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        (2) All monitor interviews at MCBH will be conducted at the Bachelor's Officer Quarters (BOQ) Conference Room.  All officers are requested to enter through the back door of the Conference Room.


   (3) At MARFORPAC, MMOA will conduct briefs at the Pollack Theater; enclosure (1) applies.  

   
   (4) All monitor interviews at MARFORPAC will be conducted at the Pollack Theater.  Entry and exit signs into and leading out of the Theater will be posted.

    c.  Uniform.  The uniform for all briefs and monitor visits is the utility uniform.

4.  Responsibilities
    a.  G-1, MCBH  

   (1) Make billeting arrangements for MMOA.  All MMOA members will billet at the BOQ, Marine Corps Base, Kaneohe Bay, HI.
        (2) Arrange for all MMOA members to subsist at the MCBH Officers' Club, the morning of 18 September.  This will be a pay-as-you-go breakfast followed by the MCBH Command Brief.  Commanding Officers and Executive Officers of HQBN, MCAF, 3d Marines, CSSG-3, 1st Radio Bn, and MAG-24 are encouraged to attend.

        (3) Schedule all briefs with the appropriate commands.

        (4) Coordinate briefing schedule and monitor calls with tenant commands.

        (5) Coordinate designated monitor areas at the BOQ Conference Room.

        (6) Greet the MMOA team upon their arrival at Hickam AFB.

        (7) Provide a ten-man working party for setup at the BOQ Conference Room.
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   (8) Coordinate in-call for G-1, MCBH, and MMOA on 18 September.

        (9) Coordinate in-call for G-1, MARFORPAC, and Deputy Commander, MARFORPAC on 19 September.

        (10) Accompany the MMOA team to Hickam AFB for their departure.  

        (11) Provide additional support as needed.

    b.  G-3, MCBH
        (1) Provide audio-visual support at Base Theater and Officers’ Club.  MMOA will require a laptop/desktop with a CD/RW as well as a projection capability (e.g. In-Focus) in order to present their brief.  
        (3) Provide signs (to include rank, name, and MOS) for each individual monitor station; enclosure (2) applies.

        (4) Provide the following sign for passenger vans: "MMOA Officers"

        (5) Provide additional support as needed.

    c.  G-4, MCBH
        (1) Transportation
            (a) Provide sedan and driver (17-20 September) for MMOA Branch Head  (Colonel Xxxxxx).

            (b) Provide sedan and driver (17-20 September) for MMOA Ground Colonel Monitor (Colonel Xxxxxx).



  (c) Provide sedan and driver (17-20 September) for MMOA Aviation Colonel Monitor (Colonel Xxxxxx).

            (d) Provide an additional sedan and two passenger vans (17-20 September) for the remainder of MMOA officers.
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            (e) Provide drivers (17 and 20 September) to assist with the movement of luggage to and from Hickam AFB.

            (f) Coordinate all transportation times/requirements with Base Action Officer.

  (g) Provide additional support as needed.

    d.  G-6, MCBH
        (1) Provide access to DSN and long distance telephone lines for approximately 21 monitor stations in the BOQ Conference room.  MMOA requests a minimum of two/three DSN lines at each interview location but will use more if provided. MMOA will require, at a minimum, of one DSN line at each location. (G-1 will provide funding.)  

        (2) Provide additional support as needed.

    e.  PAO
        (1) Ensure media coverage of subject visit:

            (a) Base Newspaper.

            (b) Base TV.

            (c) Local papers.

        (2) Provide MCBH Command Brief to MMOA; enclosure (1) applies.

        (3) Provide additional support as needed.

    f.  MCCS, MCBH
        (1) Ensure that the Officers' Club and the Base Theater are available for all scheduled briefs, functions, and meals.  Enclosure (1) applies.

        (2) Provide additional support as needed.
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    g.  Adjutant, MCBH
        (1) Publish base-wide email announcing subject visit.

        (2) Make LOI distribution as appropriate.  Ensure that a copy of this LOI is included in the CDO binder.

        (3) Provide FAX machine to Computer Room in BOQ Conference Room.

        (4) Provide additional support as needed.

    h.  Provost Marshall’s Office.  Ensure the base marquee advertises upcoming visit by COB 2 September.

    i.  Commanders
        (1) On the date/time indicated in enclosure (1), ensure that all officers attend the required brief.

        (2) Ensure that officers of your command are seated 15 minutes prior to the start time of your designated session.  Each command is responsible for personnel accountability.

        (3) Provide additional support as needed.


         




R. C. ROTEN








Deputy Commander
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