle to ensure safety.

3010.  TRANSPORTATION OF ORDNANCE MATERIEL ABOARD MCBH, KANEOHE BAY.  During all movements, drivers must monitor vehicle speed and road conditions.  Drivers must also restrict all movements of materiel during peak road traffic periods; i.e., school beginning and ending, and lunch hour (1100-1300).  Should a movement be necessary during these hours, increased safety precautions must be made.  Base movement of all ammunition, regardless of class/division, requires the transport vehicle(s) move unimpeded from the place of issue to the destination aboard MCBH and back, should ordnance materiel remain upon mission completion.  The use of only authorized explosive routes is permitted as outlined in Appendix D.  Vehicles transporting class V materiel must have proper explosive hazardous placards, sufficient fire fighting equipment, and appropriate publication pertaining to the transportation of explosive materiel, i.e., NAVSEA OP2239.  Drivers must also ensure proper safe vehicle separation during all movement.
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3011.  INCOMING/OUTGOING EXPLOSIVE SHIPMENTS.  Route all incoming surface shipments of hazardous materiel through the H-3 Gate.  The sentry at the gate shall have the driver of all commercial trucks park the vehicle on the side of the road inside the H-3 Gate and immediately telephone the receiving unit or LSO at 257-8400/5227/3636 during normal work hours.  The unit receiving or shipping ammunition utilizing a commercial carrier, i.e. CULT, shall provide an unimpeded escort aboard MCBH, Kaneohe Bay, from the H-3 gate to the destination, i.e., CALA, OAA, etc., or from the point of origin to the H-3 gate.  MPD will provide the escort for all shipments from and to the ASP.  If surface shipments of high explosives are received during the hours of darkness or during other than normal work hours, MPD shall escort to the Ordnance Assembly Area (OAA) only after notifying the Base Explosive Officer, G-3 and MCAF for usage.  All movement of class V materiel to or from the ASP will be preplanned and coordinated, this is applicable to turn-ins as well as inbound shipments.
3012.  INSTRUCTIONS FOR AMMUNITION-LOADED VEHICLES INVOLVED IN AN ACCIDENT 

1.  If a vehicle transporting ammunition is involved in an accident, MPD shall immediately take charge of the load, and ensure that no ammunition is tampered with or removed.  MPD shall notify the ESO and Fire Department.  Under no circumstances shall the sentry leave the scene of the accident.  Drivers must be familiar with the contents of NAVSEA OP 2239. 

2.  In the event of an accident involving hazardous materiel, prescribed procedures are contained in OPNAVINST 5102.1C.                                                             
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CHAPTER 4

SECURITY

4000.  GENERAL.  Constant security for all ordnance materiel susceptible to theft is required.  Security measures must be consistent with the general security aboard MCBH Kaneohe Bay and the mission of the organization.  Employ at least the minimum acceptable physical security standards per OPNAVINST 5530.13_ and OPNAVINST 5530.14_ and current Base Order on Physical Security.

4001.  SPECIFIC SECURITY MEASURES.  In addition to the minimum acceptable standards of OPNAVINST 5530.13_ and OPNAVINST 5530.14_ and current Base Order on Physical Security, implement the following to further enhance security:


1.  Signs.  Post security warning signs as directed by NAVSEA OP 5 Vol 1.
2.  Access List.  Personnel, other than those authorized, requiring access to the ASP must submit a request to the OIC Base Ordnance.  This request does not automatically grant access.  Access is granted on a case-by-case basis.  Any change to the original access request requires a new letter signed by the authorized unit officer.  An addendum to the current access roster, to add additional personnel, is authorized but not desired.  All access request must have original signatures of all personnel listed.  Personnel requiring access are responsible to make any required liaison for escorts and entry.  Emergency maintenance access shall be cleared only by the Base Ordnance OIC/SNCOIC, to ensure that all ordnance safety regulations and procedures are complied with. 

3.  Transportation.  Armed guards who escort ammunition/ordnance materiel  which are being transported from one location to another, shall meet the requirements set forth per OPNAVINST 5530.13_.

4.  Key Control.  All magazines and maintenance building keys shall be maintained in a safe, under the direct supervision of the OIC, or ASRS section during work hours.  Only the key custodian is authorized entry into the safe.  Authorized storage personnel shall sign for, and are responsible for the security of all keys to magazines and at no time shall any keys be surrendered to anyone who is not authorized.  Custody of all keys shall be maintained by appropriate key logs and each key shall be signed for per OPNAVINST 5530.13_ and OPNAVINST 5530.14_.  All keys shall be accounted for on a daily basis, at the beginning of each work day and before the end of the day shift.  Keep the key container under armed guard during transportation outside secure areas until it is returned to the safe.  The OIC shall assign in writing, the key custodian who is responsible to ensure proper key control is maintained and key logs kept for 18 month period. The OIC shall ensure that a semi-annual inventory and an annual lock rotation are conducted.
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CHAPTER 5

CONTROL OF AMMUNITION
5000.  GENERAL.  Ammunition shall be used for its intended purpose, and the benefit of ammunition is not lost due to negligence, misuse or misappropriation.

5001.  REFERENCES.  MCO P8020.10 sets forth specific instructions for Commanders on control of ammunition.

5002.  MINIMUM CONTROL GUIDELINES.  The following guidelines for control of ammunition on the Base are established as a minimum.   Commanders shall implement these and any appropriate additional guidelines.

1.  Afford unserviceable ammunition the same security as serviceable ammunition.

2.  Do not remove ammunition from any military activity except as authorized by proper authority.

3.  Government owned ammunition shall not be provided gratuitously, offered for sale, or exchanged for privately owned or government owned property.      
4.  Commanders shall establish procedures to ensure that upon completion of a fire exercise, all ammunition is recovered and returned to the storage facility.

5.  No souvenirs, practice hand grenades, expended cartridge cases, etc., may be kept except for training purposes.  Those items retained for training purposes shall be controlled as actual ammunition items, and the appropriate records maintained.

6.  At no time shall ammunition be allowed within housing area, unless in the performance of transportation along prescribed routes.  Ammunition shall be used at the designated training site, then promptly returned to the ASP if total expenditure was not accomplished. 
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CHAPTER 6

SAFETY

6000.  GENERAL.  This chapter outlines general safety regulations, instructions pertaining to ammunition and explosives, and reporting procedures concerning accidents involving ammunition and explosives.

6001.  APPLICABLE REFERENCES.  Many references address the safety of ammunition and explosives.  It would be impractical to include this large volume of materiel into this SOP however, NAVSEA OP 5, Vol l provides guidance concerning safety of Class V materiel.  NAVSEA OP 3347 and NAVORD OP 1014 deal entirely with ordnance safety precautions, and details on certain weapon systems and ordnance items.  OPNAVINST 5102.1_ gives guidelines to use in reporting accidents involving ammunition and explosives.  

6002.  GENERAL SAFETY REGULATIONS 

1.  Assign only personnel with a thorough knowledge of safety, relating to the handling of ammunition and explosives, to supervise such functions.       

2.  Each unit aboard MCBH, Kaneohe Bay which handles ammunition and explosives shall ensure that personnel assigned duties involving handling, stowage, transportation and disposition of ammunition and explosives are properly trained in accordance with OPNAVINST 8023.2_, in order to prevent loss of life or property through carelessness or ignorance.

3.  Those personnel assigned to handle ammunition and explosives shall be of the highest caliber available, with demonstrated knowledge, skills, and maturity.  Personnel convicted by court martial, chronic offenders of the UCMJ, on disciplinary status for the possession, use or involvement with drugs, narcotics, or hallucinating materiel, or convicted of or awaiting action pertaining to security violations, theft or capital crimes, shall not be assigned to handle, store, or transport explosive materiel.  More guidance is in NAVSEA OP 3347.

4.  The use of live ammunition for drill is prohibited.  Only inert ammunition that has been certified inert by EOD shall be used.

5.  At the approach of an electrical storm with voltage above or at 2,000 watts per meter, MCAF shall contact the ASP to inform of weather conditions.  Before any storm approaches within 5 miles, terminate all operations.  During an electrical storm, all magazines containing munitions shall be secured until all clear is passed by Base weather.  If work is being performed in the magazines, immediately stop all work, safely secure equipment, evacuate personnel, close and lock the magazines.  Direct turn-ins during electrical storms to the Base OAA or Combat Assembly Loading Area (CALA) after contacting the Base Explosive Safety Officer, MALSE Ordnance Officer and MCAF Operations Officer.
6.  Ammunition shall not be used for decoration purposes, nor shall ammunition be kept in quarters or public places.

7.  Never abandon, destroy, indiscriminately fire, or otherwise dispose of ammunition in order to circumvent the inconvenience of returning the item(s) to a storage area.

8.  Do not remove ammunition from packing containers until required for use. Handle ammunition so as to preclude relegation to an unserviceable category, (i.e., loss of lot number identification).  Should it become necessary to terminate the exercise and return the ammunition to a storage area, all items will be repackaged and configured to its original state.
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9.  Do not disassemble, alter, or modify ammunition, except for those normal operations provided for in user level technical publications (i.e., fusing, assembly), and authorized operations performed by qualified EOD personnel.

10.  The manufacture or attempt to manufacture improvised bombs, grenades, shells, explosives, charges, or saluting charges is prohibited.

11.  Carefully handle ammunition and explosives at all times. Prevent them from being unnecessarily exposed to shock, fire, heat, electricity, sunlight, or adverse weather conditions.

12.  Use only approved handling and transportation equipment when ammunition and explosives are being moved.

13.  Keep the number of personnel involved in handling or transporting ammunition and explosives to a minimum, and never exceed the personnel limits posted in each explosives handling area.  Do not permit anyone to work alone where help from another person cannot be given immediately in case of an accident.
14.  All personnel engaged directly or in the vicinity of ammunition operations must have proper personnel protective equipment (PP&E), (i.e. safety shoes, hard hat, face shield, apron and hearing protection).

15.  All personnel who use electrical, gas or hand held machinery/equipment must ensure all safety measures are adhered to.

16.  Never reach under, in or over any equipment while in operation.  Ensure all equipment is OFF, blocked if necessary, and cooled before resuming maintenance. 

17.  Smoking is prohibited in the ASP, except in posted designated areas.

18.  Personnel working in direct sunlight shall wear appropriate clothing to prevent sunburn.

19.  Keep work spaces clean.  Discard all debris in proper containers.  Remove obstructions such as metal shavings, rope, wire, nails, or anything else which potentially could cause an accident.


20.  Clean only with approved cleaning materials.  Do not use  Mobile Gas (MOGAS), Aviation Gas (AVGAS), Jet Propulsion fuel (JP) or any other unstable solvent.

21.  Results of primary and secondary grounding checks on magazines are maintained by the Base Facilities Department, and Base Safety Department.

22.  Transport ordnance items that are RADHAZ unsafe or susceptible in completely enclosed and approved metal containers and/or set EMCON conditions.

6003.  SAFETY REGULATIONS FOR SMOKING WITHIN EXPLOSIVE STORAGE AREAS
1.  The Base Ordnance Officer shall designate authorized smoking locations in and around magazine areas.

2.  Smoking shall be prohibited in magazines, buildings, motor vehicles and in any area or conveyance containing or in the vicinity of ammunition, explosives, and other hazardous materials, or where operations that involve these materiels are conducted.
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3.  The following minimum safety precautions shall be taken in each designated smoking area:

     a.  Matches, cigarette lighters, or other similar fire or spark producing devices shall not be permitted in explosive areas except by written authorization by the Explosive Safety Officer, and only in connection with authorized work.  Because matches and other spark or flame producing  devices are a source of great danger, these regulations will be strictly enforced.

     b.  Necessary approved fire fighting equipment shall be available.

     c.  A supervisor or other responsible employee should be present during       smoke periods to enforce smoking regulations.

     d.  "NO SMOKING" signs shall be conspicuously displayed in all areas          where smoking is prohibited.

     e.  All personnel entering the explosive magazine areas will surrender        all matches, cigarette lighters, or other similar flame or spark              producing devices to the ASRS clerk, located in building 6100, at the         entrance to the Ulupau Crater Magazine Area.

4.  Authorized Smoking Areas:  The only authorized smoking area is located behind building 6100, Ulupau Crater Magazine Area.

6004.  MAGAZINE SAFETY REGULATIONS 

1.  Guidance for the storage of Class V materiel is per NAVSEA OP5, Vol 1, NAVSEA TWO-24-AA-ORD-010 and NAVSEA SW020-AC-SAF-0010/020/030.

2.  Magazines are designated as "security areas", treat them as such.

3.  Storage Chief will perform a Quarterly inspection of all assigned magazines.  Maintain a report of the inspection in the magazine folders for 24 months.

4.  All ammunition and explosives in storage shall be readily identifiable by type, lot number and compatibility group.

5.  Only explosive approved lanterns and flashlights shall be allowed in magazines or around trucks and trailers loaded with ammunition or explosives.

6.  All magazine doors shall be securely locked when not actively used.

7.  Never permit unauthorized persons, or unessential personnel to enter or remain in the magazine area.

8.  Maintain all magazines clean and free of unnecessary dirt and excess dunnage.

9.  The number of personnel working in a magazine shall be IAW the NAVSEA OP 5, Vol l, and limited to ASP personnel only.  At no time shall any personnel enter a magazine unless accompanied by a member who is qualified/certified and authorized entrance.

10.  The use of firearms within the storage area is strictly prohibited, with the exception of the reaction team, who shall respond to IDS activation.
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11.  Each magazine shall display the appropriate hazard/class division designators required by NAVSEA OP 5, Vol l.  General and Specific Safety Regulations for materiel within the magazine, along with the United Nations Classification, Division Designators, Categories, and  Net Explosive Weight (NEW) limits of the magazine per hazard class, shall be posted immediately within entrance on the wall.

12.  Display a red flag at the entrance to the magazine area whenever personnel are working within any magazine.

6005.  BATTERY CHARGING SAFETY REGULATIONS.  Economical and efficient operations of an electric forklift truck greatly depends upon efficiency and life of the battery.  Batteries are rated in ampere hours, and shall be of proper size for the particular workload intended.  Extending the workload will result in excessively discharging the battery, which will greatly shorten its life.  Overcharging the battery by using too high a rate of charge, will cause it to gas vigorously after it has reached its fully charged state, and also diminish the battery's life.  Comply with the following safety regulations:

    a.  Keep vent caps in place at all times when using or cleaning the battery.  Remove them and place loosely over the opening when the battery is placed on charge.

    b.  Never lay tools or metal objects on or around batteries.

    c.  Keep the exterior of all batteries clean and dry.

    d.  Do not fill cells while battery is being charged.

    e.  Wear goggles when cleaning or charging.

    f.  Electrolyte may cause surface burns to skin or clothing.  Handle          properly and carefully with appropriate personnel protection and              equipment.

    g.  Personnel splashed with battery electrolyte (fluid) shall remove          clothing soaked with chemical, rinse or shower and seek medical assistance     immediately.
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CHAPTER 7

CARTRIDGE AND CARTRIDGE-ACTUATED DEVICES (CADS) AND AIRCREW 

ESCAPE PROPULSION SYSTEMS (AEPS)

7000.  GENERAL.  Cartridge and rocket actuated devices for aircraft emergency escape systems, and other related systems must function exactly as intended; 100% reliability is an absolute, nonwaiverable requirement.

7001.  RESPONSIBILITY.  MALSE Ordnance Officer is responsible to inform the ASP OIC of their requirements for AEPS and CADS per SPCCINST 8010.12 and NAVAIR 11-100-1.1, at least 120 days in advance to ensure the ASP has adequate lead time to requisition and receive the items.

7002.  REQUIRED REPORTS.  MALSE Ordnance shall submit CADS and AEPS reports shown in figure 7-1 (original and one copy), to the ASP no later than the tenth of each month. Submit reports per the following schedule:


Report Submitted 
For the Month of

Jan
May


Feb
Jun


Mar
Jul


Apr
Aug





May
Sep





Jun
Oct





Jul
Nov





Aug
Dec





Sep
Jan





Oct
Feb





Nov
Mar





Dec
Apr

7003.  AIRCREW ESCAPE PROPULSION SYSTEMS REPORT.  Report AEPS (seat rockets) on the CADS/AEPS report.  Submit requirements for all AEPS to ASP via MALSE Ordnance using format in figure 7-1. Requirements for AEPS shall have the expiration date, lot number, type and bureau number annotated on the report.  This will aide in the submission for ordering replacements from Inventory and Management Systems Division(IMSD), Mechanicsburg, Pennsylvania.  Requests for AEPS are due on the same schedule and date as the CADS reports.

7004.  SPECIAL CARTRIDGE AND CARTRIDGE-ACTUATED DEVICES AND AIRCREW ESCAPE PROPULSION SYSTEMS.  If a special request is required, use the same procedure and forms, with two changes to the CADS/AEPS reports.  Change the subject line to read, "Special CADS/AEPS Report".  In the "remarks section", provide justification and pertinent information such as date time group or Quality Deficiency Report number of accident/incident report, or receipt/transfer of an aircraft.  Submit Special CADS/AEPS reports to the MALSE Ordnance Officer upon occurrences, and forward to the ASP when CADS/AEPS will be required during the previously reported 120 day forecast.  Cancellations of CADS/AEPS shall be per paragraph 2005 of this Manual.
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7005.  PROCUREMENT.  Upon receipt of the CADS/AEPS report, the ASRS section will verify local assets held on station. If the assets are available, a requisition will be sent IAW paragraph 2002 of this SOP. If the requirement cannot be filled with local assets the ASP will submit MILSTRIP Autodin requisitions to the controlling agency, and return duplicate copy of the CADS/AEPS report to the MALSE Ordnance within 7 work days, listing the requisition document number.  The LSO will initiate follow-up action if status has not been received within the timeframe dictated by the priority.  Status of CADS/AEPS shall be provided to the MALSE Ordnance upon receipt or request.  When an item is received, it shall be reserved for that particular aircraft bureau number and held in obligated stock until the requested required delivery date, or sooner if called for by the MALSE Ordnance Division for pickup by MALSE Ordnance section.

7006.  ISSUES.  CADS shall be issued upon receipt of materiel and per paragraph 2003 of this Manual. 

7007.  RETURNS.  CADS/AEPS are issued on a one-for-one basis with the replaced/expired unit turned in to the ASP as soon as practical with appropriate documentation.  Aircraft cartridges, CADS/AEPS, shall be returned per paragraph 2007 of this Manual.  Repairable CADS/AEPS listed in IMSD references found in NAVAIR 11-100-1.1 Appendix D, will be returned as condition code "F".  All other expired CADS/AEPS shall be returned as condition code, "H" (see Appendix E).
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(UNIT HEADING)

                                                             8190

     (Date)

From:  (Unit Address)

To:
  Commanding General, Marine Corps Base Hawaii (LSO)

Subj:  120 DAY CADS/AEPS PROJECTION FOR THE MONTH OF (month/year) 

Ref:
(a) BaseO P8020.10A


(b) SPCCINST 8010.12


(c) NAVAIR 11-100-1.1


1.  Per the reference, the following report is submitted:

                                      DATE               LOT

NALC   NOMENCLATURE   QTY   BUNO     OPENED    EXPIRE   NUMBER
M190    IMP CTG      02   333333    JUN 90    JUN 91  11-BBB-9999

M190    IMP CTG      02   555555    JUN 90    JUN 91  11-AAA-0202

                            I. M. MARINE

Figure 7-1.-- Sample of Monthly CADS/AEPS Report.
7-5

CHAPTER 8

RECLASSIFICATION AND DISPOSITION 

OF AMMUNITION AND EXPLOSIVES

                                                        PARAGRAPH    PAGE

GENERAL . . . . . . . . . . . . . . . . . . . . . . . . 
8000    
8-3
NOTICES OF AMMUNITION RECLASSIFICATION. . . . . . . . .   
8001     
8-3
APPLICABLE REFERENCES . . . . . . . . . . . . . . . . .     
8002
8-3
DETERMINATION OF AMMUNITION SERVICEABILITY. . . . . . .     
8003   
8-3
DISPOSITION OF UNSERVICEABLE OR 

RECLASSIFICATION AMMUNITION . . . . . . . . . . . . . .
8004   
8-4
AMMUNITION MALFUNCTION AND ACCIDENT REPORTING . . . . . 
8005   
8-4
FIGURES
8-1
Positive NAR Response Message  . . . . . . . 

8-5
8-2
DISPOSITION REQUEST Message   . . . . . . .

8-6
8-1

CHAPTER 8

RECLASSIFICATION AND DISPOSITION OF

AMMUNITION AND EXPLOSIVES

8000.  GENERAL.  Ammunition is designed to be reliable and safe. However, during the service life some changes occur and a determination may be made that an item will no longer function per the original design.  Malfunctions and discrepancies properly reported by using units help identify items whose use shall be limited, restricted or curtailed.  When use must be limited, a Notice of Ammunition Reclassification is released via naval message from IMSD, Mechanicsburg, Pennsylvania, for the particular ordnance materiel.  Further, this Class V materiel reclassified as unserviceable will create a disposition requirement.  Accordingly, follow the guidelines and requirements below.

8001.  NOTICES OF AMMUNITION RECLASSIFICATION.  NAR's are promulgated under the direction of CMC and the Naval Sea Systems Command.  NAR's promulgate ammunition condition code reclassification due to malfunctions, surveillance testing, etc.  Ammunition condition codes are listed in NAVSEA TWO-24-AA-ORD-010.

1.  Upon receipt of NAR's, the ASRS Section shall immediately screen records of ammunition currently on hand. If items listed in the NAR are on hand, action is taken to ensure that the issue/use of the item is consistent with the newly assigned classification, and reported per NAVSEA TWO-24-AA-ORD-010. See Figure 8-1.

2.  All NAR's are maintained within a separate file.  Maintain and comply with corrections to NAR publication until incorporated into a revised publication, semi-annually per NAVSEA TWO-24-AA-ORD-010.

3.  All incoming shipments of ammunition will be screened by the ASRS section before placement in stock to ensure proper condition codes.  Screening documents verifying correct DODIC/NALC/NSNs and lot numbers against NAR's to ensure proper condition codes and serviceability.

8002.  APPLICABLE REFERENCES.  NAVSEA TWO-24-AA-ORD-010 describes the NAR program, and provides instructions for the reporting of unserviceable, suspended, etc., Class V materiel.  OPNAVINST 5530.14_, NAVSEA OP 3347 and OPNAVINST 5102.1_ give guidelines for malfunction reporting of Class V materiel.

8003.  DETERMINATION OF AMMUNITION SERVICEABILITY.  Determination of ammunition serviceability shall be accomplished by a qualified Ammunition Technician (MOS 2311), Aviation Munitions Technician (MOS 6541), or Explosive Ordnance Disposal Technician (MOS 2336) only, assigned to either ASP or the EOD Team.  Ammunition suspected of being unserviceable (suspect ammunition) shall not be used until qualified personnel can determine the serviceability.  Ammunition shall not be determined unserviceable to preclude the inconvenience of returning it to a storage facility.

8004.  DISPOSITION OF UNSERVICEABLE OR RECLASSIFICATION AMMUNITION.  Return ammunition reclassified to any condition code other than condition codes A, B, C and E to the ASP.  Class V unserviceable ammunition shall be disposed of per SPCCINST 
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8005.  AMMUNITION MALFUNCTION AND ACCIDENT REPORTING 

1.  Accidents.  Report an accident involving ammunition, per OPNAVINST 8600 and MCO 8025.1.

2.  Malfunctions.  Report requirements for malfunctioning ammunition are contained in OPNAVINST 8600 and MCO 8025.1.  Report all munitions malfunctions accurately and timely to enable appropriate agencies to review the facts and take appropriate action.

    a.  Return ammunition of the lot number involved in the malfunction to the LSO in condition code J, as soon as possible, within original container.

    b.  Residue from the malfunction, if found, will be held by the unit.
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POSITIVE NAR RESPONSE MESSAGE

RTTUZYUW RUHEKBC0001 0710600-UUUU--RHMCSUU RUHEKBC.

ZNR UUUUU

R 120600Z MAR 99

FM CG MCB HAWAII KANEOHE BAY HI//LSO//

TO MARCORSYSCOM WASHINGTON DC//AM-QA//

INFO MARINE CORPS PROGRAMS FALLBROOK CA//FM23//

CDRIOC ROCK ISLAND IL//AMSIO-QAS-C//

NAVSURFWARCENDIV CRANE IN//403//

BT

UNCLAS //N08025//

MSGID/GENADMIN//

SUBJ/POSITIVE NAR RESPONSE//

REF/A/RMG/NAVORDCEN IMSD/P081930ZMAR99//

AMPN/POSITIVE RESPONSE.//

POC/J.R. SHARP/GYSGT/-/TEL:DSN 457-5227//

RMKS/1.  PER REF A, THE FOL RESPONSE IS SUBMITTED:

A. NAR 0184-99/M174

     NSN            LOT#         QTY OH   CC/FR    CC/TO

1385-00-896-3694  CRA79D002-001   36       A        H//

BT

#0001

NNNN

FIGURE 8-1

POSITIVE NAR RESPONSE REPORT
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REQUEST FOR DISPOSITION OF AMMUNITION (GROUND)

RTTUZYUW RUHEKBC0001 0710602-UUUU--RHMCSUU RUHEKBC.

ZNR UUUUU

R 120602Z MAR 99

FM CG MCB HAWAII KANEOHE BAY HI//LSO//

TO MARCORSYSCOM WASHINGTON DC//AM-EES//

INFO CG MCCDC QUANTICO VA//C465RA2//

BT

UNCLAS //N08000//

MSGID/GENADMIN//

SUBJ/REQUEST FOR DISPOSITION INSTRUCTIONS//

REF/A/RMG/MARCORSYSCOM WASHINTON DC/070100ZDEC98//

POC/J. R. SHARP/GYSGT/-/TEL:DSN 457-5227//

RMKS/1.  PER REF A, REQUEST DISPOSITION INSTRUCTIONS ON THE

FOLLOWING ITEMS. READ IN SIX COLUMNS:

A. DODIC    NIIN        LOT#   QTY OH  C/C    REMARKS

   MN01   01-192-7411   NONE    1       H   UNSERVICEABLE 

   M023   00-724-7040   NONE    3       H   UNSERVICEABLE

   M031   00-028-5140   NONE    5       H   UNSERVICEABLE 

   M456   00-028-5168   NONE   30FT     H   UNSERVICEABLE 

   M585   00-096-3098   NONE    6       H   UNSERVICEABLE

B. REQUEST THAT THE ABOVE ITEMS BE USED FOR LOCAL 2311 MOS 

COMBAT DESTRUCTION TRAINING.//

BT

#0001

NNNN

FIGURE 8-2

REQUEST FOR DISPOSITION OF AMMUNITION (GROUND)
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CHAPTER 9

EVIDENCE HANDLING PROCEDURES


9000.  GENERAL.  The LSO is responsible to properly handle and store materiel either confiscated or turned in to local military law enforcement agencies.

9001.  CERTIFICATION.  Before turning any hazardous materiel into the ASP, all materiel shall be inspected, accounted for, then certified safe to handle, transport and store by Safety Officer and EOD personnel.

9002.  DOCUMENTATION.  Requirements are:

1.  Account for all materiel being turned in to the ASP using chain of custody forms, Evidence Custody Document (NIS 5520/118) or Military Receipt for Property.  Leave the original and one copy with the materiel being turned over to LSO.   

2.  The chain of custody forms shall have a valid evidence log number assigned to ensure proper accountability and future documentation. A 1348, turn-in document will be completed by the agency making the turn-in, IAW paragraph 2007 of this manual.

3.  The chain of custody forms shall be marked either evidence or safekeeping, to allow for proper handling or disposition of the materiel.

4.  After recieving disposition for the materiel held by the ASP, the final action block on the chain of custody sheet shall be properly filled out, and original custody sheet returned to the owning activity.  The disposition process shall take place during the next scheduled operation, and not at time of release of the materiel from evidence.

9003.  ACTION.  Materiel and containers shall be examined for accountability, materiel condition and compatibility, at the time of turn-in to the ASP.  The materiel shall be secured in appropriate containers and sealed in the presence of the agency involved.    

9004.  REQUIRED STORAGE FOLLOW-UP.  All materiel stored by the ASP as evidence shall be held in an approved container, acknowledged by the owning activity, and with a letter every 60 days, stating either the requirement for further storage or giving disposition authority/instructions.

9005.  FOUND PROPERTY.  Materiel found by law enforcement agencies deemed not required for evidence shall be delivered to the ASP with a custody record, and released for disposal.  A DD 1348-1 shall be prepared for a turn-in to condition code "H" status for later disposition. A request for disposition will be completed and sent to MARCORSYSCOM, and assets will be maintained on hand until a response is returned. See figure 9-1.
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SAMPLE OF DISPOSITION REQUEST

RTTUZYUW RUHEKBC0001 0710602-UUUU--RHMCSUU RUHEKBC.

ZNR UUUUU

R 120602Z MAR 99

FM CG MCB HAWAII KANEOHE BAY HI//LSO//

TO MARCORSYSCOM WASHINGTON DC//AM-EES//

INFO CG MCCDC QUANTICO VA//C465RA2//

BT

UNCLAS //N08000//

MSGID/GENADMIN//

SUBJ/REQUEST FOR DISPOSITION INSTRUCTIONS//

REF/A/RMG/MARCORSYSCOM WASHINTON DC/070100ZDEC98//

POC/J. R. SHARP/GYSGT/-/TEL:DSN 457-5227//

RMKS/1.  PER REF A, REQUEST DISPOSITION INSTRUCTIONS ON THE

FOLLOWING ITEMS. READ IN SIX COLUMNS:

A. DODIC    NIIN        LOT#   QTY OH  C/C    REMARKS

   MN01   01-192-7411   NONE    1       H   UNSERVICEABLE 

   M023   00-724-7040   NONE    3       H   UNSERVICEABLE

   M031   00-028-5140   NONE    5       H   UNSERVICEABLE 

   M456   00-028-5168   NONE   30FT     H   UNSERVICEABLE 

   M585   00-096-3098   NONE    6       H   UNSERVICEABLE

B. REQUEST THAT THE ABOVE ITEMS BE USED FOR LOCAL 2311 MOS 

COMBAT DESTRUCTION TRAINING.//

BT

#0001

NNNN

FIGURE 9-1

SAMPLE OF DISPOSITION REQUEST
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CHAPTER 10

HAZARD CONTROL BRIEFING AND FIRE PROCEDURES

10000.  GENERAL.  A Hazard Control Briefing has been developed for each unit (Transportation, Storage, or Shipping) engaged in the on-Base handling of ordnance materiel and for other hazardous ammunition operations.  The appropriate briefing shall be given to all personnel who will be involved in the on-Base movement of expendable ordnance or explosives.  Personnel assigned to work in different locations will be given a Hazard Control Briefing for the location to which they are assigned, regardless of the duration of time spent in that location.

10001.  CERTIFICATION.  Personnel shall be explosive trained and certified to work in the handling area assigned (Transportation, Storage, or Shipping) before being assigned to that area.  A record of the attendance at the hazard briefing shall be maintained, with all personnel in attendance acknowledging by signing the record of the briefing with date given and supervisor's initials.  The briefing shall be given to all personnel initially upon arrival and before their assignment to duties involving the handling of expendable materiel or explosives.

10002.  POLICY.  All personnel involved in the handling, transportation, or storage of expendable materiel and explosives shall practice constant vigilance to preclude incidents which may cause a degradation of our basic mission to provide timely support to the Fleet.  Personnel involved in the handling, transportation, or storage of expendable ordnance and explosives shall be qualified, currently certified, and licensed to operate designated motor vehicles or materiel handling equipment.  Ammunition and explosives shall be handled carefully at all times and must not be left unattended except as provided for in appropriate storage locations.  Containers shall not be dragged, dropped, or otherwise mishandled.  All personnel shall be alert for any sign that indicates other than normal circumstances.  All situations that raise questions of safety shall be immediately reported to their supervisor, and operations stopped until the supervisor determines that all is clear. 

10003.  GENERAL HAZARDS - EXPLOSIVES.  If leaking or otherwise damaged containers of ammunition, explosives, or explosive components are discovered, take the following steps:


1.  Inform other personnel in the area that a hazardous condition exists by isolating access.  Notify proper authority via the chain of command.  Evacuate all personnel to a safe distance.  The supervisor shall ensure that the item is not tampered with or disturbed and warn other personnel to remain clear of the area until the supervisor or qualified EOD personnel have determined the degree of hazard.


2.  If the supervisor determines that a hazardous condition exists, contact the OIC, EOD and the Safety Director.

10004.  IN CASE OF FIRE.   A local "Fire Plan" has been prepared for most areas; follow this plan as closely as possible.  In addition, take the following actions to supplement or amplify the local fire plan.

    1.  The person discovering the fire shall immediately sound the alarm and notify others in the area.

    2.  Notify the Fire Department and give the location and materiels involved, if known, and whether or not the use of portable fire extinguishers or other fire fighting systems is being accomplished.
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    3.  Evacuate all personnel other than those designated by the Fire Marshall at the scene as necessary.

    4.  Small fires may be extinguished with the proper available equipment.  Never try to fight fires that may endanger personnel.

    5.  Remove ordnance and explosives from the local area near the fire if time permits to do so, safely.

    6.  Isolate the area if the fire is out of control or there is danger of an explosion.

10005.  OTHER EMERGENCY.  Immediately notify the OIC, Safety Department Director and Medical Personnel by any means available.  If notification is made by radio, personnel are cautioned that radio transmissions are not secure, and are subject to interception by unauthorized persons, and subject to restrictions in areas designated as "no radio transmission zones".  It is essential that Command personnel have the best information available to make timely decisions.  Persons making the report shall remain on standby at the radio or telephone used to report added information that might assist emergency personnel.  

10006.  MAGAZINE FIRE SYMBOLS HAZARDS AND ACTIONS.  Magazine fire symbols are posted at all magazines to assist fire fighting.  Fire fighting personnel shall be aware of actions required to be taken when confronted with the different hazards of explosives (refer to NAVSEA OP 5, Vol l). 
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CHAPTER 11

CHEMICAL AMMUNITION HANDLING AND PROTECTION

11000.  GENERAL.  Chemical ammunition includes a variety of items, the effects of which depend primarily upon the chemical agent with which the munitions are filled.  Included in this category are projectiles, bombs, bomblets, grenades, rockets, mines, spray tanks, etc..  The term chemical agent includes lethal and casualty agents, riot control and incapacitating agents, smoke producing agents, incendiaries, and pyrotechnic compounds related to the dissemination of these agents.

11001.  CLASSIFICATION.  For purposes of storing and handling, chemical agents have been divided into four groups, depending upon the action of the agent, the degree and type of hazard, and the protective clothing required.

1.  Group A.  Includes highly toxic agents, which in either liquid or vapor form, may cause serious damage to body functions or death, depending on the degree of exposure involved.  Protection from these agents requires full coverage, impermeable cloth and protective masks.   

2.  Group B.  Includes agents (gaseous, liquid, or solid) which are toxic or incapacitating.  Examples of Group B are choking agents, blood agents, riot control agents, and screening smokes.  Wearing of a suitable protective mask is required for the protection of personnel against inhalation of particles or smoke from burning agents.  These agents will cause varying degrees of skin irritation approved types of protective clothing (such as coveralls, gloves, etc.) shall be provided and worn.

3.  Group C.  Includes white phosphorous (WP) and plasticized white phosphorous which are spontaneously combustible, and which requires special fire fighting techniques and materials.  Fire and heat resistant items shall be used for personal protection.  Toxic fumes are a minimal hazard.

4.  Group D.  Includes readily flammable and incendiary materiels for which conventional fire fighting methods are usually not effective.  Fumes and combustion products are in most instances highly toxic when inhaled or upon contact with the skin.  Personnel shall be equipped with full protective equipment when combatting Group D fires.

11002.  PROTECTIVE CLOTHING.

1.  In all magazines containing chemical munitions, there shall be an M17A1 Field Protective Mask, and protective clothing, located immediately inside the magazine doors.  

2.  Personnel shall be thoroughly trained in the proper use of protective equipment and proper response in the event of possible leakage or accidental discharge.
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11003.  CHEMICAL AMMUNITION SAFETY REGULATIONS.  All personnel working with chemical ammunition must be thoroughly trained in chemical munitions safety.  Training must include personnel safety, materiel protection, accident prevention, steps taken if a dangerous situation develops, self aid, first aid, and damage control.  The following requirements are required to enhance safety:

1.  Long term stowage of chemical and pyrotechnic ammunition should be in an arch type earth-covered magazine with barricaded doors.

2.  Pyrotechnic containers shall not be opened or left opened in magazines.

3.  Maintain filled water barrels at all magazines containing WP.

4.  Store water-activated pyrotechnics alone; however, they may be stored near the entrance of magazines containing other pyrotechnics, if the water-activated munitions are physically separated from other munitions.

5.  Each magazine containing chemical ammunition shall have proper emergency equipment positioned either outside or directly inside the magazine doors, (i.e., field protective masks, band cutters, rubber or leather gloves, face shields, and appropriate medical supplies).  

6.  When receipting for any chemical ammunition, the minimum safe protective clothing is full utilities or coveralls.
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CHAPTER 12
Military Munitions Rule
12000.  GENERAL.  Ammunition is designed to be reliable and safe. However, during the service life some changes occur and a determination may be made that an item will no longer function per the original design.  In addition, items found on station that do not conform to serviceability criteria require special reporting procedures to: MARCORSYSCOM WASHINGTON DC//AM-EES//.
12001.  APPLICABLE REFERENCES.  References are contained within the Munitions Rule Training Manual are as follows; Marine Corps 40 CFR Part 260 provides detailed instructions for the management and reporting of Class V hazardous materiel.                                                                 

12002.  DETERMINATION OF AMMUNITION SERVICEABILITY.  Determination of ammunition serviceability shall be accomplished by a qualified Ammunition Technician (MOS 2311), Aviation Munitions Technician (MOS 6521), or Explosive Ordnance Disposal Technician (MOS 2336) only, assigned to either ASP or the EOD Team.  Ammunition suspected of being unserviceable (suspect ammunition) shall not be used until qualified personnel can determine the serviceability.  Ammunition shall not be determined unserviceable to preclude the inconvenience of returning it to a storage facility.

12003.  DISPOSITION OF UNSERVICEABLE AMMUNITION.  Dispose of unservicable ammunition in accordance with the disposition instructions provided from MARCORSYSCOM. Message for disposition will be submitted IAW Military Munitions Rule, to AIR or GROUND side. See figure 12-1.
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REQUEST FOR DISPOSITION OF AMMUNITION (GROUND)

RTTUZYUW RUHEKBC0001 0710602-UUUU--RHMCSUU RUHEKBC.

ZNR UUUUU

R 120602Z MAR 99

FM CG MCB HAWAII KANEOHE BAY HI//LSO//

TO MARCORSYSCOM WASHINGTON DC//AM-EES//

INFO CG MCCDC QUANTICO VA//C465RA2//

BT

UNCLASS //N08000//

MSGID/GENADMIN//

SUBJ/REQUEST FOR DISPOSITION INSTRUCTIONS//

REF/A/RMG/MARCORSYSCOM WASHINGTON DC/070100ZDEC98//

POC/J. R. SHARP/GYSGT/-/TEL:DSN 457-5227//

RMKS/1.  PER REF A, REQUEST DISPOSITION INSTRUCTIONS ON THE

FOLLOWING ITEMS. READ IN SIX COLUMNS:

A. DODIC    NIIN        LOT#   QTY OH  C/C    REMARKS

   MN01   01-192-7411   NONE    1       H   UNSERVICEABLE 

   M023   00-724-7040   NONE    3       H   UNSERVICEABLE

   M031   00-028-5140   NONE    5       H   UNSERVICEABLE 

   M456   00-028-5168   NONE   30FT     H   UNSERVICEABLE 

   M585   00-096-3098   NONE    6       H   UNSERVICEABLE

B. REQUEST THAT THE ABOVE ITEMS BE USED FOR LOCAL 2311 MOS 

COMBAT DESTRUCTION TRAINING.//

BT

#0001

NNNN

FIGURE 12-1

REQUEST FOR DISPOSITION OF AMMUNITION
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Appendix A
ANNUAL REVIEW SHEET
From:
Officer in Charge, Ammunition Supply Point, MCBH, Kaneohe Bay, Hawaii

Subj:
ANNUAL REVIEW OF BASEO P8020.10A,, STANDARD OPERATING PROCEDURES (SOP)

      FOR CLASS V AMMUNITION FOR BASE ORDNANCE (SHORT TITLE:  SOP FOR BASE

      ORDNANCE)
Ref: 
NAVSEAINST 8023.11

    Per the reference, all Ordnance Officers, and Ammunition Officers will review this Order annually, ensuring that any changes made be incorporated.

_____________
  ___________________
  ___________________


Date Reviewed
    Reviewer's Name
    Reviewer's Sign 

_____________
  ___________________
  ___________________


Date Reviewed
    Reviewer's Name
    Reviewer's Sign 

_____________
  ___________________
  ___________________


Date Reviewed
    Reviewer's Name
    Reviewer's Sign 

_____________
  ___________________
  ___________________


Date Reviewed
    Reviewer's Name
    Reviewer's Sign 

_____________
  ___________________
  ___________________


Date Reviewed
    Reviewer's Name
    Reviewer's Sign 

_____________
  ___________________
  ___________________


Date Reviewed
    Reviewer's Name
    Reviewer's Sign 
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APPENDIX B
PROCESS SUPERVISORS STATEMENT

1.  I have read and I understand this SOP.  To the best of my knowledge the processing described within this SOP can be done in a safe, healthful, and enviromentally sound manner.  I have made sure all persons assigned to this process are qualified and have read and understand the requirements of this SOP and have signed the workers statement for this process.  I will conduct an annual review of this SOP during reoccuring processing.  If deviations from this SOP are necessary, I will ensure that this processing is stopped until the SOP is revised and approved.  If unexpected safety, health or enviromental hazards are found, I will make sure this process is stopped until the hazards have been eliminated.

2.  This SOP does not override any directive, regulation or publication from higher authority.  No element of safety is to be ignored or disregarded for any reason.  Due to operational needs, the Officer in Charge may direct minor deviations (verbally) to this SOP for a specific event.  The specific event and length of time is to be fully understood by the supervisor and each worker involved.

  Supervisors Name
Supervisors Signature
 Date
   _________________
_____________________
______


   _________________
_____________________
______


   _________________
_____________________
______


   _________________
_____________________
______


   _________________
_____________________
______


   _________________
_____________________
______


   _________________
_____________________
______


   _________________
_____________________
______


   _________________
_____________________
______


   _________________
_____________________
______


   _________________
_____________________
______


   _________________
_____________________
______


   _________________
_____________________
______
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APPENDIX C
WORKERS STATEMENT

1.  I have read this SOP, and have received the hazard control briefing. I  understand them.  I will follow this SOP unless I identify a hazard not addressed in it or encounter an operation I do not understand.  If that occurs, I will stop this processing and notify my immediate supervisor of the problem.
2.  This SOP does not override any directive, regulation or publication from higher authority.  No element of safety is to be ignored or disregarded for any reason.  Due to operational needs, the Officer in Charge may direct minor deviations (verbally) to this SOP for a specific event.  The specific event and length of time is to be fully understood by the supervisor and each worker involved.

    Workers Name
  Workers Signature
 Date
   _________________
_____________________
______


   _________________
_____________________
______


   _________________
_____________________
______


   _________________
_____________________
______


   _________________
_____________________
______


   _________________
_____________________
______


   _________________
_____________________
______


   _________________
_____________________
______


   _________________
_____________________
______


   _________________
_____________________
______


   _________________
_____________________
______


   _________________
_____________________
______


   _________________
_____________________
______


   _________________
_____________________
______


   _________________
_____________________
______
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APPENDIX E

REPAIRABLE CADS AND AEPS

CARTRIDGE ACTUATED DEVICES:  For a list of repairable CADS, refer to NAVAIR 11-100-1.1 APPENDIX D.  CADS not listed in APPENDIX D will be turned in as Condition Code "H" materiel to the ASP immediately.

AIRCREW ESCAPE PROPULSION SYSTEMS:  For a list of repairable AEPS, refer to NAVAIR 11-100-1.1 APPENDIX D.  Return all AEPS not listed in APPENDIX D as Condition Code "H" materiel to the ASP immediately.

Per SPCCINST 8010.12, repairable CADS and AEPS shall be turned in to the ASP as Condition Code "F" materiel.

DD 1348-1's not properly completed per SPCCINST 8010.12 shall be rejected and returned to the unit requesting turn-in.
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APPENDIX F

ABBREVIATIONS AND ACRONYMS

AA&E



Arms, Ammunition, and Explosives

AEPS



Aircrew Escape Propulsion Systems

AINS



Ammunition Information Notice

ASP



Ammunition Supply Point

ASRS



Ammunition Stock Reporting Section

CULT



Common Use Land Transportation

DODIC



Department Of Defense Identification Code

EOD



Explosive Ordnance Disposal

EMCON



Emission Control

ESO



Explosive Safety Officer

FOSAMS


Fleet Optical Scanning Ammunition Marking System

HERO



Hazard of Electromagnetic Radiation to Ordnance

LS




Logistics and Supply

LSO



Logistics and Supply Ordnance 

MARSO



Marine Ammuniton Requirement Support Order

MCAF



Marine Corps Air Facility

NALC



Naval Ammunition Logistics Code

NAR



Notice of Ammunition Reclassification

NAVMAG


Naval Magazine

NCEA



Non Combat Expenditure Allocation

NEW



Net Explosive Weight

NSN



National Stock Number

OHF



Overhead Fire

OT




Cognizance Code for USMC Conventional Ground Ammunition

QA




Quality Assurance

Qual/Cert

Qualification/Certification

RADHAZ


Radio Hazard

ROLMS



Retail Ordnance Logistics Management System

SPCC



Ship’s Parts Control Center

SO




Safety Observer

SWL



Safe Working Load

TL




Team Leader

TM




Team Member
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APPENDIX G

LIST OF EQUIPMENT/SAFETY EQUIPMENT

List of equipment necessary to accomplish a munition task:

     Nonferrous Hammers for block and bracing

     Crimpers for banding

     Cutters

     Stretchers for banding

     Banding equipment with appropriate clips

List of Safety Equipment (Personnel Protective Equipment):

     Leather gloves

     Chocks for vehicles

     Hearing protection when running load vehicles (i.e., MHE, lawn mowers)

     Dust masks

     OSHA standard safety shoes

     OSHA standard safety helmets

     OSHA standard safety face shield
     OSHA standard apron for use around recharging units
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APPENDIX H

COLLATERAL DUTIES
Safety NCO


(Primary)    _______________________




(Alternate)  _______________________

Security NCO

(Primary)    _______________________




(Alternate)  _______________________

HazMat NCO


(Primary)    _______________________




(Alternate)  _______________________

GME/MHE NCO


(Primary)    _______________________




(Alternate)  _______________________

Fire Warden


(Primary)    _______________________




(Alternate)  _______________________

Training NCO

(Primary)    _______________________




(Alternate)  _______________________

Publications NCO

(Primary)    _______________________




(Alternate)  _______________________
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	EXPLOSIVE MAGAZINE INSPECTION CHECK LIST
	                          PAGE NO.  1 of 


	SECTION A

	MAGAZINE NO.

	INSPECTION DATE
	TYPE OF ORDNANCE STORED

	INSPECTED BY: (PRINT) 

          (SIGNATURE)
	MAGAZINE FIRE/CHEMICAL SYMBOL

	

	SECTION B

	Detailed magazine inspection procedures are contained in NAVSEA OP 5, Vol. 1, para 11-8.1.1

	Stowage compatibility requirements are contained in NAVSEA SWO20-AC-SAF-010/020/030

	A check mark in the “UNSAT” column of section C requires a detailed description of the deficiency in the REMARKS section, citing the specific paragraph number (i.e.: 1.d), as well as the Work Request number assigned if applicable.

	Do not leave a line entry blank.  If a line does not apply write N/A in the “SAT” column, except paragraph 8 on specific munitions, may be left blank.

	This checklist will be completed in black ink only.

	Corrective actions for deficiencies must be provided must be provided in the “Remarks”  section citing the specific paragraphs.

	 

	SECTION C

	ITEM
	SAT
	UNSAT

	1.  Exterior
	
	

	    A.  Entrance roadway in good repair
	
	

	    B.  Adequate firebreak, a minimum of fifty feet radius, surrounding the         magazine is free of trash, debris, and other fire hazards.
	
	

	    C.  Vegetation maintained; does not exceed 18 inches.
	
	

	    D.  Earth covering magazine is intact.
	
	

	    E.  Lightning protection system checked.  (Lighting rods, grounding and         bonding straps not frayed or damaged)
	
	

	    F.  Wire screens in ventilator ducts, door vents, and drains intact
	
	

	    G.  Ventilator in proper working order.
	
	

	    H.  Is fire fighting equipment available when Material Handling                 Equipment is in use.
	
	

	    I.  Are the appropriate Fire and Chemical Hazard symbols posted for the         items stored in the magazine.
	
	

	2.  Doors
	
	

	    A.  Doors in good working order.
	
	

	    B.  Makes a tight seal when closed.
	
	

	    C.  Metal doors connected to the secondary grounding system.
	
	

	3.  Interior     
	
	

	    A.  Atmosphere dry and properly ventilated; free of abnormal odors, such         as alcohol and other chemicals
	
	

	    B.  Clean and free of dust, gravel, dirt, rodents, and other foreign            matter, to include all fire hazards.
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	EXPLOSIVE MAGAZINE INSPECTION CHECKLIST
	PAGE NO.  2 of 

	ITEM
	SAT
	UNSAT

	    C.  Deck is free of stains caused by exudation of explosives as well as         oil, grease, or other materials which may make it slippery.
	
	

	    D.  Excess dunnage, handling equipment, empty containers, tools, and            other similar material removed.
	
	

	    E.  Wire screens in ventilators ducts, door vents, and drains intact.
	
	

	    F.  Decks and bulkheads are free of major cracks or breaks.
	
	

	4.  Stowage
	
	

	    A.  Safety Placards, precautions, instructions, up to date concerning           material stowed.
	
	

	    B.  Explosive stowage limits and explosive type legibly posted.
	
	

	    C.  Explosive compatibility IAW SWO20-AC-SAF-010/020/030
	
	

	    D.  Stowage Stacks
	
	

	        (1)  Raised from the deck my metal dunnage (wooden dunnage is                    acceptable but not desired).
	
	

	        (2)  Dunnage/stack is stable.
	
	

	(3) Inspection aisles are a minimum of 18 inches wide and                           

               clear/free of obstructions. 
	
	

	(4) Minimum of 6 inches between the walls/ceiling and the stack,                

               except a front wall clearance of two (2) feet.
	
	

	(5) Magazine cards are properly completed and placed on the proper stack; physical inventory of stack is the same as that                       

               annotated on card.
	
	

	        (6)  Containers are clean, dry, and properly/legibly marked.
	
	

	        (7)  Containers are closed and lids securely fastened
	
	

	        (8)  Partially filled containers conspicuously placed and marked                 (painted orange)
	
	

	        (9)  Container/pallet serviceable, free of dents or other                        physical damage.
	
	

	        (10) All light bulbs are working.
	
	

	        (11) Protective guard present on each light fixture.
	
	

	5.  Loading Dock
	
	

	    A. Loading platform clear of dunnage, dock plate, etc.
	
	

	    B.  Bumper blocks properly color coded.
	
	

	    C.  Bumper blocks (if present) condition.
	
	

	6.  Safety Equipment
	
	

	    A.  Spark proof shoes/boots.
	
	

	    B.  Explosion Proof Flashlights
	
	

	    C. Safety eye wear, helmets, coveralls (if required)
	
	

	7.  General
	
	

	    A.  Inert materials/components not stored with explosives/ammunition.
	
	

	    B.  Master switch OFF and battery plug disconnected on forklifts.
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	ITEM
	SAT
	UNSAT

	    C.  Safety gear available and serviceable for use with battery charger.          (Face shield, ankle length rubber apron, rubber gloves)
	
	

	8.  Specific munitions requirements (refer to OP 5, Vol 1, for other            specific munitions requirements).
	
	

	    A.  Chemical Ammunition (Class C)
	
	

	        (1)  Water filled container is available for individual package                  immersion.
	
	

	        (2)  Personnel protective equipment, (rubber gloves, ankle length                rubber aprons) available and serviceable.
	
	

	        (3)  One (1) gallon 5% bicarbonate solution.  Container labeled to               show solution strength, mixed and expiration date (Expiration               date must be within 3 months of mixed date).                                Date Expires  _____________________
	
	

	        (4)  One set of band cutters available.
	
	

	        (5)  Adequate supply of water to flush body/eyes.
	
	

	    B.  WP and PWP stored vertically (nose end up), except 3.5 inch rockets         and rifle grenades are stored vertically (nose end down).
	
	

	    C.  Black Powder
	
	

	        (1)  Stored by itself, if practical.
	
	

	        (2)  Bottom layer of containers resting on dunnage.
	
	

	        (3)  Visible rust, loose covers, ruptured seams.            
	
	

	    D.  Smokeless Powder 
	
	

	        (1)  Ammunition stowed a minimum of two (2) feet from the ceiling,               side and rear bulkheads.  Five (5) feet from the front of the               magazine.  
	
	

	        (2)  Visible corrosion on containers
	
	

	        (3)  Presence of nitric oxide fumes
	
	

	        (4)  Containers are not subject to moisture or dampness.
	
	

	Remarks
(List specific paragraph from above) (Use separate piece of paper if needed)
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